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1. Introduction 
 

1.1 This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant 
posts and jobs in Public Service departments. 

 
1.2 Although the Circular is issued by the Department of Public Service and Administration, the Department is not 

responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the 
relevant advertising department. 

 
2. Directions to candidates 

 
2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge 

and experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the 
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH 
IS EFFECTIVE AS AT 01 JANUARY 2021. 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries to the 

department where the vacancy exists. The Department of Public Service and Administration must not be 
approached for such information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the applicable 

closing dates.  
 
3. Directions to departments  
 

3.1 The contents of this Circular must be brought to the attention of all employees. 
 

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential 
candidates from the excess group must be assisted in applying timeously for vacancies and attending where 
applicable, interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative 

action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied. 
Advertisements for such vacancies should state that it is intended to promote representativeness through the 
filling of the vacancy and that the candidature of persons whose transfer/appointment will promote 
representativeness, will receive preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to employment 

in the Public Service. 
 

4 SMS pre-entry certificate 
 
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course 
please visit the NSG website: www.thensg.gov.za. 
 

 
  

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/
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ANNEXURE A 

 
DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT 

 
CLOSING DATE : 28 October 2022 at 16:00 
NOTE : The application must include only completed and signed new Z83 Form, 

obtainable from any Public Service Department or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/ and a detailed Curriculum Vitae. 
Certified copies of Identity Document, Grade 12 Certificate and the highest 
required qualifications as well as a driver’s licence where necessary, will only 
be submitted by shortlisted candidates to Human Resources on or before the 
day of the interview date. Failure to do so will result in your application being 
disqualified. Foreign qualifications must be accompanied by an evaluation 
report issued by SAQA. It is the applicant’s responsibility to have all foreign 
qualifications evaluated by SAQA and to provide proof of such evaluation 
report (only when shortlisted). The requirements for appointment at SMS level 
include the successful completion of the Senior Management Pre-entry 
Programme as endorsed by the NSG. Prior to appointment, a candidate would 
be required to complete the Nyukela Programme: Pre-entry Certificate to 
Senior Management Services as endorsed by DPSA which is an online course, 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name Certificate for entry into the SMS and the 
full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. No 
appointment will take place without the successful completion of the pre-entry 
certificate and submission of proof thereof. All shortlisted candidates will be 
subjected to a technical exercise that intends to test relevant technical 
elements of the job, the logistics of which will be communicated by the 
Department. Following the interview and technical exercise, the selection panel 
will recommend candidates to attend a generic managerial competency 
assessment in compliance with the Department of Public Service and 
Administration (DPSA) Directive on the Implementation of Competency Based 
Assessments. The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS competency assessment 
tools.Applications: Please ensure that you submit your application before the 
closing date as no late applications will be considered. If you apply for more 
than 1 post, please submit separate applications for each post that you apply 
for. Due to the large number of applications we envisage to receive, 
applications will not be acknowledged. Should you not be contacted within 3 
months of the closing date of the advertisement, please consider your 
application to be unsuccessful. Should, during any stage of the recruitment 
process, a moratorium be placed on the filling of posts or the Department is 
affected by any process such as, but not limited to, restructuring or 
reorganization of posts, the Department reserves the right to cancel the 
recruitment process and re-advertise the post at any time in the future. 
Important: DALRRD is an equal opportunity and affirmative action employer. It 
is our intention to promote representivity in DALRRD through the filling of posts. 
The Department reserves the right not to fill a position. Shortlisted candidates 
will be required to be available for assessments and interviews at a date and 
time as determined by the Department. All shortlisted candidates will be 
subjected to personnel suitability checks. The successful candidate will be 
subjected to undergo security vetting. DALRRD will conduct reference checks 
which may include social media profiles of the shortlisted candidates. 
Applicants must declare any pending criminal, disciplinary or any other 
allegations or investigations against them. Should this be uncovered during / 
after the interview took place, the application will not be considered and in the 
unlikely event that the person has been appointed such appointment will be 
terminated. The successful candidate will be appointed subject to positive 
results of the security clearance process. The successful candidate will be 
required to enter into an employment contract and sign a performance 
agreement with the Department. All applicants are required to declare any 
conflict or perceived conflict of interest, to disclose memberships of Boards and 
directorships that they may be associated with. 

 
 

https://www.dpsa.gov.za/newsroom/psvc/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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OTHER POSTS 
 
POST 39/01 : CHIEF TOWN AND REGIONAL PLANNER (GRADE A – B) REF NO: 

3/2/1/2022/605 
  Directorate: Spatial Coordination 
 
SALARY : R912 048 – R1 704 492 per annum, (Salary will be in accordance with the OSD 

requirements). 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a Bachelor’s 

Degree in Town and Regional Planning / City and Regional Planning / Urban 
and Regional Planning. Minimum of 6 years post qualification Town and 
Regional Planning experience required. Compulsory registration with the 
South African Council for Planners (SACPLAN) as a Professional Town and 
Regional Planner on appointment. Job related knowledge: Programme and 
project management. Town and regional legal and operational compliance. 
Town and regional principles and methodologies. Town and regional planning 
processes and procedures. Research and development. Computer-aided 
applications. Creating high performance culture. Technical consulting. Job 
related skills: Strategic management and direction skills, Analytical skills, 
Creativity skills, Self-management skills, Communication skills (verbal and 
written), Language proficiency, Computer literacy, Change management skills, 
Negotiation skills and Knowledge management skills. A valid driver’s license. 

DUTIES : Provide town and regional planning future forecasting. Estimate the future 
needs for housing, business and industrial sites, community facilities and open 
spaces in order to meet the needs of expansion and renewal. Lead and direct 
the projections for future needs in traffic and transportation to inform 
appropriate town and regional planning. Provide technical assistance to 
professional teams on all aspects regarding town and regional planning 
projects. Lead and manage the application of town and regional planning 
principles in land development. Ensure adherence to legal issues and 
requirements involving community development and changes in Spatial 
Planning and Land Use Management (SPLUM). Monitor the implementation of 
development in compliance with applicable legislation and town and regional 
planning standards and guidelines. Manage the compilation and adoption of 
technical and planning standards, norms and guidelines. Formulate and 
interpret planning legislation, guidelines, policies and regulations. Manage site 
clearance standards as agreed with Project Managers. Plan and design 
sustainable human settlement. Compile Spatial Development Frameworks 
(SDF) (as part of the Integrated Development Plan (IDP) processes). Compile 
guidelines and evaluate Land Use Management Schemes (LUMS). Provide 
governance. Allocate, monitor and control resources. Compile risk logs and 
manage significant risk according to sound risk management practice and 
organisational requirements. Provide technical consulting services for the 
operation of architectural related matters to minimise possible architectural 
risks. Manage and implement knowledge sharing initiatives e.g. short-term 
assignments and secondments within and across operations, in support of 
individual development plans, operational requirements and return on 
investment. Monitor the exchange and protection of information between 
operations and individuals to ensure effective knowledge management 
according to departmental objectives. Provide financial management. Ensure 
the availability and management of funds to meet Medium-Term Expenditure 
Framework (MTEF) objectives within the architectural environment / services. 
Manage the operational capital project portfolio for the operation to ensure 
effective resourcing according to organisational needs and objectives. Manage 
the commercial value add of the discipline-related programmes and projects. 
Facilitate the compilation of innovation proposals to ensure validity and 
adherence to organisational principles. Allocate, monitor and control 
expenditure according to budget to ensure efficient cashflow management. 
Provide people management. Manage the development motivation and 
utilisation of human resources for the discipline to ensure competent 
knowledge base for the continued success of architectural services according 
to organisational needs and requirements. Manage sub-ordinates key 
performance areas by setting and monitoring performance standards and 
taking actions to correct deviations to achieve departmental objectives. 

ENQUIRIES : Ms A Matsila Tel No: (012) 312 9371 
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APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 
hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 39/02 : CHIEF GEOGRAPHIC INFORMATION SYSTEM (GISC) PROFESSIONAL 

(GRADE A – B) REF NO: 3/2/1/2022/606 
  Directorate: National Spatial Information Framework 
 
SALARY : R912 048 – R1 704 492 per annum, (Salary will be in accordance with the OSD 

requirements) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a 4-year 

Bachelor’s Degree in GISc field (NQF level 7). Compulsory registration with 
South African Geomatics Council (SAGC) as a GISc Professional on 
appointment. Minimum of 6 years post qualification GISc professional 
experience required. Job related knowledge: GIS implementation. Geo 
database design and repository management. Geo statistical analysis. 
Standards development and policy formulation. Technical report writing. 
Spatial analysis knowledge. GIS applications. Knowledge of legal 
requirements and compliance. High level spatial design and modelling. Job 
related skills: Organising skills, process knowledge skills, systems 
maintenance skills, mobile equipment operating skills, advanced computer 
skills, interaction skills and communication skills (verbal and written). A valid 
driver’s licence. 

DUTIES : Provide strategic management of the institutional GISc function. Provide 
strategic direction and leadership on GISc activities. Profile and position GISc 
function strategically within the institution. Plan and manage the establishment 
of GISc unit. Plan, coordinate and facilitate GISc projects activities. Monitor 
and evaluate GISc function within the organisation. Develop the cost benefit 
analysis. Facilitate the functional requirement analysis. Ensure compliance 
with relevant legislation and policies. Manage compliance and setting up of 
applicable standards. Identify organisational GISc challenges. Provide policy 
making and institutional strategic guidance. Identify underlying strategic issues 
and implement appropriate GISc responses. Oversee the process of advance 
spatial analysis and modelling for institutional strategic guidance. Recommend 
the best possible policy direction and service delivery priorities. Conduct 
research. Provide overall framework for research and development activities. 
Provide standards, specification and service levels according to organizational 
objectives. Provide implementation guidance on new GIS innovations. Manage 
project and financial management. Determine and manage human resource 
requirements. Approve tender documents and terms of reference. Approve 
service level agreements. Approve project cost and quality level. Determine 
and source financial requirements for project. Adhere to financial legislations 
and regulations. Manage, review and monitor budget to ensure that the 
financial required procedures are adhered to. Manage stakeholder issues. 
Provide stakeholder management. Provide opportunities to enhance a more 
diverse workforce. Provide equal access to development opportunities. 
Manage conflict resolution effectively. Identify key stakeholders. Build and 
maintain alliances and networks of clients, colleagues and interest groups 
inside and outside the organisation. Manage human resources. Manage the 
development, motivation and utilisation of human resources. Apply and mange 
performance management and development system. 

ENQUIRIES : Ms M Chauke Tel No: (012) 312 9643 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 
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POST 39/03 : ASSISTANT DIRECTOR: RISK SERVICES REF NO: 3/2/1/2022/607 
  Directorate: Risk Services 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Internal Auditing / Risk Management / Financial Management / Law. 
Minimum of 3 years’ supervisory experience working in risk management. Job 
related knowledge: Corporate governance issues, Enterprise risk 
management, Public Service environment, Public Financial Management Act 
and National Treasury Regulations. Public Sector Risk Management 
Framework. Job related skills: Dynamic leadership skills, Computer literacy, 
Project management skills, Communications (verbal and written) and 
Facilitation skills. Results oriented. Ability to work under pressure. Customer 
focus. A valid driver’s licence. Team management skills. 

DUTIES : Evaluate risk management programmes in all Branches. Facilitate and 
coordinate the operational risk assessment in the Department on an on-going 
basis. Assist to review and analyse policies to identify gaps in the 
implementation of risk management processes. Assist to conduct a research 
in order to improve risk management processes. Assess the relevancy of the 
risk mitigation strategies on the Operational Risk Registers. Ensure and 
monitor consistency with enterprise risk management practices and reporting 
throughout the Department. Implement appropriate risk management methods. 
Implement the risk management frameworks to support the risk maturity of the 
Department. Facilitate the risk management awareness session. Support 
initiatives to strengthen the relationship with the assurance service providers 
within the Department e.g. legal services, monitoring and evaluation, strategic 
planning and internal audit on an ongoing basis. Provide reports on 
implementation of risk management plans. Report on the potential losses or 
accidents that may affect the Department negatively to the Enterprise Risk 
Management Committee whenever necessary. Report on progress regarding 
the elimination of risks against the operation plans of the Department. Compile 
the operational risk assessment reports. Provide assistance in risk report 
coordination and assist in any risk related information required by Risk and 
Compliance Committee. Provide assistance in risk champions. Assist to 
develop or review the terms of reference for the risk champions. Facilitate 
training initiatives for the risk champions. Implement systems that will enable 
effective functioning of the risk champions. Assist the risk champions to 
discharge its responsibility and comply with any statutory or regulatory 
requirements by facilitating the development, establishment and maintenance 
of an efficient and effective risk management process. 

ENQUIRIES : Ms N Mfuphi Tel No: (012) 312 9521 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : African, Coloured, Indian and White Males and African, Coloured, Indian and 
White Females and Persons with disabilities are encouraged to apply. 

 
POST 39/04 : HUMAN RESOURCE CLERK (SUPERVISOR) REF NO: 3/2/1/2022/604 
  Directorate: Corporate Services 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate. Minimum of 3 

years’ experience working in a Human Resource environment. Job related 
knowledge: Employment Equity Act. Public Service Regulations. Basic 
Condition of Employment Act. Public Service Act. Skills Development Act. 
Labour Relations Act. Public Service Co-ordinating Bargaining Council 
(PSCBC) Resolutions. Promotions of Access to Information Act (PAIA). 
Promotion of Administrative Justice Act (PAJA). Public Finance Management 
Act. Job related skills: Planning and organisational skills, Computer literacy 
skills, Language skills and Communication skills (verbal and written). 
Interpersonal relations. Flexibility and work within a team. 
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DUTIES : Supervise and undertake more complex implementation and maintenance of 
human resource administration practices. Human resource provisioning 
(recruitment and selection, appointments, transfer, verification of qualifications, 
secretariat functions at interviews, absorptions, probationary periods etc.). 
Implement conditions of service and service benefits (leave, housing, medical, 
injury on duty, long service recognition, overtime, relocation, pension, 
allowances etc.). Termination of services. Recommend (approve) transactions 
on Personnel and Salary Administration (PERSAL) according to delegations, 
(final authorisations should happen on a higher level preferable at Assistant 
Director or higher level). Performance management. Prepare reports on human 
resource administration issues and statistics. Handle human resource 
administration enquiries. Manage enquiries from internal and external clients. 
Supervise human resources / staff. Allocate and ensure quality of work. 
Personnel development. Apply discipline. Assess staff performance. 

ENQUIRIES : Ms P Ledwaba Tel No: (012) 337 3657 
APPLICATIONS : Applications can be submitted by post to: Private Bag X09 Hatfield, 0028 or 

hand delivered during office hours to: Suncardia building, 6th floor, 524 Corner 
Stanza Bopape and Steve Biko Street, Arcadia, 0083 for the attention of 
Human Resource Management. 

NOTE : African, Coloured, Indian and White Males and Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 39/05 : REGISTRY CLERK (SUPERVISOR) REF NO: 3/2/1/2022/603 
  Directorate: Financial Accounting 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate. Minimum of 3 

years’ experience required. Job related knowledge: Knowledge of registry 
duties, practices as well as the ability to capture data and operate a computer. 
Working knowledge and understanding of the legislative framework governing 
the Public Service. Knowledge of storage and retrieval procedures in terms of 
the working environment. Understanding of work in registry. Job related skills: 
Planning and organization skills, Computer literacy, Language skills and 
Communication skills (verbal and written). Interpersonal relations. Flexibility 
and work within a team. 

DUTIES : Supervise and provide registry counter services. Attend to clients. Handle 
telephonic and other enquiries received. Receive and register hand delivered 
mail / files. Supervise the handling of incoming and outgoing correspondence. 
Supervise the reception and receive all mail. Supervise and sort, register and 
dispatch mail. Distribute notices on registry issues. Supervise and render an 
effective filing and record management service. Opening and close files 
according to the record classification system. Filing / storage, tracing 
(electronically / manually) and retrieval of documents and files. Ensure and 
complete index cards for all files. Supervise the operation and operate office 
machines in relation to the registry function. Open and maintain franking 
machine register. Frank post, record money and update register on a daily 
basis. Do spot checks on post to ensure that no private post is included. Lock 
post in postbag for messenger to deliver to the Post Office. Open and maintain 
remittance register. Record all valuable articles as prescribed in remittance 
register. Hand delivery and signs over remittance to finance. Send wrong 
remittance back to sender via registered post and record reference number in 
register. Keep record daily of number of letters franked. Supervise the 
processing and process documents for archiving and disposal.  Electronic 
scanning of files. Sort and package files for archives and distribution. Compile 
list of documents to be archived and submit to the supervisor. Keep records for 
archived documents. Supervise human resources / staff. Allocate and ensure 
quality of work. Personnel development. Assess staff performance. Apply 
discipline. 

ENQUIRIES : Ms SH Sambo Tel No: (012) 319 6780 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

NOTE : African, Coloured, Indian and White Males and Coloured Females and Persons 
with disabilities are encouraged to apply. 
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POST 39/06 : REGISTRY CLERK REF NO: 3/2/1/2022/602 
  Directorate: Financial Accounting 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate. No experience 

required. Job related knowledge: Knowledge of registry duties, practices as 
well as the ability to capture data and operate a computer. Working knowledge 
and understanding of the legislative framework governing the Public Service. 
Knowledge of storage and retrieval procedures in terms of the working 
environment. Understanding of the work in registry. Job related skills: Planning 
and organisation skills, Computer literacy, Language skills and Communication 
skills (verbal and written). Interpersonal relations. Flexibility and work within a 
team. 

DUTIES : Provide registry counter services. Attend to clients. Handle telephonic and 
other enquiries received. Receive and register hand delivered mail / files. 
Handle incoming and outgoing correspondence. Receive sort, register and 
dispatch all mail. Distribute notices on registry issues. Render an effective filing 
and record management service. Opening and close files according to record 
classification system. Filling / storage, tracing (electronically / manually) and 
retrieval of documents and files. Complete index cards for all files. Operate 
office machines in relation to the registry function. Open and maintain Franking 
machine register. Frank post, record money and update register on a daily 
basis. Undertake spot checks on post to ensure no private post is included. 
Lock post in postbag for messengers to deliver to the Post Office. Open and 
maintain remittance register. Record all valuable articles as prescribed in the 
remittance register. Hand delivers and signs over remittances to finance. Send 
wrong remittances back to sender via registered post and record reference 
number in register. Keep daily record of number of letters franked. Process 
documents for archiving and / disposal. Electronic scanning of files. Sort and 
package files for archives and distribution. Compile list of documents to be 
archived and submit to the supervisor. Keep records for archived documents. 

ENQUIRIES : Ms SH Sambo Tel No: (012) 319 6780 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered to: 184 Jeff Masemola Street (formerly known as Jacob Mare), 
corner of Jeff Masemola and Paul Kruger Streets, Pretoria or to Agriculture 
Place, 20 Steve Biko (formerly Beatrix) Street, Arcadia, Pretoria, 0001. 

NOTE : African, Coloured, Indian and White Males and Coloured and Indian Females 
and Persons with disabilities are encouraged to apply. 
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ANNEXURE B 
 

CIVILIAN SECRETARIAT FOR POLICE SERVICE 
The Civilian Secretariat for Police Service is an equal opportunity, and gender sensitive employer and it 

is the intention to promote representivity in the Public Service through the filling of this post. The 
Secretariat for Police Service is committed to the achievement and maintenance of diversity and equity 

employment. 
 
APPLICATIONS : must be mailed timeously to Private Bag X922 Pretoria 0001 or hand delivered 

or couriered to 268 Lilian Ngoyi Street, Pretorius Street, Fedsure Building 2nd 
floor, Pretoria at the Reception Desk. No late applications will be accepted. 
Failure to comply with this requirement will result in the candidate being 
disqualified. Applications can also be emailed to Gladman.Bida@csp.gov.za. 

CLOSING DATE : 28 October 2022 
NOTE : Applications must be submitted on the new prescribed application form Z.83 of 

the Public Service Act, obtainable from any Public Service Department or any 
Public Service and Administration website or Recruitment Office within the 
Secretariat for Police Service. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae. Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interviews 
following communication from HR. Failure to submit the requested 
documents/information will result in your application not being considered. 
Please note that all applicants for Senior Management positions are required 
to complete the SMS Pre- Entry Programme administered by the National 
School of Government (NSG) and attach certificate or proof of completion. The 
Course is available at NSG under the name Certificate for entry into the SMS 
and the full details can be sourced by the following link 
https://thensg.gov.za/training-courses/sms-pre-entry-programme. Shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job. Following the interview process, recommended 
candidate (s) to attend to generic SMS competency assessment as mandated 
by DPSA. The logistics of which will be communicated by the Department. 
Short-listed candidates will be subjected to a security clearance. The 
department has the right not to fill the post. Preference for appointment will be 
given in accordance with the employment equity status of the Department. The 
successful candidate will be based in Pretoria. NB: Please ensure that your 
application reaches this office before 17h00 on week days. Correspondence 
will be limited to shortlisted candidates only. If you have not been contacted 
within three months of the closing date of this advertisement, please accept 
that your application was unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 39/07 : DIRECTOR: OFFICE OF THE DPCI JUDGE REF NO: CSP/20/2022 
 
SALARY : R1 073 187 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Bachelor’s Degree or Advanced diploma in Law or Administration or equivalent 

qualification. 5 years’ middle management/ senior managerial level 
experience. Knowledge of the relevant legislative framework which including 
but not limited to Constitution of RSA Act 108 of 1996, Criminal Procedure Act 
No: 51 of 1977 and Section 17L of SAPS Act No: 68 of 1995 as amended. 
Knowledge and understanding of criminal law, criminal procedure and law of 
evidence. Completion of pre-entry certificate for Senior Management Service 
(SMS) is a mandatory requirement. Knowledge of investigative systems and 
procedures. Human rights and government broad transformations objectives 
and initiatives. A sound knowledge of and interpretation constitutional law. 
Strategic capability and leadership and programme management. 
Understanding Performance Management and Development System in the 
Public Service. Knowledge of Government prescripts. Public Finance 
Management Act. Computer literacy, communication (verbal & written) skills, 
presentation skills, planning and organizing skills. Analytical and decision 
making skills, problem solving skills, report writing skills. Research and project 
management skills. 

mailto:Gladman.Bida@csp.gov.za
https://thensg.gov.za/training-courses/sms-pre-entry-programme
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DUTIES : Ensuring alignment and integration of divisional strategic and operational plans 
with the MTEF. Ensure the coordination of strategic planning sessions, events 
and processes as aligned with the government wide budgeting and planning 
cycle. Establish and maintain appropriate systems (analytical tools, information 
systems, projections of cost behaviour) and policies to ensure effective and 
efficient management of resources. Ensure accurate forecasting, budgeting 
and allocation of resources within the Office of the DPCI Judge. Ensure 
effective development and management of internal service level agreements 
Act as custodian of Financial Management and Financial Risk Management 
within Office. Ensure effective, efficient and transparent systems of financial 
and risk management and internal control. Manage and monitor the operations 
of the office of the DPCI Judge. Manage the investigations of complaints by 
investigators to ensure that investigations of cases are finalised within 
turnaround times, manage the investigations of high profile cases and media 
related cases. Ensure that complaints registers are completed and update, 
scrutinise submissions/ reports and recommendations to the Judge. Give 
directives to investigators regarding investigations of complaints, monitor the 
effective implementation of recommendation made by the Judge and manage 
the conducting of investigations and complaints. Drafting reports as required 
by Parliament and other stakeholders as well as follow up with requests. 
Compile reports e.g. monthly, quarterly, half-yearly, annual reports and 
management reports. Manage and oversee coordination of interventions for 
improved performance of staff members and units. Coordinate performance 
review sessions, develop marketing strategy/communication plan for the office. 
Conduct awareness campaigns to promote role and functions of the retired 
Judge. Enter into Memorandum of Understandings with stakeholders, manage 
relationships with key stakeholders ensuring implementation of the prescripts, 
policies, and procedures. Facilitate and coordinate information sharing, 
capacity building and participation. Develop and maintain coherent system and 
framework for stakeholder engagement. Management of resources (human 
and financial). 

ENQUIRIES : Mr BK Shiphamele Tel No: 061 080 7598 
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ANNEXURE C 
 

DEPARTMENT OF CORRECTIONAL SERVICES 
 

 
 
APPLICATIONS : All applications must be forwarded to: National Head Office: Department of 

Correctional Services, Post Advertisement Section, Private Bag X136, 
Pretoria, 0001 OR hand deliver at: 124 WF Nkomo Street, Poyntons Building, 
Cnr WF Nkomo and Sophie De Bruyn Street, Pretoria, 0001 (Previous: Cnr 
Church and Schubart Street). 

CLOSING DATE : 31 October 2022 at 15h45. 
NOTE : Indicate the reference number and position you are applying for on your 

application form (Z83) and post your complete application to: Before you apply: 
All costs associated with an application will be borne by the applicant. The 
Department of Correctional Services is an equal opportunity employer. The 
Department will take into consideration the objectives of Section 195 (1) (i) of 
the Constitution of the Republic of South Africa, 1996 (Act 108 of 1996) and 
the Employment Equity Act, 1998 (Act 55 of 1998) in filling of these vacancies. 
It is our intention to promote representivity in respect of race, gender and 
disability through the filling of these positions. In support of this strategy, 
applicants need to indicate race, gender and disability status on the application 
form/CV. Applicants who have retired from the Public Service with a specific 
determination that they cannot be re-appointed or have been declared 
medically unfit will not be considered. Please take note that correspondence 
will only be conducted with the shortlisted candidates. If you have not been 
contacted within three (3) months of the closing date of the advertisement, 
please accept that your application is unsuccessful. Please do not call the 
department to enquire about the progress of your application. Applicants must 
note that further checks will be conducted once they are shortlisted and that 
their appointment is subject to positive outcomes on these checks, which 
include security clearance, security vetting, qualification verification, and 
criminal records verification. Appointment to some of these posts will be 
provisional, pending the issue of a security clearance. If you cannot get a 
security clearance, your appointment will be re-considered/possibly 
terminated. Finger prints may be taken on the day of interview. The Department 
of Correctional Services reserves the right not to fill any of these advertised 
posts. Applications: Applications must be submitted on the new Z83 form 
(Public Service application form) obtainable from any Public Service 
department and must be completed in full. Only a detailed CV should be 
attached to your application form. Only shortlisted candidates will be required 
to submit certified copies not older than 6 months of qualifications and other 
related documents on or before the day of the interview. Please send a 
separate and complete application for each post you apply for, stating the 
correct reference for each position you are interested in. Faxed and e-mailed 
applications will not be accepted. Candidates must comply with the minimum 
appointment requirements. CV’s should be aligned to reflect one’s degree of 
compliance with the advert requirements and responsibilities. 

 
OTHER POSTS 

 
POST 39/08 : PRINCIPAL PSYCHOLOGIST GRADE 1 REF NO: HO 2022/10/01 
  Directorate: Psychological Services 
 
SALARY : R1 040 697 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Master degree in Clinical Psychology and registration with the Health 

Professions Council of South Africa (HPCSA) as a Clinical Psychologist. A 
minimum of [3] years’ experience as a Clinical Psychologist after registration 
with the HPCSA. Previous experience working within correctional centres will 
be an added advantage. Computer literate. Valid driver’s licence. Knowledge 
Required: Understanding of the White Paper on Corrections in South Africa 
and White Paper on Remand Detainees. Understanding of Public Service 
Policy and related legislative framework (Mental Health Care Act, Public 
Service Act and Regulations, Public Finance Management Act, with emphasis 
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on the Correctional Service Act 111 of 1998 as amended). Competencies And 
Attributes: Excellent writing and communication skills. Demonstrate people 
management and administrative skills. Knowledge and ability to conduct 
research. Knowledge of relevant Correctional Services and Mental Health Acts 
and other relevant legislations. Ability to train other practitioners and provide 
such training and supervision in accordance with the requirements of their 
category of registration and scope of practice. Ability to conduct all aspects of 
psychological practice and research in accordance with guidelines for 
professional practice of the HPCSA. 

DUTIES : Assist the Director in the development, implementation and review of 
monitoring and evaluation policy, strategy framework and standard operating 
procedure. Manage the implementation of psychological services and 
programmes.  Assist in the design and implementation of monitoring systems, 
indicators and frameworks for all psychological programs in the directorate. 
Coordinate the review of psychology policies and procedures for psychological 
services. Ensure the development of norms and standards for psychological 
programmes and services. Coordinate inputs from various regions and write 
reports. Liaise with regions on the delivery of psychological services and 
programmes. Provide technical support for psychologists within the regions. 
Provide performance information related to delivery on services on monthly, 
quarterly, mid-year and annual basis. Manage training and development of 
personnel according to agreed training interventions. Provide regular verbal 
and written feedback (aligned to quarterly performance assessments) to 
regions on performance. Supervise, mentor and coach psychologists within the 
regions on psychological programme. Plan and allocate work responsibilities 
and processes to control work performance including quality assurance. 
Management of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/09 : DEPUTY DIRECTOR: PROSECUTIONS REF NO: HO 2022/10/02 
  Directorate: Code Enforcement 
 
SALARY : R882 042 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Relevant Law degree or equivalent qualification. 3-5 years relevant 

experience. Computer literate. Valid driver’s licence. Competencies And 
Attributes: Understanding of Public Service policy and legislative framework. 
Knowledge of Correctional Service Act. Service delivery and client orientation. 
Integrity and honesty. Planning and organising. Reporting procedures, policy 
analysis and development. Inter-personal relationships, problem solving, 
project management, conflict management, communication, training, 
negotiation and presentation skills. Innovation and creativity. Risk 
management. Compilation of management reports. Networking/liaison with 
stakeholders. 

DUTIES : Manage prosecutions of disciplinary and appeal hearings, conciliations and 
arbitrations relating to corruption, theft, fraud and other serious malpractices. 
Conduct disciplinary and appeal hearings, conciliations and arbitrations 
relating to corruption, theft, fraud and other serious malpractices. Training of 
initiators and chairpersons. Management of information system. Management 
of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/10 : MANAGER: SOCIAL WORK POLICY GRADE 1: SOCIAL SUPPORT 

SERVICES REF NO: HO 2022/10/03 
  Directorate: Social Work Services 
 
SALARY : R806 811 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Formal tertiary qualification in Social Work that allows professional registration 

with the South African Council for Social Service Professions (SACSSP) as 
Social Worker. A minimum of 10 years appropriate experience in social work 
after registration as Social Worker with the SACSSP of which 5 years must be 
appropriate experience in social work policy development. Computer literate. 
Valid driver’s licence. Competencies And Attributes: Project management, 
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planning and organizing skills. Communication (written and verbal), networking 
and professional counselling skills. Policy analysis and development. Financial 
management. Presentation and people management skills. Ability to compile 
complex reports. Monitoring and evaluation skills. 

DUTIES : Facilitate the development of policies for rending social work service in 
departments. Manage a social work policy unit to ensure that the required 
legislating policies and procedures are developed through the efficient and 
effective utilisation of human resources. Keep up to date with new 
developments in the social work and management fields. Plan and ensure that 
social work policy research and development are undertaken. Undertake 
complex social work research. Ensure that all the administrative functions 
required in the unit are performed. Management of human resources, finance 
and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/11 : DEPUTY DIRECTOR: PROGRAMMES AND SERVICES REF NO: HO 

2022/10/04 
  Directorate: Formal Education 
  Re-Advertisement 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised degree or diploma in Education or equivalent qualification. 3-5 

years management experience within an education environment. Registration 
with South African Council for Educators (SACE). Computer literate. Valid 
driver’s license. Competencies And Attributes: Analytical thinking. 
Communication, negotiation, networking, interpersonal, listening and financial 
management skills. Problem solving. Decision making. Self-management. 
Time management. Conflict management. Stress management. Project 
management. Monitoring and evaluation skills. Mentoring. Implementation of 
performance standards. Report writing. Planning and coordination. 
Presentation or facilitation skills. 

DUTIES : Manage and coordinate the provision of market related and needs based 
formal education programmes. Monitor and evaluate the formal education 
programmes to ensure quality control and attainment of service level 
standards. Manage and coordinate community participation in formal 
education programme, services and activities. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/12 : DEPUTY DIRECTOR: EVENTS AND PROMOTIONS REF NO: HO 

2022/10/05 
  Directorate: Marketing and Promotions 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : National diploma/degree in Communication/ Public Relations/ Marketing or 

equivalent qualification. 3-5 years proven relevant supervisory experience at 
Assistant Director Level in a similar environment. Computer literate. Valid 
driver’s license. Competencies And Attributes: Plan, organise, lead and control. 
Communication, policy development, project and programme management. 
Conflict management, financial management, facilitation, training and 
development, change management, problem solving and decision-making 
skills. Presentation, transformation management, coaching and mentoring. 
High level of integrity and honesty. Good work ethics, confidentiality, 
interpersonal relation and time management skills. Understanding of Public 
Service policy and legislative framework. Service delivery and client 
orientation. Ability to work long hours. Willingness to travel. Influence and 
impact. Accountability. Diplomacy and tactful. 

DUTIES : Manage and develop policies and guidelines for the implementation of a 
national events and provide sup-port. Manage and ensure the promotion of 
departmental museums and coordinate departmental exhibitions. Manage 
departmental protocol. Manage the departmental customer service centres. 
Management of human resources, finance and assets. 
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ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/13 : DEPUTY DIRECTOR: WELLNESS CENTRE MANAGEMENT REF NO: HO 

2022/10/06 
  Directorate: Employee Wellness 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate 3-year national diploma/degree in Biokinetics/ Sports 

Management/ Social Science and Theology/Humanities or equivalent 
qualification.  3-5 years supervisory experience at an Assistant Director level 
in health and wellness or related environment. Relevant knowledge and proven 
experience in health and wellness environment. Computer literate. Valid 
driver’s licence. Competencies And Attributes: Policy development, analytical, 
planning and organising skills. Coordination and implementation. 
Communication and facilitation skills. Project and programme management, 
change management, client orientation and customer focus, problem solving 
and service delivery innovation. People management and empowerment. 
Integrity and honesty. Confidentiality. Good interpersonal relations. 
Understanding of public service policy and legislative framework. Experience 
and knowledge with regard to wellness programmes. In-depth knowledge and 
implementation of employee health and wellness programmes. Ability to 
network with external stakeholders. Understanding of Employee Health and 
Wellness Framework. 

DUTIES : Design and implement employee health and wellness policies, procedures and 
guidelines to improve the overall health and wellbeing of DCS employees. 
Manage and ensure the establishment of departmental wellness centres, 
wellness forums and maintenance thereof. Manage and oversee all health and 
wellness programmes and assessments. Conduct statistical analysis of health 
and wellness assessment data. Interpret the qualitative and quantitative data. 
Compile health and wellness reports. Management of human resources, 
finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/14 : DEPUTY DIRECTOR: NETWORK ENGINEER REF NO: HO 2022/10/07 
  Directorate: IT Infrastructure and Telephony 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized degree or diploma in Computer Science/ Information Technology, 

or equivalent qualification with 3-5 years’ experience in ICT and minimum three 
(3) years as Assistant Director in IT Infrastructure and Telephony Management. 
Strong IT network infrastructure skills and experience in managing an 
enterprise-wide network infrastructure. In-depth knowledge of network 
planning and design (LAN/WAN support and engineering design for voice, data 
and video). Experience in installing, configuring, troubleshooting and 
supporting network operating systems, network management software and 
network equipment, including but not limited to servers, firewalls, routers, 
switches, controllers etc. In-depth knowledge of Virtual Local area networks 
(VLANs) and IP Subnetting. In-depth knowledge of IP PBX. Computer literate. 
Valid driver’s license. Competencies and Attributes: Understanding and 
implementing of network traffic analysis, remote access methods and systems, 
inspection of firewalls, encryption, authentication and authorisation technology. 
Knowledgeable in application transport and network infrastructure protocols 
(SSL/TLS, VLANs, DHCP, NTP, FTP, HTTP, SNMP, CIFS, LDAP, and 
Microsoft AD), and possess an understanding of how to support these 
applications / protocols when accessed through VPN and firewall appliances. 
Hands‐on technical experience working with VPN technologies (IPSEC, SSL 
VPN, VPNRA, etc.). Working knowledge of structured cabling systems, 
standards and technologies, network facilities, environmental controls, etc. 
Knowledge and understanding of VOIP equipment and operation. 
Documenting and explaining network topologies. VMware Enterprise 
administration experience will be an advantage. Ability to quickly learn new or 
unfamiliar technologies and products, independently using documentation and 
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online resources. Excellent customer relations management skills. 
Understanding of SITA procurement processes. Analytical, communication 
and problem-solving skills. 

DUTIES : Local area network and wide area network administration. Network design and 
configurations of VLANs. Ensure stable and reliable operation of the 
Departmental IT network infrastructure in order to provide maximum 
performance, responsiveness and availability of network services to users. 
Administration of IP PBX and Collaboration services. Firewall administration 
and maintenance. Analyse network security requirements and implement 
perimeter security changes. Provide input for a monthly progress and firewall 
status report. Data backup and disaster recovery. Perform data backups and 
restoration of managed systems. Develop and maintain network and 
operational server recovery procedures as part of the disaster recovery plan. 
Management of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi 012 305 8589 or Ms Khumalo NS 012 307 2174. 

 
POST 39/15 : DEPUTY DIRECTOR: IT SERVER ENGINEER REF NO: HO 2022/10/08 
  Directorate: IT Infrastructure and Telephony 
 
SALARY : R744 255 per annum (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate diploma/ degree in Computer Science/ Information Technology/ 

Communication Networks, or equivalent qualification. ITIL Foundation or later 
version will be an added advantage. 3-5 years’ experience in ICT and minimum 
2-3 years in IT Server Infrastructure Management. Computer literate. Valid 
driver’s licence. Competencies And Attributes: Related software and hardware 
server infrastructure design and maintenance including virtualization solutions. 
Knowledge of server fault diagnosis and rectification. Active directory design, 
implementation and management. Knowledge of server policies compilation 
and implementation. Knowledge of server security implementation and 
management. Strong IT server infrastructure and virtualization skills are 
required. Knowledge of multiple technical disciples (server topologies, 
converged server environment, PC workstation configuration and connectivity 
file servers, Ms Exchange, Active Directory/DNS, Transversals application, 
cloud technology and troubleshooting techniques). Understanding of network 
infrastructure. Strong communication and report-writing skills. Strategic 
capacity and leadership, people management and empowerment, programme 
and project management, financial management and change management. 
Good customer relations. Self-driven, articulated and systematic performers 
with good interpersonal skills and who thrive under pressure. Thorough 
understanding of patching tools and security vulnerability scanning. 

DUTIES : Install, configure and manage servers of different operating systems including 
fixing issues and upgrading while implementing enhancements to improve 
performance and reliability. Design, implement, and manage enterprise system 
technologies. Support and maintain the Microsoft Exchange on VMware 
vSphere. Support and manage stand-alone servers, virtualization technologies 
and Cloud Solutions. Develop ICT change management policy and procedure. 
Management of human resources, finance and assets.  

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/16 : DEPUTY DIRECTOR: BUSINESS SOLUTION MAINTENANCE REF NO: HO 

2022/10/09 
  Directorate: Applications Development 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : A recognized degree or diploma in computer science/ information technology, 

or equivalent qualification. Five (5) or more years in ICT and minimum three 
(3) years developing and maintaining systems in magic and / or unipaas 
language. Ms SQL database or eight (8) or more years developing and 
maintaining systems in magic and/ or unipaas language Ms SQL database. 
Computer literate. Valid driver’s license. Competencies and attributes: Ability 
to understand current/ changing business processes. Participation in defining 
application and platform functionality. Exercise independent judgment in 
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solution deployment methods, techniques and standards. Demonstrate a 
sound understanding of how the overall business solution is positioned, 
deployed and supported globally. Evangelizing business benefits to IT and 
influence project team priorities as well as to resolve user issues. Strong 
negotiation and consensus building skills when dealing with internal customers 
and team members. Excellent problem-solving skills. Ability and interest in 
working in a diverse environment. Strong verbal communication skills. Strong 
development skills in any of the following magic and/or unipaas, Java, or C# 
language. 

DUTIES : Evaluate requirements and analysis across various systems with a view to 
design, build, integrate, document and implement applications systems as well 
as enhancing existing systems. Collaborate with business partners to find 
alternatives and solutions to business challenges. Seek out systems or solution 
that can be used as a leverage to meet business requirements. Engage the 
business early and effectively building solid relationship and pushing IT value 
upstream as key business direction is being set. Identify, understand, negotiate 
and document business requirements with various groups. Act as primary 
liaison with business analyst during the development lifecycle from needs 
analysis and bug tracking to UAT and rollout. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/17 : DEPUTY DIRECTOR: POLICY COORDINATION REF NO: HO 2022/10/10 
  Office of the CDC Remand Detention 
  Re-Advertisement 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised three (3) year degree or national diploma in Public Management 

or equivalent qualification. 3-5 years management experience in a similar 
environment. Valid driver’s license. Computer literate. Competencies And 
Attributes: Policy coordination. Communication. Project and programme 
management. Change management. Client orientation and customer focus. 
Problem solving and analysis. Service delivery innovation. Decision making. 
People management and empowerment. Integrity and honesty. Confidentiality. 
Good Interpersonal relations. Understanding of Public Service policy and 
legislative framework. Assertiveness. Ability to network. Diplomacy and tactful. 
Influence and impact. 

DUTIES : Manage and coordinate the formulation and analysis of policies. Provide advice 
and support to management and operational staff with regard to strategic 
planning, operational planning and control. Management of processes of 
compliance in the branch. Provide administrative support to the Chief Deputy 
Commissioner’s office. Research and benchmark on issues pertaining to 
strategic management.  Management of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/18 : DEPUTY DIRECTOR: PERFORMANCE AUDITING REF NO: HO 2022/10/11 
  Directorate: Internal Audit 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : B. Comm/B. Compt (with Accounting and Auditing as majors) or equivalent 

qualification. 3-5 years management experience in a similar environment. 
Registration with the Institute of Internal Auditors of South Africa. Willingness 
to travel. Valid driver’s license. Computer literate. Competencies And 
Attributes: Knowledge of the Public Finance Management Act (PFMA) and 
accompanying Treasury Regulations, Public Service Regulatory Framework 
(PSRF), Public Service Act and related regulations and standards for the 
Professional Practices of Internal Auditing. Risk management. Human 
resources management practices and service delivery principles (Batho Pele). 
Ability to work in a team. Project planning and management. Good written and 
verbal skills. Lateral and innovative thinking.  Interpersonal relations. Problem 
solving, facilitation, coordination and leadership skills. Time management. 
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Application and interpretation of legislation and project management. 
Confidentiality, fairness, respect and honesty. 

DUTIES : Contribute in the review of performance audit methodology and development 
of an annual operational and (3) year strategic plan. Supervise, support and 
review performance audit engagements and assess performance audit results 
against engagements, objectives and scope. Determination of performance 
audit engagement resources and resource allocation. Perform high level and 
other audit engagements as and when necessary. Evaluate audit conclusions 
and recommendations. Compile draft and final performance audit reports. 
Perform follow-up on management action plans. Compile progress reports and 
where applicable, attend entry and exit meetings to present the reports. Project 
management including financial, human resources and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/19 : DEPUTY DIRECTOR: CAREER MANAGEMENT REF NO: HO 2022/10/12 
  Directorate: HR Support 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate degree or national diploma in Human Resources 

Management/Industrial Psychology/Personnel Management or relevant 
qualification. 3-5 years’ experience at Junior Management/Assistant Director 
level in Human Resources. Relevant management development programmes. 
Computer literate. Valid driver’s licence. Competencies and Attributes: HR 
mandates regarding career management. DCS career management policy and 
processes. Knowledge of Labour Relations Act, Public Service Regulations, 
collective agreements with regard to career management and DPSA circulars 
with regard to career management. Policy development; analysis, monitoring, 
evaluation and implementation. Information collection, analysis, interpretation, 
dissemination with regard to performance assessment policies, regulations 
and acts. Project management. Analytical thinking. Basic Conditions of 
Employment Act. Relevant PERSAL functions. Employment Equity Act. 
Technical report writing. Listening skills. Networking/liaison with stakeholders. 
Negotiation. Problem solving. Corporate Services Strategic Plan. DCS 
strategic plan. Project management principles. DCS delegations of authority. 
Communication skills. Applied strategic thinking. PFMA – compilation of 
budgets, estimation, expenditure and reporting. DCS Financial Policy 
regarding claims, expenditure, advances, payments, invoices, etc. HR Policies 
related to leave, performance assessment, discipline, grievances, skills 
development, occupational health and safety, employee wellness, 
remuneration and allowances, etc. 

DUTIES : Co-ordination and management of career management sub-directorate and 
support to head office and regions. Coordinate and consolidate department 
activities in relation to pay progression, grade progression, long service and 
implementation of various OSDs and collective agreements with regard to 
career management. Provide budget estimates for the implementation of 
OSDs in relation to career management. Verification and management of 
assets in the directorate. Execute responsibilities of officials as stipulated in 
section 45 of the PFMA. Management of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/20 : DEPUTY DIRECTOR: SERVICE DELIVERY IMPROVEMENT REF NO: HO 

2022/10/13 
  Directorate: Service Delivery Improvement 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised national diploma or degree in Public Administration/Organisational 

Development/Project Management/Production Management/Industrial 
Psychology/Human Resources Management/Operations Management/Work 
Study or equivalent recognised qualification. Minimum of 3-5 years’ experience 
at an Assistant Director level in operations management practices related to 
service delivery modes and models, business process management, standard 
operating procedures, service standards, service charters and Batho Pele 
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coordination. Computer literate. Valid driver’s licence. Competencies And 
Attributes: Effective strategic thinking, project and programme management. 
Very good written and verbal communication, analytical thinking, research, 
problem solving and policy development skills. Ability to apply information 
technology and communication management. Proven policy development 
experience. Knowledge of governmental policies and processes pertaining to 
operations management. Thorough knowledge of the laws, regulations and 
practices applicable to operations management in the Public Service, in 
particular – Public Service Act, 1994 (as amended), Public Service Regulations 
2016 and the Constitution, 1996. Knowledge of DPSA policies and prescripts 
related to operations management in the public service. People management, 
financial management, planning and organising. Knowledge of project and 
change management. 

DUTIES : Develop policies, norms and standards, frameworks, guidelines and toolkits to 
implement and maintain the operations management framework. Manage the 
implementation of business process management. Provide technical support 
to regions on the implementation of operations management framework. 
Provide support to monitor, evaluate and report on the institutionalisation and 
implementation of the operations management framework. Review, manage 
and monitor the Service Delivery Improvement Plan (SDIP) and Service 
Delivery Model (SDM). Review of the identified services through utilizing 
business process management methodologies to identify improvements. 
Conduct stakeholder engagements on the development of the SDIP and SDM. 
Submit annual report on SDIP implementation. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/21 : DEPUTY DIRECTOR: PLACEMENT REF NO: HO 2022/10/14 
  Directorate: HR Administration and Utilization 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Relevant (3) years national diploma or degree in Human Resources or 

equivalent. 3-5 years relevant experience in Human Resources at 
supervisory/management (ASD) level. Computer literate. Valid driver’s licence. 
Competencies And Attributes: PFMA – compilation of budgets, estimation, 
expenditure and reporting. Project management principles. Knowledge of 
Public Service Regulations, DCS placement policy and processes, Basic 
Conditions of Employment Act, HR mandates on placement and personnel 
provision plan. Analytical thinking. Policy development, analysis, monitoring, 
evaluation and implementation advice. Information collection, analysis, 
interpretation, dissemination with regard to HR Placement policies. Strategy 
development on placement. Knowledge of relevant Persal functions, 
Employment Equity Act, Employee Relations Act and Correctional Service Act. 
Listening and negotiation skills. Networking /liaison with stakeholders. Project 
management. Problem solving and decision-making skills. DCS financial policy 
regarding claims, expenditure, advances, payments, invoices, etc. HR policies 
related to leave, performance assessment, discipline, grievances, skills 
development, occupational health and safety, employee wellness, 
remuneration and allowances. Project management principles. Good 
communication skills. 

DUTIES : Manage interdepartmental transfers of staff in line with applicable 
policies/resolutions. Manage transfers at state cost for all levels. Manage 
transfers at own time and cost for level 8-13. Manage and administer the 
secondment of staff in line with applicable policies/resolutions. Administer 
secondment to labour organisations. Manage and oversee the payment of 
claims for transfers and relocation. Develop and/or review HR transfer policies 
and guidelines in line with the applicable policy resolutions. Monitor, interpret 
and review transfer policy and procedures to determine whether applicability. 
Management of human resources, finances and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

NOTE : Appointment under the Public Service Act. 
 
 



19 

 

POST 39/22 : DEPUTY DIRECTOR: CONTRACT COMPLIANCE REF NO: HO 2022/10/15 
  Directorate: Contract Management 
  Re-Advertisement 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised three (3) year degree or national diploma in Supply Chain 

Management. 3-5 years’ experience in a supervisory level. Computer literate. 
Valid driver’s license. Competencies And Attributes: PFMA - compilation of 
budgets, estimation, expenditure and reporting. Administrators Guide on the 
Promotion of Administrative Justice Act. Financial Administrative Procedures 
(FAP) regarding claims, expenditure, advances, payments, invoices, etc. 
Financial directives/ circular and Basic Accounting System (BAS). HR Policies 
related to leave, performance assessment, discipline, grievances, skills 
development, occupational health and safety, employee wellness, 
remuneration and allowances. Personnel directives/circulars. General and 
special conditions of contracts. Knowledge of Public Service Regulations and 
Public Service Act. Analytical thinking. Applied strategic thinking. Diversity 
management. Good communication, presentation, report writing, facilitation, 
training, problem solving and decision-making skills. Time management. 
Assertiveness. Change Management. Project management. 

DUTIES : Management of the sub-directorate: Control/facilitate training courses. 
Control/undertake performance assessments of personnel (term 
reviews/annual assessment). Managing of the manpower plan. Preparation 
and presentation of ad hoc subjects at National Logistic Conferences. 
Represent the sub-directorate at regional work sessions on invitation of 
Regional Commissioners. Compliance control of capital equipment, 
professional services and general stock: Control the distribution and 
interpretation of contracts. Control general contract administration with regard 
to capital equipment, professional services, APOPS and general stock. Control 
contract deviation administration. Control compliance with commercial law 
when enacting penalties against suppliers. Consideration of appeals. Contract 
support to suppliers and users. Facilitate the continuation of transversal/ad hoc 
period contracts. Monitor supplier performance. Long term supplier 
relationships. Control proper safekeeping of contracts. Advise auditors, users 
and inspectorate with regard to contract deviations. Submit management 
information to management. Control monitoring visits to practise. APOPS 
Contract Management: The management of Public Private Partnership 
contracts. The maintenance of Public Private Partnership contracts. The 
financial management of Public Private Partnership contracts. The monitoring 
of socio-economic empowerment during operational phase of the contract. The 
control of insurances. Control over invoices/payments. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/23 : DEPUTY DIRECTOR: CONTRACT POLICY FORMULATION REF NO: HO 

2022/10/16 
  Directorate: Contract Management 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized (3) years degree/diploma in the field of Supply Chain 

Management/Contract Management or equivalent qualification. 3-5 years’ 
experience in contract management policy formulation at 
supervisory/management (ASD) level. Computer literate. Valid driver’s licence. 
Competencies And Attributes: A thorough understanding of policy compilation, 
evaluation, review and implementation. Research (quantitative and qualitative) 
skills. Knowledge of Public Finance Management Act (PFMA). Compilation of 
budgets, estimation, expenditure and reporting. Administrators Guide on the 
Promotion of Administrative Justice Act. Financial Administrative Procedures 
(FAP) regarding claims, expenditure, advances, payments, invoices, etc; 
financial directives/circulars and Basic Accounting System (BAS). HR policies 
related to leave, performance assessment, discipline, grievances, skills 
development, occupational health and safety, employee wellness, 
remuneration and allowances, personnel directives/circulars. Knowledge of 
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Public Service Regulations; Public Service Act and Employee Relations Act. 
Analytical thinking and applied strategic thinking. Communication, diversity 
management, presentation and report writing skills. Assertiveness, problem 
solving, decision-making, planning and organising skills. Integrity and honesty. 
Compilation of management report. Ability to work under pressure. Ability to 
work in team and independently. Time management, confidentiality, building 
capacity, loyalty, trustworthy, committed and disciplined. Service delivery and 
client orientated. Knowledge of project management. 

DUTIES : Manage the policy and procedures of contract management within the 
department. Compilation of policies and procedures. Manage/oversee the 
implementation of proper contract management within the department. Control 
formal contract conditions. Manage, undertake and review the monitoring, 
analysis and determination of actions to ensure proper contract administration. 
Control and negotiate service level agreements. Manage the coordination, 
review and monitoring of contract compliance. Determine whether 
products/services are delivered at the right time. Management of human 
resources, finances and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/24 : ASSISTANT MANAGER: COMMUNICABLE DISEASES REF NO: HO 

2022/10/17 
  Re-Advertisement 
  Directorate: Health Care Services 
 
SALARY : R624 216 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent 

qualification that allows registration with the South African Nursing Council 
(SANC) as a Professional Nurse. A post-basic nursing qualification, with a 
duration of at least 1 year, accredited with the SANC in one of the specialties 
referred to in the glossary of terms. Registration with the SANC as Professional 
Nurse. A minimum of 10 years appropriate/recognisable experience in nursing 
after registration as Professional Nurse with the SANC in General Nursing. At 
least 6 years of the period referred to above must be appropriate/recognisable 
experience in the specific specialty after obtaining the 1-year post-basic 
qualification in the relevant specialty. At least 3 years of the period referred to 
above must be appropriate/ recognisable experience at management level. 
Computer literate. Valid driver’s license. Competencies And Attributes: 
Understanding of the PFMA, DCS legislative and policy frameworks. Policy and 
procedure design and development. Programme management. Monitoring and 
evaluation. National standard setting. Resource management. Knowledge of 
nursing statutes and other relevant legal frameworks. Communication skills. 
Service delivery innovation. Problem solving. Planning and organizing. Liaison 
and networking. Coordination. Facilitation skills. Confidentiality. Interpersonal 
skills. 

DUTIES : Provide a comprehensive package for preventive, promotive, curative and 
rehabilitative services for communicable diseases. Provide direction and 
supervision for the implementation of programmes and services for 
communicable diseases (clinical practice/quality patient care). Implement 
standards, practices criteria and indicators for quality nursing (quality of 
practice). Facilitate practice nursing and health care in accordance with the 
laws and regulations relevant to nursing and care. Maintain a constructive 
working relationship with nursing and other stakeholders. Management of 
human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/25 : ASSISTANT MANAGER: NON-COMMUNICABLE DISEASES REF NO: HO 

2022/10/18 
  Directorate: Health Care Services 
 
SALARY : R624 216 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent 

qualification that allows registration with the SANC as a Professional Nurse. A 
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post-basic nursing qualification, with a duration of at least 1 year, accredited 
with the SANC in one of the specialties referred to in the glossary of terms. 
Registration with the SANC as Professional Nurse. A minimum of 10 years 
appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 6 years of the 
period referred to above must be appropriate/recognisable experience in the 
specific specialty after obtaining the 1-year post-basic qualification in the 
relevant specialty. At least 3 years of the period referred to above must be 
appropriate/ recognisable experience at management level. Computer literate. 
Valid driver’s license. Competencies And Attributes: Policy and procedure 
design and development. Programme management. Monitoring and 
evaluation. National standard setting. Resource management. Nursing 
statutes and other relevant legal frameworks. Good communication (both 
written and verbal). Interpersonal relations. Research principles. Liaison and 
networking. Coordination. Facilitation. Problem solving. Planning and 
organizing. 

DUTIES : Provide a comprehensive package for preventive, promotive, curative and 
rehabilitative services for non-communicable diseases. Provide direction and 
supervision for the implementation of programmes and services for non-
communicable diseases (clinical practice/quality patient care). Implement 
standards, practices, criteria and indicators for quality nursing (quality of 
practice). Facilitate the practice of nursing and health care in accordance with 
the laws and regulations relevant to nursing and health care. Utilize resources 
efficiently and effectively. Maintain a constructive working relationship with 
nursing and other stakeholders. Management of human resources, finance and 
assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/26 : SENIOR LEGAL ADMINISTRATION OFFICER (MR6) REF NO: HO 

2022/10/19 
  Directorate: Legal Contract Management 
 
SALARY : R480 927 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : LLB or (4) year recognized legal qualification. Eight (8) years post-qualification 

legal experience. Admitted Attorney/Advocate will be an advantage. 
Supervisory experience in legal administrative environment. Computer literate. 
Valid driver’s license. Competencies And Attributes: Experience in drafting and 
conclusion of contracts, MOUs, MOAs and implementation protocols. 
Understanding of law contract. Understanding of the PFMA and National 
Treasury Regulations, DCS legislative and policy frameworks. Understanding 
of Public Service policy and legislative frameworks. Strategic capability and 
leadership. Service delivery innovation. Presentation and report writing skills. 
Conflict management. Problem solving and analysis. People management and 
empowerment. Project and programme management. 

DUTIES : Manage and supervise the provision of legal support to the department in the 
management and monitoring of contracts. Administer legal opinions and 
provide legal advice and support to management and other stakeholders. 
Render legal support on policy amendments. Draft legislation/legal documents. 
Receive request from functionaries for legal assistance. Furnish legal advice 
to personnel. Maintain legal libraries.  Conduct legal research and legal 
education. Represent the DCS on various forums. Supervise Legal 
Administration Officers within the component. Ensure vetting, editing policies 
and legal certification. Ensure the execution of judicial acts. Manage and 
monitor major contracts to ensure compliance and adherence to the terms and 
conditions as well as deliverables of the contracts. Provide legal support and 
guidance to departmental contract management structures. Develop and 
coordinate the implementation of legal contract management tools. Represent 
the department in dispute resolution structures and on contract related litigation 
matters. Ensure supervision, research and analysis of the implications of case 
law, legislation, regulatory matters that affect the department. Manage assets, 
financial and human resources allocated to the sub-directorate. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 
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POST 39/27 : ASSISTANT DIRECTOR: RISK BASED AUDIT REF NO: HO 2022/10/20 
  Directorate: Internal Audit 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : B. Comm/B. Compt. (with Accounting and Auditing as majors) or equivalent 

qualification or a (3) year National Diploma in Internal Auditing. Registration 
with the Institute of Internal Auditors of South Africa will be an added 
advantage. Computer literate. Valid driver’s licence. Competencies And 
Attributes: Knowledge of the Public Finance Management Act (PFMA) and 
accompanying Treasury Regulations, Public Service Regulatory Framework 
(PSRF), Public Service Financial and other System/s, Standards for the 
Professional Practices of Internal Auditing and Generally Recognized 
Accounting Principles. Risk management. Human resource management 
practices and service delivery principles (Batho Pele). Ability to work in a team. 
Planning and organizing. Good written and verbal skills. Lateral and innovative 
thinking. Interpersonal relations. Problem solving skills. Time management. 
Application and interpretation of legislation and project management. 
Confidentiality, fairness, respect and honesty. 

DUTIES : Conduct audit planning and reporting activities according to established 
policies. Assist in developing budgets and timelines for upcoming audits. 
Develop audit procedures. Supervise audit team to ensure quality and on-time 
delivery. Evaluate performance of audit staff and provide appropriate feedback. 
Assist in risk assessment and mitigation activities. Identify staff technical 
developmental requirements and assist in organizing training programmes. 
Coordinate with team to review audit findings. Prepare reports with audit 
findings and recommendations. Evaluate and enhance internal controls to 
improve operational efficiency. Communicate audit status to management on 
a regular basis. Discuss with management audit observations, 
recommendations and actions to be taken. Prepare clear and complete audit 
work papers and store them in department repository. Analyse and resolve 
audit issues in a timely fashion. Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/28 : ASSISTANT DIRECTOR: EXTERNAL TRAINING REF NO: HO 2022/10/21 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria: Directorate: Policy and External Training  
REQUIREMENTS : Three [3] year degree/national diploma in Human Resources or equivalent 

related field. 3-5 years’ experience in the field of Human Resources 
Development environment. Computer literate. Valid driver’s license. 
Competencies and Attributes: Knowledge of Government programmes such as 
ASGISA. Knowledge of DCS policies, legislation and strategy (WPCSA, 
Correctional Services Act, DCS Strategic Plan, Code of Conduct). 
Understanding of basic accounting systems, policies and legislation of 
Government (PFMA, Supply Chain Management). Knowledge of HR policies 
and Legislation (BCEA, Labour Relations Act, Disciplinary Code and 
Procedure). Facilitation and presentation, project management, 
communication and marketing, report writing, database management, generic 
management, analytical, negotiation, transformation and change management 
skills. Assertiveness. Decisiveness. Customer Service orientation. Tolerant. 
Initiative. Honesty and Integrity. Emotional Intelligence. 

DUTIES : Coordinate training intervention for SADC and African countries. Coordinate 
external training interventions submissions, contracts and learner records and 
external budget. Coordinate and consolidate training report. Make payment to 
service providers in line with policy. Management of human resources, finance 
and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/29 : ASSISTANT DIRECTOR: REMUNERATION CONTROL REF NO: HO 

2022/10/22 
  Directorate: HR Administration and Utilization 
 
SALARY : R382 245 per annum 
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CENTRE : National Head Office, Pretoria 
REQUIREMENTS : National diploma or degree in Human Resources or equivalent. 3-5 years 

supervisory experience in HR. PERSAL training. Computer literate. Valid 
driver’s license. Competencies and Attributes: HR mandates relating to HR 
remuneration. Basic Conditions of Employment Act. Service benefits. DCS 
remuneration policy and processes. Remuneration manual. National 
Qualifications Policy as by SAQA & NQF. Knowledge of relevant PERSAL 
functions. PFMA on remuneration control. Code of remuneration/PAS. 
Financial manual. Departmental Bargaining Chamber Resolutions with regard 
to HR remuneration. Employee Relations Act. Public Service Regulations. 
Listening skills. Problem solving. Networking/liaison with stakeholders. 
Decision making. Team leadership. Project management principles.HR 
policies related to leave, performance assessment, discipline, grievances, 
skills development, occupational health and safety, employee wellness, 
remuneration and allowances, etc. Communication skills. DCS financial policy 
regarding claims, expenditure, advances, payments, invoices, etc. Applied 
strategic thinking. Relevant DCS management development programmes. 

DUITES : Administration of salaries in line with various Occupation Specific 
Dispensations (OSD), salary rectifications and monitoring. Development of 
salary scales of all DCS appointees under the Correctional Services Act. 
Management of financial disclosures for SMS and other categories of 
employees. Reporting of personnel expenditure. Remuneration of key 
management personnel and family members. Management of remunerative 
work outside the public service and ensure compliance with policy. 
Management of verification of qualifications for all officials and the 
administration of 10% qualification bonus. Management of payroll certifications 
for the department. Management of human resources, finance and assets.  

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/30 : ASSISTANT DIRECTOR: ADMINISTRATIVE SECRETARY 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria: Office of the DC Remand Support Services (Ref 

No: HO 2022/10/23) (Re-Advertisement) 
  National Head Office, Pretoria: Office of the DC Policy Coordination and 

Research (Ref No: HO 2022/10/24) 
REQUIREMENTS : Recognized degree or national diploma in Public Management or equivalent 

qualification. 3-5 years’ supervisory experience in a similar environment. 
Computer literate. Valid driver’s license. Competencies And Attributes: 
Financial management. Problem solving and decision-making skills. 
Facilitation skills. Plan, organize, lead and control. Team leadership. Project 
management. Presentation, conflict management and report writing skills. 
Training and development. Time management. Confidentiality. Coaching and 
mentoring. Understanding of Public Service policy and legislative framework. 
Service delivery and client orientation. Integrity and honesty. Assertiveness. 
Ability to network. Influence and impact. Applied strategic thinking. Willingness 
to travel. 

DUTIES : Ensure a smooth document flow system in the office. Ensure compliance of 
return dates. Ensure quality control over the documentation received. Facilitate 
convening of meetings, minute taking and implementation of decisions taken 
at meetings. Ensure the drafting of routine letters and memoranda, receipt of 
correspondence and documentation and proactively acknowledging receipt of 
correspondence. Process content of incoming and outgoing documentation. 
Ensure appropriate filing of documents. Liaise with various stakeholders. 
Management of human resources, finance and assets.  

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/31 : ASSISTANT DIRECTOR: CURRICULUM MANAGEMENT REF NO: HO 

2022/10/25 
  Directorate: Formal Education 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
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REQUIREMENTS : Recognised three (3) year degree or national diploma in Education. 3-5 years’ 
experience in curriculum management and administration. Exposure to and 
knowledge of curriculum development matters within the education sphere 
especially within the GET and FET bands. Computer literate. Valid driver’s 
license. Competencies And Attributes: Strategic planning, data analysis, 
facilitation and problem-solving skills. Understanding of Public Service policy 
and legislative framework. Understanding of broader public service 
transformation processes. Good interpersonal relations. Ability to network. 
Integrity and honesty. Service delivery and client orientation. Ability to make 
and implement decisions. Change and diversity management skills. Good 
interpersonal and strong analytical and communication capabilities. 

DUITES : Oversee the development, implementation and monitoring of policies relating 
to the following: Effective management of curriculum related matters with 
regard to formal education of offenders. Research on curriculum developments 
within the broad education sphere with a view to application within a 
correctional setting. Facilitation of educator development on curriculum related 
matters. Liaison with various service providers on relevant learner teacher 
support material in line with new curriculum requirements. Identification and 
advice on appropriate curriculum that must be followed by various centres in 
both the GET and FET bands. Facilitation of procurement of relevant and 
appropriate learner and teacher support material in line with curriculum 
requirements. Networking with broad stakeholders on education related 
matters. Monitoring and evaluation of curriculum implementation. Management 
of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/32 : ASSISTANT DIRECTOR: RESEARCH AND DEVELOPMENT (SPIRITUAL 

CARE) REF NO: HO 2022/10/26 
  Directorate: Spiritual Care 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized degree or national diploma in Theology from an accredited 

theological institution or equivalent qualification. Ordination as a minister of 
church/faith with 3-5 years supervisory experience. Computer literate. Valid 
driver’s license. Competencies and Attributes: Knowledge and skills in 
research methodology, programme development and programme facilitation. 
Knowledge and skills in the development of needs-based spiritual care 
programmes for people in a correctional environment. Understanding of and 
able to work in a multi-faith environment. Ability to network with different 
churches, faiths and stakeholders. Presentation and decision-making skills. 
Experience in coaching and mentoring. Financial management. Project 
management. Problem solving. Conflict and change management. 
Understanding of public service policy and legislative framework in which 
spiritual care in correctional services function. 

DUITES : Determine research needs and conduct research. Ensure effective 
administration and control over research projects related to spiritual care 
programmes for offenders according to DCS Policy. Develop and present 
needs based spiritual care programmes. Implement, monitor and evaluate 
policies and procedures. Empower spiritual care personnel. Market spiritual 
care services and establish partnership with internal and external stakeholders. 
Implement the moral renewal programme for offenders. Liaise with internal and 
external stakeholders in the implementation of programmes and enhancement 
of social reintegration services. Manage spiritual care programmes and 
projects. Management of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/33 : ASSISTANT DIRECTOR: WORKSTUDY AND JOB EVALUATION REF NO: 

HO 2022/10/27 
  Directorate: HR Planning 
  Re-Advertisement 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
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REQUIREMENTS : Degree or national diploma in Management Services or equivalent 
qualification. 3-5 years supervisory experience. Extensive organization and 
workstudy experience of all types of investigations. Knowledge of work study 
techniques. Computer literate. Valid driver’s license. Competencies And 
Attributes: Financial management. Plan, organize, lead and control. 
Facilitation, project management, presentation, conflict management, report 
writing and time management skills. Confidentiality. Coaching and mentoring. 
Understanding of public service policy and legislative framework. Knowledge 
of Correctional Services Act. Delivery and client orientation. Integrity and 
honesty. Assertiveness. Willingness to travel. Influence and impact. 
Communication, decision-making and problem-solving, networking/liaison with 
stakeholders and negotiation skills. 

DUTIES : Management and maintenance of the organizational structure. Determine post 
establishment requirements. Coordinate the development and compilation of 
job descriptions and job profiling. Provide recommendations/proposals to 
management on work efficiency through the application of workstudy 
techniques such as business process reengineering. Implement policies, 
regulations, practices and procedures. Conduct job evaluation. Position posts 
on the organizational structure. Management of human resources, finance and 
assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/34 : ASSISTANT DIRECTOR: MONITORING AND EVALUATION REF NO: HO 

2022/10/28 
  Directorate: HIV and AIDS 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate national diploma or degree in nursing/social sciences or 

equivalent. A minimum of 3-5 years appropriate and recognizable experience 
in the anti-retroviral (ARV) treatment programme. Current registration with the 
South African Nursing Council (SANC) as a Professional Nurse will be an 
added advantage. Computer literate. Valid driver’s license. Competencies And 
Attributes: Financial management. Experience in HIV & AIDS. Experience in 
monitoring and evaluation. Good interpersonal skills. Good communication and 
report writing skills. Project and programme management, client orientation 
and customer focus, problem solving and analysis, decision making, people 
empowerment, integrity and honesty, confidentiality and coordination skills. 
Understanding of Public Service policy and legislative framework. Initiative. 
Team player. Ability to network and liaison. Knowledge of all legislations, 
norms and standards that governs health care. Planning and organising. 

DUTIES : Provide support and coordination in implementing key strategies to improve 
the clinical outcomes of the HIV positive clients who are on life-long anti-
retroviral treatment. Provide training, mentorship and oversight with regards to 
the clinical management of the ARV clients with the objective of improved 
clinical outcomes. Provide advance clinical care and HIV treatment support in 
the regions. Develop and implement quality improvement projects to improve 
outcomes. Manage clinical HIV/AIDS programme statistics for analysis and 
presentation. Management of resources and personnel information. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/35 : ASSISTANT DIRECTOR: CARE AND SUPPORT COORDINATOR REF NO: 

HO 2022/10/29 
  Directorate: HIV and AIDS 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate national diploma or degree in nursing/social sciences or 

equivalent. 3-5 years’ experience in HIV/ AIDS and related care and support. 
Computer literate. Valid driver’s license. Competencies And Attributes: 
Financial management. Experience in HIV & AIDS. Experience in monitoring 
and evaluation. Good interpersonal skills. Good communication and report 
writing skills. Project and programme management, client orientation and 
customer focus, problem solving and analysis, decision making, people 
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empowerment, integrity and honesty, confidentiality and coordination skills. 
Understanding of public service policy and legislative framework. Initiative. 
Team player. Ability to network and liaison. Knowledge of all legislations, 
norms and standards that governs health care. Planning and organising. 

DUTIES : Develop or review policies, guidelines, process maps, and standards for the 
delivery of care and support programme and services in line with the National 
Department of Health and SANAC prescripts and directives. Develop and 
coordinate strategies and execute interventions/activities to ensure the 
provision of quality care and support programmes and services in line with the 
latest National Strategic Plan for HIV/AIDS, TB and STIs, new programme 
developments, operational requirements and other Department of Health 
prescripts and directives. Participate in the development/alignment of the HIV 
and AIDS care and support tools for monitoring and evaluation purpose. 
Compile a database of, establish and maintain partnerships with the 
Department, relevant government departments, NGO’s, CBO’s, FBO’s, tertiary 
institutions, statutory bodies and individuals in the delivery of Care and Support 
Programme and services to inmates. Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/36 : ASSISTANT DIRECTOR: HIV AND AIDS: RESEARCH AND 

DEVELOPMENT REF NO: HO 2022/10/30 
  Directorate: HIV and AIDS 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate national diploma or degree in nursing/social sciences or 

equivalent. 3-5 years’ experience in HIV/ AIDS and related research and 
development. Computer literate. Valid driver’s license. Competencies And 
Attributes: Financial management. Experience in HIV & AIDS. Experience in 
monitoring and evaluation. Good interpersonal skills. Good communication and 
report writing skills. Project and programme management, client orientation 
and customer focus, problem solving and analysis, decision making, people 
empowerment, integrity and honesty, confidentiality and coordination skills. 
Understanding of public service policy and legislative framework. Initiative. 
Team player. Ability to network and liaison. Knowledge of all legislations, 
norms and standards that governs health care. Planning and organising. 

DUTIES : Develop or review policies, guidelines, assessment tools, and standard 
operating procedures, protocols in relation to the HIV and AIDS and related 
programme. Convene and or participate in meetings to 
develop/align/review/customise the HIV and AIDS, STIs and related 
prevention, as well as care and support tools for programme assessment 
purpose in line with applicable legislative prescripts. Develop and coordinate 
strategies and execute interventions/activities to ensure the provision of quality 
HIV&AIDS research and development programme. Collaborate with the HIV 
and AIDS prevention, as well as Care and Support Coordinators and Regional 
Coordinators to conduct HIV/AIDS and related programme 
assessments/research to enable decision making. Manage stakeholder 
relations/collaboration. Coordinate development and sign-off of the programme 
memorandum of agreement/understanding/service level agreements. 
Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/37 : ASSISTANT DIRECTOR: ANALYST DEVELOPER REF NO: HO 2022/10/31 

(X2 POSTS) 
  Directorate: Application Development 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Relevant degree or national diploma in information technology or equivalent 

qualification. 3-5 years relevant experience as developer and analyst 
programmer in Microsoft environment. Knowledge of magic software will be an 
added advantage. One or more of the following programming languages, 
databases and programing techniques is required (C/C ++, VB.Net, Java, XML, 
ODBC, Oracle, SQL, PHP, Jasper, Toad, Tomcat and Glassfish). Computer 
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literate. Valid driver’s license. Competencies And Attributes: Knowledge of 
NET enterprise applications, preferably using VB.net and ASA.net. Knowledge 
of system analysis and design, including object orientated. SQL server and 
relational database experience. Good presentation skills. Analytical and design 
skills. Ability to work under pressure. Good report writing and good 
communication skills. Problem solving skills. Knowledge of programming 
database. Knowledge of application development. Project management skills. 
Sound HR management skills. Financial management skills. 

DUTIES : Development of future application systems. Deliver quality of delivered 
solutions. Keep up to date with new development languages such as NET, 
JAVA, PYTHON and acquire new skill as and when required. Quality 
assurance and end user assistance. Proactively involved in system testing. 
Analyze and implement new systems as per specifications. Maintain and 
customize new applications systems. Analyze and coordinate data. Assist with 
database administration. Liaise with project managers, business and systems 
analysts on system specifications. Design and code programmes in line with 
department standards and good design principles. Programme coding. 
Documenting all programmes to the required standards. Liaise with other 
members of developing team on programme and coding techniques. Support 
problem solving. Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/38 : ASSISTANT DIRECTOR: IT RISK AND COMPLIANCE REF NO: HO 

2022/10/32 
  Directorate: Systems Development and Maintenance 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized degree or national diploma in Information Technology. 3-5 years’ 

working experience in Information Technology. Extensive knowledge of 
CGICTPF. Extensive knowledge of COBIT 5. Risk Management qualification 
will be an added advantage. Computer literate. Valid driver’s license. 
Competencies And Attributes: Communication skills. Knowledge of supply 
chain management procurement policy. Presentation skills. Problem solving. 
Facilitation skills. Time management. Confidentiality. Knowledge of the Public 
Finance Management Act, 1999 and Treasury Regulations. Knowledge of IT 
governance. Service delivery and client orientation. Integrity and honesty. 
Ability to network. Be able to function autonomously. Self-driven. Interpersonal 
skills. Client and third-party liaison, ensuring a healthy and professional 
business relationship with key clients. Quality management by ensuring the 
implementation of quality assurance management principles. 

DUTIES : Monitor the implementation of IT governance framework. Coordinate and 
implement GITO change control policy Procedure. Develop and monitor GITO 
operational risks register. Coordinate GITO audit findings (internal and 
external). Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/39 : ASSISTANT DIRECTOR: INTERNAL COMMUNICATIONS REF NO: HO 

2022/10/33 
  Directorate: Internal Communication and Media Production 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised degree or national diploma in Communication/ Journalism or 

equivalent qualification. 3-5 years’ experience at a supervisory level in the 
communication sector. Valid driver’s license. Computer literate. Competencies 
and attributes: Proven ability to understand an institution’s internal 
communication needs. Proven ability to conceptualise, execute and measure 
the effectiveness of internal communication channels and messages. Proven 
experience in writing and editing articles. Proven excellent command of written 
and spoken English. Experience with or thorough understanding of a Content 
Management System (CMS) for intranet or internet will be an advantage. Ability 
to work under pressure and according to tight deadlines. Willingness to travel 
and work overtime. Honesty and integrity. Attention to detail. Plan and 
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organize. Punctuality and confidentiality. Service delivery and client 
orientation. Excellent communication skills (written and verbal). Ability to 
coordinate and organize work related tasks. High level of reliability. Ability to 
act with tact and discretion. 

DUTIES : Assist with managing the department’s intranet. Manage and improve the daily 
system of internal notices. Write, edit and proofread internal communication 
messages. Develop feedback mechanisms to objectively measure 
effectiveness of internal communication channels and messages. Regularly 
monitor intended reach and effectiveness against communication objectives 
and against communication strategy and compile reports thereof. Build 
networks and partnerships within the department that will help ensure optimal 
coverage of defining moments of service delivery for purposes of 
communicating it internally. Management of human resources, finance and 
assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/40 : ASSISTANT DIRECTOR: PUBLICATIONS AND DISTRIBUTION REF NO: 

HO 2022/10/34 
  Directorate: Internal Communication and Media Production 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised degree or national diploma in Communication, Journalism or 

equivalent qualification. 3-5 years’ experience at a supervisory level in the 
communication sector. Valid driver’s license. Computer literate. Competencies 
And Attributes: Willingness to travel and work overtime. Proven ability to 
understand an institution’s internal and distribution communication needs. 
Proven ability to conceptualise, execute and measure the effectiveness of 
internal communication channels and messages.  Proven experience in writing 
and editing articles. Proven excellent command of written and spoken english. 
Ability to work under pressure and according to tight deadlines. Honesty and 
integrity. Attention to detail. Plan and organize. Punctuality and confidentiality. 
Service delivery and client orientation. Excellent communication skills (written 
and verbal). Ability to coordinate and organize work related tasks. High level of 
reliability. Ability to act with tact and discretion. 

DUTIES : Produce well researched articles and texts for the department’s internal 
stakeholders to be used in different formats, e.g. newsletters, brochures, 
pamphlets, leaflets, notice boards, and social media platforms. Take photos 
and establish a professional electronic database of photos. Develop and 
implement distribution plans for DCS publications. Edit articles from regional 
and management area communicators for publishing purposes. Manage 
distribution of DCS publication and keep records. Process internal 
communication requests and ensure they are attended to in line with 
procedures for Internal Communication e-mail messages. Management of 
human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/41 : ASSISTANT DIRECTOR: LEADERSHIP DEVELOPMENT REF NO: HO 

2022/10/35 
  Directorate: Functional and Management Training 
 
SALARY  R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised National Diploma in Human Resource Development or equivalent 

qualification. 3-5 years’ supervisory experience in a similar environment. Ability 
to conduct or facilitate training courses. Computer literate. Valid driver’s 
license. Competencies And Attributes: Communication skills. Project 
management. Human Resource Management. Interpersonal skills. Report 
writing. Managerial skills. Knowledge of regulations, policies and procedures, 
resolutions and acts. 

DUTIES : Facilitate the development of leadership training policy and monitor the 
implementation thereof. Facilitate the development learning material and 
curriculum. Monitor the process of leadership development within DCS. 
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Facilitate and conduct leadership training. Management of resources and 
personnel information. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/42 : ASSISTANT DIRECTOR: MANAGEMENT COURSE DEVELOPMENT 

(PROGRAM MAINTENANCE) REF NO: HO 2022/10/36 
  Directorate: Functional and Management Training 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate national diploma/ degree in Human Resource Development or 

equivalent. 3-5 years’ supervisory experience in Human Resource 
Development. Computer literate. Valid driver’s license. Competencies And 
Attributes: Communication skills. Knowledge and understanding of Public 
Service regulations, policies and procedures, resolutions and acts. Facilitation 
and coordination skills. Training material development skills. Training skills. 
Project management. Human Resource Development. Interpersonal skills. 
Report writing and managerial skills. 

DUTIES : Coordinate the development and review of course development policies within 
the department. Monitor the implementation of courses developed and the 
facilitation thereof. Establish course development processes and guidelines 
within DCS. Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/43 : ASSISTANT DIRECTOR: YOUTH DEVELOPMENT REF NO: HO 2022/10/37 
  Directorate: Gender and Employment Equity 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : An appropriate degree/national diploma in Social Science/Public Management. 

3-5 years’ experience in youth/ social development. Computer literate. Valid 
driver’s license. Competencies And Attributes: Negotiation and mediation 
skills. Time management. Planning and organising. Report writing skills. 
Research. Knowledge of project management and planning. Knowledge of 
procurement directives and procedures. Presentation skills. Analytical thinking. 
Communication skills. 

DUTIES : Coordinate and oversee the design of youth development programmes within 
DCS. Facilitate the development and review of youth policy development. 
Coordinate awareness campaign on capacity/awareness to promote youth 
programmes. Conduct monitoring and evaluation on youth development 
implementation programmes and identify resources. Conduct research on 
youth development programmes. Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/44 : ASSISTANT DIRECTOR: OFFENDER INFORMATION REF NO: HO 

2022/10/38 
  Directorate: Information Management 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized bachelor’s degree or national diploma in Information Management 

or equivalent. 3-5 years relevant experience in information management 
environment. In-depth knowledge of information management in both 
correctional centres and community corrections will be an added advantage. 
Computer literate. Valid driver’s license. Competencies And Attributes: 
Communication and project management skills. Information management. 
Interpersonal skills. Knowledge of the Correctional Services Act 111 of 1998 
as amended. Ability to network. Report writing and managerial skills. 
Knowledge of relevant regulations, policies and procedures, resolutions and 
acts. Willingness to travel. Applied strategic thinking. Stakeholder 
management. 

DUTIES : Implement the information governance framework. Identify business 
information needs and translate into business case. Ensure compliance with 



30 

 

information management policy and internal control measures. Maintain and 
update database of offender statistics. Monitor and conduct data audits in 
regions. Provide support to stakeholders regarding the management of data to 
enable the development and continuous enhancement of electronic and 
information systems. Manage human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/45 : ASSISTANT DIRECTOR: WEB MANAGEMENT REF NO: HO 2022/10/39 
  Directorate: Marketing and Promotions 
 
SALARY : R382 245 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized NQF level 6/7 (national diploma or bachelor's degree) in 

Information Technology/Computer Science or equivalent qualification within 
ICT related field. 3-5 years relevant experience in the IT field. Advantage will 
be given to the applicant who has deployed an organization's website from 
testing to production or live environment. Computer literate. Valid driver’s 
license. Competencies And Attributes: Extensive knowledge of website design 
and layout source. Knowledge of project management. Technical skills and 
knowledge of at least (7) of these technologies: Wordpress, MSSQL and 
MySQL, Tomcat Apache, HTML, JavaScript / Typescript, CSS/SCSS, CSS 
Animation such as Adobe Program Suite or related, Cascading Style Sheets 
such as Gulp, open source module builders and framework building software. 

DUTIES : Develop the department’s website and web pages following the outlined project 
plan. Meet all determined planned phased deadlines. Follow best practice and 
standards for coding. Generate and maintain effective and efficient high-quality 
code. Use effective and efficient components and techniques to implement 
solutions. Ensure that all development work is backed up in line with the 
departmental IT backup policies. Ensure that all development work is properly 
tested before deployment. Prepare testing environment, examples and 
instruction manuals. Deploy changes to live environment following all approval 
processes. Multitask on development and analysis tasks simultaneously, 
defining priorities and efficiency. Keep project documentation up to date. 
Provide regular feedback on task signed, both written and verbal. Manage 
human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/46 : SOCIAL WORK POLICY DEVELOPER GRADE 1: FEMALE, AGED AND 

DISABLED INMATES REF NO: HO 2022/10/41 
  Directorate: Social Work Services 
 
SALARY : R369 258 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Formal tertiary qualification in Social Work (Bachelor of Social Work) that 

allows professional registration with the South African Council for Social 
Services Professions (SACSSP). Registration with the South African Council 
for Social Service Professions (SACSSP) as a social worker plus eight (8) 
years appropriate experience in social work after registration as a social worker 
with SACSSP. Computer literate. Valid driver’s license. Competencies and 
Attributes: Programme development, policy design development, research 
management and development, monitoring and evaluation of programmes and 
services. Project management skills. Planning and organizing skills. 
Networking skills. Coordination skills. Communication (verbal and written) 
skills. Financial management, presentation and people management skills. 
Ability to compile complex reports. Ability to work under pressure. Innovation 
and creative. Ability to work in a team and independently. Adaptability. 
Compliant. Assertive. 

DUTIES : Initiate, develop and maintain policies for the provision of comprehensive 
needs of females, elderly and offenders with disabilities. Develop policies and 
procedures on females, aged and disabled offenders. Conduct research 
regarding females, aged and disabled offenders for effective programme 
planning and service delivery. Develop systems and mechanisms to identify 
and assess offender’s needs. Ensure maintenance of programme and services 
of females, aged and disabled offenders for implementation. Co-ordinate and 
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facilitate the workshops of officials dealing with females, aged and disabled 
offenders in the delivery of services. Co-ordination of activities for national and 
international days regarding females, aged and disabled offenders. 
Networking, consultation and intersectoral liaison with relevant internal and 
external role players regarding programmes and services to the females, aged, 
and disabled offenders. Create awareness within the department on females, 
aged and disabled offenders.  Participate in the coordination and facilitation of 
all departmental activities to be in line with national and international norms 
and standards. Monitoring and evaluation of services and programmes in 
respect of females, aged and disabled offenders. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/47 : SOCIAL WORK POLICY DEVELOPER GRADE 1: YOUTH AFFAIRS REF 

NO: HO 2022/10/42 
  Directorate: Social Work Services 
 
SALARY : R369 258 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Formal tertiary qualification in Social Work (Bachelor of Social Work) that 

allows professional registration with the South African Council for Social 
Services Professions (SACSSP). Registration with the South African Council 
for Social Service Professions (SACSSP) as a social worker plus eight (8) 
years appropriate experience in social work after registration as a social worker 
with SACSSP. Computer literate. Valid driver’s license. Competencies and 
Attributes: Programme development, policy design development, research 
management and development, Monitoring and evaluation of programmes and 
services. Project management skills. Planning and organizing skills. 
Networking skills. Coordination skills. Communication (verbal and written) 
skills. Financial management skills. Presentation skills. People management 
skills. Ability to compile complex reports. Ability to work under pressure. 
Innovation and creative. Ability to work in a team and independently. 
Adaptability. Compliant. Assertive. 

DUTIES : Initiate, develop and maintain policies for the provision of comprehensive 
needs of child and youth offenders. Conduct research regarding child and 
youth for effective programme planning and service delivery. Develop systems 
and mechanisms to identify and assess offender’s needs. Ensure 
maintenances of programme and services of child and youth offenders for 
implementation. Co-ordinate and facilitate the workshops of officials dealing 
with child and youth offenders in the delivery of services. Co-ordination of 
activities for national and international days regarding child and youth 
offenders. Networking, consultation and inter-sectoral liaison with relevant 
internal and external role players regarding programmes and services to child 
and youth offenders. Create awareness campaigns within the department on 
child and youth. Participate in the coordination and facilitation of all 
departmental actives to be in line with child and youth offenders. Participate in 
the review of polices regarding child and youth offenders in line with national 
and international norms and standards. Monitoring and evaluation of services 
and programmes in respect of child and youth offenders. Management of 
human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/48 : SOCIAL WORK POLICY DEVELOPER GRADE 1: RESEARCH AND 

DEVELOPMENT REF NO: HO 2022/10/43 
  Directorate: Social Work Services 
 
SALARY : R369 258 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Formal tertiary qualification in Social Work (Bachelor of Social Work) that 

allows professional registration with the South African Council for Social 
Services Professions (SACSSP). Registration with the South African Council 
for Social Service Professions (SACSSP) as a social worker plus eight (8) 
years appropriate experience in social work after registration as a social worker 
with SACSSP. Computer literate. Valid driver’s license. Competencies and 
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Attributes: Programme development, policy design development, research 
management and development. Monitoring and evaluation of programmes and 
services. Project management skills. Planning and organizing skills. 
Networking skills. Coordination skills. Communication (verbal and written) 
skills. Financial management skills. Presentation skills. People management 
skills. Ability to compile complex reports. Ability to work under pressure. 
Innovation and creative. Ability to work in a team and independently. 
Adaptability. Compliant. Assertive. 

DUTIES : Develop, implement and maintain social work policies. Monitor, interpret and 
review legislation, policies and procedures to determine whether the 
legislation, policies and procedures are still relevant and comply with current 
requirements.  Develop proposals to amend/maintain the relevant acts, policies 
and procedures and develop new policies/procedures where required. This 
includes costing the policies. Keep up to date with new developments in the 
social work field. Study professional journals and publications to ensure that 
cognisance is taken of new developments. Monitor and study the social 
services legal and policy framework continuously.  Research and development. 
Perform the administrative functions required in the unit. Management of 
human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/49 : SENIOR ADMINISTRATION OFFICER: OFFENDER INFORMATION REF 

NO: HO 2022/10/44 
  Directorate: Information Management 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized national diploma in Information Management or equivalent. 2-3 

years relevant experience in working with systems. Computer literate. Valid 
driver’s license. Competencies And Attributes: Communication and project 
management skills. Ability to network. Report writing and managerial skills. 
Knowledge of relevant regulations, policies and procedures, resolutions and 
acts. Stakeholder management. Willingness to travel. 

DUTIES : Perform data audits on core systems (Admission, Detention Release (A&R) 
and Community Corrections), promote data integrity and compliance with the 
certification of data protocols. Participate and facilitate user requirement 
specification sessions in coordination and cooperation with business and 
systems development when new relevant systems (within this functionality) are 
developed. Ensure that the user requirements of business for their requested 
system(s) are incorporated and reflected in the end product. Facilitate and 
participate in the implementation of the enhancements to the A&R and 
community correction systems as well as the implementation of new relevant 
operational systems within this function. Perform required administrative 
duties; taking minutes at meeting and maintain sound document management 
in line with DCS requirements. Conduct training of users on community 
correction system and relevant operational systems in relation to this 
functionality. Attend, investigate and resolve all calls/problems logged on 
Gestionnaire Libre de Parc Informatique (GLPI) system by correctional centres 
and community corrections’ officials. Management of resources and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/50 : SENIOR INTERNAL AUDITOR: RISK BASED AUDIT REF NO: HO 

2022/10/45 
  Directorate: Internal Audit 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : B. Comm/B. Compt. (with Accounting and Auditing as majors) or a (3) year 

national diploma in Internal Auditing and 3-5 years’ experience in the auditing 
field. Registration with the Institute of Internal Auditors of South Africa will be 
an added advantage. Willingness to travel. Computer literate. Valid driver’s 
licence. Competencies And Attributes: Knowledge of Public Finance 
Management Act (PFMA) and accompanying Treasury Regulations, Public 
Service Regulatory Framework (PSRF), Public Service Financial and other 
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System/s, Standards for the Professional Practices of Internal Auditing and 
Generally Recognized Accounting Principles. Risk management. Human 
resources management practices and service delivery principles (Batho Pele). 
Ability to work in a team. Planning and organizing. Good written and verbal 
skills. Lateral and innovative thinking. Interpersonal relations. Problem solving 
skills. Time management. Application and interpretation of legislation and 
project management. Confidentiality, fairness, respect and honesty. 

DUTIES : Plan allocated audit assignments. Conduct audit assignments in accordance 
with the audit programmes. Communicate audit results. Follow-up on the 
implementation of audit recommendations. Compile audit file. Management of 
resources and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/51 : SENIOR ADMINISTRATION OFFICER: ADMINISTRATIVE SUPPORT REF 

NO: HO 2022/10/46 
  Directorate: Internal Audit 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Relevant degree or national diploma in Public Administration/Office 

Administration or relevant qualification. 3-5 years relevant experience. 
Computer literate. Valid driver’s license. Competencies and Attributes: 
Knowledge of Public Finance Management Act (PFMA) and accompanying 
Treasury Regulations, Public Service Regulatory Framework, Public Service 
Financial and other related system/s. Planning and organizing. Good written 
and verbal communication skills. Detail orientated (attention to detail). 
Interpersonal relations. Problem solving skills. Time management. Application 
and interpretation of legislation. 

DUTIES : Identify office needs. Ensure effective asset management and utilization of 
assets for the directorate. Conduct regular assets and inventory counts and 
inspection. Ensure optimal utilization of financial resources and support with 
regard to budget management in line with the relevant directives and 
legislations. Perform budget control and ensure enforcement of financial 
disciplines. Ensure compliance with policies and procedure in the Directorate. 
Management of performance information. Management of human resources 
and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/52 : SENIOR ADMINISTRATION OFFICER: CLUBS AND MESSES REF NO: HO 

2022/10/47 
 
SALARY : R321 543 per annum 
CENTRE : Kroonstad Training College 
REQUIREMENTS : Recognised three (3) year degree/national diploma in Hospitality Management 

or equivalent qualification. 2-3 years food services experience. Computer 
literate. Valid driver’s license. Competencies And Attributes: Hospitality 
management. Health and Food Safety Acts. Conversant with acts, policy and 
legislation. Problem solving and decision making. Ability to interpret policy and 
legislation. Report writing. Time management. Confidentiality. Coaching and 
mentoring. Understanding of Public Service policy and legislative framework. 
Service delivery and client orientation. Integrity and honesty. Assertiveness. 
Influence and impact. Ability to network. 

DUTIES : Monitor and oversee kitchen and food services and ensure adherence to health 
and safety standards. Control and maintain kitchen inventory and ensure 
compliance with safety and cleanliness standards. Facilitate the training and 
development of inmates as caterers and ensure safety is upheld. Management 
of human resources and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/53 : SENIOR HR PRACTITIONER: SELECTIONS REF NO: HO 2022/10/48 
  Directorate: HR Administration and Utilization 
 
SALARY : R321 543 per annum 
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CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised degree or national diploma in Human Resource Management or 

equivalent qualification. 2-3 years’ experience in a similar environment. 
Computer literate. Valid driver’s license. Competencies and Attributes: 
Knowledge of HR Policies related to recruitment and selection, leave, 
performance assessment, discipline, grievances, skills development, 
occupational health and safety, employee wellness, remuneration and 
allowances. Knowledge of DCS financial policy regarding claims, expenditure, 
advances, payments and invoices. Good communication skills. Problem 
solving and listening skills. Knowledge of Public Service Regulations and 
Employee Relations Act. Policy development including analysis, monitoring, 
evaluation and implementation. Information collection, analysis, interpretation 
and dissemination with regard to HR policies, acts and regulations. Knowledge 
of Basic Conditions of Employment Act, HR Mandates and Employment Equity 
Act. 

DUTIES : Monitor and administer the implementation of policies on selection. Monitor and 
administer the shortlisting of candidates’ process. Monitor and administer the 
appointment of shortlisting panel.  Ensure the application of selection 
instrument. Monitor the interview process and interview panel proceedings. 
Compilation of submission on the outcome of results during interview 
proceedings. Provide inputs during the formulation of HR policies. Ensure 
compliance to HR policies within the division. Approval of leave for 
subordinates. Conduct performance management of staff. Determine the 
training needs of staff. Arrangement of training for staff. Resolution of 
conflicts/grievances of staff. Compilation of reports (monthly and quarterly 
reports). Management of human resources and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/54 : SENIOR ADMINISTRATION OFFICER: PROFESSIONAL AND 

COORDINATING SERVICES REF NO: HO 2022/10/49 
  Directorate: Core Curriculum 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised degree or national diploma in Public Administration/Information 

Management/Management of Training. 2-3 years’ experience in HRD or 
Education and Training and or as Learnership Coordinator. Computer literate. 
Valid driver’s license. Competencies And Attributes: Sound knowledge of 
human resource development. In depth knowledge of DCS policies, 
regulations, equity issues and procedures pertaining to training related to 
learnership issues. Communication, problem solving and analysis, client 
orientation and focus. Decision making, integrity and honesty, good 
interpersonal relation and assertiveness. 

DUTIES : Maintain the quality management system in the directorate in line with the ETD 
policy and regulatory frameworks. Maintain the information security system 
(ISMS) in compliance with applicable standards and regulatory requirements. 
Consolidate report, information and statistics data. Ensure proper retention of 
records and documents. Create a filing system that is user friendly and updates 
the Quality Management System (QMS). Contribute in the update and 
reviewing of QMS and ISMS related documents in collaboration with other 
team members or role players. Render support services within the directorate. 
Management of human resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/55 : SENIOR ADMINISTRATION OFFICER: EMPLOYEE DISCIPLINE REF NO: 

HO 2022/10/50 
  Directorate: Employee Relations 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognised degree or national diploma in Labour Relations. 2-3 years’ 

experience in Labour Relations or similar environment. Computer literate. Valid 
driver’s license. Competencies And Attributes: Advisory skills. Basic 
Conditions of Employment Act. Knowledge of DCS HR corporate policies. 
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Knowledge of DCS grievance procedure. Labour Relations Act with emphasis 
on dispute resolution mechanisms and code of good practice on dismissals. 
Rules of the dispute resolution agencies – CCMA and GPSSBC. Rules 
pertaining to conciliation and arbitration practices. RSA Constitution with 
regards to labour rights. Communication, information collection, analysis, 
interpretation and dissemination. Mediation, conflict management and 
resolution, problem solving, listening and analytical thinking skills. Applying 
investigation techniques. Public Service Act and Regulations. Knowledge of 
DCS employee relation policy. Knowledge of DCS disciplinary code and 
procedure. Knowledge of Public Service Disciplinary Code and Procedure. 

DUTIES : Dispute resolution. Provide support in the development of policies and 
procedures. Provide advice and guidance to management. Provide employee 
discipline management support. Management of human resources, finance 
and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/56 : SENIOR ADMINISTRATION OFFICER: PROJECT ADMINISTRATION REF 

NO: HO 2022/10/51 
  Directorate: Project Management 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized three-year degree or national diploma in project management or 

equivalent qualification with 2-3 years’ experience in the project management 
environment. Computer literate. Valid driver’s license. Competencies And 
Attributes: Data analysis skills. Communication skills (verbal and written). 
Problem solving skills. Financial management and project management. Ability 
to priorities and manage multiple tasks. Innovative and creative. Understanding 
of public service policy and legislative framework. Good interpersonal relations. 
Integrity and honesty. 

DUTIES : Provide support on the administration of projects. Conduct basic research on 
project management tools. Develop and maintain database of all departmental 
projects. Develop and maintain a stakeholder list for networking with internal 
and external stakeholders. Logistical and financial administration.  
Management of resources. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/57 : SENIOR STATE ACCOUNTANT REF NO: HO 2022/10/52 
  Office of the CDC Remand Detention 
 
SALARY : R321 543 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Relevant bachelor’s degree or national diploma in Cost and Management 

Accounting or equivalent qualification. 2-3 years’ experience in a similar 
environment. Knowledge of BAS, PERSAL and Logis systems. Computer 
literate. Valid driver’s license. Competencies and Attributes: Problem solving 
and decision making. Facilitation, presentation, training and communication 
skills. Plan, organize, lead and control. Project management. Conflict 
management. Time management. Confidentiality. Coaching and mentoring. 
Knowledge of the Public Finance Management Act and Treasury Regulations. 
Knowledge of the tender process. Service delivery and client orientation. 
Integrity and honesty. Assertiveness. Influence and impact. Ability to network. 

DUTIES : Compiling the branch expenditure reports. Monitoring of irregular and wasteful 
expenditure and ensure that measures are in place to prevent such. Compiling 
the monthly disclosure report. Consolidate all the chief-directorate (Branch) 
disclosure financial reports for gifts and registers. Prepare monthly projection 
branch expenditure. Coordinate monthly budget meetings for the branch. 
Compile branch monthly asset register in the office of the CDC. Monitoring 
financial performance. Coordination and compilation of the Branch Medium-
Term Expenditure Framework (MTEF) budget and the Estimates of National 
Expenditure (ENE). Capturing of inputs from the Branch for MTEF. Coordinate 
the rendering of support service by the Financial Control Office (FCO) in terms 
of giving financial and budgetary advice to the Directors within the Branch. 
Render an office support service to the branch. Execute responsibilities of 
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officials as stipulated in Section 45 of the PFMA. Management of human 
resources, finance and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/58 : NETWORK CONTROLLERS REF NO: HO 2022/10/53 (X4 POSTS) 
  Directorate: IT Infrastructure and Telephony 
 
SALARY : R261 372 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized degree or national diploma in Information Technology or 

equivalent qualification. 1 -2 years’ experience in IT and network environment. 
Computer literate. Valid driver’s license. Competencies And Attributes: Good 
understanding of MS Windows XP/7/10 as well as the MS Office suite. Good 
understanding of Linux/Ubuntu and Open Office. Planning and organising with 
regard to own work. Ability to operate computer hardware and software. 
Problem solving. Ability to work in a team. Interpersonal relationships. Record 
keeping. Typing skills. Information gathering. Communication skills. Improve 
efficiency with regards to own work. Be able to function autonomously. 

DUTIES : Provide desktop /server support. Receive request from help desk. Manage and 
maintain a virus free network. Install and maintain Transversal system (BAS, 
LOGIS, PERSAL). Receive requests from users. Install all systems requested. 
Installation and maintenance of printing from all systems. Detect and repair 
faults on LAN/WAN, PC’s, peripherals, network points and software. Monitor 
wide and local area networks. Maintain and repair network faults. Place 
network points and replace. Monitor and connect IP Telephony and Video 
Conferencing. Receive requests to create virtual boardroom. Create meeting 
ID for users. Configure switches to communicate with the telephone. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/59 : HELP DESK SUPPORT TECHNICIAN REF NO: HO 2022/10/54 
  Directorate: IT Infrastructure and Telephony 
 
SALARY : R261 372 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized degree or national diploma in Computer Science/ Information 

Technology or equivalent qualification. (A+, N+) and two (2) or more years in 
ICT Helpdesk and ITIL certification. Valid driver’s license. Competencies And 
Attributes: Knowledge of multiple technical disciples (workstation connectivity, 
applicable software, and troubleshooting techniques). Good customer 
relations. Desktop hardware and software knowledge. Knowledge of desktop 
fault diagnosis and rectification. Telephone etiquette. Problem solving and 
good communication skills. Ability to work in a team. Typing and analytical 
skills. 

DUTIES : Provide first line support. Provide first level telephone support to the end-user 
community on hardware, software and network-related problems. Liaise with 
clients and external vendors on logged calls. Log calls with external vendors 
as per service level agreement and track the resolution of the incident. Classify 
level, priority and nature of incident/problem. Escalate incidents and problems 
in the help desk system to other support areas. Track activities related to the 
resolution of the incident/problem. Administration of logged calls. Enhance 
technical analysis in terms of software/hardware trouble-shooting and problem-
solving. Provide advice regarding the set-up, configuration and usage of 
computer. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/60 : ADMINISTRATION OFFICER: PROCUREMENT REF NO: HO 2022/10/55 
  Directorate: IT Infrastructure and Telephony 
 
SALARY : R261 372 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Recognized degree or national diploma in Computer Science and/or A+ and 

N+ with 2 years’ experience in a network environment. Computer literate. Valid 
driver’s licence. Competencies And Attributes: Strong communication and 



37 

 

report-writing skills. Good understanding of MS Windows XP/7 as well as the 
MS Office suite. Good understanding of Linux/Ubuntu and Open Office. Be 
able to function autonomously. Self-driven. Be able to function autonomously. 
Good customer relations. Communication and report-writing skills. Functional 
ability. Quick thinking. Diagnostic action research. Innovative and creative. 
Problem solving. Assertiveness. 

DUTIES : Management of the IS storeroom. The facilitation of IS procurement process. 
Liaise with stakeholders/clients of IT pertaining to delivery, payments and 
distribution of equipment. Monitoring SLA for the suppliers as per SMS 
contract. Rendering administrative support to the IS management. Secretariat 
to the ITC committee. Assist with end users support. Management of resources 
and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/61 : JUNIOR DEVELOPER REF NO: HO 2022/10/56 
  Directorate: Application Development 
 
SALARY : R261 372 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Relevant IT qualifications. Minimum 1 + years working knowledge of software 

development. Experience in developing intranet and internet websites. 
Knowledge of basic coding language such as XML, XSL, HTML, JavaScript, 
VB Scrip, Visual Basic, COM, ASP< C#, SQL. Database (i.e. oracle and MS 
SQL) knowledge will be an added advantage. Computer literate. Valid driver’s 
license. Competencies and Attributes: Technical Knowledge. Training in 
telephone etiquette. Training in image projection. Communication (verbal & 
written). Interpersonal relations. Time management. Team Work. Problem 
solving skills. Analytical thinking. Accountable. Committed. Disciplined. 
Flexible. Punctual. Respect. Self-confidence. Integrity and honesty. 
Professionalism. Understanding of Public Service policy and legislative 
framework. Service delivery and client orientation. 

DUTIES : Develop and publish website content. Writing stable code. Internet and intranet 
maintenance. Writing and maintaining code. Monitoring the technical 
performance of internal systems. Debugging code. System documentation. 
Maintain and customize existing application systems. Analyse and implement 
new requirements. Develop future application systems. Ensuring quality of 
delivered solution. Management of resources and assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/62 : PARA-LEGAL ADMINISTRATION SUPPORT REF NO: HO 2022/10/57 
  Directorate: Litigation 
 
SALARY : R261 372 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Paralegal certificate/diploma. Minimum 2 years' experience in a legal 

environment. Computer literate. Valid driver’s license. Competencies And 
Attributes: Understanding of legal documents and processes in handling 
litigation. Ability to work in a pressurised environment. Excellent typing skills 
and attention to detail. Ability to work independently and to prioritize tasks. High 
proficiency in MS Office. Maintain professionalism and confidentiality. 
Excellent administration skills. 

DUTIES : Provide legal administrative support to the legal administration officers. 
Acknowledgement of receipt of documents (summons, motion applications and 
all other correspondence), verification and recording on behalf of the legal 
administration officers. Distribution of documents to the legal administration 
officers. Receipt of and verification of advocate’s invoices and bills of costs and 
confirmation thereof with legal administration officer. Taking of messages and 
responding to urgent enquiries in the absence of legal administration officer. 
Create, manage and maintain filing system for the legal administration officers. 
Management of resources and assets. Maintain, update and diarise important 
events and dates. Maintain and manage checklist of each file before closing 
file e.g. Payment of account to service providers. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 
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POST 39/63 : ADMINISTRATION OFFICER 
 
SALARY : R261 372 per annum 
CENTRE : National Head Office, Pretoria: Office of the DC Communications Ref No: HO 

2022/10/58 
  National Head Office, Pretoria: Directorate: Legal Contract Management Ref 

No: HO 2022/10/59 
  Krugersdorp Training Centre Ref No: HO 2022/10/60 
REQUIREMENTS : Recognized three (3) year tertiary qualification in Administration/Public 

Management or equivalent qualification with 1-2 years relevant experience. 
Computer literate. Valid driver’s license. Competencies and Attributes: Plan 
and organize. Client orientation. Communication. Policy analysis and 
interpretation. Report writing. Knowledge of Public Service regulations. 
Knowledge of procurement administration and public finance administration. 
Integrity and honesty. Confidentiality. Interpersonal relations. Problem solving 
skills. Ability to work under pressure. 

DUTIES : Provide administrative support functions. Ensure compliance and execution of 
logistical functions. Ensure all documents are filed according to the filing 
system of DCS. Safe keeping of files. Ensure compliance and execution of 
financial functions. Exercising of inventory control. Arranging transport and 
booking of accommodation. Arranging work sessions/workshops with relevant 
stakeholders. Management of assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/64 : ADMINISTRATION OFFICER: PERSONNEL ADMINISTRATION REF NO: 

HO 2022/10/61 (X2 POSTS) 
 
SALARY : R261 372 per annum 
CENTRE : Zonderwater Training College 
REQUIREMENTS : Recognised degree/national diploma in Human Resource Management or 

equivalent qualification. 1-2 years relevant experience. Knowledge of 
PERSAL. Computer literate. Valid driver’s license. Competencies And 
Attributes: Plan and control, report writing, punctuality, confidentiality, service 
delivery and client orientation. Integrity and honesty, assertiveness, influence 
and impact. Ability to work under pressure. Communication, financial, 
interpersonal and time management skills. 

DUTIES : Ensure the implementation of Human Resource policies such as leave 
administration, state accommodation, performance management, 
development system grievances. Handle disciplinary procedure and injury on 
duty, transfers and termination of services. Communicate policy matters. 
Maintain post establishment. Management of assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/65 : LEGAL ADMINISTRATION OFFICER (MR 1-5) REF NO: HO 2022/10/40 (X2 

POSTS) 
  Directorate: Legal Contract Management 
 
SALARY : R201 387 - R926 193 per annum, (Salary will be determined in accordance 

with the OSD requirements) 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : LLB or (4) year recognized legal qualification with appropriate post qualification 

legal experience as prescribed in the OSD for legally qualified professionals. 
Admitted Attorney/Advocate will be an advantage. Computer literate. Valid 
driver’s license. Competencies and Attributes: Sound knowledge of the South 
African legal system. Understanding of law of contract. Legal research and 
drafting skills. Report writing, analytical, communication and policy 
interpretation skills. Good negotiation and conflict management skills. 

DUTIES : Conduct research and provide sound legal opinions and advise the department 
and contract management structures in the department. Attend to vetting, 
editing and certification of contracts. Assist contract management 
structures/client directorates in the department with the implementation of 
penalty clauses in case of non-compliance with the departmental contracts. 
Monitor departmental contracts. Implement legal contracts management tools. 
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Represent the department in dispute resolution structures. Manage contract 
related litigation matters. Provide legal advice and support to management 
regarding interpretations, legal liability, exercising of power and other legal 
matters. Ensure the execution of judicial acts. Assist the department in 
developing sound policies, by vetting, editing policies and legal certification of 
policies. Ensure the execution of judicial acts (write offs/ recoveries of debts 
and losses). 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/66 : ADMINISTRATION CLERK REF NO: HO 2022/10/62 
  Directorate: Policy and Procedure Coordination 
 
SALARY : R176 310 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Grade 12 or equivalent. Experience in a comparable environment will be an 

added advantage. Computer literate. Competencies and Attributes: 
Conversant with acts and policy/legislation. Problem solving and decision 
making. Ability to interpret policy/legislation. Report writing. Time 
management. Confidentiality. Understanding of public service policy and 
legislative framework. Service delivery and client orientation. Integrity and 
honesty. Assertiveness and willingness to travel. Influence and impact. Ability 
to network. 

DUTIES : Provide administrative support functions. Ensure compliance and execution of 
logistical functions. Effective administration and arrangement of transport (air 
and hired vehicles) and accommodation. Ensure all documents are filed 
accordingly. Safe keeping of files. Ensure compliance and execution of 
financial functions. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/67 : HR CLERK: PERSONNEL ADMINISTRATION REF NO: HO 2022/10/63 
 
SALARY : R176 310 per annum 
CENTRE : Zonderwater Training College 
REQUIREMENTS : Grade 12 or equivalent. Experience in a comparable environment will be an 

added advantage. Computer literate. Competencies And Attributes: Problem 
solving skills. Interpersonal relations. Punctuality. Policy implementation. 
Conflict resolution. Communication skills. Integrity and honesty. Friendly and 
adaptability. Confident. Self-discipline. Ability to work under pressure. 
Punctuality. Policy implementation. Assertiveness. Influence and impact. 
Ability to network. 

DUTIES : Administer the implementation of HR policies such as leave administration, 
state accommodation, performance management, development system 
grievances, disciplinary procedures, injury on duty, transfers and termination 
of services. Communication policy matters. Arrange personnel meetings. 
Update and maintain Z8, Z168 and compiling duty list. Compile G224. Capture 
and process PERSAL transactions. Process leave gratuities. Management of 
assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/68 : SECRETARY (X7 POSTS) 
 
SALARY : R176 310 per annum 
CENTRE : National Head Office, Pretoria: Directorate: Legal Contract Management (Ref 

No: HO 2022/10/64) 
  National Head Office, Pretoria: Directorate: Functional and Management 

Training (Ref No: HO 2022/10/65) 
  National Head Office, Pretoria: Directorate: Security Management Services 

(Ref No: HO 2022/10/66) 
  National Head Office, Pretoria: Office of the CDC Community Corrections (Ref 

No: HO 2022/10/67) 
  National Head Office, Pretoria: Office of the DC Personal Corrections (Ref No: 

HO 2022/10/68) 
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  National Head Office, Pretoria: Directorate: Risk Profile Management (Ref No: 
HO 2022/10/69) 

  National Head Office, Pretoria: Directorate: HR Support (Ref No: HO 
2022/10/70) 

REQUIREMENTS : Grade 12 with typing as a subject or any other training course or qualification 
that will enable the person to perform the work satisfactorily. Computer 
literate.Competencies And Attributes: Honesty and integrity. Attention to detail. 
Plan and organize. Punctuality and confidentiality. Service delivery and client 
orientation. Excellent communication skills (written and verbal). Ability to work 
under pressure. Ability to coordinate and organize work related tasks. Good 
telephone etiquette. High level of reliability. Ability to act with tact and 
discretion. 

DUTIES : Execute office and general administrative duties. Screen and answer 
telephone calls. Type correspondence. Compile documentation and 
presentations. Ensure proper record management through effective filling 
systems. Manage electronic document tracking system. Maintain diary and 
manage appointments. Responsible for the management of document tracking 
system. Arrange and coordinate meetings, workshops etc. Facilitate the 
procurement of office equipment such as stationery. Perform all such tasks and 
duties related to the role. Make all transport arrangements for conferences, 
courses, meetings and hearings away from the office. Management of assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/69 : TELCOM OPERATOR REF NO: HO 2022/10/71 
 
SALARY : R147 459 per annum 
CENTRE : Zonderwater Training College 
REQUIREMENTS : Grade 12. Training in the use of Switchboard. Experience in the operation of 

the switchboard. Computer literate. Competencies And Attributes: 
Communication, planning, organizing, punctuality and confidentiality. 
Understanding of Public Service policy and legislative framework. Service 
delivery and client orientation. Integrity and honesty. Assertiveness and 
advanced typing skills. Strong and friendly personality. Ability to work under 
pressure. 

DUTIES : Administer and operate the departmental switchboard. Ensure proper 
maintenance of the switchboard equipment. Keep an updated telephone list. 
Record and maintain the register for security related matters. Receive 
telephone calls and channel to relevant role players. Answering of the PABX 
System. Control over PABX usage. Exercising of control over official-/private 
calls made from the PABX network. Registering of private calls. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi Tel No: 012 305 8589 or Ms Khumalo NS Tel No: 012 307 2174. 

 
POST 39/70 : DRIVERS REF NO: HO 2022/10/72 (X2 POSTS) 
  Office of the National Commissioner 
 
SALARY : R124 434 per annum 
CENTRE : National Head Office, Pretoria 
REQUIREMENTS : Grade 12. Three (3) years’ experience in driving. Completion of an advanced 

driver’s course will be an advantage. Valid driver’s license. Competencies and 
Attributes: Plan and organize. Punctuality. Confidentiality. Understanding of 
Public Service policy and legislative framework. Service delivery and client 
orientation. Integrity and honesty. Assertiveness. Ability to work under 
pressure. Good interpersonal relations. Good communication and listening 
skills. Knowledge of government regulations relating to transport. 

DUTIES : Collect and deliver documents from the post office. Distribute documents in 
and outside of the department. Maintain the vehicle allocated to the office of 
the National Commissioner. Keep accurate record of all official trips. Complete 
log book. Manage assets. 

ENQUIRIES : Mr Mokotjo TN Tel No: 012 307 2039/ Mr Y Naidoo Tel No: 012 307 2079/ Ms 
TP Baloyi 012 305 8589 or Ms Khumalo NS 012 307 2174. 
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ANNEXURE D 
 

DEPARTMENT OF DEFENCE 
 

 
 
CLOSING DATE : 28 October 2022 at 16:00 (Applications received after the closing date and 

faxed copies will not be considered). 
NOTE : It is the Department’s intention to promote equity (race, gender and disability) 

through the filling of this posts with candidates whose 
transfer/promotion/appointment will promote representivity in line with the 
numeric targets as contained in our Employment Equity plan. Applications must 
be submitted on the prescribed form Z83 (obtainable from any Public Service 
Department office i.e effective 01 January 2021 or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/. Should an application be received 
using incorrect application employment form Z83, it will be disqualified, which 
must be originally initialled, signed and dated by the applicant and which must 
be accompanied by a detailed CV only (with full particulars of the applicants’ 
training, qualifications, competencies, knowledge & experience). In terms of 
circular no 19 of 2022 on practice notes on the Z83 application for employment 
and other related matters the following must be considered in relation to the 
completion of the new Z83  form by applicants: Part A all fields must be 
completed. Part B all fields must be completed in full except when passport 
number: South African applicants need not provide passport numbers, 
applicant has responded “no” to the question are you conducting business with 
the State or are you a Director of a Public or Private company conducting 
business with the State. If yes, “(provide the details)”, then it is acceptable for 
an applicant to indicate not applicable or leave blank to the question, “In the 
event that you are employed in the Public Service, will you immediately 
relinquish such business interests?” If your profession or occupation requires 
official registration, provide date and particulars of registration” – Some 
applicants may not be in possession of such therefore it is acceptable if left 
blank or if not applicable is indicated. Part C all fields must be completed. Part 
D all fields must be completed. Part E, F and G: noting that there is limited 
space provided often indicate “refer to Curriculum Vitae (CV) or see attached”, 
this is acceptable as long as the CV has been attached and provides the 
required information. If the information is not provided in the CV, the applicant 
may be disqualified. It must be noted that a CV is an extension of the 
application of employment Z83, and applicants are accountable for the 
information that is provided therein. The questions related to conditions that 
prevent re-appointment under Part F must be answered. Declaration must be 
completed and signed. The advertisement (s) contained herein is/are meant 
for the attention/perusal from all interest job seekers whether they are serving 
employees/officials of the DOD/Public Service, unemployed persons or 
persons employed outside the Public Service. Person not employed by the 
DOD/Public Services are encouraged to apply for the vacancies advertised in 
this circular. Only the shortlisted candidates will be required to bring certified 
documents (i.e. educational qualifications, ID Copy and Driver s license etc) 
and other related documents on or before the day of the interview. Certified 
documents which should not be older than six months on or before the day of 
the interview. Non-RSA Citizens/Permanent Resident Permit Holders must 
submit copy of their permanent residence permits (Only when shortlisted). 
Should you be in possession of a foreign qualification(s), it must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA) only when shortlisted. All applications received after closing 
date will not be considered. Failure to comply with the above instructions will 
result in applications being disqualified. Should an application be received 
where an applicant applying for more than one post must submit a separate 
form Z83 (as well as the documentation mentioned above) in respect of each 
post being applied for. If an applicant wishes to withdraw an application it must 
be done in writing. If an applicant applies for more than one post on the same 
applications form, the application will only be considered for the first post 
indicated on the application and not for any of the other posts. Under no 
circumstances will photostat copies or faxed copies of application documents 
be accepted. The successful candidates will be subjected to Personnel 
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Suitability Checks (criminal record-, citizenship- & financial/asset record 
checks and qualification and employment verification). Successful candidates 
will also be subjected to security clearance processes. Potential candidates, 
declared in excess must indicate their excess status on Z83, Applicants who 
do not receive confirmation or feedback within 3 (three) months after the 
closing date, please consider your application unsuccessful. Due to the large 
volume of responses anticipated, receipt of applications will not be 
acknowledged and correspondence will be limited to short-listed candidates 
only. For more information on the job description(s) please contact the person 
indicated in the post details. Successful candidates will be appointed on 
probation for the period of twelve (12) months regarding the prescribed rules 
and will be expected to sign a performance agreement. The Department 
reserves the right not to make appointment(s) to the advertised post(s) 

 
OTHER POSTS 

 
POST 39/71 : DEPUTY DIRECTOR ARMAMENT ACQUISITION REF NO: CFO 22/7/1 
  Finance Management Division 
  Chief Directorate: Budget Management 
  Sub-directorate: Budgeting 
 
SALARY : R744 255 per annum (Level 11), all-inclusive salary package 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus a three year B Com 

Degree/National Diploma in Financial Management/Accounting/Cost and 
Management Accounting. A minimum of five (5) year’s Budget Management, 
Budget Preparation, Capital Acquisition, Management Accounting experience 
on a post of an Assistant Director or equivalent level. A thorough working 
knowledge of the Project Management process and capital projects 
acquisition. Good working knowledge of Public Sector budgeting process 
Medium Term Expenditure Framework, project management and risk 
management. Vast knowledge of the project financial management process 
including projects financial celling and projects expenditure. Proficient in 
financial regulatory frameworks in the Public Service (Public Finance 
Management Act, Treasury Regulations), augmented with sound working 
knowledge of acquisition/procurement policies, processes and procedures. A 
good understanding and interpretation of Public Service financial prescripts. 
Experience in report writing and effectively apply budget policy. Computer 
literacy, Client Orientation, Problem solving and good Communications skills 
both verbal and written). People management and Empowerment, Good 
leadership skills, Accuracy and attention to detail. Excellent analytical and 
numerical skill particularly regarding the financial management of multi-year 
acquisition projects. Ability to work well under pressure and respond 
approximately under difficult situations towards senior and military personnel. 

DUTIES : Executive all armament acquisition responsibilities for the Department of 
Defence (DOD) as specified by the Public Finance Management Act (PFMA) 
and the Treasury Regulations and budget policy. Manage South African 
National Defence Force Capital projects financial ceilings by effectively 
monitoring financial baseline. Provide financial information and advice to the 
Armament Acquisition Control Board. Evaluation of the Special Defence 
Account estimates and ensures that projects are properly executed. Maintain 
and update the Department for Defence Project Information Navigation Tool 
(PINT). Monitor and report on project expenditure trends. Update and maintain 
a budgeting support tool and costing model, which is accurate, valid and 
reliable. Management of Armament Acquisition budget by providing advice to 
Projects Officers and budget managers. People management and 
empowerment by ensuring continuous competency improvement of personnel 
within the span of control. Management of the Finance Management Division 
WEBSITE. Attend to other tasking by the leadership of financial management 
division. 

ENQUIRIES : Ms O.M. Gopane Tel No: (012) 355 5808 
APPLICATIONS : Department of Defence, Finance Management Division, DFSS, Career 

Management Section, Private Bag X 137, Pretoria, 0001 or hand-delivered to: 
Poynton building, 195 Bosman Street, Pretoria, where it must be placed in 
wooden post box number 5 at Reception. Please use reference number not 
post number. 
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NOTE : Preference will be given to African males, African females, Indian males, 
Coloured females, Coloured males and Persons with Disabilities are 
encouraged to apply. Please use reference number not post number. 

 
POST 39/72 : ASSISTANT DIRECTOR REF NO: CFO 22/7/2 
  Financial Management Division 
  Chief Directorate: Financial Services 
  Directorate: Financial Control Services, Compliance Management, Financial 

Reporting System 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus three year B Degree or three 

year National Diploma in Finance with Finance and Management Accounting 
as major subjects. Financial Systems and Supply Chain Management will be 
an added advantage. A minimum of 3 years’ experience in Financial 
Management at level 8 with a pre-requisite experience in working with 
government/Private sector systems. Have knowledge in respect of the 
application of the Public Finance Management Act and Treasury Regulations. 
Well-developed verbal as well as written communication skills. Thorough 
knowledge of computer systems, specifically MS Word, Excel, Power Point and 
Database applications. Proven ability to function independently. Ability to 
conduct training and workshops. Analytical and innovative thinking as well as 
problem solving ability. Must be in possession of a valid RSA/Military driver’s 
license. Willing and able to travel extensively at short notice and to work after 
hours at short notice. 

DUTIES : Receiving and registering of all requests regarding Consolidated Control are 
processed and assigned to SITA for implementation. Manage the policy of 
incident reporting and reviewing it from time to time. Manage the CCS users 
for the DOD. Prepare the manuals and study aid for courses and coordinate 
the logistics for CCS trainings. Provide training and in post training to CCS 
users in Training Centres and Services and Divisions. Manage the 
Consolidated Control System in the DOD. Manage the financial delegations for 
Financial Management Division and submit Financial Delegations to the 
Secretary for Defence for approval. 

ENQUIRIES : Ms A. Nkomo Tel No: (012) 355 5830 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X 137,Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception. 

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities are encouraged to apply. Please 
use reference number not post number. 

 
POST 39/73 : SOCIAL WORKER GRADE 1 - 4 REF NO: SG 05/22/01 
 
SALARY : Grade 1: R257 592 per annum 
  Grade 2: R316 794 per annum 
  Grade 3: R384 228 per annum 
  Grade 4: R472 551 per annum 
  (All-inclusive package according to experience as per OSD regulations: 
CENTRE : Military Psychological Institute, Pretoria 
REQUIREMENTS : BA Social Work Degree (Psychology II or III and Sociology II or III , as one of 

these being a third year subject, together with Social Work 4, preferable 
Master’s Degree in Social Work, Registration with the SACSSP as a 
professional Social Worker. valid Driver’s Licence. 

DUTIES : To implement and manage military occupational social work service to the 
SANDF members and their dependents, military veterans and approve 
clientele within the DOD. Ability to design and execute research & development 
projects. Knowledge on conducting literature study on social work issues and 
act as a consultant on social work research and development to colleagues, 
Director Social Work and other stake holders. Design and execute research 
projects. Design and develop social work programs and interventions. Provide 
basic training in research & development to social workers. Provide research 
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and development consultation services to social workers. Participate in multi-
disciplinary research and development projects. 

ENQUIRIES : Lieutenant Colonel T.I. Ndlovu Tel No: (012) 671 5474 
  Major C.S. Manamela Tel No: (012) 319 3256 
APPLICATIONS : Department of Defence, South African Military Health Service, Military 

Psychological Institute (Social Work Department), Private Bag X02, Gezina, 
0031 or maybe hand delivered at Military Psychological Institute,185 Rose 
Street, Gezina, Pretoria 

 
POST 39/74 : SENIOR SECRETARY GRADE II REF NO: SG 05/22/02 
  South African Military Health Service HQ Unit 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Erasmuskloof, Pretoria 
REQUIREMENTS : Grade 12. Secretarial/Admin practices experience will be an advantage. 

Special requirements (skills needed): Computer literacy (Microsoft Word, 
Excel, and PowerPoint). Typing skills. Communicate effectively (written & 
verbal) in English. Analytical and innovative thinking as well as problem solving 
skills. Excellent interpersonal skills. Sound organizational skills. High level of 
reliability. Ability to act with tact and discretion. Good people skills. Ability to do 
research and analyse documents and situations. Excellent secretarial skills. 

DUTIES : Provide a secretarial support service. Record appointments and events and 
manage the Director’s diary. Receive telephone calls and refer to the correct 
role players. Provide secretarial functions in board meetings. Write/type 
documents, memorandums, letters and reports. Compile agendas and take 
minutes during meetings. Compile minutes correctly. Deal with classified files 
and documents. Arrange meetings and events for the Director. Process the 
travel and subsistence claims for the Director. Identify venues, invite role 
players, and organise refreshments and set up schedules for meetings and 
events. Collect all relevant documents for meetings. Liaise with travel agencies 
to make travel arrangements. Prepare briefing and notes for the Director as 
required. Keep a filing system. Operate office equipment. Order and purchase 
stationary. Keep updated with policy and procedures. Co-ordinate logistical 
arrangements for meetings when required, as well as for visitors. 

ENQUIRIES : Ms T.T. Monaiwa Tel No: (012) 671 5099 
APPLICATIONS : Department of Defence, South African Military Health Service, Private Bag 

X102, Centurion, 0046, or maybe hand delivered to LEW Building, cnr 
Selborne and Trichard Ave, Lyttelton. 

 
POST 39/75 : ADMINISTRATION CLERK (PATIENT ADMINISTRATION): PRODUCTION 

REF NO: SG 05/22/03 
  South African Military Health Service HQ, (Patient Administration) 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Lyttleton, Pretoria 
REQUIREMENTS : Grade 12. Reception, secretarial, data capturing and mainframe experience is 

a requirement. Special requirements (skills needed): Computer literacy 
(Microsoft word, excel and outlook), organizing, interpersonal relationship 
skills, suitable candidate to have specialist clerical and administrative 
experience, proven ability to communicate effectively (verbal and written). 
Oriented towards teamwork and receptive to work related suggestions, High 
level of reliability. Ability to act with tact and discretion, ability to work under 
pressure. 

DUTIES : Ensure that all clerical work is completed by the end of each day. Arranging 
office meetings and taking minutes. Ensuring stationary and venues are in 
order and planned for the year. Keep a register of all feedback reports, statistics 
and do the necessary follow ups. Keep a register iro authorities granted to 
foreign, private and MPO, Military Veterans and other patients who require 
medical authority. Forwarding of Military Veterans costing for the service 
rendered spreadsheet to DCA. Ensure to follow the orderly binding of 
instructions. 

ENQUIRIES : Colonel M.Gumede Tel No: (012) 671 5046 
  Lieutenant Colonel N.G Magubane Tel No: (012) 671 5555 
APPLICATIONS : Department of Defence, South African Military Health Service, Private Bag 

X102, Centurion, 0046, or maybe hand delivered to LEW Building, cnr 
Selborne and Trichard Ave, Lyttelton. 



45 

 

 
POST 39/76 : PRINCIPAL OPERATOR REF NO: SG 05/22/04 
 
SALARY : R147 459 per annum (Level 04) 
CENTRE : SAMHS, 1 Military Hospital, Thaba Tshwane 
REQUIREMENTS : Grade 12. Experience: Although no experience is required, having worked as 

a Clerk or worked with computers will be to the Applicant’s advantage. 
DUTIES : Key performance areas applicable to the execution of this service/function are: 

Receive patients at reception of Radiography section and enter their info in x-
ray register. Ensure the necessary paperwork is in place for x-ray procedures 
to follow. Handle patient files and x-ray reports according to prescribed 
protocol. Attend to basic office administration such as making appointments, 
filing and retrieving of patient files, data capturing, collating statistics for the 
radiographer and organising the office space. Assist with the maintenance of 
the x-ray section by reporting faulty x-ray equipment and ensuring the 
serviceability of equipment. Basic personality traits required for this job: Good 
communication skills and telephone etiquette. Ability to organise and plan 
administrative tasks. Computer literacy. Ability to perform routine tasks. To 
function in a team. 

ENQUIRIES : Lieutenant Colonel N.C. Seemane Tel No: (012) 314 0291 
APPLICATIONS : Department of Defence, South African Military Health Service, X-Ray 

Department, 1 Military Hospital, Private Bag X1026, Thaba Tshwane, 0143 or 
maybe hand delivered to 1 Military Hospital, Voortrekker Road, Thaba 
Tshwane, Pretoria. 

 
POST 39/77 : ART CLEANER FOREMAN REF NO: SG 05/22/05 
  Military Health Support Formation HQ (Military Health Base Depot) 
 
SALARY : R124 434 per annum (Level 03) 
CENTRE : Pretoria 
REQUIREMENTS : NQF Level 2 – 4. Previous experience as cleaner will be an advantage. Special 

requirement (skills needed): Communicate affectively knowledge of stores 
admin. Managing of disposals and accounting. Good interpersonal and 
organising skills. 

DUTIES : Safe keeping of attractive items. Inspection on regular basis of all equipment 
for damages, loss, theft and deterioration. Assist in handling of audit queries. 
Filling of documents. Safekeeping and handling of stores. Planning and 
organise stock and inventory. Is responsible for keeping track of what is 
available in the stores and inventory is updated. To also see the daily operation 
of the store, make sure it runs smoothly and effectively. 

ENQUIRIES : Warrant Officer Class 1 M.E. Khasi Tel No: (012) 671 5403 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Support Formation HQ, Private Bag X1019 Lyttleton, 0140, or may be hand 
delivered to 4 Avro Road, Lyttleton. 

 
POST 39/78 : CLEANER REF NO: SG 05/22/06 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : SAMHS HQ Unit, Erasmuskloof, Pretoria 
REQUIREMENTS : NQF Level 1 - 4 with relevant experience. Special requirements (skills needed): 

Communicate effectively. Must be physically healthy. No criminal record. 
DUTIES : To ensure a high standard of cleaning and hygiene service. Clean the interior 

of buildings, dust and polish furniture, pick up rubbish, empty garbage 
containers and take content to waste area for removal. Vacuum and clean 
carpets, curtains and floors, wash windows, wash ablution facilities remove 
dust and dirt from ceilings, walls, overhead pipes and fixtures, sweep floors 
and reporting of any defaults in the facilities. Check the general condition of 
cleaning machinery regularly and report where equipment is faulty. 

ENQUIRIES : Warrant Officer Class 1 K.L. Tshabalala Tel No: (012) 484 2749 
APPLICATIONS : Department of Defence, South African Military Health Service, Private Bag 

X102, Centurion, 0046, or maybe hand delivered to South African Military 
Health Service, Kasteelpark (next to Kloof Hospital), Katzenellenbogen 
Building, c/o Nossob and Jochemus streets, Erasmuskloof, Pretoria 
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POST 39/79 : CLEANER REF NO: SG 05/22/07 (X2 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : 7 Medical Battalion Group, Lyttelton, Pretoria 
REQUIREMENTS : NQF Level 2 - 4 with relevant experience. Special requirements (skills needed): 

Communicate effectively. Must be physically healthy. Background on cleaning 
in any environment will be advantage. No criminal record. 

DUTIES : To ensure a high standard of cleaning and hygiene service in and around 7 
Medical Battalion Group (Military Base) including outside areas. Duties 
includes clean the interior of buildings, dust and polish furniture, pick up 
rubbish, empty garbage containers and take content to waste area for removal. 
Vacuum and clean carpets, curtains and floors, wash windows, wash ablution 
facilities remove dust and dirt from ceilings, walls, overhead pipes and fixtures, 
sweep floors and reporting of any defaults in the facilities. Check the general 
condition of cleaning machinery regularly and report where equipment is faulty. 

ENQUIRIES : Captain R. Mthembu Tel No: (012) 671 6846/6845 
APPLICATIONS : Department of Defence, South African Military Health Service, 7 Medical 

Battalion Group, Private Bag X1010, Lyttelton, Pretoria 0140 or maybe hand 
delivered to 7 Medical Battalion Group, Cnr North and Lionel Slade street, 
Lyttelton, Pretoria. 

 
POST 39/80 : CLEANER REF NO: SG 05/22/08 (X2 POSTS) 
  Military Health Training Formation HQ 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Thaba Tshwane, Pretoria 
REQUIREMENTS : NQF Level 1 - 4 with relevant experience. Special requirements (skills needed): 

Communicate effectively. Must be physically healthy. DUTIES: Clean the 
interior of buildings, dust and polish furniture, pick up rubbish, empty garbage 
containers and take content to waste arrear for removal.  Vacuum and clean 
carpets, curtains and floors, wash windows, wash ablution facilities remove 
dust and dirt from ceilings, walls, overhead pipes and fixtures, sweep floors. 

ENQUIRIES : Major A. Teka Tel No: (012) 674 6125 
  Candidate Officer A. Mahobja Tel No: (012) 674 6221 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Training Formation HQ, Private Bag X1022, Thaba Tshwane,0143 or may be 
hand delivered to Military Health Training Formation HQ, Voortrekker Road, 
Thaba Tshwane 

 
POST 39/81 : FOOD SERVICE AID REF NO: SG 05/22/09 (X2 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Military Health Training Formation HQ, Thaba Tshwane, Pretoria 
REQUIREMENTS : NQF Level 1 - 4. Experience in handling of food and cleaning. Must be able to 

obtain a confidential security clearance within a year. No criminal record. 
DUTIES : Operating kitchen appliances. Prepare meals and snacks according to ration 

scales and daily menu. Assist with dishing up of meals. Assist with food 
preparation during field exercises. Cleaning of trays in wards. Lay out bed table 
for patients. Fetch food from the kitchen in food warming trolley. Control the 
food before leaving the kitchen for special diet and the correct amount for the 
patients. Serve tea or coffee. Collect dishes after meals. Take trolleys back to 
the kitchen after using. Wash patients’ water bottles and supply them with fresh 
water daily. Mop the kitchen floor after each meal. Wash cupboards and walls 
weekly. Ensure that the diet lists are taken in time to the kitchen. 

ENQUIRIES : Major A. Teka Tel No: (012) 674 6125 
  Candidate Officer A. Mahobja Tel No: (012) 674 6221 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Training Formation HQ, Private Bag X1022, Thaba Tshwane,0143 or may be 
hand delivered to Military Health Training Formation HQ, Voortrekker Road, 
Thaba Tshwane 

 
POST 39/82 : CLEANER REF NO: SG 05/22/10 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Military Health Support Formation HQ, Pretoria 
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REQUIREMENTS : NQF Level 1 - 4 with 2 years’ experience as a cleaner. Special requirements 
(skills needed): Physically able to clean on a daily basis. The ability to 
communicate in English will be an advantage. Have knowledge of chemicals. 
Good interpersonal and organizing skills. 

DUTIES : Cleaning of offices, hallways, passages and all other types of rooms. Cleaning 
of ablution facilities. Sweeping of verandas and pathways. Refuse removal out 
of the building and cleaning of windows. Providing domestic and hygiene 
cleaning service. Observing OHASA regulations. 

ENQUIRIES : Warrant Officer Class 1 M.E. Khasi Tel No: (012) 671 5403 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Support Formation HQ, Private Bag X1019 Lyttleton, 0140, or may be hand 
delivered to 4 Avro Road, Lyttleton. 

 
POST 39/83 : GROUNDSMAN REF NO: SG 05/22/11 
  Military Health Support Formation HQ 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Pretoria 
REQUIREMENTS : NQF Level 1 - 4 with 2 years’ experience in gardening service. Special 

requirements (skills needed): Communicate effectively. Must be physically fit, 
healthy and energetic. Experience in general gardening and the utilization of 
electrical equipment e.g. Lawnmowers and hedge trimmers. 

DUTIES : Planting/removal/replanting of trees, flowers, shrubs, grass and other plants. 
Preparation of soil for planting of plants. The maintenance of flower and other 
beds by fertilizing, irrigating, weeding and pruning where necessary. Mowing 
of lawns and cutting of grass edges. Removal of litter from terrain fences and 
within the terrain and the loading thereof on truck for transport to refuse dump 
or burn it. Irrigation of lawn and flower beds, checking the serviceability of 
machinery and equipment. Pruning of shrubs and trees. Keeping other 
structures on grounds clean and tidy (e.g. barbeque facilities, parking areas, 
ditches and gutters). Maintain fences. Assist with preparation of grounds for 
functions. Report any defaults on the terrain. 

ENQUIRIES : Warrant Officer Class 1 M.E. Khasi Tel No: (012) 671 5403 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Support Formation HQ, Private Bag X1019 Lyttleton, 0140, or may be hand 
delivered to 4 Avro Road, Lyttleton. 

 
POST 39/84 : GENERAL WORKER REF NO: SG 05/22/12 (X4 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Military Health Support Formation HQ, Pretoria 
REQUIREMENTS : NQF Level 1 – 4 with 2 years’ experience as a general worker. Special 

requirement (skills needed): To provide comprehensive. Service to the help 
desk of Facility Section in Military Health Support Formation Head Quarters. 

DUTIES : Rendering of the emergency calls regarding the maintenance at MHSF HQ.  
Registering of all complains in the register. Liaise with the on-site contractors, 
RQSM and DPW. Familiarise with the environment. Registering of all 
complaints from different departments. Do follow ups with contractors. Making 
of job cards accordingly. 

ENQUIRIES : Warrant Officer Class 1 M.E. Khasi Tel No: (012) 671 5403 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Support Formation HQ, Private Bag X1019 Lyttleton, 0140, or may be hand 
delivered to 4 Avro Road, Lyttleton. 

 
POST 39/85 : CLEANER REF NO: SG 05/22/13 (X3 POSTS) 
  Military Health Support Formation HQ (Military Health Base Depot) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Pretoria 
REQUIREMENTS : NQF Level 1 - 4 with 2 years’ experience as a cleaner. Special requirements 

(skills needed): Physically able to clean on a daily basis. The ability to 
communicate in English will be an advantage. Have knowledge of chemicals. 
Good interpersonal and organizing skills. 

DUTIES : Cleaning of offices, hallways, passages and all other types of rooms. Cleaning 
of ablution facilities. Sweeping of verandas and pathways. Refuse removal out 
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of the building and cleaning of windows. Providing domestic and hygiene 
cleaning service. Observing OHASA regulations. 

ENQUIRIES : Warrant Officer Class 1 M.E. Khasi Tel No: (012) 671 5403 
APPLICATIONS : Department of Defence, South African Military Health Service, Military Health 

Support Formation HQ, Private Bag X1019 Lyttleton, 0140, or may be hand 
delivered to 4 Avro Road, Lyttleton. 

 
POST 39/86 : CLEANER REF NO: SG 05/22/14 (X2 POSTS) 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Area Military Health Unit Gauteng, Pretoria 
REQUIREMENTS : NQF Level 1 – 4 with relevant experience. Special requirements (skills 

needed): Communicate effectively. Must be physically healthy. 
DUTIES : Clean the interior of buildings/Sickbay, dust and polish furniture, pick up 

rubbish, empty garbage containers and take content to waste area for removal. 
Vacuum and clean carpets, curtains/blinds and floors. Wash windows, wash 
ablution facilities, remove dust and dirt from ceilings, walls, overhead pipes and 
fixtures, sweep floors. 

ENQUIRIES : Warrant Officer Class 2 A.J.H.J. Pretorius Tel No: (012) 319 3140 
APPLICATIONS : Department of Defence, Area Military Health Unit Gauteng, South African 

Military Health Service, Private Bag X02, Gezina, 0031 or maybe hand 
delivered to Area Military Health Unit Gauteng, 185 Rose Street, Gezina, 
Pretoria 
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ANNEXURE E 
 

DEPARTMENT OF EMPLOYMENT AND LABOUR 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of this 
post with a candidate whose transfer / promotion / appointment will promote representivity in line with 

the numeric targets as contained in our Employment Equity plan. 
 
CLOSING DATE : 28 October 2022 at 16:00 
NOTE : Instruction: Applications quoting the relevant reference number must be 

submitted on the new form Z83, obtainable from any Public Service 
Department or on the internet at www.gov.za/documents. Received 
applications using the incorrect application for employment (old Z83) will not 
be considered. Each application for employment form must be fully completed, 
duly signed and initialled by the applicant. Failure to fully complete, initial and 
sign this form may lead to disqualification of the application during the selection 
process. ONLY a fully completed, initialled and signed new form Z83 (Section 
A, B, C and D compulsory and (Section E, F and G ignore if CV attached) and 
recently updated comprehensive CV (with detailed previous experience) is 
required. Only shortlisted candidates will be required to submit certified copies 
of qualifications and other related documents on or before the day of the 
interview following the communication from Human Resources and such 
qualification(s) and other related document(s) will be in line with the 
requirements of the advert. Foreign qualification must be accompanied by an 
evaluation report issued by the South African Qualification Authority (SAQA) 
(only when shortlisted). Applicants who do not comply with the above-
mentioned instruction/ requirements, as well as applications received late will 
not be considered. The Department does not accept applications via email or 
fax. Failure to submit all the requested documents will result in the application 
not being considered. Correspondence will be limited to short-listed candidates 
only. If you have not been contacted within eight (8) weeks after the closing 
date of this advertisement, please accept that your application was 
unsuccessful. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification). The Department reserves the right 
not to make any appointment(s) to the above post. A pre-entry certificate 
obtained from National School of Government (NSG) is required for all SMS 
applicants. The course is available at the NSG under the name Certificate for 
entry into SMS and the full details can be obtained by following the below 
link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. All 
shortlisted candidates for SMS posts will be subjected to a technical 
competency exercise that intends to test relevant technical elements of the job, 
the logistics of which be communicated by the Department. Following the 
interview and technical exercise, the selection panel will recommend 
candidates to attend generic managerial competencies using the mandated 
DPSA SMS competency assessment tools. The successful candidate will be 
expected to sign an Internship performance agreement. The Department is an 
equal opportunity affirmative action employer. The Employment Equity Plan of 
the Department shall inform the employment decision. It is the Department’s 
intention to promote equity (race, gender and disability) through the filling of 
this post(s)  

 
OTHER POSTS 

 
POST 39/87 : SENIOR COID EMPLOYER AUDITOR SERVICES REF NO: HR4/4/5/80 
 
SALARY : R321 543 per annum 
CENTRE : Provincial Office: KwaZulu-Natal 
REQUIREMENTS : Three (3) year qualification in Financial Accounting/BCOM 

Accounting/Accounting/LLB/BCOM LAW/BCOM in Commerce. A valid driver’s 
licence. Two (2) years’ experience in Internal Audit/Accounting/Financial 
Management/Inspection & Enforcement Service. Knowledge: Departmental 
policies and procedures, Batho Pele Principles, Compensation of Occupational 
and Injury Disease Act(COIDA), OHS Act and Regulations, Public Service Act, 
Public Service Regulation, Public Financial Management Act(PFMA). Skills: 
facilitation, Planning and Organizing, Communication written and verbal, 
Computer Literacy, Interpersonal, Innovative and creative. 
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DUTIES : Conduct proactive audits in relations to COIDA. Conduct reactive audits in 
relations to COIDA. Conduct Advocacy in relation to COIDA. Enforce 
Compliance. Supervise the resources within the section. 

ENQUIRIES : Ms P Shandu Tel No: (031) 366 2095 
APPLICATIONS : Specialist: Employer Auditor, PO Box 940, Durban 4000 Or hand deliver at 267 

Anton Lembede Street, Durban 
FOR ATTENTION : Sub-directorate: Human Resources Operations, KwaZulu-Natal 
 
POST 39/88 : SUPERVISOR: REGISTRATION SERVICES REF NO: HR 4/4/1/105 
 
SALARY : R321 543 per annum 
CENTRE : Labour Centre: Mthatha 
REQUIREMENTS : Three (3) year National Diploma (NQF6)/Undergraduate Bachelor Degree 

(NQF 7) in Business Administration/Management; Public 
Administration/Management; Operations Management. Two (2) years 
functional experience in registration services. Valid driver’s licence. 
KNOWLEDGE: All Labour legislations and Regulations, Private Employment 
Agency regulations and related ILO conventions, Batho Pele Principles, Public 
Services Act, Public Service Regulations, Knowledge of Departmental Policies, 
Procedures and Guidelines. SKILLS: Problem-solving, Computer literacy, 
Basic Interpersonal, Listening, Communication, Ability to interpret legislation, 
Telephone etiquettes, Mediation, Analytical. 

DUTIES : Monitor and oversee the help desk at the first port of the entry within 
Registration Service. Oversee the employment service rendered to all clients. 
Monitor the processes of Unemployment Insurance Benefits applications and 
Employer Declarations. Monitor and analyse the application of Compensation 
for Injury and Disease Act (COIDA) and Employer registration forms for 
COIDA. Attend to all complaints regarding legislation and follow up on pending 
complaints. Manage the resources of the section. 

ENQUIRIES : Ms S Zawula Tel No: 047 501 5600 
APPLICATIONS : Deputy Director: Labour Centre Operations: Private Bag 5080, Mthatha, 5100 
FOR ATTENTION : Sub-directorate: Human Resources Management, Mthatha Labour Centre 
 
POST 39/89 : FINANCIAL SYSTEM ADMINISTRATOR REF NO: HR 4/22/09/09 
 
SALARY : R261 372 per annum 
CENTRE : SEE, Silverton 
REQUIREMENTS : Three (3) year National Diploma (NQF6) / Undergraduate Bachelor Degree 

(NQF7) in Financial Information Systems / IT / Computer Science. One year 
(1) functional experience in the administration of financial system or financial 
system audit, Experience in SYSPRO, VIP and CASEWARE will be and added 
advantage. Knowledge: Public Finances Management Act, Treasury 
Regulations, Customer Services and collection process, Budgeting process, 
Costing, Analytical methods and statistical theories, VIP, SYSPRO and 
Caseware. Skills: Computer literacy, Communication, Interpersonal, Planning 
and organising, Problem solving, Analytical, Time management. 

DUTIES : Coordinate user management processes of the financial systems. Perform the 
technical functions of the financial systems. Coordinate administration for 
financial systems. Manage administrative resources relating to financial 
systems. 

ENQUIRIES : ME Msiza Tel No: 012 843 7300 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Head Office 
 
POST 39/90 : CLIENT SERVICE OFFICER: REGISTRATION SERVICES (X3 POSTS) 
 
SALARY : R211 713 per annum 
CENTRE : Secunda Labour Centre: Mpumalanga Ref No: HR4/4/7/98 (X1 Post) 
  Middleburg Labour Centre: Mpumalanga Ref No: HR4/4/7/99 (X1 Post) 
  Kariega Labour Centre Eastern Cape Ref No: HR4/4/1/202 (X1 Post) 
REQUIREMENTS : Grade 12/Senior Certificate. No experience. Knowledge: Public Service Act, 

Public Service Regulations, Compensation Fund business strategies and 
goals, Compensation Fund value chain, Directorate goals and performance 
requirements, PFMA and Treasury Regulations, Customer Services (Batho 
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Pele Principles). Skills: Computer literacy, Business Writing Skills, Listening 
Skills, Telephone etiquette, Basic Interpersonal Skills. 

DUTIES : Render services at help desk as the first point of entry Within the Registration 
services. Render Employment Services to all the clients Who visit the Labour 
Centre. Resolve all complaints on all Labour Legislations received from Clients. 
Receive all Unemployment Insurance Benefits Applications and Employer 
declarations. Receive application forms in terms of Compensation for Injuries 
& Diseases Act (COIDA) and Employer registration forms for COIDA. 

ENQUIRIES : Mr T Milanzi Tel No: 013 283 3600 (Middleburg Labour Centre) 
  Ms R Masilo Tel No: 017 631 2585 (Secunda Labour Centre) 
  Ms W Koba Tel No: 041-9924627 
APPLICATIONS : Deputy Director Labour Centre Operations: Private Bag X251833, Middleburg, 

1050 or hand deliver at Emily Hobhouse Building, 175 Cowen Nthuli Street, 
Middleburg. 

  Deputy Director Labour Centre Operations: Private Bag X9057, Secunda, 2302 
or hand deliver at 4 Waterson Street, Sunset Park, Secunda  

  Deputy Director: Labour Centre Operations, Private Bag X 38, 5880, or hand 
deliver at No 15 Chase Street, Uitenhage  

 
POST 39/91 : BCEA INSPECTOR REF NO: HR4/4/5/87 
 
SALARY : R211 713 per annum 
CENTRE : Estcourt Labour Centre 
REQUIREMENTS : Three (3) years relevant qualification in Labour Relations/ BCOM Law/ LLB. 

Valid Drivers licence. Knowledge: Departmental Policies and procedures, 
Skills Development Act, Labour Relation Act, Basic Conditions of Employment 
Act, Unemployment Insurance Act, Unemployment Insurance Contributions 
Act. Skills: Facilitation skills, Planning and Organizing (Own work), Computing 
(Spread sheets, PowerPoint and word processing), Interpersonal skills, 
Problem Solving skills, Interviewing skills, Analytical, Verbal and written 
communication skills, Employment Equity Act. 

DUTIES : Conduct occupational inspections with the aim of ensuring compliance with all 
labour legislations, Execute investigations on reported cases pertaining to 
contravention of labour legislation and enforce where and when necessary, 
Conduct proactive (Blitz) inspections regularly to monitor compliance with 
labour legislation, Conduct advocacy campaigns on identified and allocated 
labour legislation, Assist in drafting of inspection plans, reports and compilation 
of statistics on allocated cases. 

ENQUIRIES : Ms J Fakazi Tel No: (036) 352 7767 
APPLICATIONS : Deputy Director: Estcourt Labour Centre, PO Box 449, Estcourt 3310 Or hand 

deliver at 57 Harding Street, Estcourt. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, KwaZulu-Natal 
 
POST 39/92 : ACCOUNTING CLERK: INTERNAL CONTROL AND FINANCIAL 

REPORTING REF NO: HR 4/22/09/10 
 
SALARY : R176 310 per annum 
CENTRE : SEE, Silverton 
REQUIREMENTS : Grade 12, functional experience in the financial field will be an added 

advantage. Knowledge: Financial Accounting, Sound commercial judgement, 
Microsoft Excel, Word and Power point, Accrual basis of accounting, GRAP, 
PFMA and Treasury Regulations. Skills: Numeracy, Attention to detail and the 
ability to work logically, consistently, accurately and under pressure, 
Accounting and auditing skills, Analytical, Computer literacy. 

DUTIES : Assist in the review of the general ledger and the preparation of the financial 
reports. Assist in managing the audit process. Assist in the process of irregular, 
fruitless and wasteful expenditure and Administration. Assist in managing the 
Leases. Provide administration support to the division. 

ENQUIRIES : Ms ME Msiza Tel No: 012 843 7300 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Head Office 
 
POST 39/93 : ASSET CLERK REF NO: HR4/22/09/05 
 
SALARY : R176 310 per annum 
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CENTRE : Supported Employment Enterprise, Silverton 
REQUIREMENTS : Grade 12 or equivalent qualification. No experience required. Knowledge: 

Asset Management, Risk Management, Relevant Labour policies, procedures 
and processes, Customer Service (Batho Pele Principles), Stakeholders and 
customer, Knowledge and understanding of Supply Chain Management 
Procedures, PFMA, National Treasury Regulations. Skills: Verbal and written 
communication, Computer literacy, Data and record Management, Problem 
solving.  

DUTIES : Verify assets and record them in the SEE assets register. Record all IT assets 
in the SEE assets register. Execute the disposal of assets in line with the SEE 
policies and procedures. Responsible for acquisition of assets in SEE. Monitor 
the operational performance and maintenance of assets in SEE. 

ENQUIRIES : Ms A Pretorius Tel No: 012 843 7425 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Head Office 
 
POST 39/94 : ADMINISTRATIVE CLERK: MANAGEMENT SUPPORT SERVICE REF NO: 

HR 4/4/4/08/17 
 
SALARY : R176 310 per annum 
CENTRE : Sebokeng Labour Centre 
REQUIREMENTS : Grade 12/ Senior Certificate. No experience required. Knowledge: Batho Pele 

Principles, Departmental Policies and Procedures Treasury Regulation. Skills: 
Verbal and written communication, Interpersonal relations, Problem solving, 
Computer Literacy Analytical, Planning organizing. 

DUTIES : To render Supply Chain Management Function in a Labour Centre Daily. 
Provide a Finance and office management service to the labour Centre Daily, 
Render a Human management. Responsible for Training and Performance 
activities in a Labour Centre Daily, Responsible for the record management in 
a labour Centre Daily. 

ENQUIRIES : Mr PH Mtolo Tel No: (011) 975 9301 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 4560, Johannesburg, 2001 Hand 

deliver at 77 De Korte Street, Braamfontein  
FOR ATTENTION : Sub-directorate: Human Resources Management, Provincial Office: Gauteng 
 
POST 39/95 : SENIOR ADMINISTRATION CLERK: COID REF NO: HR 4/4/4/08/18 
 
SALARY : R176 310 per annum 
CENTRE : Provincial Office: Gauteng 
REQUIREMENTS : Grade 12/ Senior Certificate. No experience required. Knowledge: Batho Pele 

Principles, Departmental Policies and Procedures Treasury Regulation. Skills: 
Verbal and written communication, Interpersonal relations, Problem solving, 
Computer Literacy Analytical, Planning organizing. 

DUTIES : To render Supply Chain Management Function in a Labour Centre Daily, 
provide a Finance and office management service to the labour Centre Daily, 
Render a Human management, Responsible for Training and Performance 
activities in a Labour Centre Daily, Responsible for the record management in 
a labour Centre Daily.  

ENQUIRIES : Mr S Mdluli Tel No: (012) 319 8100 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 4560, Johannesburg, 2001 Hand 

deliver at 77 De Korte Street, Braamfontein  
FOR ATTENTION : Sub-directorate: Human Resources Management, Provincial Office: Gauteng 
 
POST 39/96 : OFFICE AID: MANAGEMENT AND SUPPORT SERVICES REF NO: 

HR4/4/1/111 
 
SALARY : R124 434 per annum 
CENTRE : East London Labour Centre, Eastern Cape 
REQUIREMENTS : Standard 8/ Grade10. Knowledge: Cleaning Practices, Catering, Office 

Practice. Skills: Interpersonal relations, Verbal Communication, Listening. 
DUTIES : Ensure a clean office environment at all times. Provide food services aid. Assist 

in distributing stock. Assist with messenger functions. 
ENQUIRIES : Mr. M Njamela Tel No: 043 702 7500. 
APPLICATIONS : Deputy Director Labour Centre Operations: Private Bag X 9084, East London 

5200 or hand delivered at Cnr. Oxford & Hill Street, East London  
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ANNEXURE F 
 

DEPARTMENT OF FORESTRY FISHERIES AND THE ENVIRONMENT 
The National Department of Forestry, Fisheries and the Environment is an equal opportunity, affirmative 

action employer. 
 
APPLICATIONS : May be forwarded to the Director-General, Department of Forestry, Fisheries 

and the:  
  Pretoria Environment, Private Bag X447, Pretoria, 0001 or hand-delivered to: 

Environment House, Erf 1563 Arcadia Extension 6, Cnr Soutpansberg and 
Steve Biko Road, Arcadia, Pretoria, marked for the attention: Human 
Resources Management.  

  Cape Town: May be forwarded to the Director-General, Department of 
Forestry, Fisheries and the Environment, Private Bag X4390, Cape Town, 
8000 or hand-deliver to 14 Loop Street Cape Town,marked for the attention: 
Human Resources Management. 

CLOSING DATE : 07 November 2022 
NOTE : Applications must be submitted on a New signed Z83 form obtainable from any 

Public Service Department accompanied by a recent detailed Curriculum Vitae 
ONLY to be considered. It is the applicant’s responsibility to have foreign 
qualifications evaluated by the South African Qualification Authority (SAQA). 
The National Department of Forestry, Fisheries and the Environment is an 
equal opportunity, affirmative action employer. Preference may be given to 
appointable applicants from underrepresented designated groups in terms of 
the Department’s equity plan. Persons with disabilities are encouraged to 
apply. Correspondence will be limited to successful candidates only. Short-
listed candidates will be subjected to screening and security vetting to 
determine their suitability for employment, including but not limited to: Criminal 
records; Citizenship status; Credit worthiness; Previous employment 
(reference checks); and Qualification verification. Short-listed candidates will 
be expected to avail themselves at the Department’s convenience. Entry level 
requirements for SMS posts: In terms of the Directive on Compulsory Capacity 
Development, Mandatory Training Days and Minimum Entry Requirements for 
SMS that was introduced on 1 April 2015, a pre-entry certificate obtained from 
National School of Government (NSG) is required for all SMS applicants. The 
course is available through the NSG under the name “Certificate for entry into 
SMS” (full details are available at: https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/) . Shortlisted candidates must provide proof 
of successful completion of the course. Furthermore, candidates shortlisted for 
the SMS post will be subjected to a technical exercise that intends to test 
relevant technical elements of the job. Following the interview and the technical 
exercise, the Selection Panel will recommend candidates to attend a generic 
managerial competency assessment in compliance with the DPSA Directive 
on the implementation of competency-based assessments. The person 
appointed to this position will be subjected to a security clearance, the signing 
of a performance agreement and an employment contract. The department 
reserves the right not to make an appointment. If you have not been contacted 
within three 3 months after the closing date of the advertisement, please accept 
that your application was unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 39/97 : DIRECTOR: MANAGEMENT ACCOUNTING REF NO: CFO24/2022 
 
SALARY : R1 073 187 per annum, (an all-inclusive annual remuneration package). The 

remuneration package includes a basic salary (70% of package), State’s 
contribution to the Government Employee Pension Fund (13% of basic salary) 
and a flexible portion which can be structured according to the individual’s 
personal needs. 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification in Financial Management or relevant 

qualification on NQF 7 as recognised by SAQA. Five years of experience at 
middle/senior managerial level in the relevant field. Knowledge of Financial 
management, cost accounting and business practices. Ability to establish and 
manage financial systems and controls. Knowledge of strategic planning and 
budgeting. Ability to develop, interpret and apply policies, strategies and 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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legislation. Ability to control and manage the budget of the department. 
Knowledge of Financial management; Government budgeting processes; 
Management accounting; Revenue management; Supply chain management; 
Risk management; Auditing and Forensic accounting. Knowledge of Public 
Service financial legislative frameworks. Strategic Capability and Leadership; 
Programme and Project Management; Change Management and Knowledge 
Management. People Management and Empowerment. Good interpersonal 
relations. Ability to work long hours, ability to gather and analyse information. 
Proof of completion of the Senior Management Pre-entry Programme as 
endorsed by the National School of Government (NSG). 

DUTIES : Manage accounting and reporting in compliance to PFMA requirements. 
Implement audit recommendations/mitigation actions. Ensure budget 
monitoring and reporting to stakeholders. Manage an efficient and effective 
bookkeeping system and financial control within the department. Coordinate 
budget and expenditure control. Manage the development and maintenance of 
accounting and reporting policies, strategies and procedures. Lead the 
development and execution of financial reporting strategies. Monitor the 
implementation and ensure compliance with applicable legislative framework. 
Manage financial management risk system for public entities. Confirm budget 
and transfer funds. Analyse financial statements and quarterly reports. Ensure 
facilitation of Public Entities reporting requirements. Ensure compliance to 
PFMA and Treasury Regulation requirements Manage financial management 
risk system for public entities. Confirm budget and transfer funds. Analyse 
financial statements and quarterly reports. Liaise with National Treasury and 
attend Audit Committee meetings. Manage audit findings and other requests 
for accounting and reporting. Manage responses to audit findings and requests 
for information. Oversee the maintenance of register of audit queries. Manage 
the development, implementation and maintenance of internal controls. 

ENQUIRIES : Ms V Steyn Tel No: (012) 399 9083 
 

OTHER POSTS 
 
POST 39/98 : SCIENTIST PRODUCTION GRADE A: ABALONE REF NO: FIM 33/2022 
  This is a re-advertisement; all applicants are encouraged to re-apply 
 
SALARY : R628 014 - R953 715 per annum, (all-inclusive remuneration package, 

conditions apply) 
CENTRE : Cape Town (Foretrust Building) 
REQUIREMENTS : BSc (Hons) in Biological Science in one of the following: zoology, marine 

biology, marine ecology, marine science, fisheries biology, fisheries ecology, 
fisheries science, aquaculture, natural (living) resource management, or 
relevant qualification with a quantitative focus. A minimum of 3 years relevant 
post-qualification experience in the field of marine science, in particular 
invertebrate fisheries or the life history or population dynamics of marine 
invertebrates; Compulsory registration with South African Council for Natural 
Scientific Professions (SACNASP) as a professional scientist. Class 4 
Commercial Dive Ticket. Knowledge of biology, ecology, life history strategies, 
population dynamics and quantitative assessment techniques of inshore living 
marine resources, in particular in relation to invertebrate fisheries; Knowledge 
of abalone fisheries; Research experience in invertebrate fisheries and/or the 
biology, ecology, life-history, population dynamics or quantitative assessment 
of abalone; Computer skills in MS Office software (proven ability to utilize word 
processing and spreadsheet programmes); Proven ability to manipulate large 
data sets within a relational database environment (e.g. MS Access); Proven 
ability and experience to quantitatively analyse biological and environmental 
data and interpret results; Experience in conducting statistical analysis on and 
modelling of fisheries or fisheries related data; Ability and willingness to work 
at sea on small boats; Ability and willingness to spend extensive periods away 
from home while on field trips, or while attending courses and scientific 
symposia and meetings; Valid unendorsed South African driver’s license; 
Formal courses in statistics, applied mathematics and/or experience in 
statistical methods for biological research. 

DUTIES : The incumbent’s responsibility will be to work within the small invertebrates’ 
research team to initiate and conduct research into population biology, ecology 
and fisheries dynamics of the abalone resource relevant to the line function of 
the Chief Directorate: Fisheries Research and Development. Provision of 
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scientific advice pertaining to the sustainable harvest and management of 
abalone. Participate in another small invertebrate research as required. 
Participate in land-and ship- based research survey, including scientific diving 
surveys, including working overtime as required (successful candidates that do 
not possess a valid diving qualification will be trained to attain the certificate 
immediately after starting the contract). Compile research reports, scientific 
papers and data reports. Liaise and interact at all levels with individuals 
involved in harvesting abalone. Supervise and mentor technical support staff. 
Attend scientific meetings/symposia nationally, regionally and internationally. 

ENQUIRIES : Dr. K Prochazka Tel No: (021) – 402 3546; email: 
KProchazka@environment.gov.za or Ms S Mbande Tel No: (081) – 582 8857; 
email: SMbande@environment.gov.za 

 
POST 39/99 : SCIENTIST PRODUCTION GRADE A: LARGE PELAGICS REF NO: FIM 

34/2022 
  (Three (3) Year Sec.40 Nema Contract) 
  This is a re-advertisement; all applicants are encouraged to re-apply 
 
SALARY : R628 014 - R953 715 per annum, (all-inclusive remuneration package, 

conditions apply) 
CENTRE : Cape Town (Foretrust Building) 
REQUIREMENTS : Applicants should be in possession of a B.Sc. Honours degree in fisheries 

sciences with a strong quantitative focus and with 3 years appropriate marine 
research experience. Candidates with Compulsory registration with South 
African Council for Natural Scientific Professions (SACNASP) as a professional 
scientist. Knowledge of biology, ecology, life history strategies and population 
dynamics of large pelagic predators. Experience in conducting biological 
dissections in a laboratory. Knowledge of the large pelagic longline and tuna 
pole-line fisheries. Computer literacy and the ability to utilize word processing, 
spreadsheet programmes. Proven ability to organize, manage, interpret and 
analyses large datasets within a relational database environment (e.g. MS 
Access). Proven ability to analyses data within the statistical software package 
R Experience in biological assessments and interpretation of biological data 
and stock assessment results in the fisheries context. The ability and 
willingness to work at sea for extended periods, on inshore and offshore 
research- as well as commercial vessels and ski-boats. The ability to spend 
extensive periods away from home while on field trips, or while attending 
courses and scientific symposia and meetings. The successful candidate must 
pass a medical for seafarers in terms of Section 101 of the SAMSA Act, 1951 
(Act No. 57 of 1951). Good written and spoken command of the English 
language, as the successful candidate might be required to represent South 
Africa in international scientific forums. Research experience in line or longline 
fisheries and/or the life-history or population dynamics of large pelagic 
predators. Formal courses in advanced statistics, applied mathematics or stock 
assessment. Ability and willingness to conduct research diving surveys (class 
IV diving certificate would be an advantage). Valid unendorsed Code B driver’s 
license. 

DUTIES : The incumbent’s responsibility will be to work within the finfish research team 
to initiate and conduct applicable research in one or more fields of fisheries 
biology relevant to the line function of the Chief Directorate: Fisheries Research 
and Development, in order to provide information on the biology and dynamics 
of South Africa’s Large Pelagic predators caught by longline and pole-line 
fisheries. Responsibility for the generation of routine data reports for 
submission to Forums of the Regional Fisheries Management Organisations 
(RFMOs). Provision of scientific advice pertaining to the sustainable harvest of 
Large Pelagic Predators such as tuna, swordfish and pelagic sharks. Compile 
research reports, scientific papers and data reports. Liaise and interact at all 
levels with individuals involved in harvesting of the relevant teleost and 
chondrichthyan species. Supervise and mentor technical support staff. 
Participate in field trips including working overtime as required. Attend scientific 
meetings/symposia nationally, regionally and internationally. The successful 
candidate will be required to be part of a team of scientists that represent South 
Africa at the scientific meetings of the Regional Fishery Management 
Organisations (ICCAT, CCSBT and IOTC). 

ENQUIRIES : Dr. S Kerwath Tel No: (021) – 402 3017; email: 
SKerwath@environment.gov.za 

mailto:KProchazka@environment.gov.za
mailto:SMbande@environment.gov.za
mailto:SKerwath@environment.gov.za


56 

 

 
POST 39/100 : ENGINEERING TECHNICIAN CONTROL: GRADE A REF NO: FIM 35 /2022 
  This is a re-advertisement (FIM22/2022), all applicants are encouraged to re-

apply 
 
SALARY : R452 895 per annum, (all-inclusive annual remuneration package, R637 725 

per annum) 
CENTRE : Cape Town (Foretrust Building) 
REQUIREMENTS : Applicants must be in possession of Bachelor’s Degree/National Diploma (NQF 

Level6) in Electrical Engineering (Light Current) or relevant qualification, 
coupled with a minimum of 6 years post qualification technical experience and 
compulsory registration with Engineering Council of South Africa (ECSA) as a 
Professional Engineering Technician; Experience in working with electronic, 
mechanical equipment and systems. Experience on a range of electronic test 
and measurement equipment such as, multi-meters, voltmeters, current 
meters, oscilloscopes, thermometers, meggars. Ability to draft and interpret 
complex technical drawings and schematics. Applicant will be expected to 
undergo and pass a medical for seafarers in line with (section 101 of the 
SAMSA Act 57 0f 1951). Must be able and willing to spend extensive periods 
away from home on field trips and at sea on research vessels. Good knowledge 
of the marine environment. Skills: Computer- aided engineering application; 
Technical design and analytical skills; project management. Ability to work as 
a team member. Good communication skills (verbal & written). Valid driver 
license (Code B). 

DUTIES : Manage and Provide Technical and Research Support: Ensure the promotion 
of safety in line with statutory and regulatory requirements; Provide 
technical/scientific information and advice; Manage technical services and 
support in conjunction with Engineers, Scientists and associates in field, 
workshop and technical office activities; Manage technical services and 
support in conjunction with Engineers, Scientists and associates in field, 
workshop and technical office activities; Ensure the maintenance, calibration 
and operation of scientific equipment. Ensure quality assurance of technical 
designs with specifications and authorize/make recommendations for approval 
by the relevant authority. Provide Strategic Leadership on Technical Matters: 
Develop relationships and collaborations at national, regional and international 
levels; Play a lead role in the presentation and exchange of technical 
knowledge and information; Research and Development: Liaise with relevant 
bodies/councils on engineering-related matters; Evaluate existing technical 
manuals, standard drawings and procedures to incorporate new technology. 
Continuous professional development to keep up with new technologies. 
Manage Administrative and Related Functions: Provide inputs into the 
budgeting process; Provide and consolidate inputs to the technical/engineering 
operational plan; Human Capital Development: Mentor, train and develop 
junior personnel; Performance management and development of staff. 

ENQUIRIES : Mr. Zahier Isaacs Tel No: 021 402 3271 
 
POST 39/101 : ASSISTANT DIRECTOR: HR REPORTING, COMPLIANCE AND PLANNING 

REF NO: CMS43/2022 
 
SALARY : R382 245 per annum 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma on NQF6 in Public Administration or equivalent qualification 

within the related field. A minimum of 3-5 years’ experience in HR reporting, 
compliance and planning. Knowledge of Public Service Regulatory 
Framework, Public Finance Management Act and Treasury Regulations and 
HR practice and procedures. Understanding of Human Resource Management 
legislation and regulatory framework. Knowledge of HR planning, 
Administrative, Personnel management, Organidational information and 
Human Resource development. Ability to gather and analyse information. 
Project management. Good strategic planning, leadership, change and people 
management. Policy development and implementation. Sound research, 
analytical, organizing, planning and presentation skills. Communication skills 
(verbal and written), interpersonal, coordination and stakeholder liaison. Ability 
to work long hours voluntarily and under extreme pressure. 

DUTIES : The successful candidate will be responsible to provide human resources 
reporting, compliance, planning and information support services through the 
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following key performance areas: Coordination of Human Capital Management 
compliance reporting. Coordinate and consolidate HCM reports. Maintain HR 
Information and statistics. Development and implementation of the HR Plan. 
Maintain HR dashboard information service. 

ENQUIRIES : Mr G Ntshane Tel No: (012) 399 8628 
 
POST 39/102 : ASSISTANT DIRECTOR: FINANCIAL MANAGEMENT REF NO: 

CFO23/2022 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Pietermaritzburg 
REQUIREMENTS : Applicants must be in possession of a National Diploma (NQF 6)/ Bachelor’s 

Degree in Financial Management or relevant equivalent qualification with 
minimum of three (3) years relevant experience in Financial Management. 
Knowledge of financial and administrative functions, including risk, internal 
controls, financial reporting and record keeping. Knowledge of the Public 
Finance Management Act (PFMA), Treasury Regulations, Financial 
Management, Cash and accrual accounting standards, planning and budget 
procedures in the public sector, as well as revenue and cash management 
experience. Ability to interpret and apply policies. Must have extensive 
experience operating transversal financial systems (BAS, LOGIS and 
PERSAL). Proven planning and organising, communication, interpersonal, 
conflict resolution, and analytical skills. Must be computer literate and be able 
to work well individually and in a team as well as under extreme pressure. Must 
be able to maintain good relationships and work effectively with various 
stakeholders. Must be in possession of a valid driver’s licence. 

DUTIES : The successful candidate will be responsible for the following main objectives: 
Ensure that BAS payments, LOGIS payments & Travel and Subsistence claims 
are accurate and processed effectively and efficiently in terms of departmental 
policies and procedures. Ensure compliance to Treasury Regulation 8.2.3, all 
departmental policies and procedures. Compile financial reporting inputs on a 
monthly and/ or quarterly basis. Ensure that all suppliers are verified and 
registered on departmental financial systems. Supervise the cashier/ petty 
cash office and adequately account for all revenue received. Ensure provision 
of petty cash in the region. Assist in providing financial guidance to responsible 
managers.  Exercise adequate control over filed payment documents (batch/ 
document control). Supervision of staff. 

ENQUIRIES : Mr N Essack Tel No: 021 493 7165/ Ms A Mapeling Tel No: 021 493 7168  
 
POST 39/103 : CHIEF MARINE CONSERVATION INSPECTOR: FISHERIES PROTECTION 

VESSELS REF NO: FIM 36 /2022 
  This is a re-advertisement (FIM23/2022), all applicants are encouraged to re-

apply 
 
SALARY : R321 543 per annum, (all-inclusive annual remuneration package, R478 352 

per annum) 
CENTRE : Gansbaai 
REQUIREMENTS : A recognised Bachelor Degree/National Diploma in Nature 

Conservation/Environmental Management/ and /or Policing Law enforcement 
or relevant equivalent qualification, coupled with minimum of 3 years’ 
experience in law enforcement or related field. Knowledge and understanding 
of all relevant legislation and regulations that governs the Public Service, 
including the PFMA, Treasury regulations, Public Service Act, labour Relations 
Act etc.; Marine Living Resources Act; Criminal Procedure Act, integrated 
Coastal management Acts, National Environmental Management Biodiversity 
Acts and all departmental procedure and prescripts. Skills: good communication 
(Verbal and writing), Computer literacy, Management skills. A valid driver’s 
licence. 

DUTIES : Lead Sea based inspections of vessels. Receive sailing orders and brief the 
Team on-board; Consult with the master of the Inshore / Offshore Patrol vessel 
in terms of the objective of the Sailing Orders; Evaluate surveillance material 
and information. Consult the Vessel Operations System Room and obtain 
vessel specific locations and ensure planning and logistical arrangements; 
Guide Fisheries Control Officers when approaching and boarding vessels as 
per the Standard Operating Procedures; complete the compulsory Inspection 
form; Address non-compliance through arrests, issuing fine, confiscations and 
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seize off exhibits. Draft Operational plan, Conduct sea based inspections of 
registered and non- registered vessels in fisheries sectors: Lead the sea based 
Inspections conducted from the Inshore / Offshore Patrol vessel and the station 
based boats; Verify that all fishing vessels at sea are in possession valid fishing 
license/s, permit/s, and fish processing establishment (FPE) permits; Verify 
that all fishing vessels are fitted with a functional Vessel Monitoring System 
(VMS), except for those with VMS exemptions; Verify that all right/ permit 
holders or skippers on board comply with all permit conditions. Registering, 
processing and monitoring of cases and admission of guilt fines: Plan and 
execute anti-poaching operations with other organs of state; Identify 
transgression/s and infringements during inspections at sea; Secure chain of 
evidence; Lead the arrest of suspects, confiscation and seizure all exhibits; 
Manage suspects, in line with the constitution and the prescripts of the criminal 
procedures Act. Conduct Anti-Poaching activities through Special Operations: 
Identify need for operations (based contravention(s) or infringement(s) which 
warrants the execution of a Special Operation); Identify other role-players, 
partners and Stakeholders and contributing to the objective and outcome; Draft 
and prepare the required submission, motivations and for approval by the Head 
of the Directorate; Provide a detailed report on completion of Special 
Operation. Supervise staff: Ensure capacity and development of staff; ensure 
proper utilization of equipment and other relevant assets. 

ENQUIRIES : email: AMoshani@dffe.gov.za Mr A. Moshani 
  

mailto:AMoshani@dffe.gov.za
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ANNEXURE G 
 

GOVERNMENT PENSIONS ADMINISTRATION AGENCY (GPAA) 
 

 
 
CLOSING DATE : 28 October 2022 before 12h00 noon No late applications will be considered. 
NOTE : Take Note Of The Disclaimer Mentioned On Each Advert. It is mandatory that 

applications which consist of a signed Z83 and comprehensive CV be emailed 
to the respective email addresses indicated on each advert. Ensure that you 
use the correct inbox/email. Applications send to the incorrect inbox will be 
deemed a regret. Ensure to sign your Z83 before you scan it. Please use your 
signature or valid e-signature and not your name written in block/typed print. A 
Z83 not signed will be deemed a regret. From 1 January 2021, a new 
application for employment (Z83) form will be effective and if the old Z83 is 
used, it will be deemed a regret. Should an individual wish to apply for a post 
after 1 January 2021, he/she will be required to submit the new application for 
employment form which can be downloaded at www.dpsa.gov.za-vacancies or 
http://www.gpaa.gov.za Requirements: Applications must be submitted on the 
new form Z83 as indicate above (signed and scanned). The relevant reference 
number must be quoted on all documentation and on the subject heading of 
the email. An application should consist of (a) a comprehensive and detailed 
CV (specifying all experience and duties, indicating the respective dates 
MM/YY as well as indicating references with full contact details) and (b) a duly 
completed Z83 only (refer to Circular No 19 of 2022 in this regard). Failure to 
submit the above documents will result in the application not considered and 
deemed a regret. The candidate must agree to the following: Shortlisted 
candidates must avail themselves for a virtual or in-person panel interview at a 
date and time determined by the GPAA. Note that certain information contained 
in the application (CV and Z83) may be verified through the request for official 
documents and or other methods of verification and proof. The certification of 
all supporting documents will be expected of the shortlisted candidates only. 
Applicants must note that pre-employment checks and references will be 
conducted once they are short-listed and the appointment is also subject to a 
positive outcome on these checks, which include but not limited to: security 
clearance, security vetting, qualification/study verification, citizenship 
verification, financial/asset record check, previous employment verification and 
criminal record. Applicants will be required to meet vetting requirements as 
prescribed by Minimum Information Security Standards. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualifications Authority (SAQA). Correspondence will only be conducted with 
the short- listed candidates. If you have not been contacted within six (6) 
months after the closing date of this advertisement, please accept that your 
application was unsuccessful. The candidate must take note of: It is intended 
to promote representativeness through the filling of these posts and the 
candidature of persons whose promotion/ appointment will promote 
representativeness, will receive preference. Disabled persons are encouraged 
to apply. For applications on salary levels 11 – 15, the inclusive remuneration 
package consists of a basic salary, the state’s contribution to the Government 
Employees Pension Fund and a flexible portion in terms of applicable rules. 
SMS will be required to undergo a Competency Assessment as prescribed by 
DPSA. All candidates shortlisted for SMS positions will be required to undergo 
a technical exercise that intends to test the relevant technical elements of the 
job. One of the minimum requirements for SMS is the pre-entry certificate.  For 
more details on the pre-entry course visit: https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/ The GPAA reserves the right to utilize 
practical exercises/tests/competency assessments for non-SMS positions 
during the recruitment process (candidates who are shortlisted will be informed 
accordingly) to determine the suitability of candidates for the post(s). The 
GPAA reserves the right to cancel the filling/not to fill a vacancy that was 
advertised during any stage of the recruitment process. The successful 
candidate will have to sign and annual performance agreement and will be 
required to undergo a security clearance. Applicants applying for more than 
one internship must submit a separate form Z83 in respect of each internship 
applying for. If an applicant wishes to withdraw an application it must be done 

http://www.dpsa.gov.za-vacancies/
http://www.gpaa.gov.za/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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in writing to the respective email address, clearly stating in the subject line. 
Should an application be received where an applicant applies for more than 
one internship on the same application form (Z83), the application will only be 
considered for the first internship (with the first corresponding reference 
number) and not for any of the other internships. Under no circumstances will 
faxed or hand delivered applications be accepted. Due to large volume of 
responses anticipated, receipt of applications will not be acknowledged, and 
correspondence will be limited to short listed candidate only. It may be 
expected of shortlisted candidate to undergo psychometric assessments. 

 
INTERNSHIPS FOR 2022/2023 

 
POST 39/104 : INTERNSHIP PROGRAMME: HUMAN RESOURCES – HUMAN RESOURCE 

DEVELOPMENT REF NO: HR-HRD/2022-08-01IN (X1 POST) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma in Management of Training / 

Bachelor’s Degree in HRM. Applicants must be unemployed with less than 12 
months’ work experience in the field of study/qualification. Applicants should 
not have participated in an internship programme for a period exceeding six (6) 
months relevant to the qualification/field of study. Failure to disclose this 
information will result in immediate termination of the internship contract on 
account of dishonesty/undue enrichment. Applicants are expected to possess 
additional competencies; namely: Communication and basic computer skills 
relevant to the role. Take note of the requirements regarding a new Z83 
effective 1 January 2021 as per the DPSA regulations as well as all other 
requirements specified in the footer. Take note of Circular 19 of 2022 regarding 
the practice note on the Z83 application and completion thereof. The 
certification of all supporting documents will be expected of the shortlisted 
candidates only. Interviews may be conducted via a virtual medium which will 
be discussed with each shortlisted applicant. The applicant should have the 
necessary data and equipment for this purpose. Correspondence will only be 
conducted with the short- listed candidates. If you have not been contacted 
within six (6) months after the closing date of this advertisement, please accept 
that your application was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to one (1) Learner in Human Resources – HR Development. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/105 : INTERNSHIP PROGRAMME: HUMAN RESOURCES – RECRUITMENT REF 

NO: HR- RECR/2022-08- 4IN (X4 POSTS) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office  
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in HRM / 

Industrial Psychology / Social Sciences. Applicants must be unemployed with 
less than 12 months’ work experience in the field of study/qualification 
obtained. Must be a South African Citizen. Must be between the ages of 18-35 
during the time of advertising. Applicants should not have participated in an 

https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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internship programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Take note of the requirements regarding a new Z83 effective 1 
January 2021 as per the DPSA regulations as well as all other requirements 
specified in the footer. Take note of Circular 19 of 2022 regarding the practice 
note on the Z83 application and completion thereof. The certification of all 
supporting documents will be expected of the shortlisted candidates only. 
Interviews may be conducted via a virtual medium which will be discussed with 
each shortlisted applicant. The applicant should have the necessary data and 
equipment for this purpose. Correspondence will only be conducted with the 
short- listed candidates. If you have not been contacted within six (6) months 
after the closing date of this advertisement, please accept that your application 
was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to four (4) Learners in Human Resources - Recruitment. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/106 : INTERNSHIP PROGRAMME: EMPLOYEE RELATIONS – LABOUR 

RELATIONS REF NO: HR-LR/2022-08-2IN (X2 POSTS) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in HRM / Labour 

Relations Management. Applicants must be unemployed with less than 12 
months’ work experience in the field of study/qualification obtained. Must be a 
South African Citizen. Must be between the ages of 18-35 during the time of 
advertising. Applicants should not have participated in an internship 
programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. Take note of the requirements regarding a new Z83 effective 1 
January 2021 as per the DPSA regulations as well as all other requirements 
specified in the footer. Take note of Circular 19 of 2022 regarding the practice 
note on the Z83 application and completion thereof. The certification of all 
supporting documents will be expected of the shortlisted candidates only. 
Interviews may be conducted via a virtual medium which will be discussed with 
each shortlisted applicant. The applicant should have the necessary data and 
equipment for this purpose. Correspondence will only be conducted with the 
short- listed candidates. If you have not been contacted within six (6) months 
after the closing date of this advertisement, please accept that your application 
was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to two (2) Learners in Human Resources – Labour Relations. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/107 : INTERNSHIP PROGRAMME: HUMAN RESOURCES – CHANGE 

MANAGEMENT AND TRANSFORMATION REF NO: HR-CMT/2022-08-2IN 
(X2 POSTS) 

  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in HRM/ 

Industrial Psychology / Change Management. Applicants must be unemployed 
with less than 12 months’ work experience in the field of study/qualification 
obtained. Must be a South African Citizen. Must be between the ages of 18-35 
during the time of advertising. Applicants should not have participated in an 
internship programme for a period exceeding six (6) months relevant to the 
qualification/field of study. Failure to disclose this information will result in 
immediate termination of the internship contract on account of 
dishonesty/undue enrichment. Applicants are expected to possess additional 
competencies; namely: Communication and basic computer skills relevant to 
the role. V Take note of the requirements regarding a new Z83 effective 1 
January 2021 as per the DPSA regulations as well as all other requirements 
specified in the footer. Take note of Circular 19 of 2022 regarding the practice 
note on the Z83 application and completion thereof. The certification of all 
supporting documents will be expected of the shortlisted candidates only. 
Interviews may be conducted via a virtual medium which will be discussed with 
each shortlisted applicant. The applicant should have the necessary data and 
equipment for this purpose. Correspondence will only be conducted with the 
short- listed candidates. If you have not been contacted within six (6) months 
after the closing date of this advertisement, please accept that your application 
was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to two (2) Learners in Human Resources – Change 
Management. Placement/appointment in the GPAA after the completion of the 
programme is not guaranteed. For detailed information on the internship 
opportunities that GPAA offers, please visit the GPAA’s website – 
www.gpaa.gov.za 

 
POST 39/108 : INTERNSHIP PROGRAMME: HUMAN RESOURCES - ORGANISATIONAL 

DEVELOPMENT AND DESIGN REF NO: HR-ODD/2022-08-2IN (X2 POSTS) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 

https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Operations 
Management / Production Management / Management Advisory Services. 
Applicants must be unemployed with less than 12 months’ work experience in 
the field of study/qualification obtained. Must be a South African Citizen.  Must 
be between the ages of 18-35 during the time of advertising. Applicants should 
not have participated in an internship programme for a period exceeding six (6) 
months relevant to the qualification/field of study. Failure to disclose this 
information will result in immediate termination of the internship contract on 
account of dishonesty/undue enrichment. Applicants are expected to possess 
additional competencies; namely: Communication and basic computer skills 
relevant to the role. Take note of the requirements regarding a new Z83 
effective 1 January 2021 as per the DPSA regulations as well as all other 
requirements specified in the footer. Take note of Circular 19 of 2022 regarding 
the practice note on the Z83 application and completion thereof. The 
certification of all supporting documents will be expected of the shortlisted 
candidates only. Interviews may be conducted via a virtual medium which will 
be discussed with each shortlisted applicant. The applicant should have the 
necessary data and equipment for this purpose. Correspondence will only be 
conducted with the short- listed candidates. If you have not been contacted 
within six (6) months after the closing date of this advertisement, please accept 
that your application was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Brendon Jones Tel No: (012) 319 1093 or Jerry Maluleka Tel No: (012) 319 
1058 

APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 
signed) to https://applybe.com/gijima/search/results/ quoting the reference 
number in the subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to two (2) Learners in Human Resources - ODD. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/109 : INTERNSHIP PROGRAMME: LEGAL REF NO: LEGAL/2022-08-5IN (X5 

POSTS) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Law / LLB. 

Applicants must be unemployed with less than 12 months’ work experience in 
the field of study/qualification obtained. Must be a South African Citizen. Must 
be between the ages of 18-35 during the time of advertising. Applicants should 
not have participated in an internship programme for a period exceeding six (6) 
months relevant to the qualification/field of study. Failure to disclose this 
information will result in immediate termination of the internship contract on 
account of dishonesty/undue enrichment. Applicants are expected to possess 
additional competencies; namely: Communication and basic computer skills 
relevant to the role. Take note of the requirements regarding a new Z83 
effective 1 January 2021 as per the DPSA regulations as well as all other 
requirements specified in the footer. Take note of Circular 19 of 2022 regarding 
the practice note on the Z83 application and completion thereof. The 
certification of all supporting documents will be expected of the shortlisted 
candidates only. Interviews may be conducted via a virtual medium which will 
be discussed with each shortlisted applicant. The applicant should have the 
necessary data and equipment for this purpose. Correspondence will only be 
conducted with the short- listed candidates. If you have not been contacted 
within six (6) months after the closing date of this advertisement, please accept 
that your application was unsuccessful. 

https://applybe.com/gijima/search/results/
http://www.gpaa.gov.za/
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DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to gpaa40@ursonline.co.za quoting the reference number in the 
subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to five (5) Learners in Legal Advisory Services. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/110 : INTERNSHIP PROGRAMME: STRATEGY AND POLICY – POLICY 

DEVELOPMENT REF NO: STRAT&POL – POLICY/2022-08-01IN (X1 POST) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office 
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Policy 

Development. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be a South African 
Citizen. Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. Take note of the requirements 
regarding a new Z83 effective 1 January 2021 as per the DPSA regulations as 
well as all other requirements specified in the footer. Take note of Circular 19 
of 2022 regarding the practice note on the Z83 application and completion 
thereof. The certification of all supporting documents will be expected of the 
shortlisted candidates only. Interviews may be conducted via a virtual medium 
which will be discussed with each shortlisted applicant. The applicant should 
have the necessary data and equipment for this purpose. Correspondence will 
only be conducted with the short- listed candidates. If you have not been 
contacted within six (6) months after the closing date of this advertisement, 
please accept that your application was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://affirmativeportfolios.co.za/GPAA/ quoting the reference 
number in the subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to one (1) Learner in Strategy and Policy – Policy Development. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/111 : INTERNSHIP PROGRAMME: STRATEGY AND POLICY – STRATEGIC 

PLANNING REF NO: STRAT&POL-STRAT/2022-08-01IN (X1 POST) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office  

mailto:gpaa40@ursonline.co.za
http://www.gpaa.gov.za/
https://affirmativeportfolios.co.za/GPAA/
http://www.gpaa.gov.za/
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REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Strategic 
Planning. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be a South African 
Citizen. Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. Take note of the requirements 
regarding a new Z83 effective 1 January 2021 as per the DPSA regulations as 
well as all other requirements specified in the footer. Take note of Circular 19 
of 2022 regarding the practice note on the Z83 application and completion 
thereof. The certification of all supporting documents will be expected of the 
shortlisted candidates only. Interviews may be conducted via a virtual medium 
which will be discussed with each shortlisted applicant. The applicant should 
have the necessary data and equipment for this purpose. Correspondence will 
only be conducted with the short- listed candidates. If you have not been 
contacted within six (6) months after the closing date of this advertisement, 
please accept that your application was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 
of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://affirmativeportfolios.co.za/GPAA/ quoting the reference 
number in the subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to one (1) Learner in Strategy and Policy – Strategic Planning.  
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 

 
POST 39/112 : INTERNSHIP PROGRAMME: STRATEGY AND POLICY – BUSINESS 

CONTINUITY REF NO: STRAT&POL-BC/2022-08-01IN (X1 POST) 
  (24 months) 
 
STIPEND : R74 099.55 per annum or in line with Remuneration Schedule for Interns 
CENTRE : Pretoria Head Office  
REQUIREMENTS : A completed three-year National Diploma/Bachelor’s Degree in Risk 

Management. Applicants must be unemployed with less than 12 months’ work 
experience in the field of study/qualification obtained. Must be a South African 
Citizen. Must be between the ages of 18-35 during the time of advertising. 
Applicants should not have participated in an internship programme for a 
period exceeding six (6) months relevant to the qualification/field of study. 
Failure to disclose this information will result in immediate termination of the 
internship contract on account of dishonesty/undue enrichment. Applicants are 
expected to possess additional competencies; namely: Communication and 
basic computer skills relevant to the role. Take note of the requirements 
regarding a new Z83 effective 1 January 2021 as per the DPSA regulations as 
well as all other requirements specified in the footer. Take note of Circular 19 
of 2022 regarding the practice note on the Z83 application and completion 
thereof. The certification of all supporting documents will be expected of the 
shortlisted candidates only. Interviews may be conducted via a virtual medium 
which will be discussed with each shortlisted applicant. The applicant should 
have the necessary data and equipment for this purpose. Correspondence will 
only be conducted with the short- listed candidates. If you have not been 
contacted within six (6) months after the closing date of this advertisement, 
please accept that your application was unsuccessful. 

DUTIES : The programme is aimed at affording graduates an opportunity to be exposed 
to the work environment in the areas of the acquired qualifications. The 
intention is to give them exposure that will equip them to increase their chances 

https://affirmativeportfolios.co.za/GPAA/
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of employability. Learning will take place under the guidance of more 
experienced professionals / mentors. 

ENQUIRIES : Rosina Rakgoale Tel No: (012) 319 1435 
APPLICATIONS : It is mandatory to email your application (comprehensive CV and new Z83 

signed) to https://affirmativeportfolios.co.za/GPAA/ quoting the reference 
number in the subject heading of the email. 

NOTE : The Government Pensions Administration Agency (GPAA) invites applications 
from qualifying applicants to participate in a graduate internship programme in 
the 2022/2023 financial year. The 24 months’ Internship is aimed at providing 
an opportunity to one (1) Learner in Strategy and Policy – Business Continuity. 
Placement/appointment in the GPAA after the completion of the programme is 
not guaranteed. For detailed information on the internship opportunities that 
GPAA offers, please visit the GPAA’s website – www.gpaa.gov.za 
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ANNEXURE H 
 

GOVERNMENT TECHNICAL ADVISORY CENTRE (GTAC) 
The GTAC is an equal opportunity employer and encourages applications from women and people with 

disabilities in particular. Our buildings are accessible for people with disabilities. 
 
APPLICATIONS : Potential candidates may apply online on the GTAC website at 

https://www.gtac.gov.za/careers. Please visit the GTAC website at 
www.gtac.gov.za for more information. NB only online applications will be 
acceptable. 

CLOSING DATE : 28 October 2022 at 12pm 
NOTE : Only South African Citizens, and Permanent Residents need apply as per PSR 

2016. Applications should be accompanied by a duly completed and signed 
Z83 form only (obtainable from any Public Service department). The post title 
and reference number must be clearly indicated on the Z83 form. Applicants 
are not required to submit copies of qualifications and other relevant 
documents on application but must submit fully completed and signed Z83 and 
a detailed Curriculum Vitae only. Only Certified copies of qualifications and 
other relevant documents will be limited to shortlisted candidates which will be 
submitted to HR on or before the day of the interview. Short listed candidates 
must make themselves available for a panel interview on the date determined 
by the GTAC. All short-listed candidates will be subjected to personnel 
suitability checks and security vetting in order to confirm employment. Late 
applications, and those not meeting the requirements, will not be considered. 
If you have not received feedback from the GTAC within 2 months of the closing 
date, please regard your application as unsuccessful. Note: The GTAC 
reserves the right to fill or not fill the advertised posts. 

 
OTHER POST 

 
POST 39/113 : LEGAL ADVISOR _JOBS FUND PMU REF NO: G20/2022 
  (Term: 24 Months Fixed Term Contract) 
 
SALARY : R882 042 per annum (Level 12), (all-inclusive package) PSR 44 will apply to 

candidates appointed in the salary level. 
CENTRE : Pretoria 
REQUIREMENTS : A LLB degree (NQF Level 8) or equivalent, with admission as an Advocate or 

Attorney with Right of Appearance in the High Court. Qualification in Public 
Law, Constitutional Law and/or Administrative Law is an added advantage. At 
least 6-8 years’ experience in a legal environment, at least 2 of which at a 
management level. Experience in providing written and oral advice/ opinion 
and performing functions of Corporate Law Advisor is required. Competencies 
Required: Administrative Law: Knowledge, capabilities and practices 
associated with the support of administrative and management activities to 
facilitate organisational and mission goals and objectives. This competency 
requires knowledge of the appropriate rules, regulations, processes and 
associated systems within various enabling functions which may include 
human resources management, resource management, employee support 
services, documentation, procurement and financial management. Legislative 
Knowledge: Knowledge of the regulatory environment and processes 
regarding the implementation of policies, legislation and services delivery 
programmes, and knowledge of the NT and/or DPSA and/or other regulatory 
prescripts regarding: procurement, contract management and services 
payment. Jobs Fund and grants management labour management and 
employment in South Africa.Project Management: Knowledge of project 
management principles, methods, or tools for appraising, conceptualising, 
structuring, scheduling, coordinating, and managing projects and resources, 
including monitoring, evaluating and reporting on project impact, costs, work, 
and contractor performance. Development Financing: Knowledge of 
development financing approaches and methods including the financing of 
long-term projects and public services based upon a non-recourse or limited 
recourse financial structure, in which project debt and equity used to finance 
the project are paid back from the cash flow generated by the project. 
Economic Development: Knowledge of South African economic development 
policies and programmes with a specific focus on approaches and 
methodologies to making markets work for the poor. Grant Management: 

https://www.gtac.gov.za/careers
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Knowledge of grant funding (non-repayable funds) approaches and methods 
and the regulatory environment governing the management of public funds. 
This includes knowledge of the South African grant funding reforms initiative 
and grant management systems. Information Management: The ability to 
gather, prepare, house and share the organisationally-relevant information 
produced or found through work in a manner that creates easy access and 
understanding, and that informs and educates the reader regarding the subject. 
Computer Literacy: Knowledge and ability to use computers and technology 
efficiently. Refers to the comfort level someone has with using computer 
programs and other applications associated with computers (MSOffice, 
Internet, email). Project Governance: Knowledge of project risk management 
analysis and risk controls design, and conducting of due diligence exercises 
and project audits. Integrity/ Honesty: Contributes to maintaining the integrity 
of the organisation; displays high standards of ethical conduct and understands 
the impact of violating these standards on an organisation, self, and others; is 
trustworthy. Concern for Quality and Order: The desire to see things done 
logically, clearly and well. It takes various forms: monitoring and checking work 
and information, insisting on the clarity of roles and duties, setting up and 
maintaining information system. 

DUTIES : To assist with the implementation of the Jobs Fund legal strategy and 
framework, and to conduct research and provide legal advice and support on 
the establishment and management of funding contracts between the Jobs 
Fund and clients. Strategy and Research: Provide inputs and feedback on 
strategic plans and annual reports. Research and provide advice on legal 
issues arising under domestic and international Administrative and Contract 
laws as requested. Contracts and Legal instruments: Assist with the 
establishment, performance and accessibility of the Jobs Fund contract 
management strategy and framework including the records and signed 
contracts database and standardised templates register. Draft contracts and 
develop legal instruments for the reviewing of contracts for compliance 
(domestic and international). Provide legal advice to stakeholders on legal 
issues concerning, amongst other, the restricting of state assets, bond issues, 
financial regulation, procurement issues and Treasury control. Contract 
Management and Administration: Conduct and provide legal research on 
projects prior to and after client consultations. Draft and review commercial 
agreements and contracts to be entered into by the GTAC/ Jobs Fund. Monitor 
and review compliance with terms and conditions of contracts, analyse legal 
issues arising, and develop and implement corrective actions and/or solutions. 
Record all new instructions appended to signed contracts. Professional Legal 
Assistance: Provide legal advice to clients and client representation at 
appropriate forums. Draft legal documents, pleadings and opinions. Assist with 
the writing, reviewing and editing of legal correspondence between Jobs Fund 
and clients. Knowledge Management: Write papers, reports, opinions, articles, 
and other documents for publishing on the GTAC/Jobs Fund website. Maintain 
and update the database of all legal opinions generated for clients and/or the 
GTAC/Jobs Fund. Client Relationship Management: Identify key staff, and 
build and maintain relationships and interactions with clients, stakeholders and 
business representatives. Monitor the level of client satisfaction at regular 
intervals and after each significant delivery of product or service. Identify and 
respond to opportunities for providing legal products and services to be the 
strategic partner of choice within the GTAC/Jobs Fund. Respond to clients’ 
queries and complaints ensuring that corrective action is taken when 
necessary. 

ENQUIRIES : Kaizer Malakoane Tel No: 066 250 7072 
  Email: Kaizer.malakoane@gtac.gov.za 
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ANNEXURE I 
 

DEPARTMENT OF HEALTH 
It is the Department’s intension to promote equity (race, gender and disability) through the filing of this 

post with a candidate whose transfer /promotion / appointment will promote representivity in line with the 
numeric targets as contained in our Employment Equity plan. 

 
APPLICATIONS : The Director-General, National Department of Health, Private Bag X399, 

Pretoria, 0001, Hand delivered application may be submitted at Reception 
(Brown Application Box), Dr AB Xuma Building, 1112 Voortrekker Rd, Pretoria 
Townlands 351-JR or should be forwarded to recruitment@health.gov.za 
quoting the reference number on the subject e-mail 

FOR ATTENTION : Ms T Moepi 
CLOSING DATE : 31 October 2022 
NOTE : All Applications should be submitted on the new Z83 form obtainable from any 

Public Service department and should be accompanied by a CV only (previous 
experience must be comprehensively detailed). The Z83 must be fully 
completed (in line with DPSA Practice note), failure to comply will automatically 
disqualify the applicant. Applicants are not required to submit copies of 
qualification and other relevant documents on application. Certified copies of 
qualifications and other relevant documents will be requested prior to the final 
selection phase. Applications should be on one PDF format (If emailed). 
Applications received after the closing date and those that do not comply with 
the requirements will not be considered. It is the applicant’s responsibility to 
have foreign qualifications and national certificates (where applicable) 
evaluated by the South African Qualification Authority (SAQA). The 
Department reserves the right not to fill the posts. The successful candidate 
will be subjected to personnel suitability checks and other vetting procedures. 
Applicants are respectfully informed that correspondence will be limited to 
short-listed candidates only. If notification of an interview is not received within 
three (3) months after the closing date, candidates may regard their application 
as unsuccessful. The Department will not be liable where applicants use 
incorrect/no reference number(s) on their applications 

 
OTHER POST 

 
POST 39/114 : ENVIRONMENTAL HEALTH PRACTITIONER GRADE 1 REF NO: NDOH 

103/2022 
 
SALARY : R322 746 per annum, as per (OSD) 
CENTRE : Directorate: Port Health Services. SD: Gauteng OR Tambo International 

Airport 
REQUIREMENTS : A three-year National Diploma or equivalent NQF 6 qualification in 

Environmental Health. A Bachelor’s degree in Environmental Health will be an 
advantage. Current registration with the HPCSA as an Environmental Health 
Practitioner. Completed Community Service Environmental Health. Technical 
and practical knowledge of Environmental and Port Health services. 
Knowledge of the legislative and policy framework informing this complex area 
of operation. Ability to interpret and implement applicable legislation and 
guidelines. Good communication (verbal and written), administrative, financial 
management, interpersonal and computer skills (MS Office packages). A valid 
driver’s license. 

DUTIES : Prevention of cross-border/ cross-country transmission of communicable 
diseases through the point of entry due to international travel and trade. 
Screening of all travellers from WHO identified high risk countries. Monitor 
conveyance and imported consignments to ensure compliance with relevant 
legislation. Collect and submit samples of high-risk imported products for 
laboratory analysis. Ensure safe environment within point of entry in line with 
International Health regulations. Implement water quality monitoring program 
and food safety. Provide general administrative duties. Proper completion of 
attendance register, leave forms, conveyance registers, inspection registers 
sample registers etc. Strengthen Port Health services. Supervise community 
services EHP’s and Scanner Operators. 

ENQUIRIES : Ms P Masindi Tel No: 011 390 2951 or 060 991 1220 
NOTE : Please note that applicants from the Indian communities as well as persons 

with disabilities are encouraged to apply  
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ANNEXURE J 
 

DEPARTMENT OF HIGHER EDUCATION AND TRAINING 
(MNAMBITHI TVET COLLEGE) 

(MOTHEO TVET COLLEGE) 
 

OTHER POSTS 
 
POST 39/115 : ASSISTANT DIRECTOR: EXAMINATION AND ASSESSMENTS  REF NO: 

MOT/ASD/EXM-ASS/CO/2022  
  (Section Academic Services) 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Central Office (Bloemfontein) 
REQUIREMENTS : An Appropriate National Diploma (NQF 6) in Education/Administration or 

equivalent qualification, obtained after Grade 12.  3-5 years 'experience in 
managing assessment, conducting of external examination and teaching and 
learning in the TVET sector. Experience in managing training of examination 
officials. Good verbal and written communication skills, including presentation 
and report writing skills.  Recommendations Knowledge of PSET Act, Working 
knowledge of the TVET Sector and its regulatory and legislative framework. 
Knowledge and understanding of the Higher education sector. Extensive 
knowledge of National Policy pertaining to the conduct, Administration and 
management of the examinations. Knowledge and understanding of the 
COLTECH, TVETMIS and ITS systems. Knowledge of the National Policy 
frameworks   relevant to Education, Training and Development.  Knowledge of 
skills development Act, Public Service Regulations, Public Service Act and 
Labour Relations Act. Must be able to work under pressure and adapt to 
changes in the TVET sector.  

DUTIES : Management of the provision of examination services. Management and 
administration of examination venues as per examination manual. 
Management of concessions for students with disabilities prior examination 
sitting. Monitoring of examination processes and procedures. Management 
and administration the College examination centres for all examination cycles. 
Manage compliance of examination policy and regulations, by invigilators and 
students. Manage the safe keeping and distribution of question papers. 
Develop Internal Assessment and verification tool. Manage and develop 
invigilator agreements, contracts and signing thereof. Manage training of 
invigilators, markers and Data Capturers.  Manage and coordinate the 
appointment of Chief Invigilators. Manage the control of issuing out of 
certificates. Manage the tracking of outstanding certificate applications. Proper 
management of the examination unit. 

ENQUIRIES : Mr N Olin Tel No: (051) 406 9300 
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted. 

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
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POST 39/116 : ASSISTANT DIRECTOR: HUMAN RESOURCES MANAGEMENT REF NO: 
MTVET 2022/35 

  (Re-Advertisement) 
 
SALARY : R382 245 per annum (Level 09), plus benefits as applicable in the Public 

Sector 
CENTRE : Central Office 
REQUIREMENTS : Appropriate National Diploma or Bachelor’s degree (NQF level 6/7) in Human 

Resource Management or relevant qualification. 3-5 years’ experience in 
Human Resource Management and 2 of which should be relevant supervisory 
experience. Knowledge and interpretation of applicable Public Service 
Legislation and policies. A valid driver’s licence, willingness to travel and work 
extended hours. Knowledge of the Higher Education Sector and PERSAL 
system will be an added advantage. Skills and knowledge: Knowledge of HR 
Policies and Public Service Regulations. Understanding of HR standard 
operating procedures. Conflict management skills with regard to people 
management. Sound verbal and written communication skills. Project 
management, Computer literacy, and Analytical and Problem Solving skills. 
Accuracy in report writing and meeting tight deadlines. Good presentation and 
facilitation skills. 

DUTIES : Provide HR planning and monitoring services by developing policies, and 
monitoring consistent compliance with prescripts. Monitoring the 
implementation of employment equity. Provide HR administration services by 
administering service conditions for staff. Management of leave. Ensure 
timeous advertising and filling of vacancies and keep an efficient HR registry. 
Oversee Performance management and Human Resources Development: 
Provide support on performance management services including bursary 
administration. Compile and implement HR unit’s annual performance plan. 
Provide efficient labour relations services by promoting labour peace and a 
healthy organisational culture. Coordination of disciplinary matters within the 
relevant legislative framework. Conduct performance reviews of staff within the 
unit. Facilitate change management and organisational transformation 
services. Compile monthly and quarterly reports. 

ENQUIRIES : HR Tel No: (036) 631 0360 
APPLICATIONS : Applications can be hand delivered to 77 Murchison Street or e-mailed to 

Hlengiwe.Zondo@kzntvet.edu.za. Should the applicant not be notified of the 
outcome of the application within three months after the closing date, they 
should consider their application as unsuccessful. The college reserves the 
right not to fill posts. Mnambithi TVET College is an equal opportunity 
affirmative action employer 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification, will only be 
submitted by shortlisted candidates to HR on or before the day of the interview 
date. 

CLOSING DATE : 28 October 2022 
 
POST 39/117 : CHIEF REGISTRY CLERK REF NO: MTVET 2022/36 
  Re-Advertisement 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Mnambithi TVET College Central Office 
REQUIREMENTS : Diploma in records management / archives, public management or equivalent 

qualification, coupled with 3 years’ experience in a registry environment. 
Essential knowledge, skills and competencies required: The successful 
candidate must have Knowledge of information management, records 
management practices and understanding of filing systems. Good numerical 
skills, ability to work under pressure, accuracy in checking and capturing 
information. Managing people skills, good communication skills both written 
and verbal. Good computer literacy in MS Office, and a valid driver’s licence. 

DUTIES : The successful candidate will be required to provide effective record keeping 
for Mnambithi TVET College with the following key responsibilities: Provide 
proper management, maintenance and application of the approved filing 
system. Regulate the receipt and flow of documentation within and outside the 
College .Ensure custody and care of all records within the registry, Managing 
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the disposal of records, Provide advice and guidance to the staff and measure 
the performance of staff. 

ENQUIRIES : HR Tel No: (036)6310360 
APPLICATIONS : Applications can be hand delivered to 77 Murchison Street or e-mailed to 

Hlengiwe.Zondo@kzntvet.edu.za. Should the applicant not be notified of the 
outcome of the application within three months after the closing date, they 
should consider their application as unsuccessful. The college reserves the 
right not to fill posts. Mnambithi TVET College is an equal opportunity 
affirmative action employer. 

NOTE : The application must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification, will only be 
submitted by shortlisted candidates to HR on or before the day of the interview 
date. 

CLOSING DATE : 28 October 2022 
 
POST 39/118 :  LABOUR RELATIONS OFFICER REF NO: MOT/LRO/CEN/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Central Office (Bloemfontein) 
EQUIREMENTS : Appropriate National Diploma (NQF 6) in Labour Relation/Employment 

Relations /Human Resources Management or equivalent qualification. Valid 
driver’s licence is an added advantage.  Computer Literacy. 
 Recommendations: Sound knowledge of Labour relations Act, Public Services 
legislations and policies related to Human Resources Management. 
Knowledge and understanding of bargaining processes and dispute 
resolutions. Sound knowledge of International Labour Organization (ILO). 
Knowledge and understanding of the TVET/CET Administration. Knowledge 
and understanding of the Higher Education Sector. Must have the following 
skills. Investigating; negotiation; planning and organizing; Communication and 
problem solving skills   

DUTIES :  Assist in providing sound Labour Relations. Investigate grievances and 
disputes. Investigate misconduct cases. Participate in collective bargaining 
council resolutions by checking all dispute referrals and advice management 
on them and verify whether the bargaining council has jurisdiction on the 
matter. Assist in maintaining stakeholder relations, between the employer and 
the employee. Update database on grievances, disputes, misconduct and 
collective bargaining.   

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300  
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted. 

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/119  : INFORMATION TECHNOLOGY TECHNICIAN REF NO: MOT/IT/BFN/2022 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Bloemfontein Campus, (Bloemfontein) 
REQUIREMENTS : Appropriate National Diploma (NQF 6) in Information Technology(IT) / 

Computer Science or equivalent qualification and      A+ITILv3 
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Foundation.   Valid driver’s licence will be an added advantage  1-2 years’ 
experience in IT environment; experience in Software and hardware support 
(Windows   Microsoft)  Recommendations: Sound knowledge of IT Hardware 
and Software. Understanding of Desktop Networking and Voice 
communication infrastructure. Knowledge of program installations. 
Understanding of IT Help Desk operation. Full comprehension of IT first and 
second line of IT support. Must have good communication skills and good 
interpersonal relations. Ability to; interpret ICT challenges to the users and to 
interact with service providers.  

DUTIES : Assist in management of Service Desktop support function. Install, maintain, 
support telephone system and network. Provide technical support of the 
configuration, installation, repair and replacement of computers, printers and 
telephones. Provide support of data migration during computer setup. 
Rendering of IT information management services: Plan, develop and improve 
computer based information systems. Maintain information management 
systems such as database to ensure integrity and security of data. Gather and 
analyse user’s issues n ICT and provide solutions. Provide assistance on ICT 
related activities. 

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300 
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted.  

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/120 :  MIS OFFICER REF NO: MOT/MIS/CO/2022  
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Central Office (Bloemfontein) 
REQUIREMENTS : Appropriate National Diploma (NQF 6)/B Degree in Information Management 

/DATA Management or equivalent qualification. 2-3 years working experience 
in Management of Information System (MIS) or DATA Management 
environment or any relevant experience. Recommendations: Sound 
knowledge of policies that governs TVET Colleges. Knowledge of the 
TVETMIS system and annual reporting requirements. Knowledge of the CET 
Act; PSET; ISO and quality management systems. Knowledge and 
understanding of information system and the understanding, application and 
interpretation of office management, COLTECH, DATA warehouse and IT 
prescripts.  

DUTIES : To provide TVET Management Information System (MIS) services in the entire 
college.  Maintain and administer TVETMIS, capturing and DATA extraction for 
the college. Compile and produce various reports and statistics. Capture and 
update information on COLTECH/TVETMIS and other related systems. 
Provide administration of all academic and student related system 
programmes, courses and qualification. Facilitate the renewal of TVETMIS 
licenses before expiry dates. 

ENQUIRIES : Mr N Olin Tel No: 051 4069300  
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted.  

http://www.gov.za/
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NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/121 : ADMINISTRATIVE CLERK REF NO: MOT/ADM/TBN/2022  
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Thaba Nchu Campus (Thaba Nchu) 
REQUIREMENTS : N6 in Office management/ National diploma in Office Management.1-year 

experience in Clerical/Administrative environment. Computer Literacy 
recommendations: Sound knowledge of TVET Sector policies as well as 
Department of Higher Education.  Knowledge of the Legislative framework 
governing the Public Service. Ability to capture DATA and ability to keep 
campus and personnel records. Must have good verbal and written 
communication skills. Good interpersonal relations.  

DUTIES : To render administrative support services to the campus. Render general 
clerical support services for the campus, by recording; organising and keeping 
correspondence records. Provide personnel administration support services 
within the campus, by maintaining leave registers and attendance register, 
maintaining personnel records.  

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300  
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted.  

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/122 : ADMINISTRATIVE CLERK  REF NO: MOT/ADM/CO/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Central Office (Bloemfontein) 
REQUIREMENTS : N6 in Office Management/ National Diploma in Office Management or 

Secretarial qualification. 1-2 years’ experience in 
Clerical/Administrative/Secretarial environment. Computer Literacy 
Recommendations: Sound knowledge of TVET Sector policies as well as 
Department of Higher Education Legislative framework, governing the Public 
Service. Ability to capture DATA. Ability to keep office and personnel records. 
Must have good verbal and written communication and good interpersonal 
relations. 

http://www.gov.za/
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DUTIES : To render secretarial/administrative support services to the office of the 
manager. Render general clerical support services for the manager, by 
recording; organising and keeping records of correspondence. Remains up to 
date with regard to prescripts/policies and procedures applicable to his/her 
work to ensure efficient and effective support to the manager. 

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300 
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted. 

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/123 : HUMAN RESOURCE CLERK  REF NO: MOT/HR/HSV/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Hillside View Campus (Bloemfontein) 
REQUIREMENTS : Appropriate National Diploma (NQF 6) in Human Resource Management, 

Public Management, Labour Relations or equivalent qualification. 1-2 years’ 
experience in Human Resource Management/Labour Relations environment 
or related field Computer Literacy  Recommendations:  Sound knowledge of 
Human Resource Management processes and practices such as recruitment, 
leave administration, termination of service and performance management. 
Knowledge of Labour Relations Act and understanding of grievance dispute 
resolutions. Knowledge of TVET Sector and Department of Higher Education 
Policies, Public Service Act and Regulations and the CET Act.  Valid driver’s 
licence is an added advantage. 

DUTIES : Collate applications for pensions, home owner allowance, and long service 
forms and send to Central Office. Maintain copies of personnel files, leave files 
and performance management/QMS files. Assist with enquiries relating to 
salaries, pension pay-outs and medical Aids. Safe keeping of Human Resource 
Records in line with the Records Management Systems. Capture applications 
for recruitment, handle shortlisting and interview processes and handle 
responses thereof. Provide secretariat support during shortlisting/interviews. 
(arrangements of shortlisting/interview dates, venues and invitations).Make 
recommendations through submissions and submit all documents to Central 
Office for approval. 

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300  
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509, Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted. 

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply. Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 

http://www.gov.za/
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TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/124 : CLEANER REF NO: MOT/CL/PLOT/2022 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : PLOT 32 (Bloemfontein) 
REQUIREMENTS : ABET/Standard 8/Gr 10. Recommendations: Ability to interact with other 

officials in a professional manner  Knowledgeable in health and hygiene 
processes. Knowledge of storage requirements as well as facilities. Knowledge 
of cleaning and operating of equipment. Good Verbal and written 
communication skills. Planning and organising skills. 

DUTIES : Cleaning of offices, corridors, elevators and boardrooms by dusting. waxing 
office furniture, sweeping, scrubbing and waxing floors and cleaning walls. 
Cleaning kitchens and restrooms, Replacing of hand towels and toilet 
papers. Keeping and maintaining cleaning materials and equipment. Report 
broken equipment/machines. 

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300 
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509,  Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted.  

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 
disabilities are encouraged to apply.  Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
 
POST 39/125 : GENERAL ASSISTANT REF NO: MOT/GA/KOFF/2022  
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Koffiefontein Campus  
REQUIREMENTS : ABET/Standard 8/Gr 10. Recommendations: Ability to interact with other 

officials in a professional manner. Knowledgeable in health and hygiene 
processes. Knowledge of storage requirements as well as facilities. Knowledge 
of gardening and operating of equipment. Good verbal and written 
communication skills Planning and organising skills. 

DUTIES : Maintain premises and surroundings by cleaning the premises and 
surroundings. Maintain the garden by watering the garden, pruning and 
trimming of flowers and trees and mowing the grass. Removing the weeds and 
garden refuse. Maintain gardening equipment and tools by detecting and 
reporting malfunctioning equipment tools. Repair minor defects of equipment 
and tools.    

ENQUIRIES : Mr MD Mokhobo Tel No: 051 4069300  
APPLICATIONS : All applications should be mailed to: Deputy Principal Corporate Services. 

Motheo TVET College, Private Bag X20509,  Bloemfontein 9300 or hand 
delivered at Motheo TVET College, Corner St George and Aliwal Streets.  No 
faxed or emailed applications will be accepted.  

NOTE : Applicants are required to submit only a completed signed New Z83 form, 
obtainable from any Public Service Department or on the internet at 
www.gov.za and a detailed Curriculum Vitae. Certified copies of ID, Valid 
driver’s Licence, where applicable, and all other required relevant documents 
will only be requested from shortlisted candidates on or before the interview 
date. Correspondence will be limited to shortlisted candidates only. People with 

http://www.gov.za/
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disabilities are encouraged to apply.  Foreign qualifications must be 
accompanied by a SAQA evaluation report (only when shortlisted). Immigrants 
should apply for work permits before assumption of duty.  Successful 
candidates will be subjected to security screening. And may be required to 
work at other places as may reasonably be required by the College.  Motheo 
TVET College reserves the right to withdraw the mentioned advert. Please 
consider your application as unsuccessful should you not be contacted within 
3 months from the closing date.  

CLOSING DATE : 28 October 2022 
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ANNEXURE K 
 

INDEPENDENT POLICE INVESTIGATIVE DIRECTORATE 
The Independent Police Investigative Directorate (IPID) is an equal opportunity and affirmative action 

employer. It is our intention to promote representatively in terms of race, gender and disability within the 
Department through the filling of posts. 

 
CLOSING DATE : 28 October 2022 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on applications but must submit Z83 and a detailed Curriculum 
Vitae. Applications quoting the correct reference number must be submitted on 
the new form Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za/documents. Received applications using the incorrect 
application form (old Z83) will not be considered. Each application for 
employment form must be fully completed, signed and initialled by the 
applicant. Failure to sign this form may lead to disqualification of the application 
during the selection process. A recently updated, comprehensive CV as well 
as a fully completed and initialled new signed Z83 (Section A, B, C & D are 
compulsory and section E, F and G are not compulsory if CV it is attached). 
However, the question related to conditions that prevent re-appointment under 
Part-F must be answered. Non-RSA Citizens/Permanent Resident Permit 
Should you be in possession of a foreign qualification; it must be accompanied 
by an evaluation certificate from the South African Qualification Authority 
(SAQA) (only when shortlisted). All shortlisted candidates for SMS posts will 
be subjected to a technical competency exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend competency assessment using the 
mandated DPSA SMS competency assessment tools. Furthermore, the 
requirements for appointment at Senior Management Service level include the 
successful completion of Senior Management Pre-entry Programme as 
endorsed by the National School of Government. Applicants should indicate on 
their CV’s that they have registered or they have completed the Pre-entry 
Certificate, which can be accessed using the following link: 
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme. No 
appointment will take place without the successful completion of the pre-entry 
certificate and submission of proof thereof. Applicants who do not comply with 
the above-mentioned requirements, as well as applications received late, will 
not be considered. Due to the large number of applications we envisage to 
receive, applications will not be acknowledged, if you have not been contacted 
within three (3) weeks after the closing date of this advertisement, please 
accept that your application was unsuccessful. Correspondence will be limited 
to short-listed candidates only. Therefore, only shortlisted candidate for the 
post will be required to submit the documents on or before the date of the 
interview. The successful candidate will have to undergo security vetting.  His 
/ her character should be beyond reproach. The appointment is subject to 
security clearance, verification of qualifications and competency assessment 
(criminal record, citizenship, credit record checks, qualification verification and 
employment verification). Applicants must declare any pending criminal, 
disciplinary or any other allegations or investigations against them. Should this 
be uncovered during / after the interview took place, the application will not be 
considered and in the unlikely event that the person has been appointed such 
appointment will be terminated. The successful candidate will be appointed 
subject to positive results of the security vetting process. All applicants are 
required to declare any conflict or perceived conflict of interest, to disclose 
memberships of Boards and directorships that they may be associated with. 
The successful candidates will be appointed on a probation period of 12 
months and will be required to sign a performance agreement. The suitable 
candidate will be selected with the intention of promoting representivity and 
achieving affirmative action targets as contemplated in the Department’s 
Employment Equity Plan. 

 
 
 
 
 

http://www.gov.za/documents
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OTHER POSTS 
 
POST 39/126 : DEPUTY DIRECTOR: LABOUR RELATIONS REF NO: Q9/2022/62 
 
SALARY : R744 255 per annum (Level 11) 
CENTRE : National Office (Pretoria) 
REQUIREMENTS : A relevant Bachelor’s Degree or equivalent qualification, on NQF level 7 as 

recognized by SAQA, in Human Resource Management or Labour Relations / 
Labour Law. Four years’ experience in the management (Assistant Director 
Level) of Labour Relations. A valid driver’s license. Skills and Competencies: 
Communication, interpersonal relations skills, report writing and supervisory 
skills, relations environment and negotiations skills. Knowledge of Labour 
Relations as well as negotiations and collective Bargaining in the Public 
Service. Conversant with the Public Service Collective Bargaining matters. 
Good knowledge of government processes and relevant legislation pertaining 
to Labour Relations. Knowledge of Labour Relations Act, Disciplinary Code 
and Procedure and Case Law. 

DUTIES : Responsible for all aspects relating to Labour Relations. Manage, Coordinate 
and monitor the implementation of Labour Relations policies and procedures. 
Ensure Departmental compliance on Labour Relations matters. Provide 
advisory services to management. Manage the collective bargaining process 
and conflict resolution as well training and awareness programmes to staff on 
Disciplinary Code and Grievance Procedure. Ensure the promotion of sound 
labour peace, including the effective management of dispute settlement, 
grievances and discipline. Represent the Department in all relevant forums. 
Manage and supervise staff. 

ENQUIRIES : Ms E Lethole Tel No: 012 399 0040 
APPLICATIONS : Independent Police Investigative Directorate, National Office Private Bag X 

941 Pretoria 0002 or hand deliver to Benstra Building, 473 Stanza Bopape & 
Church street, Arcadia Pretoria, 0001. 

FOR ATTENTION : Ms DR Kumalo 
 
POST 39/127 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: Q9/2022/63 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : National Office, Pretoria 
REQUIREMENTS : A relevant Bachelor’s degree or equivalent qualification, on NQF level 07 as 

recognized by SAQA, in Human Resource Management or Labour Relations / 
Labour Law. Three years’ supervisory experience in the Labour relations 
environment. A valid drivers’ license. Skills and competencies: communication, 
interpersonal, report writing and supervisory skills, relations environment and 
negotiations skills. Knowledge requirements: Labour Law Prescripts, Public 
Service Act, Public Service Regulations, PSCBS&GPSSBC Resolutions and 
case law. 

DUTIES : Ensure promotion of sound labour peace, including effective management of 
disputes, grievances and discipline. Ensure Departmental compliance on 
Labour Relations matters. Provide advisory services to management. Assist in 
the development and implementation of Labour Relations Policies and 
guidelines. Represent the Department in all relevant forums. Supervise staff. 

ENQUIRIES : Ms E Lethole Tel No: 012 399 0040 
APPLICATIONS : Independent Police Investigative Directorate, National Office Private Bag X 

941 Pretoria 0002 or hand deliver to Benstra Building, 473 Stanza Bopape & 
Church street, Arcadia Pretoria, 0001 

FOR ATTENTION : Ms DR Kumalo 
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ANNEXURE L 
 

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT 
 
CLOSING DATE : 31 October 2022 
NOTE : Interested applicants must submit their applications for employment to the 

address specified in each post. The application must include only completed 
and signed new Form Z83, obtainable from any Public Service Department or 
on the internet at www.gov.za, and a detailed Curriculum Vitae. Certified copies 
of Identity Document, Senior Certificate and the highest required qualification 
as well as a driver’s license where necessary, will only be submitted by 
shortlisted candidates to HR on or before the day of the interview date. 
Application that do not comply with the above specifications will not be 
considered and will be disqualified. A SAQA evaluation report must accompany 
foreign qualifications (only when shortlisted). All shortlisted candidates for SMS 
posts will be subjected to a technical and competency assessment. A pre-entry 
certificate obtained from National School of Government (NSG) is required for 
all SMS applicants. Candidate will complete a financial disclosure form and 
also be required to undergo a security clearance. Foreigners or dual citizenship 
holder must provide the Police Clearance certificate from country of origin. The 
DOJ&CD is an equal opportunity employer. In the filling of vacant posts the 
objectives of section 195 (1) (i) of the Constitution of South Africa, 1996 (Act 
No: 108 of 1996), the Employment Equity imperatives as defined by the 
Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant Human 
Resources policies of the Department will be taken into consideration. 
Reasonable accommodation shall be applied for People with Disabilities 
including where driver’s license is a requirement. Correspondence will be 
limited to short-listed candidates only. If you do not hear from us within 3 
months of this advertisement, please accept that your application has been 
unsuccessful. The department reserves the right not to fill these positions. 
Women and people with disabilities are encouraged to apply and preference 
will be given to the EE Target. 

 
MANAGEMENT ECHELON 

 
POST 39/128 : DIRECTOR: ICT SERVICE DELIVERY MANAGEMENT REF NO: 22/249/ISM 
 
SALARY : R1 073 187 – R1 264 176 per annum, (all-inclusive remuneration package). 

The successful candidate will be required to sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in Information Communication 

Technology or equivalent as recognized by SAQA; Nyukela Certificate 
(certificate for entry into the senior management service from the school of 
government); 5 years’ experience at a middle/senior managerial level in an ICT 
Service Delivery/ Service Desk environment; Knowledge of ICT Audit 
Management, ICT Governance Framework, ICT Strategy, Planning and 
Monitoring Framework, ICT Policy Development, ICT Project Management 
Methodologies (e.g. PMBOK, PRINCE 2) and Waterfall & Agile SDLC 
methodologies, ICT Risk Management; ITIL Modernization and innovations; 
Knowledge of Public Service Regulations, Public Finance Management Act 
(PFMA) and Treasury Regulations. Skills And Competencies: Strategic 
capability and leadership; Programme and project management; Financial 
management; Change management; Knowledge management; Service 
Delivery Innovation (SDI); Problem solving and analysis; People management 
and empowerment; Client orientation and customer focus; Communication 
skills. 

DUTIES : Key Performance Areas: Manage Service Desk operations and related 
processes and toolsets; Manage change and release processes; Manage 
major incidents and problem management processes; Provide effective 
financial and people management. 

ENQUIRIES : Mr J Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resource: Department of Justice and Constitutional 
Development; Private Bag X81, Pretoria, 0001. OR Physical Address: 
Application Box, First Floor, Reception, East Tower, Momentum Building, 329 
Pretorius Building, Pretoria, 0001. 

http://www.gov.za/
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POST 39/129 : DIRECTOR: ICT SECURITY OPERATIONS REF NO: 22/250/ISM 
 
SALARY : R1 073 187 – R1 264 176 per annum, (all-inclusive remuneration package). 

The successful candidate will be required to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in Information Communication 

Technology or equivalent as recognized by SAQA; Nyukela Certificate 
(certificate for entry into the senior management service from the school of 
government); 5 years’ experience at a middle/senior managerial level; 
Knowledge of Enterprise Architecture including Government Wide EA, 
Architecture Frameworks and ICT policy development; Knowledge of Public 
Service Regulations, Public Finance Management Act (PFMA) and Treasury 
Regulations; Knowledge of ICT Planning, Monitoring Framework, Government 
financial processes and systems. Skills and Competencies: Strategic capability 
and leadership; Programme and project management; Financial management; 
Change management; Knowledge management; Service Delivery Innovation 
(SDI); Problem solving and analysis; People management and empowerment; 
Client orientation and customer focus; Communication skills; Honesty and 
integrity. 

DUTIES : Key Performance Areas: Manage ICT security infrastructure operations; 
Manage the development of ICT security policies, norms, standards, 
procedures, framework and compliance; Manage the identification of current 
and potential legal, regulatory issues, cyber security and asses impact; 
Manage ICT Security threat monitoring and reporting services; Provide 
effective people and financial management. 

ENQUIRIES : Mr J Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resource: Department of Justice and Constitutional 
Development; Private Bag X81, Pretoria, 0001. OR Physical Address: 
Application Box, First Floor, Reception, East Tower, Momentum Building, 329 
Pretorius Building, Pretoria 

 
POST 39/130 : DIRECTOR: ICT SYSTEMS MANAGEMENT AND BUSINESS 

INTELLIGENCE REF NO: 22/251/ISM 
 
SALARY : R1 073 187 – R1 264 176 per annum, (all-inclusive remuneration package). 

The successful candidate will be required to sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in Information Communication 

Technology  (ICT) or equivalent as recognized by SAQA; Nyukela Certificate 
(certificate for entry into the senior management service from the school of 
government); 5 years’ of experience at a middle/senior managerial level; 
Knowledge of Enterprise Architecture including Government Wide EA, 
Architecture Frameworks and ICT policy development; Knowledge of Public 
Service Regulations, Public Finance Management Act (PFMA) and Treasury 
Regulations; Knowledge of ICT Planning, Monitoring Framework, Government 
financial processes and systems. Skills and Competencies: Strategic capability 
and leadership; Programme and project management; Financial management; 
Change management; Knowledge management; Service Delivery Innovation 
(SDI); Problem solving and analysis; People management and empowerment; 
Client orientation and customer focus; Communication skills; Honesty and 
integrity. 

DUTIES : Key Performance Areas: Manage the development and maintenance of 
business applications; Manage functional support and enhancements to 
business application; Manage the provision of business intelligence services; 
Provide effective people and financial management. 

ENQUIRIES : Mr J Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resource: Department of Justice and Constitutional 
Development; Private Bag X81, Pretoria, 0001. OR Physical Address: 
Application Box, First Floor, Reception, East Tower, Momentum Building, 329 
Pretorius Building, Pretoria 
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OTHER POSTS 
 
POST 39/131 : PROJECT MANAGER: ICT PROGRAMME AND PROJECT MANAGEMENT 

REF NO: 22/248/ISM (X2 POSTS) 
  (Re-advert: candidates who previously applied are encouraged to re-apply) 
 
SALARY : R744 255 – R876 705 per annum, (all-inclusive remuneration package). The 

successful candidate will be required to sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in 

Information Communication Technology or equivalent qualification; A minimum 
of 3 years’ experience in Project Management at managerial (Assistant 
Director) level; Knowledge and understanding of Public Service Regulations 
and Public Finance Management Act; Knowledge of ICT Strategic Planning, 
ICT Business Value Meatrics, Information and System Management; 
Knowledge of Software Development Lifecycle Methodologies (SDLC) (Agile 
and Waterfall Methodologies) PMBOK and Prince 2. Skills and Competencies: 
Applied strategic thinking; Applying technology; Budgeting and financial 
management; Communication and information management; Continuous 
improvement; Citizen focus responsiveness; Problem solving; Developing 
others; Diversity management; Managing interpersonal conflict and resolving 
problems; Planning and organising; Decision making. 

DUTIES : Key Performance Areas: Manage the overall planning, execution, monitoring, 
controlling and closing of ICT projects; Manage the development and 
implementation of project management strategies and plans for ICT 
infrastructure; Manage administrative support for ICT project management; 
Provide effective people and financial management. 

ENQUIRIES : Mr. J. Maluleke Tel No: (012) 357 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : Preference will be given to women and people with disability.  
 
POST 39/132 : DEPUTY DIRECTOR: BUDGET COSTING REF NO: 22/240/CFO 
 
SALARY : R744 255 – R876 705 per annum, (all-inclusive remuneration package). The 

successful candidate will be required to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : An undergraduate National Diploma/ Bachelors’ Degree qualification (NQF 

level 6) in Cost Management Accounting/ Financial Management/ Economics/ 
Public Finance or relevant qualification; A minimum of 3 years relevant 
experience in Budget Management and/ or Costing environment at 
management (Assistant Director) level; Knowledge and understanding of the 
Financial Management framework; Knowledge of Public Finance Management 
Act, Budget Planning Management, Public Service Regulations and Treasury 
Regulation. Skills and Competencies: Computer literacy (MS Word, 
PowerPoint, Outlook, Excel); Analytical skills; Policy development; Research, 
monitoring, evaluation and report writing; Accuracy and attention to detail; 
Presentation and facilitation skills; Budgeting and financial management; 
Applied strategic thinking; Communication and information management; 
Diversity management; Interpersonal relations and Conflict resolution; 
Planning and organizing; Problem solving and decision making; Team 
leadership. 

DUTIES : Key Performance Areas: Coordinate and analyse costing of departmental 
legislation and regulations; Coordinate the costing of departmental projects 
and operational activities; Coordinate and analyse the determination and 
review of tariffs in legislation; Conduct the costing of Commissions of Enquiry 
and other government bodies; Provide effective people and financial 
management. 

ENQUIRIES : Mr J. Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
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Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : People with disabilities are encouraged to apply. 
 
POST 39/133 : DEPUTY DIRECTOR: HUMAN RESOURCE DEVELOPMENT REF NO: 

83/22/LMP 
 
SALARY : R744 255 – R876 705 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Provincial Office: Limpopo 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in 

Human Resource Management/ Resource Development /Public Management. 
A minimum of three (3) years’ experience at management (ASD level). 
Knowledge of Performance Management Systems, Skills Development Act, 
Skills Levy Act, Adult Basic Education and Training Act, Employment Equity 
Act, Basic Conditions of Employment Act ;Knowledge and understanding of the 
Public Service statutory frameworks: Financial Management and regulatory 
framework/guidelines, prescripts, the Public Service Act, the Public Service 
Regulations, Treasury Regulations, the Public Finance Management Act, 
Government initiatives and decisions. Skills and Competencies: Applied 
strategic thinking; Applied technology; Budget and financial management; 
Communication and information management; Continuous improvement; 
Developing others; Diversity management; Impact and influence; Planning and 
organizing; Problem solving and Project management. 

DUTIES : Key Performance Areas: Coordinate the implementation of skills development 
programmes; Coordinate the implementation of learnership and internship 
programmes; Coordinate the implementation of performance management 
systems; Provide effective people management. 

ENQUIRIES : Mr TP Maakamedi Tel No: (015) 287 2025 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Provincial Head, Department of Justice & Constitutional 
Development, Private Bag X9526, Polokwane 0700 Or Physical address: 
Reception area, Limpopo Provincial Office, 92 Bok Street, Polokwane, 0699. 

NOTE : People with disabilities are encouraged to apply. 
 
POST 39/134 : COURT MANAGER (X3 POSTS) 
 
SALARY : R477 090 – R561 981 per annum. The successful candidates will be required 

to sign a performance agreement. 
CENTRE : Magistrate Office: George Ref No: 66/2022/WC 
  Magistrate Office: Cape Town Ref No: 94/2022/WC 
  Magistrate office: Praktiseer Ref No: 105/22/LMP (Re-advert: candidates who 

previously applied are encouraged to re-apply) 
REQUIREMENTS : An undergraduate National Diploma/Degree qualification (NQF level 6) as 

recognized by SAQA in Public Administration /Management/Law/Legal studies 
or field of study or equivalent legal qualification. A minimum of 3 years’ 
experience in court management environment with a minimum of 2 years as a 
supervisor or team leader; Knowledge and experience in office and district 
administration; Knowledge of the Public Financial Management Act (PFMA); 
Experience in managing Trust (Third Party Funds) and Vote Accounts; A valid 
driver’s licence. Skills and Competencies: Applied strategic thinking; Applied 
technology; Budget and financial management; Communication and 
information management; Continuous improvement; Diversity management; 
Impact and influence; Planning and organizing; Problem solving; Project 
management. 

DUTIES : Key Performance Areas: Coordinate and manage the financial, human 
resource, risk and security in the court; Manage the facility, physical resources, 
information and communication related to courts; Lead and manage the 
transformation of the office; Compile and analyze court statistics to show 
performance and trends; Support case flow management at the court; Compile 
annual performance and statutory reports to the relevant users; Develop and 
implement customer service improvements; Manage service level agreements. 

ENQUIRIES : Western Cape: Ms N Bekwa Tel No: (021) 462 5471 
  Limpopo: Ms MP Mongalo or Ms PM Manyaja Tel No: (015) 287 2037/ 2026 
APPLICATIONS : Western Cape: Quoting the relevant reference number, direct your application 

to: Postal address: The Provincial Head: Private Bag X 9171, Cape Town, 8000 
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or physical address: 8 Riebeeck Street, 5th Floor Norton Rose House, Cape 
Town. 

  Limpopo: Quoting the relevant reference number, direct your application to: 
Postal address: The Provincial Head, Department of Justice & Constitutional 
Development, Private Bag X 9526, Polokwane, 0700 OR Physical address: 
Reception area, Limpopo Provincial Office, 92 Bok Street, Polokwane, 0699. 

NOTE : People with disabilities are encouraged to apply, Separate application must be 
made quoting the relevant reference number 

 
POST 39/135 : ASSISTANT DIRECTOR: COMPLIANCE AND REPORTING REF NO: 

22/239/CFO 
 
SALARY : R382 245 – R450 255 per annum. The successful candidates will be required 

to sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : A 3 years Degree/ National Diploma in Financial Accounting/Financial 

Management/ Supply Chain or equivalent qualification at NQF 6; A minimum 
of 3 years relevant experience at a supervisory level; Knowledge of Financial 
Provisioning and/or Administration procedures and processes; Knowledge of 
Public Finance Management Act (PFMA), Treasury Regulations and other 
legislative prescripts; A valid driver’s licence. Skills and Competencies: 
Computer literacy (MS Word, Excel, BAS, SCM systems and PERSAL); 
Planning and Organising skills; Good interpersonal relation and 
communication (written and verbal) skills; Ability to work independently in a 
highly pressurized environment; Creative and analytical skills; Problem solving 
skills; Policy input and process analysis; Management skills. 

DUTIES : Key Performance Areas: Facilitate the assessment, detection, analysis, 
rectification and prevention of non-compliance with prescript; Maintain the 
accuracy of Irregular, Fruitless and Wasteful Expenditure checklists and Lead 
Schedules for the Department; Coordinate the investigation of reported cases 
of all irregular, fruitless and wasteful expenditure; Review departmental policies 
and procedures to identify and prevent internal control weaknesses; Provide 
effective people management; 

ENQUIRIES : Mr J Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 39/136 : PRINCIPAL COURT INTERPRETER REF NO: 148/22/EC 
 
SALARY : R321 543 – R378 765 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Magistrate East London 
REQUIREMENTS : NQF Level 4/ Grade 12; Diploma in Legal Interpreting at NQF level 5 or any 

other relevant tertiary qualification; Proficiency in English and two or more 
indigenous languages (preference will be given to languages used in area); 5 
years’ practical experience as a Court Interpreter with a minimum of 2 years 
supervisory experience; A valid driver’s licence. Skills and Competencies: 
Communications skills; Listening skills; Interpersonal skills; Time 
management; Computer literacy, Analytical thinking; Problem solving; 
Planning and organizing; Confidentiality and ability to work under pressure. 

DUTIES : Manage and supervise interpreters; Render interpreting services; Translate 
legal documents and exhibits; Develop terminology; Assist with the 
reconstruction of court records; Procure Foreign Language Interpreters and 
Casual Interpreters in line with the PFMA. Perform any other duties that may 
be assigned to in terms of rationalization of office. 

ENQUIRIES : Ms. N Nghona Tel No: 043 702 7000 / 7138 
APPLICATIONS  Quoting the relevant reference number, direct your application to: Postal 

address: Quoting the relevant reference number, direct your application to: The 
Provincial Head, Private Bag X9065, East London, 5200. 

NOTE : Shortlisted candidates will be subjected to a language test. 
 
 
 



85 

 

POST 39/137 : ASSISTANT STATE ATTORNEY: LP3-LP4 REF NO: 22/224/SA (X3 POSTS) 
 
SALARY : R305 973 – R859 752 per annum. (Salary will be in accordance with OSD 

determination). The successful candidate will be required to sign a 
performance agreement. 

CENTRE : State Attorney: Cape Town 
REQUIREMENTS : An LLB or 4 year recognized legal qualification; Admission as an Attorney; At 

least 2 years appropriate post qualification legal/litigation experience; Right of 
appearance in the High Court of South Africa; Conveyancing experience will 
be an added advantage; A valid driver’s licence. Skills and Competencies: 
Legal research and drafting; Dispute resolution; Case flow management; 
Computer literacy; Communication skills (written and verbal); Supervisory and 
mentoring skills; Creative and analytical skills; Problem solving and conflict 
management. 

DUTIES : Key Performance Areas: Draft, prepare and register conveyancing and notarial 
documents; Furnish legal advice and opinion to client departments; Provide 
supervision and training to other professional staff; Perform conveyancer and 
a notary functions; Maintain record or work performed and provide statistics 
required. 

ENQUIRIES : Mr. E. Seerane Tel No: (012) 315 1780 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : People with disabilities are encouraged to apply, A current certificate of good 
standing from the relevant law Society must accompany the application 

 
POST 39/138 : ADMINISTRATIVE OFFICER (VARIOUS OFFICES) REF NO: 22/213/DG 
 
SALARY : R261 372 – R307 890 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : A 3 year National Diploma (NQF level 6)/ Degree in Office Administration/ 

Office Management or equivalent; A minimum of 3 years’ experience in Office 
Administration. Skills and Competencies: Computer literacy (MS Word, Power 
Point, Outlook and Excel); Communication skills (verbal and written); Creative 
thinking; Planning and organizing skill; Customer service orientation; Problem 
analysis. 

DUTIES : Key Performance Areas: Render administrative support duties to the office; 
Facilitate the procurement of goods and services; Manage and control flow of 
documents; Maintain proper archiving system with regards to documentation. 

ENQUIRIES : Ms. M. Modibane Tel No: (012) 315 1668 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 39/139 : SENIOR PROVISIONING ADMINISTRATIVE OFFICER REF NO: 

22/244/MAS 
 
SALARY : R261 372 – R307 890 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Master Of the High Court: Durban 
REQUIREMENTS : Appropriate Bachelor’s Degree/ National Diploma in Public 

Management/Administration or relevant qualification; At least 3 year relevant 
experience; Knowledge of Public Finance Management Act (PFMA), Treasury 
Regulations, BAS, JYP, DFI and Supply Chain Management processes and 
procedures; A valid driver’s licence. Skills and Competencies: Communication 
skills (written and verbal); Computer skills (Ms Office); Leadership skills; 
Analytical skills; Report writing skills; Interpretation skills; Problem solving 
skills; Ability to work under pressure. 

DUTIES : Key Performance Areas: Provide procurement of goods, services and asset 
management support; Control inventory and manage the payment of accounts; 
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Perform budget administration and provisioning of transport services; Manage 
corporate related function; Provide effective people management. 

ENQUIRIES : Mr. R. Chauke Tel No: (012) 315 1329 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: Human Resource: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001, OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : People with disabilities are encouraged to apply. 
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ANNEXURE M 
 

DEPARTMENT OF MINERAL RESOURCES AND ENERGY 
 
APPLICATIONS : Please forward your application, quoting reference, addressed to: The Director-

General, Department of Mineral Resources and Energy, Private Bag X59, 
Arcadia, 0007. Application may also be hand delivered to Trevenna Campus, 
corner Meintjies and Francis Baard Street, former Schoeman alternatively to 
Matimba House Building 192 Visagie Street Corner Paul Kruger & Visagie 
Street Pretoria. General enquiries may be brought to the attention of Ms T 
Sibutha Tel No: 012 444 3319 / Mr P Ndlovu 012 406 7506  

CLOSING DATE : 28 October 2022 
NOTE : Applications must be submitted on the recent Z83 application form which came 

into effect from 01 January 2021 as issued by the Minister of the Public Service 
Administration in line with regulation 10 of the Public Service Regulations, 2016 
as amended, which is obtainable online from www.gov.za and 
www.dpsa.gov.za. All sections of the Z83 must be completed (In full, 
accurately, legibly, honestly, signed and dated), and accompanied by a 
comprehensive/ detailed Curriculum Vitae only. Applicants are not required to 
submit copies of qualifications and other relevant documents on application but 
must submit the Z83 and a detailed Curriculum Vitae. Certified copies of 
qualifications and other relevant documents from shortlisted candidates only 
on or before the day of the interview. The Curriculum Vitae must have at least 
three (3) reference persons and their contacts. Failure to provide accurate 
information on a job application as well as incomplete information will result in 
a disqualification. Job applicants are required to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Job applicant 
for SMS positions should note that all shortlisted candidates for SMS posts will 
be expected to prepare themselves for a technical exercise(s) as part of the 
Interviews. After the interviews the selection panel will recommend candidates 
to attend a generic managerial competency assessment. If an invitation for an 
interview is not received within three (3) months after the closing date, please 
regard your application as unsuccessful. Requirements stated on the 
advertised posts are minimum inherent requirements; therefore, criteria for 
shortlisting will depend on the proficiency of the applications received. 
Applicants must note that personnel suitability checks (PSC) will be conducted 
on the short-listed applicants, therefore will be required to give consent in terms 
of the POPI Act in order for the Department to conduct this exercise. PSC 
includes security screening and vetting, qualification verification, criminal 
records, financial records checks. With regard to SMS posts, no appointment 
shall be effected without the recommended candidate producing a Certificate 
of completion for the SMS Pre-Entry Programme (Nyukela) offered by the 
National School of government which can be accessed via this link: 
https://www.thensg.gov.za. Applicants who do not comply with the above-
mentioned requirements, as well as application received after the closing date 
will not be considered. If an applicant wishes to withdraw an application, He/ 
She must do so in writing. The Department reserves the right not to fill any 
advertised post at any stage of the recruitment process. The Department of 
Mineral Resources and Energy (DMRE) is an equal opportunity; affirmative 
action employer and it is its intention to promote representivity in the Public 
Sector through the filling of this post. Persons whose 
transfer/promotion/appointment will promote representivity will therefore 
receive preference. An indication in this regard will be vital in the processing of 
applications. People with disabilities and women are encouraged to apply.  

 
MANAGEMENT ECHELON 

 
POST 39/140 : DEPUTY DIRECTOR GENERAL: PROGRAMMES AND PROJECTS REF 

NO: DMRE/2133 
 
SALARY : R1 544 415 per annum (Level 15), (all-inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A post graduate degree in Engineering/ Science/ Economics/ Finance (NQF 

Level 8) with post graduate degree in Project Management/ Energy Studies / 
General Management Studies will be an added advantage PLUS minimum of 
08 years’ experience at a senior managerial level (5 years must be as a 

http://www.gov.za/
http://www.dpsa.gov.za/
https://www.thensg.gov.za/
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member SMS if in the public service) in the field of Mineral and Energy Sector.  
Knowledge of: Mineral and Energy Sector. Programme and Projects 
Management. Financial Management. People Management. Understanding of 
Mineral Resource and Energy Policies. Strategic planning. PFMA and related 
policies. Skills: Creative / Innovative thinker. Ability to analyse information. 
Logical. Objective. Accurate. Diplomatic. Problem Solving. Communication 
(verbal, written, liaison). Influencing skills, negotiation skills. Proven 
management skills. Management and organisation skills. Advance analytical 
skills. Good interpersonal relations at all levels. Conflict management skills. 
Organising skills and coordinating. Facilitation and implementation. Financial 
Management Negotiation and consultation skills. Problem solving and 
analysis. Strategic capability and leadership. Change management and project 
management. Thinking Demands: Creative/Innovative thinker. Ability to 
analyse. Information. Logical, Objective, Accurate and Diplomatic. 

DUTIES : Oversee activities related to the Integrated National Electrification Programme 
(INEP) of the Department. Oversee Programmes and Projects function and 
empowerment initiatives. Oversee Energy Initiatives related to the 
development of the electricity generation capacity, transmission, and 
distribution infrastructure. Oversee energy initiatives related to demand-side 
management Programmes and Interventions. Oversee mining activities related 
to rehabilitation of derelict and ownerless mines. Manage the branch 
Recommendation/Note: No appointment shall be effected without the 
recommended candidate producing a Certificate of completion for the SMS 
Pre-Entry Programme (Nyukela) offered by the National School of government 
which can be accessed via this link: https://www.thensg.gov.za. Candidates 
will undergo a compulsory competency assessments and technical 
assessment. The Candidate will have to disclose her/ his financial Interests.  

ENQUIRIES : Ms N Rapoo Tel: 012 406 7665 
NOTE : Indian, Coloured or White females are encouraged to apply. 
 
POST 39/141 : ECONOMIC ADVISORY SPECIALIST REF NO: DMRE/2134 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Master’s Degree in Economics/ Mineral or Energy Economics (NQF Level 9) 

and project management post graduate qualification will be an added 
advantage. PLUS minimum of 10 years’ experience, which 5 years should be 
of senior manager’s in economic environment and experience in the mining 
and energy sector. Knowledge of:  Macro and Micro economic analysis. 
Understanding of Minerals and Energy policies and legislation. Understanding 
of principles of research methodology and policy analysis. Government 
processes. Implementation of policy. Financial Management. Project 
management. Research. Strategic planning. Government process. 
Implementation of policy. Financial Management. Project Management. 
Research. Strategic and Government Policies. Skills: Problem solving, 
Communication (Verbal , written, liaison), Influencing skills, Negotiation skills, 
Proven management skills, Management & Organisation skills, Advanced 
analytical skills, Good interpersonal relations at all levels, Conflict management 
skills, Creativity and innovation, Numerical, Organising and Coordinating, 
Facilitation and implementation, Financial management, Negotiation and 
Consultation skills, Problem solving and analysis, Strategic capability and 
leadership, Change management; Thinking Demands: Creative/Innovative 
thinker, Logical, Objective, Accurate, Diplomatic. 

DUTIES : Provide leadership, research and analysis in the minerals and energy 
economic sector. Advice and assist management with strategic issues on all 
economic related matters. Mentor DMRE officials in all matters related to the 
economic sector. Develop and maintain a database on economic trends in the 
mining and energy sectors. Recommendation/Note: No appointment shall be 
effected without the recommended candidate producing a Certificate of 
completion for the SMS Pre-Entry Programme (Nyukela) offered by the 
National School of government which can be accessed via this link: 
https://www.thensg.gov.za. Candidates will undergo a compulsory competency 
assessments and technical assessment. The Candidate will have to disclose 
her/ his financial Interests. 

ENQUIRIES :  Ms N Ngcwabe Tel No: 012 444 3004 
NOTE : Indian, Coloured and White males are encouraged to apply. 

https://www.thensg.gov.za/
https://www.thensg.gov.za/
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POST 39/142 : DIRECTOR: FINANCIAL ACCOUNTING AND REPORTING REF NO: 

DMRE/2135 
  Re-advert candidate who are applied previously are encouraged to re-apply. 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Bachelor’s degree or Baccalaureus Technology in Commerce/ Finance/ 

Accounting. Honours Degree in Commerce/ Finance/ Accounting and 
completed Articles or Audit Experience will be an added advantage (NQF Level 
7) PLUS minimum of 5 years’ experience at middle/senior. Knowledge of Public 
Finance Management Act, Treasury Regulations, PPPFA, SCM Framework 
and LOGIS. Skills: Computer Literacy. Financial Good verbal and written 
communication. Ability to communicate at all levels. Provide advice on financial 
issues. Customer focus; Thinking Demands: Problem solving. Creativity. Ability 
to negotiate. Report writing. 

DUTIES : Manage expenditure for travelling and subsistence; payroll, accounts payables 
and related activities; and other general expenses. Monitor compliance with 
the public finance management act (PFMA) in relation to all financial matters 
including managing the preparation of the financial reports of the department 
(IFS & AFS). Manage the processing of BAS payments, LOGIS payments and 
PERSAL payments. Give advice on financial issues and present financial 
information at various forums. Ensure effective internal control in all financial 
matters including audit related enquiries. Develop and maintain policies and 
procedures. Manage the Directorate. Recommendation/Note: No appointment 
shall be effected without the recommended candidate producing a Certificate 
of completion for the SMS Pre-Entry Programme (Nyukela) offered by the 
National School of government which can be accessed via this link: 
https://www.thensg.gov.za. Candidates will undergo a compulsory competency 
assessments and technical assessment. The Candidate will have to disclose 
her/ his financial Interests.  

ENQUIRIES : Ms M Shirindi Tel No: 060 976 7649 
NOTE : Indian, Coloured or White males are encouraged to apply. Shortlisted 

candidates will be expected to prepare a presentation on the day of the 
interview. 

 
POST 39/143  PRINCIPAL INSPECTOR OF MINES REF NO: DMRE/2136 
 
SALARY  R1 073 187 per annum (Level 13), (all-inclusive package) 
CENTRE  Western Cape Regional Office, Cape Town 
REQUIREMENTS : Bachelor -Degree ( Mining Engineering / Mechanical Engineering) (NQF Level 

7) PLUS Mine Manager’s certificate of Competency or Certificate of 
Competency for mechanical or electrical Engineering (mines) , driver’s licence 
with a minimum of 5 years’ senior/middle management level in mining: 
Knowledge of: Practical and Theoretical knowledge of mining. Legal 
Knowledge, departmental directives. Personnel Code Directive, Public Service 
Act and Regulations. Skills: Good interpersonal relations, communication, 
verbal and oral, organizational ability control, interpretation and application of 
legal matters and policies, team work, Training, Management/ supervision of 
employees strategic  planning & organising interpersonal relations conflict 
resolution & negotiation self-discipline, Thinking Demand: Receptive to 
suggestions and ideas, Quality control, Compliance with rules and regulations, 
Discipline work ethics, financial control, Self-confidence and acceptability, 
Tactfulness, Organisational ability, Intolerance to waste –money, Time, 
Honesty, ability to work under pressure, ability to analyse workload related 
challenges and continuous improve strategy. 

DUTIES : Manage the Mine Health and Safety regional directorate. Ensure the 
conducting of and reporting on all underground, shaft and surface audits and 
inspections on matters relating to mine safety, mine equipment, occupational 
hygiene and medicine and to ensure that the necessary and appropriate 
enforcement action is taken where necessary. Ensuring the conducting of and 
reporting on all investigations into mine related accidents and diseases, 
contraventions and complaints as well as the analysis of mine accidents and 
trends to determine high risk mining operations and take appropriate action. 
Ensure the conducting, testing and licensing of equipment on mines i.e. 
winders, lifts, chairlifts, boilers and conduct statutory inspections. Ensure the 

https://www.thensg.gov.za/
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holding of any necessary board of examiners. Provide the necessary reports 
on mine closures, prospecting rights, mining rights and permits, EMP's and 
township development. Provide regional reports, revision of mining legislation, 
guidelines and standard and applications of exemptions, permissions and 
approvals. Recommendations/Note: No appointment shall be effected without 
the recommended candidate producing a Certificate of completion for the SMS 
Pre-Entry Programme (Nyukela) offered by the National School of government 
which can be accessed via this link: https://www.thensg.gov.za. Candidates 
will undergo a compulsory competency assessments and technical 
assessment. The Candidate will have to disclose her/ his financial Interest 

ENQUIRIES : Mr T Ngwenya at 082 4529 038 
NOTE : Females are encouraged to apply 
 

OTHER POSTS 
 
POST 39/144 : DEPUTY DIRECTOR: GAS POLICY REF NO: DMRE/2137 
 
SALARY : R882 042 per annum (Level 12), (all-inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : National Diploma or B-Tech /Degree in Chemical/ Petroleum Engineering/ 

Metallurgical /Process Engineering/Natural Science/Environmental Science/ 
Geology/ Development studies, Degree in Law ( B Proc, Bcom Law ; LLB)  
(NQF Level 6) with minimum of 3 years’ experience at a junior management 
level in the gas sector PLUS the following competencies Knowledge of Policy 
Development Process, Detailed knowledge of Energy Sector, Project 
management, Financial Management, Departmental policies and procedures, 
Other government department policies (especially economic cluster) Skills:  
Planning and organising, Project Management, Communication (verbal & 
written) Policy Analysis and Development, Computer, Presentation skills, 
Interpersonal skills, Language skills, Thinking Demands: Analytical, Creativity, 
Decision reasoning/making. 

DUTIES : Plan and develop policy initiatives relating to gas sector. Analyse and evaluate 
existing gas policy and formulate future policy options and initiatives. Interact 
and consult with appropriate government and non-government agencies and 
key industry or sector stakeholders on the process of developing/proposing 
gas policies. Conduct policy presentations and represent the department at 
various forums or workshops on gas sector policy related matter. Monitor, 
analyse and report on the effectiveness of policy initiatives as implemented and 
applied within the gas sector. Draft and amend legislation and/or develop and 
review regulations in relation to energy efficiency and electricity industry. 
Provide managerial activities. 

ENQUIRIES : Mr G Nhlapo Tel: (012) 444 3836 
NOTE : Indian/coloured/white males and person with disability are encouraged to apply 
 
POST 39/145 : DEPUTY DIRECTOR: BENEFICIATION STRATEGY DEVELOPMENT REF 

NO: DMRE/2138 
 
SALARY  R882 042 per annum (Level 12), (all-inclusive package) 
CENTRE  Head Office, Pretoria 
REQUIREMENTS : Degree in Natural Science, Engineering, Economics, Project Management or 

energy studies (NQF 7) with a minimum of 3 years’ experience at a junior 
managerial level: Knowledge of: In-depth knowledge of mineral commodities. 
Advanced knowledge and expertise with respect to South Africa’s minerals and 
mining industry as well as acquaintance with diversified mineral and mining 
terrains worldwide. Advanced knowledge of policies applicable to mining and 
mineral industries. Able to query, analyse, recognize problems and form 
conclusion. Able to independently take appropriate corrective action. Skills: 
Research skills. Evaluation skills. Communication skills. Management and 
motivational skills thinking demands: Make a sound & reasonable decision 
regarding guidelines to be implemented in transforming the industry. 

DUTIES : Provide operational leadership. Co-ordinate mining beneficiation strategies 
with sectoral development initiatives and alignment with industry conditions. 
Promote further local processing of mineral commodities. Provide managerial 
activities. 

ENQUIRIES : Mr K Menoe Tel No: 012 444 3816 
NOTE : Indian, Coloured or White males are encouraged to apply. 

https://www.thensg.gov.za/
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POST 39/146 : DEPUTY DIRECTOR: ELECTRICITY POLICY REF NO: DMRE/2139 (X2 

POSTS) 
 
SALARY : R882 042 per annum (Level 12), (all-inclusive package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : National Diploma or degree in Electrical Engineering /Development Studies/ 

Degree in Law (B Proc, BCom Law, LLB). (NQF 6) Certificate in Legislative 
Drafting/Policy Development/ Energy studies will be an added advantage with 
minimum of 3 years’ experience at junior level in energy sector  PLUS the 
following competencies Knowledge of Policy Development Process. Detailed 
knowledge of Energy sector. Project management. Financial Management. 
Departmental policies and procedures. Other government. Departmental 
policies (especially economic cluster) Skills: Planning and organising. Project 
management. Communication (verbal and written). Policy analysis and 
development. Computer. Presentation, interpersonal and language skills 
Thinking Demands: Analytical and creativity. Decision reasoning /making. 

DUTIES : Plan and develop policy initiatives relating to electricity. Analyse and evaluate 
existing policies and formulate future policy options and initiative for electricity. 
Interact and consult with appropriate government and non – government 
agencies and key industry or sector stakeholder on the process of developing/ 
proposing electricity policies. Conduct policy presentations and represent the 
department at various forums or workshops on electricity policy related matter. 
Monitor, analyse and report on the effectiveness of policy initiatives as 
implemented and applied within the electricity environment. Draft and amend 
legislation and/or develop and review regulation to energy efficiency and 
electricity industry. Provide managerial activities. 

ENQUIRIES : Mr G Nhlapo Tel No: 012 444 3836 
NOTE : Indian/coloured/white males and person with disability are encouraged to apply 
 
POST 39/147 : DEPUTY DIRECTOR: LABOUR RELATIONS REF NO: DMRE/2140 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE : Head Office 
REQUIREMENTS : National Diploma in Labour Relations/ Labour Law (NQF Level 6), valid driver’s 

license  with a minimum of 3 years’ experience at a junior management level 
in the labour relations environment PLUS the following competencies 
Knowledge of PSCBC/ GPSSBC Resolution. Knowledge of PFMA and 
Treasury Regulations, Knowledge of Public Service Regulations. Knowledge 
of the Labour Relations, 1995 and other applicable legislations. Knowledge of 
Public Service Act, 1994. Knowledge of Employment Equity Act. Knowledge of 
Departmental policies and Code and practices Skills: Negotiations and 
bargaining skills. Policy developmental skills Thinking Demands: Dispute 
resolutions. Investigation. Strategic insight and foresight. 

DUTIES : Provide operational leadership with respect to labour relations matters. Advice 
and facilitate on matter pertaining to labour relations and collective bargaining. 
Conduct labour relations investigations. Facilitate consultation/ caucus 
processes between the employer and organised labour at Departmental 
Bargaining Chamber (DBC). Manage the development, maintenance and 
implementation of policies (including workshops and training) on employment 
relations within the Department. 

ENQUIRIES : Mr L Nemudzivhadi Tel No: 012 406 7467 
NOTE : Indian/coloured/white males and person with disability are encouraged to apply 
 
POST 39/148 : INSPECTOR OF MINES: OCCUPATIONAL HYGIENE REF NO: DMRE/2142 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE : Limpopo Region, Polokwane 
REQUIREMENTS : National Diploma in Occupational Hygiene or Environmental Health or 

Environmental Management (NQF 6) PLUS Certificate on Mine Environmental 
Control plus a valid driver’s licence, with a minimum of 3years experience in 
Occupational Hygiene. PLUS the following competencies: Knowledge of: Mine 
Health and Safety Act and Regulations & Legal, Hazard identification and risk 
management, Public Service Staff Code, DMR Policy, Skills: Ability to interpret 
and apply Mine Health and Safety Act; DMR Policy and staff codes, 
Management skills- planning, leading, organising and controlling, Report 
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writing and formulation, Good interpersonal  relations, Be able to recommend 
mining occupational hygiene solutions, Negotiation skills, Language 
proficiency, Computer skills, Thinking demands: Innovative thinker, Analyse 
situations carefully, Make fair and reasonable decisions, Receptive to 
suggestions and ideas, Be able to stay calm and collective during difficult 
situations, Dynamic personality. 

DUTIES : Coordinate conduct and report on underground, shaft and surface audits and 
inspections on matters relating to occupational hygiene exposures, stressors 
and other matters relating to mine occupational hygiene and take the 
necessary enforcement action where necessary. Investigate and report on 
mine related accidents, contraventions and complaints as well as analyse mine 
accidents and trends to determine high risk mining operations and take 
appropriate action. Serve on any necessary board of examiners. Investigate, 
consult and provide input on mine closures, prospecting rights, mining rights 
and permits, EMP’s and township development. Provide inputs to regional 
reports, revision of mining regulations, guidelines and standard; and 
applications of exemptions, permissions and approvals related to occupational 
hygiene. Recommendations/Note: No appointment shall be effected without 
the recommended candidate producing a Certificate of completion for the SMS 
Pre-Entry Programme (Nyukela) offered by the National School of government 
which can be accessed via this link: https://www.thensg.gov.za. Candidates 
will undergo a compulsory competency assessments and technical 
assessment. The Candidate will have to disclose her/ his financial Interests. 

ENQUIRIES : Mr S Jivhuho Tel No: 015 287 4705 
NOTE : Indian, Coloured or White females are encouraged to apply. 
 
POST 39/149 : INSPECTOR: MINE HEALTH AND SAFETY REF NO: DMRE/2143 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE : Eastern Cape Region, Port Elizabeth 
REQUIREMENTS : National Diploma in Mining Engineering (NQF Level 6) PLUS Mine Manager’s 

certificate of competency with minimum of 3 years’ experience in the mining. 
Driver’s License Plus the following competencies Knowledge of: Practical and 
theoretical knowledge of mining. Legal knowledge. Departmental Directive. 
Public Service Act and Regulations. Personnel code directives Skills: Team- 
work. Loyalty towards work. Innovative thinker. Dedication. Receptive to 
suggestions and ideas. Quality control. Compliance with rules and regulations. 
Discipline, work ethics, financial control. Self-confidence and acceptability. 
Tactfulness. Organisational ability, intolerance to waste-money time. Thinking 
Demands: Good inter-personal relations, communication verbal and oral 
organisational ability control, interpretation and application of legal matter and 
policies. Teamwork. Training, negotiation, adaptability, conflict handling and 
computer literacy. 

DUTIES : Conduct and report on underground shaft and surface audits and inspections 
on matter relating to ground stability, support, explosive, blasting operations, 
and other matters relating to mine safety and take the necessary enforcement 
action where necessary. Investigate and report on mine related accidents, 
contraventions and complaints as well as the analyses of mine accidents and 
trends to determine high risk mining operations and take appropriate action. 
Serve on any necessary board of examiners. Investigate, consult and provide 
input on mine closures, prospecting rights, mining rights and permits, EMPs 
and township development. Provide inputs to regional reports, revision of 
mining regulations, guidelines and standard, and applications of exemptions, 
permissions and approvals related to mining. 

ENQUIRIES : Mr T Doyle Tel No: (041) 403 6609 
NOTE : African/Indian males are encouraged to apply 
 
POST 39/150 : INSPECTOR: MINE EQUIPMENT REF NO: DMRE/2144 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE : Eastern Cape, Region, Port Elizabeth 
REQUIREMENTS : National Diploma in Electrical or Mechanical Engineering (NQF level 6) PLUS 

Certificate of Competency for Mechanical or Electrical Engineering (mines), 
valid driver’s licence with minimum of years in the mining Knowledge of: Mine 
Health and Safety Act and Regulation and Legal proceedings. Mining 
engineering – Mine equipment e.g., Winder, Boilers, plants. Hazard 

https://www.thensg.gov.za/
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identification and risk management. Public Service Staff Code. DMR Policy 
Skills: Ability to interpret and apply Mine Health and Safety Act. DMR Policy 
and staff codes. Management Skills, Planning, Leading, Organisational and 
Controlling Skills. Report writing and Formulation. Good interpersonal 
relations. Be able to recommend mining engineering solutions. Negotiation 
Skills. Language proficiency. Computer Skills Thinking Demand: Innovative 
thinker. Innovative thinker. Analyse situations carefully, Make fair and 
reasonable decision. Receptive to suggestion and ideas. Be able to stay calm 
and collective during difficult situations, Dynamic Personality. 

DUTIES : Conduct and report on underground ,shaft and surface audits  and inspection 
on plants, structures, track bound trackless mining equipment and electrical 
distribution system and take the necessary, enforcement action where 
necessary,. Investigate and report on mine related accidents, contraventions 
and complaints as well as analysis mine accidents and trends to determine 
high risk mining operations and take appropriate action. Test and license and 
report thereon of equipment on mines i.e. Winder lift, chairlifts, boilers and 
conduct statutory inspections. Serve on any necessary boards of examiners. 
Investigate, conduct and provide of input on mine closure, prospecting rights, 
mining rights and permit, EMP’s and township development. Provide inputs to 
regional reports, revision of machinery regulations, guideline and standard and 
applications of exemptions, permission and approvals and provide managerial 
activities. 

ENQUIRIES : Mr T Doyle Tel No: (041) 403 6609 
NOTE : African/Indian males are encouraged to apply 
 
POST 39/151 : SENIOR LEGAL ADMINISTRATION OFFICER REF NO: DMRE/2141 
 
SALARY : R480 927 – R 1 157 940 per annum MR6 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : LLB degree or equivalent four-year legal qualification ( NQF level 7 ) with 8 

years post qualification Legal experience ( Salary Notch will be determined in 
accordance with experience in terms of the ODS Legal Qualified Professionals) 
Knowledge of: knowledge of general legal principles and legislation Skills: 
Research skills. Ability to interpret and apply legislation. Computer literacy. 
Communication skills (verbal and written). Ability to work independently. 
Innovative thinking. Thinking Demands: information evaluation. Decision 
making. Problem solving. 

DUTIES : Provide legal advice and opinion to Department and Minister. Draft and vet 
legislation, subordinate legislation, legal documents, memoranda reports and 
submissions on a variety of matters. Provide advice on appeals lodged against 
administrative decisions taken in terms of legislation administered by the 
Department. Oversee all litigation for and against the Department / Minister in 
terms of court rules and applicable legislation. Act as Legal representative for 
the department at various forums. Monitor compliance with PAIA and PAJA. 

ENQUIRIES : Ms S Naidoo at 084 477 7433 
NOTE : Coloured males are encouraged to apply.Recommendation: Written 

assessment will be conducted, and all applications must include a certified 
copy of course credits. 

 
POST 39/152 : ASSISTANT DIRECTOR: MINERAL LAWS ADMINISTRATION REF NO: 

DMRE/2145 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Mpumalanga Region, Witbank 
REQUIREMENTS : An appropriate bachelor’s degree / B-Tech Degree/ Advance Diploma in Law 

or LLB (NQF level 7) and Valid Driver’s licence with minimum of 3 years 
‘experience in the industry Knowledge of: Basic Knowledge of the MPRDA. 
Basic Knowledge of previous mineral legislation. Basic knowledge of 
administration procedures. Basic knowledge of Departmental policy i r o 
Mineral Regulation. Basic knowledge of computer programs. Skills: Ability to 
write reports. Ability to write submissions. Ability to communicate (written and 
oral) Ability to act as mediator between (aggressive) parties. 

DUTIES : Administer the administrative process for each right or permit application in 
compliance with the Law. Research potential conflict between applications, 
prior rights, and land usage to advice in the decision -making process. Ensure 
the arrangements for the payment of royalties and prospecting fees to the state 
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in accordance with the law. Identify illegal prospecting and mining operations 
and take appropriate corrective action where required. Ensure/Process surface 
usage applications and evaluate surface utilization in relation to the exploitation 
of mineral (only where Economic Development Sub Directorate has not been 
established). Assist clients through the process of administrative justice. 
Provide managerial activities. 

ENQUIRIES : Mr A Tshivhandekano Tel No: (082) 471 8630 
NOTE : Persons with a disability are encouraged to apply 
 
POST 39/153 : ASSISTANT DIRECTOR: SECURITY OPERATIONS REF NO: DMRE/2146 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : National Diploma in Security Management/ Administration, Criminal Justice, 

Criminology, Law, Policing, Corrections Management, Forensic Sciences and 
Technology (NQF level 6) and PSIRA Grade B Certificate and Valid Driver’s 
licence with minimum of 3 years ‘experience in physical security environment 
Knowledge of: Departmental policies . MISS and MPSS. Occupational Health 
and Safety Act. Fire Regulations Skills: Verbal and writing skills. Problem 
solving. Communication skills (written and verbal) Interpersonal relations. 
Numeracy skills. Presentation skills. Advanced computer skills. Management 
skills. Thinking Demands: Analytical thinking and creativity. 

DUTIES : Ensure proper access control is provided at all departmental premises to 
promote the safety and security of people and property. Develop and review 
security policies, procedures, strategies, and guidelines. Coordinate security 
training and awareness programmes for official in the Department. Monitor the 
implementation of recommendations made by the South African Police 
Services, State Security Agency and Division Investigations and information 
security. Arrange and advise on the required security measures for the events 
and plan the provision of safety and security at the departmental events. 
Provide managerial activities. 

ENQUIRIES : Mr MS Mashala Tel No: (012) 406 7595 
NOTE : Indian, Coloured or White female are encouraged to apply 
 
POST 39/154 : STATE ACCOUNTANT: PAYROLL AND ALLOWANCE REF NO: 

DMRE/2147 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A relevant tertiary qualification in Financial Management / Accounting / Auditing 

(NQF Level 6) with a minimum of 1 year experience as an Accounting Clerk in 
Salaries PLUS the following competencies Knowledge of: Public Finance 
Management Act. Treasury Regulations. Basic Condition of Employment Act. 
Basic Accounting System. PERSAL & BAS Skills: Computer literacy. Financial. 
Good verbal and written communication. Ability to communicate at all levels 
Thinking Demands: Problem solving. Creativity. Ability Negotiate. Report 
writing. 

DUTIES : Review and authorize / approve transactions captured on PERSAL and BAS. 
Maintain, monitor movements and perform monthly reconciliation on suspense 
account. Monitor the book out register and ACB limit. Attend to auditors 
(internal and external) clients queries. Monitor the maintenance of payroll 
certification process, by ensuring that follow up is made on outstanding reports. 
Supervise and develop staff. 

ENQUIRIES : Ms T Mutavhatsindi Tel No: (012) 444 3099 
NOTE : Indian or Coloured male are encouraged to apply. 
 
POST 39/155 : STATE ACCOUNTANT: TRAVEL MANAGEMENT REF NO: DMRE/2148 
 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A relevant tertiary qualification in Financial Management / Accounting / Auditing 

(NQF Level 6) with a minimum of 1 year experience as an Accounting Clerk in 
Subsistence and Travelling PLUS the following competencies Knowledge of: 
Public Finance Management Act. Treasury Regulations. Basic Condition of 
Employment Act. Basic Accounting System. PERSAL Skills: Computer literacy. 
Financial. Good verbal and written communication. Ability to communicate at 
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all levels Thinking Demands: Problem solving. Creativity. Ability Negotiate. 
Report writing. 

DUTIES : Review and authorize / approve transactions captured on PERSAL and BAS. 
Reconcile and compile payments for Travel Management Companies and for 
Credits Card providers. Pass journal and compile information required for 
compliance certificate. Monitor the book out register. Attend to auditors 
(internal and external) and clients. Identify fruitless and wasteful expenditure, 
outstanding advances, maintain register and facilitate recovery. Supervise and 
develop staff. 

ENQUIRIES : Mr C Matseba Tel No: (012) 406 7729 
NOTE : Indian/ Coloured or White are encouraged to apply. 
 
POST 39/156 : REGISTRY CLERK REF NO: DMRE/2149 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : North Cape Region, Klerksdorp 
REQUIREMENTS : Grade 12 certificate (NQF 4) with 1 year experience PLUS the following 

competencies Knowledge of: Registry duties, practices as well as the ability to 
capture data and operate computer. Working knowledge and understanding of 
the legislative framework governing Public Service. Knowledge of storage and 
retrieval procedure in terms of the working environment. Understanding of the 
work in registry Skills: Computer, Planning and organisation, Language, Good 
verbal and written communication skills. 

DUTIES : Provide registry counter services. Handle incoming and outgoing 
correspondence. Render an effective filing and record management service. 
Operate office machines in relation to the registry function. Process documents 
for achieving and disposal. 

ENQUIRIES : Ms R Manuel Tel No: 053 807 1700 
NOTE : post be filled with a person with disability and other one Indian or coloured male 

are encouraged to apply. 
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ANNEXURE N 
 

NATIONAL TREASURY 
The National Treasury is an equal opportunity employer and encourages applications from women and 
persons living with disabilities in particular. It is the department’s intention to promote representivity 

through filling of these posts. Our buildings are accessible to persons living with disabilities 
 

 
 
NOTE : The National Treasury utilises an e-Recruitment system, effective from 7 April 

2021, which means all applicants must login/register to apply for positions as 
we no longer accept applications via email or hand delivered/post. The 
applicants profile on the e-Recruitment is equivalent to the new approved Z83 
and it is the responsibility of applicants to ensure their profiles are fully 
completed or their applications will not be considered. Certain documentations 
will still be required to be uploaded on the system such as copies of all 
qualifications including National Senior Certificate/Matric certificate, ID, etc., 
however these documents need not be certified at point of application however 
certification will be required prior to attending the interview. Please note: All 
shortlisted candidates for SMS posts will be subjected to a technical exercise 
that intends to test relevant technical elements of the job, the logistics of which 
will be communicated by the Department. Successful completion of the 
Nyukela Public Service SMS Pre-entry Programme as endorsed by the 
National School of Government, available as an online course on 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to 
finalisation of appointment. All qualifications, criminal and SA citizenship 
checks will be conducted on all short-listed candidates and, where applicable, 
additional checks will be conducted. It is the applicant’s responsibility to have 
all their foreign qualifications (this includes O and A level certificates) evaluated 
by the South African Qualifications Authority (SAQA), not negotiable. The 
status of your application will be visible on the system. However, if you have 
not received feedback from the National Treasury within 3 months of the 
closing date, please regard your application as unsuccessful. Note: The 
National Treasury reserves the right not fill the below-mentioned post or to put 
on hold a position and/or to re-advertise a post. The National Treasury is 
compliant to the requirements of POPIA. 

 
MANAGEMENT ECHELON 

 
POST 39/157 : CHIEF DIRECTOR: TRANSVERSAL CONTRACTING REF NO: S100/2022 
  Division: Office of the Chief Procurement Officer (OCPO) 
  Purpose: To monitor, assess and enforce compliance with policies and 

procedures in alignment with procurement measures pertaining to broad SCM 
policies, regulations and norms and standards in all spheres of Government 

 
SALARY : R1 269 951 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A minimum Bachelor’s degree at (equivalent to an NQF level 7) in Economics/ 

Business Economics/ Supply Chain Management/ Logistics Management/ 
Purchasing Management, A minimum 5 years’ experience at a senior 
management level (Director) obtained in a corporate or public sector Supply 
Chain Management environment, In-depth knowledge of PFMA, Treasury 
Regulations and In-depth knowledge of SCM Policies and prescribes, 
Successful completion of the Nyukela Public Service Senior Management 
Leadership Programme as endorsed by the National School of Government 
available as an online course on https://www.thensg.gov.za/training-
course/sms-pre-entry-programme/, prior to finalisation of an appointment. 

DUTIES : Some key Outputs include: Transversal Contract Term Management: Manage 
transversal and term contracts for common goods and services, Manage 
transversal and term contracts for critical materials and resources, Manage 
vendor selection, product selection, vendor management, tender processing 
and management, catalogue/vendor bulletin database management, 
management information, and quarterly Gazette publications. Supplier 
performance management and reporting: Ensure management and monitoring 
of supplier performance, Ensure production of contract performance reports. 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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Promote Government socio-economic objectives: Ensure development of 
black economic empowerment, Support Proudly SA products, local content 
and related policies, Support SMME development, Ensure that policies with 
development and transformation agenda are supported. Internal and external 
environment: Manage the development and review risk profiles for contracts, 
Ensure the enhancement of transparency and compliance with SCM 
processes,Manage the implement risk mitigation strategies, Ensure application 
of SCM business processes, Provide technical support to all spheres of 
government, Provide support and assistance to industry Management of 
Continuous improvement: Manage research conduct for best practices and 
new alternative solutions, Identify new opportunities for transversal contracts, 
Manage and share contract management knowledge and information. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 
APPLICATIONS : To apply visit: 

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 
CLOSING DATE : 28 October 2022 at 12:00 am (Midnight) 
 
POST 39/158 : CHIEF DIRECTOR: SCM GOVERNANCE, MONITORING AND 

COMPLIANCE REF NO: S101/2022 
  Division: Office of the Chief Procurement Officer (OCPO) 
  Purpose: To monitor, assess and enforce compliance with policies and 

procedures in alignment with procurement measures pertaining to broad SCM 
policies, regulations and norms and standards in all spheres of Government. 

 
SALARY : R1 269 951 per annum, (all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A minimum Bachelor’s degree at (equivalent to an NQF level 7) in Finance/ 

Business Administration/ Strategic Sourcing/ Supply Chain/ Procurement, A 
minimum 5 years’ experience at a senior management level (Director) obtained 
in the development, implementation and management of Strategic 
Procurement projects, Knowledge and experience in coordinating governance 
and oversight of procurement projects and Knowledge and experience in 
strategic SCM policies development and analysis within private and public 
sector, Successful completion of the Nyukela Public Service Senior 
Management Leadership Programme as endorsed by the National School of 
Government available as an online course on 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/, prior to 
finalisation of an appointment. 

DUTIES : Some key Outputs include: Governance and performance standards: Assess 
performance standards and measurement of metrics for conformity and 
escalate discrepancies for verification and alignment within all spheres of 
Government, Enforce compliance with established SCM measures within 
prescribed parameters, Promote the relevance of compliance to policies and 
procedures and the adherence to regulations, Analyse SCM policies and 
procedures against set SCM performance expectations/ outputs of 
stakeholders internally and externally, if it meets with Government objectives. 
Apply corrective measures on policy analysis and performance standards 
within the whole of the Public Service. Monitoring: Monitor compliance of 
policies and procedures within the Public Service and advice on corrective 
actions and measurements, Monitor compliance of contracts requirements and 
allocations for improvement and report on discrepancies, Initiate performance 
measures for service providers and report on their compliance with SCM 
policies and procedures. Policy Analysis and Implementation: Analyse policy 
implementation and application within the Public Service and advice on 
corrective measures, Improve alignment of SCM policies and increase 
accountability and transparency of internal and external stakeholders, Review 
the standard policy framework within the Public Service and provide corrective 
steps for implementation. Benchmarking and research: Initiate benchmarking 
and research improvement of policy applications with recognised local and 
international organisations, Implement a robust research platform on local and 
international latest trends within the SCM environment, Benchmark on latest 
SCM and policy initiatives to abreast with new initiatives within the SCM 
environment, Invite policy initiatives from stakeholders for the improvement of 
SCM policies through robust awareness sessions and roadshows within the 
whole of Government. 

ENQUIRIES : Only (No applications): Recruitment.Enquries@treasury.gov.za 

mailto:Recruitment.Enquries@treasury.gov.za
https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs
mailto:Recruitment.Enquries@treasury.gov.za
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APPLICATIONS : To apply visit: 
https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs 

CLOSING DATE : 28 October 2022 at 12:00 am (Midnight)  

https://erecruitment.treasury.gov.za/eRecruitment/#/browseJobs
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ANNEXURE O 
 

DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION 
It is the intention to promote representivity in the Department through the filling of these posts. The 

candidature of applicants from designated groups especially in respect of people with disabilities will 
receive preference. 

 
APPLICATION : Applications quoting reference number must be addressed to Mr. Thabang 

Ntsiko. Applications must be posted to Department of Public Service and 
Administration, Private Bag X916, Pretoria, 0001 or delivered 546 Edmond 
Street, Batho Pele House, cnr Edmond and Hamilton Street, Pretoria, Arcadia 
0083. Faxed and emailed applications will not be considered. 

CLOSING DATE : 31 October 2022 
NOTE : Applications must quote the relevant reference number and consist of: A fully 

completed and signed NEW Z83 form which can be downloaded at 
www.dpsa.gov.za/dpsa2g/vacancies.asp.’’From 1 January 2021 should an 
application be received using the incorrect application for employment (Z83), it 
will not be considered”, a recent comprehensive CV; contactable referees 
(telephone numbers and email addresses must be indicated); Applicants are 
not required to submit copies of qualifications and other relevant documents 
on application but must submit the Z83 and a detailed curriculum vitae (Only 
shortlisted candidates will be required to submit certified documents, all non-
SA citizens must attach a copy of proof of permanent residence in South Africa 
on or before the day of the interviews). Foreign qualifications must be 
accompanied by an evaluation certificate from the South African Qualification 
Authority (SAQA). All shortlisted candidates will be subjected to personnel 
suitability checks on criminal records, citizenship verification, financial records, 
qualification verification and applicants could be required to provide consent 
for access to their social media accounts. Correspondence will be limited to 
shortlisted candidates only. If you have not been contacted within three (3) 
months of the closing date of the advertisement, please accept that your 
application was unsuccessful. The successful candidate will be expected to 
enter into an employment contract and a performance agreement within 3 
months of appointment, as well as be required to undergo a security clearance 
within one month of appointment.  

 
OTHER POST 

 
POST 39/159 : BRANCH CO-ORDINATOR: HUMAN RESOURCE MANAGEMENT AND 

DEVELOPMENT REF NO: DPSA 39/2022 
 
SALARY : R744 255 per annum (Level 11). Annual progression up to a maximum salary 

of R876 705 per annum is possible, subjected to satisfactory performance. The 
all-inclusive remuneration package consists of a basic salary, the state’s 
contribution to the Government Employee Pension Fund and a flexible portion 
that may be structured according to personal needs within a framework. 

CENTRE : Pretoria 
REQUIREMENTS : A Senior Certificate, an NQF level 7 qualification in Public 

Administration/Management, Human Resource Management or Related field 
of study. A minimum of 3 years’ experience as an Assistant Director in office 
administration. Project Management skills, analytical and problem-solving 
skills, Report writing skills, team work, verbal and written communication skills, 
and information management skills. Good interpersonal relations and initiative 
skills, openness. Knowledge of the Public Service Legislative and policy 
frameworks. Knowledge of Service, and the MTSF. Strategic thinking and 
Computer proficiency in Ms Office (Word, Excel, Power Point). 

DUTIES : To provide effective and efficient office management, administrative and 
strategic support and co-ordination for the Office of the DDG and the Branch: 
HRM & D. Co-ordinate compliance reporting and other related activities in the 
Branch. Serve as a nodal point of communication in the Branch. Assist the 
DDG and Branch in the development of documents. Manage the Office of the 
DDG and provide administrative support to the DDG and Branch. 

ENQUIRIES : Mr. N. Mabunda Tel No: (012) 336 1198. 
  

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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ANNEXURE P 
 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to 
promote representatively in the Public Service through the filling of these posts and with persons whose 

appointment will promote representatively, will receive preference. An indication by candidates in this 
regard will facilitate the processing of applications. If no suitable candidates from the unrepresented 

groups can be recruited, candidates from the represented groups will be considered. People with 
disabilities are encouraged to apply. 

 

 
 

CLOSING DATE : 28 October 2022 at 16H00 
NOTE : With regard to completion of new Z83 form, part A and B must be fully filled, 

Two questions relating to condition that prevent re-appointment under part F 
must be fully answered. Page 1 must be initialled, failure to comply with the 
above, applicants will be disqualified. Part C on method of correspondence and 
contact details must be fully filled. Kindly take note that with effect from 01 
January 2021, DPSA approved the new Z83 Application Form (obtainable from 
any Public Service department); applicants are requested to use the new 
application form as failure to do so will result in their application being 
disqualified. The Z83 form must be signed when submitted, To streamline the 
recruitment process to be more responsive to the public, as well as to create 
more protective measures during the pandemic by avoiding over-crowding and 
curb the costs incurred by applicants such measures should include the 
following regarding certification: Advertisement and accompanying notes must 
clearly capture the requirements for the certification to reflect that applicants, 
Please not note that applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae only. The communication from HR of the 
department regarding requirements of certified documents will be limited to 
shortlisted candidates. Therefore only shortlisted candidates for a post will be 
required to submit certified documents on or before the day of the interview 
following communication from HR. The application for employment Form (Z83) 
provides under the sectional “additional information” that candidates who are 
selected for interviews will be requested to furnish additional certified 
information that may be requested to make final decision. It must be borne in 
mind that when a document is certified as a true copy of an original, the certifier 
only confirms it being a true copy of the original presented. Therefore, the 
certification process does not provide validation of the authenticity of the 
original document. The validation occurs when the documents is verified for 
authenticity. Regulation 67 (9) requires the executive authority to ensure that 
he or she is fully satisfied of the claims being made and these read with 
Regulations (57) (c) which requires the finalisation of Personnel Suitability 
Checks in order to verify claims and check the candidate for purpose of being 
fit and proper for employment. Applications not complying with the above will 
be disqualified. Should you not have heard from us within the next months, 
please regard your application as unsuccessful. Note: It is the responsibility of 
all applicants to ensure that foreign and other qualifications are evaluated by 
SAQA. Recognition of prior learning will only be considered on submission of 
proof by candidates. Kindly note that appointment will be subject to verification 
of qualifications and a security clearance. Faxed or late applications will NOT 
be accepted. Shortlisted candidates must be willing to undergo normal vetting 
and verification processes. Should you not have heard from us within the next 
3 months, please regard your application as unsuccessful. 

 
OTHER POSTS 

 
POST 39/160 : PRODUCTION ENGINEER GRADE A: STRUCTURAL REF NO: 2022/375 
  (36 Months Contract) 
 
SALARY : R728 829 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A BSc or BEng in Civil/Structural Engineering, Minimum of 3 years post-

qualification relevant experience in the field of structural engineering, 
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Professional registration as a Professional Engineer (Pr. Eng) with the 
Engineering Council of South Africa (Professional Engineering Technologist 
will not be considered), Experience in the field of structural engineering which 
includes, but not limited to, maintenance and construction of structures: Water 
and Waste Water Treatment Plant (WWWTP), pump stations and building 
elements (roofs, walls, internal building maintenance, external building 
façade). Good understanding of the CIDB standard for uniformity, Good 
communication skills, Excellent technical report writing and presentation skills, 
Innovative problem solving ability, Ability to work independently at production 
and execution levels, Applied knowledge of all relevant Built Environment 
legislative/regulatory requirements of National and International Standards 
(ISO/SANS/OHSA), A valid driver’s license and the ability/willingness to travel 
is essential. 

DUTIES : Assess and report on the condition of the infrastructure. Technical evaluation 
of professional service providers’ and contractors’ bids. Solely account for 
planning, co-coordinating and managing all technical facilities management 
activities/projects. Oversee and ensure the maintenance of building assets 
from structural engineering point of view. Oversee civil and structural 
infrastructure and ensure that they are efficiently, financially and optimally 
maintained. Supervise the service providers to deliver the preventive 
maintenance and corrective maintenance program for the departmental 
infrastructure. Efficiently attend to all maintenance requests and infrastructure 
facility management in the operational standards and ensure the ongoing 
performance and reliability of the assets. Conduct quality control over the work 
of the consultant and the contractor during the execution phase of the project. 
Assist project managers in resolving technical disputes arising at different 
stages of the project. Review and audit final professional civil/structural 
engineering accounts and construction contract final accounts. Accept 
responsibility for the development, implementation, review and regular 
updating of standardised civil engineering practice manuals for the 
Department. Plan and supervise the structural engineering technologist during 
the execution of the preventative and corrective maintenance projects. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba 
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/161 : PRODUCTION ENGINEER GRADE A: MECHANICAL REF NO: 2022/376 
  (36 Months Contract) 
 
SALARY : R728 829 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A BSc or BEng in Mechanical Engineering, Minimum of 3 years post-

qualification relevant experience in the field of Mechanical engineering, 
Professional registration as a Professional Engineer (Pr. Eng) with the 
Engineering Council of South Africa (Professional Engineering Technologist 
will not be considered), Experience in the field of mechanical engineering, 
Experience in condition assessment, installation and maintenance of 
mechanical systems which includes, but not limited to, building services 
(HVAC, freezer & cold rooms, Fire Suppression, Fire Detection, Lifts, 
Escalators, Passenger Conveyors (LEPC) and Wet Services), Water and 
Waste Water Treatment Plant (WWWTP), pump stations and steam generating 
systems. Good understanding of the CIDB standard for uniformity, Good 
communication skills, Excellent technical report writing and presentation skills, 
Innovative problem solving ability, Ability to work independently at production 
and execution levels, Applied knowledge of all relevant Built Environment 
legislative/regulatory requirements of National and International Standards 
(ISO/SANS/OHSA), A valid driver’s license and the ability/willingness to travel 
is essential. 

DUTIES : Assess and report on the condition of the mechanical engineering 
infrastructure. Technical evaluation of professional service providers’ and 
contractors’ bids. Solely account for planning, co-coordinating and managing 
all technical facilities management activities/projects. Oversee and ensure the 
maintenance of building assets within the Electrical, Mechanical and Plumbing 
disciplines. Also accountable for services including Lifts, Escalators, HVAC, 
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Fire Detection Systems, etc. Oversee mechanical and water reticulation 
infrastructure and ensure that they are efficiently, financially and optimally 
maintained. Supervise the service providers to deliver the preventive 
maintenance and corrective maintenance program for the departmental 
infrastructure. Efficiently attend to all maintenance requests and infrastructure 
facility management in the operational standards and ensure the ongoing 
performance and reliability of the assets. Conduct quality control over the work 
of the consultant and the contractor during the execution phase of the project. 
Assist project managers in resolving technical disputes arising at different 
stages of the project. Review and audit final professional mechanical 
engineering accounts and construction contract final accounts. Accept 
responsibility for the development, implementation, review and regular 
updating of standardised mechanical engineering practice manuals for the 
Department. Plan and supervise the mechanical engineering technologist 
during the execution of the preventative and corrective maintenance projects. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba 
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/162 : PRODUCTION ENGINEER GRADE A: ELECTRICAL REF NO: 2022/377 
  (36 Months Contract) 
 
SALARY : R728 829 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A BSc or BEng in Electrical Engineering, Minimum of 3 years post-qualification 

relevant experience in the field of Electrical engineering, Professional 
registration as a Professional Engineer (Pr. Eng) with the Engineering Council 
of South Africa (Professional Engineering Technologist will not be considered), 
Experience in the field of Electrical engineering, Experience in condition 
assessment, installation and maintenance of electrical systems which includes, 
but not limited to, Fire Detection, Fire Suppression, Medium Voltage (MV; > 
1kV ≤ 44kV), Low Voltage (LV; ≤ 1kV), Fuel Cell, Photovoltaic, Wind Power 
Generation, Static Type Uninterruptible Power Supply (UPS), Rotary Type 
Uninterruptible Power Supply (UPS), Lightning Protection Systems and Lifts, 
Escalators and Passenger Conveyors (LEPC). Good understanding of the 
CIDB standard for uniformity, Good communication skills, Excellent technical 
report writing and presentation skills, Innovative problem solving ability, Ability 
to work independently at production and execution levels, Applied knowledge 
of all relevant Built Environment legislative/regulatory requirements of National 
and International Standards (ISO/SANS/OHSA), A valid driver’s license and 
the ability/willingness to travel is essential. 

DUTIES : Assess and report on the condition of the electrical engineering infrastructure. 
Technical evaluation of professional service providers’ and contractors’ bids. 
Solely account for planning, co-coordinating and managing all technical 
facilities management activities/projects. Oversee and ensure the maintenance 
of building assets within the Electrical, Mechanical and Plumbing disciplines. 
Also accountable for services including Lifts, Escalators, HVAC, Fire Detection 
Systems, etc. Oversee electrical infrastructure and ensure that they are 
efficiently, financially and optimally maintained. Supervise the service 
providers to deliver the preventive maintenance and corrective maintenance 
program for the departmental infrastructure. Efficiently attend to all 
maintenance requests and infrastructure facility management in the 
operational standards and ensure the ongoing performance and reliability of 
the assets. Conduct quality control over the work of the consultant and the 
contractor during the execution phase of the project. Assist project managers 
in resolving technical disputes arising at different stages of the project. Review 
and audit final professional electrical engineering accounts and construction 
contract final accounts. Accept responsibility for the development, 
implementation, review and regular updating of standardised electrical 
engineering practice manuals for the Department. Plan and supervise the 
electrical engineering technologist during the execution of the preventative and 
corrective maintenance projects. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
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APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 
Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/163 : ARCHITECT: PRODUCTION (GRADE A) REF NO: 2022/378 
  (36 Months Contract) 
 
SALARY : R628 014 per annum, (OSD salary package)  
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An appropriate Bachelor’s degree with three (3) years post qualification 

experience. Experience in various facets of architecture. Registration as 
Professional Architect with South African Council for the Architectural 
Profession (SACAP) is compulsory. Well-developed project management, 
analytical planning, legal compliance, computer literacy, interpersonal 
communication, report writing and presentation skills. Valid driving license. 
Effective use of CAD (AutoCAD, ArchiCAD and/ or Revit) as well as other 
software required to successfully complete your duties. Experience with GIS 
will be an added advantage. Good knowledge and understanding of inter-
related macro/micro design aspects related to national government’s 
responsibility to improve access to government services. Revitalisation and 
development of urban centers for improved inner city (CBD) economics, urban 
design, implementation of urban master planning guidelines, collaboration with 
local authorities regarding inner city precinct planning and maximisation of 
state properties within urban and rural centers for optimum economic benefit. 
Programme management skills and effective communication abilities. 
Coordination and management of funding requirements and budgets linked to 
projects. Establishment of task teams and resource management. Strategic 
capability and leadership. Problem solving and analysis. Stakeholder 
management skills. Customer focus and responsiveness. Excellent 
communication (verbal and written) skills. Experience in the property 
development field on multiple levels including strategic planning, space 
planning, architectural design and project implementation. Experience in urban 
design, master planning and precinct planning will serve as an advantage. 
Background with Municipal Spatial Development frameworks and Urban 
Design Frameworks will be an added advantage. 

DUTIES : Manage spatial development for state accommodation solutions within the 
spatial development plans (frameworks)/integrated development plans (IDP) of 
district, local and rural municipalities to ensure integration. Ensure verification 
and Interpretation of Client departments’ needs, preference and space norms. 
Analyse master plans and reduce same to further levels of design, taking into 
account the inter relationship of sites and client needs within precinct 
boundaries. Prepare balanced, proper, efficient and effective development 
plans and development frameworks compliant with legislative requirements, 
town planning schemes and governmental corporate image and customs. 
Preparation of drawings, reports and presentations. Prepare guidelines and 
objectives in documentation format for further detail design of specific sites 
within precincts. Function as a team member and interact with appointed 
experts, local authorities, clients and management. Effectively managing the 
spatial programme and all inter dependent and inter-reliant projects and 
stakeholders. Manage the programme resources and budget requirements. 
Effectively develop and manage the programme implementation framework as 
well as communication thereof. Provide professional and technical support on 
architectural and urban design issues to the implementation teams at Head 
and Regional offices. Mentor Architectural Young Professionals and provide 
support and guidance to production Architects. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/164 : QUANTITY SURVEY: PRODUCTION GRADE A REF NO: 2022/379 
  (36 Months Contract) 
 
SALARY : R628 014 per annum, (OSD salary package) 
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CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A relevant Bachelor’s degree or equivalent qualification in Quantity Survey. 

Three years Quantity Survey experience required. Valid driver’s license. 
Compulsory registration with SACQSP as a professional Quantity Survey. 
Knowledge: Programme and project management, Quantity Survey principles 
and methodologies, Research and development, Computer-aided QS 
applications, engineering applications, Knowledge of legal compliance, 
Technical report writing, Technical consulting, Creating high performance 
culture, Networking, Professional judgment. Skills: Decision making, Team 
leadership, Analytical skills, Creativity, Self-management, Financial 
management, Customer focus, and responsiveness, Communication, 
Computer literacy, Planning and organising, Conflict management, Problem 
solving and analysis, People management, Change management, Innovation. 

DUTIES : Provide QS technical and technological services:- Support Quantity Surveyors 
and other professionals by providing proper and accurate cost and estimates 
information; Advise on materials and construction processes; Promote safety 
standards in line with statutory and regulatory requirements; Value completed 
work and organize payments; Evaluate existing technical manuals, standard 
drawings and procedures to incorporate new technology; Solve broadly 
defined technological challenges through application of proven techniques and 
procedures; Develop, maintain and manage current technologies; and Identify 
and optimize technical solutions by applying QS principles. Perform 
administrative and related functions: Compile and submit monthly and quarterly 
reports; Provide inputs to the operational plan; and Develop, implement and 
maintain databases. (c) Research and development: Keep up with new 
technologies and procedures; Research/literature studies on technical QS 
technology to improve expertise; and To liaise with relevant boards/councils on 
QS-related matters. 

ENQUIRY : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/165 : ASSISTANT DIRECTOR: FINANCIAL REPORTING REF NO: 2022/380 
 
SALARY : R382 245 per annum 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Financial Accounting or 

equivalent qualification, appropriate relevant experience in Finance with GRAP 
or accrual accounting practical experience. Willingness to travel with a valid 
driver’s licence. Knowledge: A candidate must have public sector experience, 
extensive applied knowledge of the PMFA, GRAP and modified cash 
accounting frameworks. SAGE Financial Systems experience will be 
advantages. Skills: Strong analytical and communication skills (both written 
and verbal), computer literate with advanced Excel skills and good 
interpersonal skills. Presentation skills, planning and organizing, problem 
solving, diplomacy, ability to work under pressure to meet tight deadline. Strong 
negotiation skills. 

DUTIES : Compilation of AFS accounting and disclosure of assets, accruals, operating & 
finance leases, prepaid expenses, commitments and retentions. Advise on 
efficient and effective systems of internal controls at the regions in order to 
improve the integrity of financial information. Liaising with various regions and 
other finance officials in order to obtain accurate and reliable inputs for financial 
reporting purposes within deadlines (focusing on accrued expenses, prepaid 
expenses, immovable assets and construction projects related expenses, 
commitments). Reviewing input obtained from regions, identifying errors and 
weaknesses and consolidation of input to account for final balances in the 
annual financial statements. Compilation of accurate financial inputs for 
reporting purposes, including creation of audit file with supporting schedules 
and evidence. Preparing relevant disclosure notes to financial statements. 
Provide technical accounting support to line function and finance officials. 
Assist in the monitoring of the audit action plan. Drafting and reviewing 
responses to audit findings. Empower officials with GRAP accounting and 
financial management skills development. Effective management of the 
finance officials under candidate’s supervision. Assisting the Chief Directorate 
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with various administrative duties. Ensure effective corporate governance 
processes and sound resources management. 

ENQUIRIES : Mr S Nokwali Tel No: (012) 406 1773 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba 
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/166 : ASSISTANT DIRECTOR: LABOUR RELATIONS REF NO: 2022/381 
 
SALARY : R382 245 per annum 
CENTRE : Durban Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Human Resources 

Management, Labour Relations and Labour Law. Valid driver’s license. 
Appropriate related experience on a supervisory level. Willingness to travel. 
Basic numeracy skills. Interpersonal skills. General administration and 
Organizational skills. Computer Literacy. Conflict management skills, Problem 
solving skills. Presentation skills. Negotiation skills. Ability to undertake basic 
research. Communication and Report writing abilities. Ability to work under 
stressful Situations. Ability to work independently. Knowledge Of standards, 
practices, processes and procedures Related to labour relations. Knowledge 
of Collective Bargaining structures and processes. Knowledge of Structure and 
functioning of the department. Knowledge of the employment equity plan of the 
Department. Knowledge of the Constitution of South Africa, Knowledge of the 
Public Service Act and Regulations, employment equity act, basic conditions 
of employment act, labour relations acts, collective Agreements, codes of 
remuneration, and PFMA. 

DUTIES : Implement and maintain labour relations policies. Provide advice regarding 
labour issues in the workplace. Support formal processes with organised 
labour. Assess and make recommendations regarding the effectiveness and 
status of operational labour relations. Compile reports. Administer and provide 
support in disciplinary matters, Assess and recommend whether conduct 
warrants formal investigation. Receive complaints and liaise with relevant 
stakeholders. Act as a designated officer to resolve grievances. Act as a 
departmental representative in conciliations, mediations and arbitrations. 
Advise and assist management and staff on dispute resolution procedures and 
multi-lateral forums. Liaise with organised labour on matters of mutual interest. 
Represent the Department in various bargaining structures as appointed by the 
Regional Manager. Advise management and staff on issues related to labour 
relations. Liaise and interact with related internal and external stakeholders. 
Ensuring compliance of HR policies and practices with labour law and 
collective agreements. Conduct training and awareness on labour relations 
issues. Promote sound labour relations, equity and diversity. Supervision and 
development of staff in the labour relations sub-unit. 

ENQUIRIES : Mrs. NS Nxumalo Tel No: (031) 314 7023 
APPLICATIONS : Durban Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X54315, Durban, 4000. Corner Dr Pixley Kasem 
and Samora Machel Streets Durban. 

FOR ATTENTION : Ms NS Nxumalo 
 
POST 39/167 : STRUCTURAL ENGINEERING TECHNOLOGIST: PRODUCTION (GRADE 

A) REF NO: 2022/382 (X2 POSTS) 
  (36 Months Contract) 
 
SALARY : R369 351 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Civil/Structural Engineering 

or relevant qualification with three-years post qualification Engineering 
Technologist structural experience, A valid driver’s Licence, Professional 
registration with the Engineering Council of South Africa (ECSA) as an 
Engineering Technologist is compulsory, Project management, technical 
design and analysis knowledge, Research and development, Computer-aided 
engineering applications, Knowledge of legal compliance, Technical report 
writing skills, Networking, professional judgement, problem solving and 
analysis, Decision-making skills, Team leadership, Creativity, Self-
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management, Customer focus and responsiveness, Communication skills, 
Computer skills, Planning and organizing, People management. 

DUTIES : Assess and report on the condition of the infrastructure. Technical evaluation 
of professional service providers’ and contractors’ bids. Solely account for 
planning, co-coordinating and managing all technical facilities management 
activities/projects. Oversee and ensure the maintenance of building assets 
from structural engineering point of view. Oversee civil and structural 
infrastructure and ensure that they are efficiently, financially and optimally 
maintained. Supervise the service providers to deliver the preventive 
maintenance and corrective maintenance program for the departmental 
infrastructure. Efficiently attend to all maintenance requests and infrastructure 
facility management in the operational standards and ensure the ongoing 
performance and reliability of the assets. Conduct quality control over the work 
of the consultant and the contractor during the execution phase of the project. 
Assist project managers in resolving technical disputes arising at different 
stages of the project. Review and audit final professional civil/structural 
engineering accounts and construction contract final accounts. Accept 
responsibility for the development, implementation, review and regular 
updating of standardised civil engineering practice manuals for the 
Department. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/168 : MECHANICAL ENGINEERING TECHNOLOGIST: PRODUCTION (GRADE 

A) REF NO: 2022/383 (X2 POSTS) 
  (36 Months Contract) 
 
SALARY : R369 351 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Mechanical Engineering or 

relevant qualification with three-year post qualification Engineering 
Technologist mechanical experience. A valid driver’s Licence, Professional 
registration with the Engineering Council of South Africa (ECSA) as an 
Engineering Technologist is compulsory. Project management, technical 
design and analysis knowledge, Research and development, Computer aided 
engineering applications, Knowledge of legal compliance, Technical report 
writing skills, Networking, professional judgement, problem solving and 
analysis, Decision-making skills, Team leadership, Creativity, Self-
management, Customer focus and responsiveness, Communication skills, 
Computer skills, Planning and organizing, People management. 

DUTIES : Assess and report on the condition of the mechanical engineering 
infrastructure. Technical evaluation of professional service providers’ and 
contractors’ bids. Solely account for planning, co-coordinating and managing 
all technical facilities management activities/projects. Oversee and ensure the 
maintenance of building assets within the Electrical, Mechanical and Plumbing 
disciplines. Also accountable for services including Lifts, Escalators, HVAC, 
Fire Detection Systems, etc. Oversee mechanical and water reticulation 
infrastructure and ensure that they are efficiently, financially and optimally 
maintained. Supervise the service providers to deliver the preventive 
maintenance and corrective maintenance program for the departmental 
infrastructure. Efficiently attend to all maintenance requests and infrastructure 
facility management in the operational standards and ensure the ongoing 
performance and reliability of the assets. Conduct quality control over the work 
of the consultant and the contractor during the execution phase of the project. 
Assist project managers in resolving technical disputes arising at different 
stages of the project. Review and audit final professional mechanical 
engineering accounts and construction contract final accounts. Accept 
responsibility for the development, implementation, review and regular 
updating of standardised mechanical engineering practice manuals for the 
Department. 

ENQUIRIES : Mr.P Nesengani Tel No: 012 406 1378 
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APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 
Private Bag  x65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria.  

FOR ATTENTION : Ms NP Mudau 
 
POST 39/169 : ELECTRICAL ENGINEERING TECHNOLOGIST: PRODUCTION (GRADE A) 

REF NO: 2022/384 (X2 POSTS) 
  (36 Months Contract) 
 
SALARY : R369 351 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Electrical Engineering or 

relevant qualification with three-years post qualification Engineering 
Technologist electrical experience. A valid driver’s Licence, Professional 
registration with the Engineering Council of South Africa (ECSA) as an 
Engineering Technologist is compulsory. Project management, technical 
design and analysis knowledge, Research and development, Computer aided 
engineering applications, Knowledge of legal compliance, Technical report 
writing skills, Networking, professional judgement, problem solving and 
analysis, Decision-making skills, Team leadership, Creativity, Self-
management, Customer focus and responsiveness, Communication skills, 
Computer skills, Planning and organizing, People management. 

DUTIES : Assess and report on the condition of the electrical engineering infrastructure. 
Technical evaluation of professional service providers’ and contractors’ bids. 
Solely account for planning, co-coordinating and managing all technical 
facilities management activities/projects. Oversee and ensure the maintenance 
of building assets within the Electrical, Mechanical and Plumbing disciplines. 
Also accountable for services including Lifts, Escalators, HVAC, Fire Detection 
Systems, etc. Oversee electrical infrastructure and ensure that they are 
efficiently, financially and optimally maintained. Supervise the service 
providers to deliver the preventive maintenance and corrective maintenance 
program for the departmental infrastructure. Efficiently attend to all 
maintenance requests and infrastructure facility management in the 
operational standards and ensure the ongoing performance and reliability of 
the assets. Conduct quality control over the work of the consultant and the 
contractor during the execution phase of the project. Assist project managers 
in resolving technical disputes arising at different stages of the project. Review 
and audit final professional electrical engineering accounts and construction 
contract final accounts. Accept responsibility for the development, 
implementation, review and regular updating of standardised electrical 
engineering practice manuals for the Department. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/170 : QUANTITY SURVEYOR TECHNOLOGIST: PRODUCTION REF NO: 

2022/385 (X2 POSTS) 
  (36 Months Contract)  
 
SALARY : R369 351 per annum, (OSD salary package) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A Bachelor of Technology in Quantity Surveyor (B.Tech) or relevant 

qualification. Three years post qualification QS technological/technical 
experience required. Valid driver’s license. Compulsory registration with 
SACQSP. Knowledge: Project management, QS principles and 
methodologies, Research and development, Computer-aided QS applications, 
Knowledge of legal compliance, Technical report writing, Networking, 
Professional judgement, Construction and legal knowledge, Financial and 
costs management. Skills: Problem solving and analysis. Decision making, 
Team work, Analytical skills, Creativity, Self-management, Customer focus and 
responsiveness, Communication skills, Computer skills, Planning, organising 
and execution, Language proficiency, Listening skills. 

DUTIES : Provide QS technical and technological services:- Support Quantity Surveyors 
and other professionals by providing proper and accurate cost and estimates 
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information; Advise on materials and construction processes; Promote safety 
standards in line with statutory and regulatory requirements; Value completed 
work and organize payments; Evaluate existing technical manuals, standard 
drawings and procedures to incorporate new technology; Solve broadly 
defined technological challenges through application of proven techniques and 
procedures; Develop, maintain and manage current technologies; and Identify 
and optimize technical solutions by applying QS principles. Perform 
administrative and related functions: Compile and submit monthly and quarterly 
reports; Provide inputs to the operational plan; and Develop, implement and 
maintain databases. Research and development: Keep up with new 
technologies and procedures; Research/literature studies on technical QS 
technology to improve expertise; and To liaise with relevant boards/councils on 
QS-related matters. 

ENQUIRIES : Mr. P Nesengani Tel No: (012) 406 1378 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 39/171 : SENIOR PERSONNEL PRACTITIONER: HUMAN RESOURCES 

ADMINISTRATION REF NO: 2022/386 
 
SALARY : R321 543 per annum 
CENTRE : Mmabatho Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Human Resources 

Management or Public Administration. Appropriate experience in Human 
Resources Management with emphasis on HR Administration (Condition of 
Services and pensions).Knowledge of standards, practices, processes and 
procedures. Good Knowledge of PERSAL, CORE, Ability to apply and interpret 
Legislative frameworks such as PSA,PSR,EEA and other regulatory prescripts 
for the public sector. Data analysis techniques, ability to undertake basic 
research and gather information, Computer utilization, good communication 
and report writing abilities, Analytical skills, interpersonal relations, diplomacy, 
negotiation skills, conflict management and the ability to perform under 
pressure. Driver’s License will be an added advantage. 

DUTIES : Administration of condition of services and benefits. Providing an advisory 
function to DPWI staff on Human Resources policies. Processing of 
appointments and service terminations. Administration of pension benefits. 
Assist in the policy reviews related to condition of services. Ensure that relevant 
stakeholders are involved on policy making processes. Assist in sourcing 
information need to report on Audit findings. Compile monthly reports to HR 
manager. 

ENQUIRIES : Mr. T. Oagile Tel No: 018 386 5217 
APPLICATIONS : Mmabatho Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X120, Mmabatho 2735 or 810 Corner Albert 
Luthuli Drive and Maisantwa Streets, Unit 3, Mmabatho, 2735. 

FOR ATTENTION : Mr T. Oagile 
NOTE : People with disabilities are encouraged to apply. 
 
POST 39/172 : CHIEF HORTICULTURIST: HORTICULTURAL SERVICES REF NO: 

2022/387 
  (Re-Advertisement: people who previously applied are encouraged to re-apply) 
 
SALARY : R321 543 per annum 
CENTRE : Mmabatho Regional Office 
REQUIREMENTS : A three year tertiary qualifications (NQF Level 6) in Horticulture or equivalent 

qualification and relevant experience. Knowledge of departmental guidelines 
and policies. A valid driver’s license. Appropriate supervisory experience. 
Computer literacy, Good communication, reporting and interpersonal skills, 
Knowledge of pest control management and irrigation installation will be an 
added advantage. 

DUTIES : Plan and develop horticultural activities (landscaping, gardening and plot plant 
maintenance, floral arrangements, special events),Supervise contractors, 
Maintain and control equipment and stock, procure goods and services, 
Conduct site meetings, as well as develop progress reports and authorise 



109 

 

invoices, Assist on training developmental plan/strategies on departmental 
staff and contractors, Carry out general office administration. 

ENQUIRIES : Mr. L. Mntanywa Tel No: (018) 386 2311 
APPLICATIONS : Mmabatho Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X120, Mmabatho 2735 or 810 Corner Albert 
Luthuli Drive and Maisantwa Streets, Unit 3, Mmabatho, 2735. 

FOR ATTENTION : Mr T. Oagile 
NOTE : This position is ring-fenced for people with disabilities. 
 
POST 39/173 : CHIEF WORKS MANAGER: MECHANICAL REF NO: 2022/388 
 
SALARY : R321 543 per annum 
CENTRE : Kimberley Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in the built environment 

disciplines, or N3 plus trade test in built environment or Registration as an 
Engineering Technician. Relevant technical experience in mechanical field. 
Extensive knowledge of the Mechanical Regulations, Occupational Health and 
Safety Act, Public Finance Management Act, Government Procurement 
System. Ability to plan, organize and manage resources. A valid driver’s 
license. Good verbal and written communication skills, Computer literate. Good 
interpersonal skills. Good budgeting and estimating skills. Willingness to travel 
and wok irregular hours. Registration with a professional body in the built 
environment would be an added advantage. 

DUTIES : Manage day-to-day mechanical maintenance project activities to facilitate 
effective project execution in terms of cost, quality and time of existing State 
accommodation. Manage projects cost, estimates and monitor and control the 
processes of controlling changes in line with allocated day-to-day maintenance 
budget. Conduct site inspections to ensure compliance to specifications set out 
by the Department. Ensure compliance with OHSA. Assist in the development 
of building programs and conditional surveys and reporting regularly to 
management on the progress thereof. Budget management, render a co-
ordinated and professional service at all levels regarding the maintenance and 
management of DPWI clients. 

ENQUIRIES : Ms A Xentsa Tel No: (053) 838 5345 
APPLICATIONS : Kimberley Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X5002, Kimberley, 8301. 
FOR ATTENTION : Ms N Hlongwane 
 
POST 39/174 : ARTISAN FOREMAN: BUILDING REF NO: 2022/389 
 
SALARY : R308 826 per annum, (OSD salary package) 
CENTRE : Durban Regional Office 
REQUIREMENTS : A Trade Test Certificate in Bricklaying in terms of provision of section 13(2) of 

the Man Power Training Act, 1981 as amended. N 2 or higher with appropriate 
relevant experience after the Trade Test, Valid drivers license Code 8/ higher. 
Knowledge of Computer. Knowledge of OHS Act 85 of 1993 and relevant 
regulations. 

DUTIES : Be able to compile material quantities per project. Will be required to maintain 
Government Buildings including new work to buildings. Must be willing to work 
after hours and overtime if and when required. Be able to compile progress 
reports on projects. Monitor/ train/mentor artisans, assistants and learners 
regularly. Maintain good house-keeping in the Workshop and on site, Manage 
equipment, tools and machinery used as per OHS Act 85 of 1993. The job 
involves a lot of travelling. It will be expected the incumbent to climb ladders 
for inspection and maintenance of government buildings. Must have 
knowledge of Workshop equipment and tools of trade. 

ENQUIRIES : Mr. MM Zuma, Cell: (072) 406 5212 
APPLICATIONS : Durban Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X54315, Durban, 4000. Corner Dr Pixley Kasem 
and Samora Machel Streets Durban. 

FOR ATTENTION : Ms NS Nxumalo 
 
POST 39/175 : ARTISAN FOREMAN: PLUMBING REF NO: 2022/390 
 
SALARY : R308 826 per annum, (OSD salary package) 
CENTRE : Durban Regional Office 
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REQUIREMENTS : A Trade Test Certificate in Plumbing in terms of provision of section 13(2) of 
the Man Power Training Act, 1981 as amended. N 2 or higher with 4 years 
relevant experience after the Trade Test, Valid driver’s license Code 8/ higher. 
Knowledge of Computer. Knowledge of OHS Act 85 of 1993 and relevant 
regulations. 

DUTIES : Be able to compile material quantities per project. Will be required to maintain 
Government Buildings including new work to buildings. Must be willing to work 
after hours and overtime if and when required. Be able to compile progress 
reports on projects. Monitor/ train/mentor artisans, assistants and learners 
regularly. Maintain good house-keeping in the Workshop and on site, Manage 
equipment, tools and machinery used as per OHS Act 85 of 1993. The job 
involves a lot of travelling. It will be expected the incumbent to climb ladders 
for inspection and maintenance of government buildings. Must have 
knowledge of Workshop equipment and tools of trade. 

ENQUIRIES : Mr MM Zuma Tel No: 072 406 5212 
APPLICATIONS : Durban Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X54315, Durban, 4000. Corner Dr Pixley Kasem 
and Samora Machel Streets Durban. 

FOR ATTENTION : Ms NS Nxumalo 
 
POST 39/176 : ARTISAN FOREMAN: CARPENTRY REF NO: 2022/391 
 
SALARY : R308 826 per annum, (OSD salary package) 
CENTRE : Durban Regional Office 
REQUIREMENTS : A Trade Test Certificate in Carpentry in terms of provision of section 13(2) of 

the Man Power Training Act, 1981 as amended. N 2 or higher, appropriate 
relevant experience after the Trade Test, Valid drivers license Code 8/ higher. 
Knowledge of Computer. Knowledge of OHS Act 85 of 1993 and relevant 
regulations. 

DUTIES : Be able to compile material quantities per project. Will be required to maintain 
Government Buildings including new work to buildings. Must be willing to work 
after hours and overtime if and when required. Be able to compile progress 
reports on projects. Monitor/ train/mentor artisans, assistants and learners 
regularly. Maintain good house-keeping in the Workshop and on site, Manage 
equipment, tools and machinery used as per OHS Act 85 of 1993. The job 
involves a lot of travelling. It will be expected the incumbent to climb ladders 
for inspection and maintenance of government buildings. Must have 
knowledge of Workshop equipment and tools of trade. 

ENQUIRIES : Mr MM Zuma: Cell: (072) 406 5212 
APPLICATIONS : Durban Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X54315, Durban, 4000. Corner Dr Pixley Kasem 
and Samora Machel Streets Durban. 

FOR ATTENTION : Ms NS Nxumalo 
 
POST 39/177 : ADMINISTRATION OFFICER: PROPERTY ACQUISITIONS & LEASING 

REF NO: 2022/392 
 
SALARY : R261 372 per annum 
CENTRE : Durban Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Property Management, Real 

Estate, Property Law or Public Management/Administration. Appropriate 
experience in the acquisition of property and Leasing in immovable property 
and property administration. Valid driver’s license. Computer Literacy. 
Knowledge and understanding of government procurement processes, 
Contractual policies and procedures. Understanding of property acquisition 
and its trends. Understanding of derivative forms of acquisition of property. 

DUTIES : Procure immovable properties to be utilised by client departments. Keep track 
of the property market and its trends. Effective management of renewal of 
leases. Draft submissions to Bid Committees. Attend to site visits and be willing 
to travel extensively and work independently for extra hours. Effective and 
efficient financial and risk Management in Leasing Portfolio. Conduct physical 
verification of leased properties. Attend Client forum meetings and report back 
to the Head of unit. Draft lease agreement, Submissions and other 
documentation resulting from lease negotiations. Advice Client Departments 
on issues related to property acquisition. Make reports to KAM and to head 
office. Perform administrative related duties within the office. Liaise with 
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landlords and clients to make sure that buildings are compliant to OHS and 
other building regulations. Attend to reconciliation of payment of rental to 
leased buildings to make sure that correct rental is being paid. Attend to AG 
queries to avoid audit queries. Capture leases on the Archibus system and 
other related government systems regularly. 

ENQUIRIES : Mr. I Van Rooi Tel No: (031) 314 7033 
APPLICATIONS : Durban Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X54315, Durban, 4000. Corner Dr Pixley Kasem 
and Samora Machel Streets Durban. 

FOR ATTENTION : Ms NS Nxumalo 
 
POST 39/178 : ADMINISTRATION CLERK: IMMOVABLE ASSET REGISTER PROJECT & 

DATA ADMIN REF NO: 2022/393 (X2 POSTS) 
  (24 months contract) 
  (Re-Advertisement: people who previously applied are encouraged to re-apply) 
 
SALARY : R176 310 per annum 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A Senior Certificate/Grade 12 or equivalent qualification with relevant 

experience in Immovable Asset Management, Geographic Information 
Systems (GIS) and State land Administration. Experience in verification of 
immovable assets (land and buildings), interpretation of CSG diagrams and 
Deeds information will be an added advantage. Computer literacy. Decision 
making skills. Negotiation skills. Excellent inter-personal skills and 
Communication skills. Good Verbal and written communication Skills. Ability to 
work under pressure and deadline driven. 

DUTIES : General administrative responsibilities and functions to support the Assistant 
Director and Deputy Director. Support field workers with physical verification 
queries. Assist the Assistant Director and Deputy Director with monitoring tasks 
during implementation phase of various Immovable Asset Register projects. 
Monitor that all improvements to state property are appropriately identified and 
recorded in the IAR. Verify documents or information from numerous sources 
(Deeds Office, Surveyor-General, Municipalities, etc.). Perform such other 
duties, appropriate to the role, as may be required by the Assistant Director 
and Deputy Director. 

ENQUIRIES : Mr. M Chauke Tel No: (012) 406 1144 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag x65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms. NP Mudau 
 
POST 39/179 : ADMINISTRATION CLERK: PAYMENTS REF NO: 2022/394 
 
SALARY : R176 310 per annum 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A Senior Certificate/Grade 12 or equivalent qualification with experience in 

Logistics/ Supply Chain Management/ Purchasing Management/ Business 
Management/ Accounting/ Auditing / Finance or Administration. Knowledge of 
the Public Finance Management Act, Code of Conduct for Supply Chain 
Management Practitioners, Treasury Regulations and good verbal and written 
communication skills for the drafting of quality documentation. The ability to 
manage confidential information, advanced interpersonal and diplomacy skills, 
problem solving skills, decision making skills. Computer literacy and a driver’s 
license are compulsory. 

DUTIES : Assist with the payment of invoices within the Directorate Logistics. Verify 
invoices for compliance. Ensure certification of invoices. Prepare payment 
batches. Update the Reapatala system. Receive, record and verify invoices. 
Capture and maintain registers. Coordinate and collate weekly and monthly 
statistics. Compile and investigate the LOGIS commitments and LOGIS 
accruals, cost containment to National Treasury, open vouchers, travel 
management company accruals on BAS and SAGE system. Assist with the 
preparation of monthly, quarterly and annual financial inputs. Perform any other 
assigned duties in relation to the implementation of the Supply Chain 
Management processes. 

ENQUIRIES : Ms. M Pule Tel No: (012) 406 1482 
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APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 
Private Bag X65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba  
Street, Pretoria. 

FOR ATTENTION : Ms. NP Mudau 
 
POST 39/180 : FOREMAN: CLEANING SERVICES REF NO: 2022/395 (X3 POSTS) 
 
SALARY : R147 459 per annum 
CENTRE : Johannesburg Regional Office 
REQUIREMENTS : A Grade 12/Senior Certificate/Abet Level 4. Appropriate relevant experience in 

cleaning services environment. Must be prepared to travel, willing to adapt 
work schedule in accordance with office requirements; exposure to hazardous 
working conditions. Knowledge of types and purposes of cleaning materials. 
Cleaning procedures. Operating cleaning equipment. Occupational health and 
safety, Labour Relations Act. Skills: Effective communication skills; numeracy; 
computer literacy; observation abilities; Ability to work with consultants, 
professionals and staff at various levels, ability to work independently. 

DUTIES : Supervise cleaning services rendered-co-ordinate cleaning services; ensure 
the inspection of logistics and physical environments to ensure hygiene and 
cleanliness; supervise cleaning staff; compile cleaning reports. Effectively 
manage and control equipment and materials-identify resource requirements 
and special operational needs; monitor the condition and availability of cleaning 
equipment; ensure the maintenance/servicing of equipment; ensure the 
replenishment and distribution of cleaning equipment and materials; maintain 
the material register. Support the administration of the Section-identify staff 
requirements; support the administration of human resources; assess the 
performance of supervisors and cleaners; receive and submit leave of 
supervisors and cleaners. 

ENQUIRIES : Mr K Muthivheli Tel No: (011) 713 6079 
APPLICATIONS : Johannesburg Regional Office Applications: The Regional Manager, 

Department of Public Works, Private Bag x3 Braamfontein, 2017 or hand 
deliver to No 78 Cnr De Beer and Korte, Braamfontein, 2017. 

FOR ATTENTION : Mr M Mudau 
 
POST 39/181 : CLEANER REF NO: 2022/396 (X15 POSTS) 
 
SALARY : R104 073 per annum 
CENTRE : Johannesburg Regional Office 
REQUIREMENTS : Grade 10 or standard 8, level 3 or equivalent qualifications. Good interpersonal 

skills, basic communication and literacy. Ability to perform cleaning routine 
tasks .Knowledge of usage of cleaning materials and equipment and will be 
added advantage. 

DUTIES : Cleaning court and cells, cleaning toilets, basins and wall tiles, empty and wash 
floors. Sweeping passages, floors, offices and pavements. Scrubbing, moping 
and polishing floors. Dust and polish furniture. Cleaning windows, doors and 
walls, vacuuming offices and stripping floors.  

ENQUIRIES : Mr K Muthivheli Tel No: (011) 713 6097 
APPLICATIONS : Johannesburg Regional Office Applications: The Regional Manager, 

Department of Public Works, Private Bag x3 Braamfontein, 2017 or hand 
deliver to No 78 Cnr De Beer and Korte, Braamfontein, 2017 

FOR ATTENTION : Mr M Mudau 
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ANNEXURE Q 
 

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT 
The Department of Small Business Development is an equal opportunity & affirmative action employer. It 
is the DSBD’s intention to promote representativity (race, gender, youth & disability). The candidature of 

persons whose transfer/promotion/appointment will promote representativity will receive preference. 
 
APPLICATIONS : Applications can be submitted by email to the relevant email and by quoting 

the relevant reference number provided on the subject line. Acceptable formats 
for submission of documents are limited to MS Word, PDF. 

CLOSING DATE : 28 October 2022 at 16h00. Applications received after the closing date will not 
be considered. 

NOTE : Applications must quote the relevant reference number and consist of: A fully 
completed and signed Z83 form and a recent comprehensive CV only. 
Submission of copies of qualifications, Identity document, and any other 
relevant documents will be limited to shortlisted candidates only. All non-SA 
citizens will be required to submit proof of permanent residence in South Africa 
when shortlisted. Personnel suitability checks will be done during the selection 
process. Applicants could be required to provide consent for access to their 
social media accounts. All shortlisted candidates for SMS and/or MMS (MMS 
optional) posts will be subjected to a technical exercise, a generic managerial 
competency assessment. Correspondence will be limited to shortlisted 
candidates only. If you have not been contacted within 1 month of the closing 
date of this advertisement, please accept that your application was 
unsuccessful. Department of Small Business Development is committed to the 
pursuit of diversity and redress. Candidates whose appointment will promote 
representivity in terms of race, disability, youth & gender will receive preference 
(as per the DSBD EE Plan). The successful candidate will be required to sign 
a performance agreement within 3 months of appointment, as well as 
completing a financial interest’s declaration form within one month of 
appointment and annually thereafter. The Department reserves the rights not 
to fill or withdraw any advertised post. Note: a new application for employment 
(Z83) form is applicable from 01 January 2021. The new form can be 
downloaded online at http://www.dpsa.gov.za/dpsa2g/vacancies.asp. 

 
OTHER POSTS 

 
POST 39/182 : CONTROL QUANTITY SURVEYOR TECHNOLOGIST REF NO: CQST 
 
SALARY : R762 816 – R1 383 789 per annum, (OSD) 
CENTRE : Pretoria 
REQUIREMENTS : Bachelor of Technology Degree (B-Tech) in Quantity Surveyor or relevant 

qualification. 6 years post qualification in Quantity Surveying technological / 
technical experience required. Valid driver’s licence. Compulsory registration 
with SACQSP as a QS Technologist. Have proven technical competencies: 
Organization and Project management, Quantity Surveyor principles and 
methodologies, Research and development, Computer-aided QS applications, 
Knowledge of legal compliance, Financial and commercial acumen, technical 
report writing, Construction and legal knowledge, technical consulting, 
Networking, Professional judgment and Accountability. 

DUTIES : Manage QS technological advisory services: Provide technical know-how to 
Quantity Surveyors and other professional by providing proper and accurate 
cost and estimates information, Advise on materials and construction 
processes, Promote safety standards in line with statutory and regulatory 
requirements, value completed work and organise payments, solve broadly 
defined technological challenges through application of proven techniques and 
procedures, Develop maintain and manage current QS and other technologies, 
identify and optimize technical solutions by applying QS principles. Monitoring 
and evaluation of QS technologies: Evaluate and monitor existing technical 
manuals, standard drawings and procedures to incorporate new technology, 
ensure quality assurance with regards to provision of advice on costs and 
manage costs on-site and identify and optimise technical and technological 
solutions by applying QS principles. Manage administrative and related 
functions: Provide inputs into the budgeting process, Compile and submit 
reports as required, Provide, and consolidate inputs to the QS technological 
operational plan, Ensure the development, implementation and maintenance 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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databases, Ensure the development, implementation and maintenance 
databases and manage and supervise technological and related personnel and 
assets. Research and development: Continuous professional development to 
keep up with new technologies and procedures, Research / literature studies 
on QS technology to improve expertise and liaise with relevant bodies / 
councils on QS-related matters. 

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on Tel No: (012) 394-5286/3097 

NOTE : Candidates must submit applications to recruitment1@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: CQST” 

 
POST 39/183 : PROFESSIONAL ARCHITECT REF NO: PROF ARCH 
 
SALARY : R628 014 per annum, (OSD) 
CENTRE : Pretoria 
REQUIREMENTS : B Degree in Architecture or relevant qualification. 3 years post qualification 

architectural experience required. Compulsory registration with SACAP as 
professional Architect. Valid driver’s license. Have proven technical 
competencies in respect of: Programme and project management, 
Architectural design and analysis knowledge, Computer-aided architectural 
applications, Research and development, Knowledge of legal compliance, 
technical report writing, Creating high performance culture, Networking and 
Professional judgment. 

DUTIES : Perform architectural activities on state-owned or leased buildings, structures 
or facilities: Co-ordinate professional teams on all aspects regarding 
architecture, ensure adherence and compliance to legal, safety and health 
requirements, provide architectural advice and technical support in the 
evaluation of solutions, ensure the adoption of technical and quality strategies, 
develop architectural related policies, methods and practices, provide solution 
on non-compliance and failure of designs, review plans, drawings, 
specifications, and estimates accomplished by building designers and/or sub-
professional personnel and ensure adherence to the requirements of 
professional registration. Human capital development: Mentor and train 
candidate architects and related technical and administrative personnel to 
promote skills/knowledge transfer and adherence to sound architectural 
principles and code of practice, Supervise and train candidate architects and 
related technical and administrative personnel to promote skills/knowledge 
transfer and adherence to sound architectural principles and code of practice 
and Administer performance management and development. Office 
administration and budget planning: Manage resources and prepare and 
consolidate inputs for the facilitation of resource utilisation, ensure adherence 
to regulations and procedures for procurement and human resource 
administration, monitor and control expenditure and Report on expenditure and 
service delivery. Research and development: Continuous professional 
development to keep up with new technologies and procedures, Research / 
literature studies on architecture to improve expertise and liaise with relevant 
bodies / councils on architectural-related matters. 

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on Tel No: 012 394 5286/3097 

NOTE : Candidates must submit applications to recruitment4@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: PROF ARCH” 

 
POST 39/184 : ACCOUNTING CLERK REF NO: AC 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Pretoria 
REQUIREMENTS : A Grade 12 certificate. National Diploma or Bachelor’s Degree (NQF6/7) in 

Finance / Accounting/ Auditing as recognised by SAQA and 1-year relevant 
working experience in Financial Accounting will be an added advantage. Have 
proven competencies in: Communication (Verbal and Written), Analytical and 
Problem solving, Attention to detail, Interpersonal relations, Planning and 
organising skills, Basic Numeracy and Accuracy. 

DUTIES : Render Financial Accounting transactions: Receive invoices, Check invoices 
for correctness, verification and approval (internal control), Process invoices 

mailto:recruitment1@dsbd.gov.za
mailto:recruitment4@dsbd.gov.za
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(e.g. Capture payments), Collect cash, receive and capture cash payments as 
well as file all documents. Perform Salary Administration support services 
inclusive but not limited to: Receive salary advices, Process advices (e.g. 
check advices for correctness, capture salaries, bonuses, salary adjustments, 
capture all deductions etc). Perform bookkeeping support services: Capture 
financial transaction, clear suspense accounts, record debtors and creditors, 
process electronic banking transactions and compile journals. 

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on Tel No: (012) 394-5286/3097 

NOTE : Candidates must submit applications to recruitment3@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: AC” 

  

mailto:recruitment3@dsbd.gov.za
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ANNEXURE R 
 

DEPARTMENT OF SPORT, ARTS AND CULTURE (DSAC) 
The Department of Sport, Arts and Culture is an equal opportunity affirmative action employer. It is our 
intention to promote representivity in the Public Service through the filling of posts and we reserve the 
right not to fill a position. Persons whose transfer/promotion/appointment will promote representatively 

will therefore receive preference. An indication in this regard will expedite the processing of applications. 
 
APPLICATIONS : dsac@ursonline.co.za 
CLOSING DATE :  28 October 2022 at 16:00 
NOTE : Please quote the reference number in the heading/ subject line. There will be 

no follow up emails to this address, correspondence will be limited to shortlisted 
candidates only. Please indicate the post title/ reference number in the subject 
line of the email. Applications received after the closing date, as well as 
applications received via mail or hand delivery will NOT be considered or 
accepted. It is mandatory that applications which consist of a signed Z83 and 
comprehensive CV be emailed to the respective email address indicated 
above. Ensure to sign your Z83 before you scan it. Please use your signature 
or valid e-signature and not your name written in block/typed print. A Z83 not 
signed will be deemed a regret. From 1 January 2021, a new application for 
employment (Z83) form is effective and if the old Z83 is used, it will be deemed 
a regret. The new application for employment form can be downloaded at 
www.dpsa.gov.za-vacancies. The relevant reference number must be quoted 
on all documentation and on the subject heading of the email. An application 
should consist of (a) a comprehensive and detailed CV (specifying all 
experience and duties, indicating the respective dates MM/YY as well as 
indicating references with full contact details) and (b) a duly completed Z83 
only (refer to Circular No 19 of 2022 in this regard). Failure to submit the above 
documents will result in the application not considered and deemed a regret. 
Correspondence will be limited to shortlisted candidates only. Only shortlisted 
candidates for a post will be required to submit certified documents on or before 
the day of the interview following communication from the Department in that 
regard. It is the applicants’ responsibility to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA), the evaluation 
certificate will be requested should the applicant be shortlisted. Applicants must 
be South African citizens or a Permanent Residents. Only shortlisted 
candidates will submit certified copy of proof of permanent residence in South 
Africa. Shortlisted candidates must avail themselves for a virtual or in-person 
panel interview at a date and time determined by DSAC. The applicant should 
have the necessary data and equipment for this purpose. Note that certain 
information contained in the application (CV and Z83) may be verified through 
the request for official documents and or other methods of verification and 
proof. Applicants will be required to meet vetting requirements as prescribed 
by Minimum Information Security Standards. Applicants must note that pre-
employment checks and references will be conducted once they are short-
listed and the appointment is also subject to a positive outcome on these 
checks, which include but not limited to: security clearance, security vetting, 
qualification/study verification, citizenship verification, financial/asset record 
check, previous employment verification and criminal record. If an applicant 
wishes to withdraw an application, it must be done in writing. We encourage all 
applicants to declare any criminal and or negative credits records The 
successful candidate will be required to enter into an employment contract and 
sign an annual performance agreementIf you have not been contacted within 
three months of the closing date of this advertisement, please accept that your 
application was unsuccessful. We thank all applicants for their interest. DSAC 
reserves the right not to make appointments. 

  ERRATUM: Correction of the contact person for the position of Assistant 
Director: Events Management with Ref No: DSAC-19/10/2022: Ms N Salane, 
(012) 441 3630. The duties for the position of Deputy Director: Human 
Language Technologies with Ref No: DSAC-05/10/2022 is hereby replaced 
and amended as follows: The purpose of this post is to manage the 
implementation of the HLT strategy and administer HLT projects; manage 
operations and general administration; draft project contracts; manage record 
keeping and verification sources; manage and monitor project evaluation 
processes; manage HLT website, manage the deployment of HLT tools to 
language units; maintain healthy communication with National HLT Network 
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and other stakeholders; plan and manage HLT training workshops, HLT 
roadshow and awareness campaigns; ensure provision of technical support to 
language practitioners; people management and empowerment; Both these 
posts were advertised on the Public Service Vacancy Circular 38 dated 07 
October 2022 with a closing date of 21 October 2022. The closing date for post 
of Deputy Director: Human Language Technologies has therefore been 
extended to 28 October 2022. Apologies for the inconvenience caused. 
Enquiries: Ms SJ Boonzaaier Tel No: (012) 441 3230 

 
OTHER POSTS 

 
POST 39/185 : DEPUTY DIRECTOR: DESIGN REF NO: DSAC-26/10/2022 
 
SALARY : R744 255 per annum, (an all-inclusive remuneration salary package) 

consisting of a basic salary, State’s contribution to the Government Employees 
Pension Fund (13% of basic salary) and a flexible portion that may be 
structured in terms of applicable rules Middle Management Services 
Guidelines) 

CENTRE : Pretoria 
REQUIREMENTS : Three-year Degree/National Diploma in Interior Design/Multimedia Design/ 

Graphic Design or equivalent qualification; 3-5 years relevant experience in 
design and public service including the management thereof; Project 
Management experience will be an added advantage; Must have a valid 
driver’s license; Sound Knowledge and understanding of the Design Sector in 
South Africa; Knowledge of relevant policies and prescripts in arts, culture, and 
heritage; Knowledge of White paper on Arts, Culture and Heritage; Knowledge 
of Public Finance Management Act; Understanding of the technical or 
professional aspects of the job; Planning and organizational skills; Research 
Skills; Problem solving skills; Good communication (Oral and written) and 
interpersonal relations; Creativity and innovation; Computer literacy; Good 
administrative and organisational skills. 

DUTIES : Provide support and assistance on sector specific policy, legislative and 
strategic expertise for implementation and management of Design programs 
and interventions; Implement Arts and Culture policies and strategic objectives 
in realizing the development and promotion of the cultural and creative 
industries; Administer the relevant legislative requirements towards an 
integrated and inclusive society; Support sector organisations and capacity 
building programs; Develop programs and manage sector projects; Provide 
support to creatives through programs and projects to be implemented; 
Implement programs in the sector; Monitoring and evaluation, and reporting; 
Financial reporting; Manage risks associated with projects; Manage 
Stakeholder relations and partnerships; Manage the sub-directorate. 

ENQUIRIES : General: Ms M Chikeka Tel No: (012) 441 3668 
 
POST 39/186 : SENIOR SPORT AND RECREATION COORDINATOR: COMMUNITY 

SPORT REF NO: DSAC-27/10//2022 
 
SALARY : R382 245 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Three-year Degree or National Diploma in Sport and Recreation Management/ 

Sport Science/ Sport Development/ Sport Administration or the equivalent 
qualification; 2-3 years’ experience in the field of sports programmes 
implementation including the management thereof; Must have a valid Code 08 
driver’s licence; Must be willing to travel extensively and work over weekends; 
Project Management skills; Computer Skills; Understanding of sport 
landscape; Knowledge and understanding of relevant prescripts/legislation; 
Skills in effective verbal and written communication; Knowledge in planning 
and organising skills; Thorough knowledge of the South African sporting 
environment; Good communication and interpersonal relations. 

DUTIES : The purpose of this position is to contribute towards increase number of people 
participating in Sport and Recreation; To assist with the development of a 
framework to increase the number of participants in community sport and 
recreation activities, and responsible for the maintenance thereof; Manage the 
development and maintenance of a framework to increase and improve 
participation in community sport and recreation; Assist with the development 
of delivery mechanisms to increase the number of participants in community 
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sport and recreation activities, and responsible for the maintenance thereof; 
Develop and implement measures to monitor the number of participants in 
community recreation activities; Liaise with stakeholders relevant to community 
sport and recreation activities. 

ENQUIRIES : Mrs Zodwa Mulaudzi Tel No: (012) 441 3131 
 
POST 39/187 : SENIOR LABOUR RELATIONS PRACTITIONER REF NO: DSAC-

28/10/2022 
 
SALARY : R321 543 per annum 
CENTRE : Pretoria 
REQUIREMENTS : Three-year National Diploma or Bachelor’s degree in Labour Relations/ 

Employee Relations or equivalent qualification; 1-2 years relevant experience; 
Additional requirements-Short Courses in Labour Relations, investigations and 
Disciplinary Hearing; Certificate in PERSAL (Labour Relations); Computer 
Literacy; Good Interpersonal Skills; Conflict Resolutions Skills; Good 
Communication Skills; Understanding of Labour Relations policies, regulations 
and related prescripts; Knowledge of labour relations administrative processes; 
Knowledge of implementing PSCBC and GPSSBC resolutions; Knowledge 
and understanding of bargaining process, grievance and dispute resolutions 
process; Knowledge of PERSAL; Ability to work as a team; Change oriented; 
Reliability; Ability to handle confidentiality. 

DUTIES : The purpose of the post is to implement and maintain sound labour relations 
policies, practices and systems; Provide Educational information on 
Legislation, Policies and procedures through print and electronic media; 
Manage and update of received disciplinary, grievance and dispute cases; 
Coordinate and participate in the Departmental Bargaining Chamber; Provide 
administrative support to the sub-directorate: Labour Relations. 

ENQUIRIES : Ms D Nhlapo Tel No: (012) 441 3544  
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ANNEXURE S 
 

STATISTICS SOUTH AFRICA 
Stats SA provides scientific knowledge that enables society to understand complex socio-economic 
phenomena. It draws its mandate from the Statistics Act, 1999 (Act No 6 of 1999). Stats SA strives to 

excel in the following five competencies: Intellectual capability to lead the scientific work of statistics, 
Technological competence for purposes of large-scale processing and for complex computations and 

accessibility of information to the public, Logistical competence for deployment of (forward and reverse) 
logistics of large-scale field operations and for strategic choices regarding operational efficiency and 

cost-effectiveness, Political competence in understanding the political environment without being 
political or Politicised (commitment of delivery without fear or favour), Administrative competence: The 

ability of bringing it all together. 
 
APPLICATIONS : All applications must be submitted online on the following link: 

www.statssa.gov.za/recruitment 
CLOSING DATE : 28 October 2022 
NOTE : Applications must be a submitted online and must be completed in full on all 

fields including the declaration part. Clear indication of the post and reference 
number that is being applied for must be stated. The application must include 
only completed and signed new Form Z83, obtainable from any Public Service 
Department or on the internet at www.gov.za, and a detailed Curriculum Vitae. 
Certified copies of Identity Document, Senior Certificate and the highest 
required qualification as well as a driver’s license where necessary, will only 
be submitted by shortlisted candidates to HR on or before the day of the 
interview date. General information: Females, youth and people with 
disabilities are targeted for these positions and are hereby encouraged to 
apply. All shortlisted candidates for SMS posts will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics 
of which will be communicated by the Department. The shortlisted candidate(s) 
will be required to undergo a Competency Assessment and must be available 
for interviews at a date and time determined by Statistics South Africa. One of 
the minimum entry requirement for SMS position is the pre-entry certificate. For 
more details on the pre-entry course visit: https://www.thensg.gov.za/training-
course/smspre-entry-programme/. The successful candidate(s) will be 
required to sign an annual performance agreement, disclose his/her financial 
interests and be subjected to security clearance. Applications that do not 
comply with the requirements will not be taken into consideration. If you have 
not received a response from this Department within three months of the closing 
date, please consider your application unsuccessful. Note: Statistics South 
Africa reserves the right to fill or not fill the below-mentioned posts. 

 
MANAGEMENT ECHELON 

 
POST 39/188 : CHIEF DIRECTOR: NATIONAL ACCOUNTS REF NO: 01/10/22HO 
  Re-advertisement, applicants who previously applied need not re-apply. 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An Honours degree in Economics, Econometrics, Accounting or Statistics. At 

least 6 to 10 years relevant experience in the compilation of National Accounts 
of which 5 years must be at senior managerial level. Training in the 1993 and 
2008 System of National Accounts, as well as other international guidelines 
and methodologies applicable to the work area e.g. Handbook on quarterly 
National Accounts as published by the IMF, ESA, SADC training manual, 
subject specific manuals compiled by the United Nations e.g. SEEA. Advanced 
training in SAS. Experience in Project Management. Introduction to economic 
indicators and analysis. Extensive experience in financial, administrative and 
performance management. Knowledge of MS Office Suite. A valid driver’s 
license. Excellent communication, analytical, conceptual, presentation, 
strategic, problem solving, interpersonal skills, Dynamic, self-driven, 
innovative, creative and result orientated, strong service delivery, customer 
and quality focus, assertive, resilient and self-motivated. Ability to multitask and 
handle multiple and complex tasks and projects, Ability to work long hours 
under pressure and meet tight deadlines. Ability to grow and interact within an 
ever-changing environment. Ability to bring independent and impartial advice 
into decision making. Willingness to travel and work long hours. 

http://www.statssa.gov.za/recruitment
http://www.gov.za/
https://www.thensg.gov.za/training-course/smspre-entry-programme/
https://www.thensg.gov.za/training-course/smspre-entry-programme/
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DUTIES : Provide leadership in the policy development, interpretation of functions and 
strategy. Ensure leadership the management of financial and human 
resources. Liaise with internal and external stakeholders. Ensure the 
production of estimates of Gross Domestic Product (GDP) according to the 
expenditure approaches. Ensure the production of environmental-economic 
accounts. Manage the production of annual supply and use tables, regional 
estimates of economic activity as well as a suite of satellite accounts. Manage 
the production of estimates of Gross Domestic Products (GDP) according to 
the production and income approaches. 

ENQURIES : Ms M Montsho Tel No: (012) 310 4889 
 
POST 39/189 : CHIEF DIRECTOR: POVERTY & INEQUALITY STATISTICS REF NO: 

02/10/22HO 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification (NQF 7) in Statistics, Demography, 

Econometrics, Economics, and relevant Social Science field. At least 6 to 10 
years relevant experience in the analysis of data and writing reports of which 5 
years must be at senior managerial level. Training in Project Management and 
SAS or other statistical packages. Knowledge of policy development. 
Knowledge of poverty & inequality statistics as well as social policy. Knowledge 
of national and international standards and practices, Knowledge of analysis 
of data. Knowledge of t relevant sources of data. Knowledge of MS Office 
Suite. A valid driver’s license. Proven use of statistical software for data 
analysis. Good communication, report writing, financial management, strong 
facilitating and presentation, management and leadership, conceptual, 
analytical, numerical, strategic and operational planning skills. Ability to work 
under pressure and handle multiple and complex tasks/ projects. Willingness 
to travel. 

DUTIES : Lead and manage the development of strategic and operational plans, policies 
and procedures for the chief directorate. Oversee and manage the production 
of household income and expenditure statistics, money-metric poverty 
statistics, inequality statistics, multidimensional and thematic poverty statistics, 
as well as food security statistics in the chief directorate. Oversee development 
of specifications for data processing and editing system, perform edits and 
imputation on household income and expenditure data and oversee quality 
management to all processes within the chief directorate. Provide strategic 
leadership around the measurement of emerging issues relating to poverty, 
inequality and food security measurement. Provide strategic direction in the 
development of questionnaires. Liaise with internal and external stakeholders. 
Provide leadership in the management of directorates/ staff and other 
resources. 

ENQURIES : Ms M Montsho Tel No: (012) 310 4889 
 
POST 39/190 : CHIEF DIRECTOR: LABOUR STATISTICS REF NO: 03/10/22HO 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification (NQF 7) in Population Statistics/ Statistics/ 

Economics and relevant Social Science field. Training in Project Management, 
Statistical packages and management courses is essential, At least 6 to 10 
years relevant experience of which 5 years must be at senior managerial level, 
Experience in analysis of labour-related surveys and modules as well as 
integrative analysis dealing with large-scale survey datasets including 
administrative records, research, management, leadership and presentation, 
Knowledge of national and international standards and practices, Knowledge 
of project management and change management, Knowledge of MS Office 
Suite, A valid driver’s license, Excellent communication, analytical, conceptual, 
presentation, strategic, problem solving, interpersonal skills, Dynamic, self-
driven, innovative, creative and result orientated, strong service delivery, 
customer and quality focus, assertive, resilient and self-motivated, Ability to 
multitask and handle multiple and complex tasks and projects, Ability to work 
long hours under pressure and meet tight deadlines, Ability to grow and interact 
within an ever-changing environment, Ability to bring independent and impartial 
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advice into decision making, Willingness to travel and work long hours 
(overtime and stand-by). 

DUTIES : Lead the development of the strategic and operational plans, policies and 
procedures for the chief directorate, Provide leadership in the development of 
strategies for the following areas: content development analysis, quarterly 
labour force survey and quarterly employment statistics, Ensure measurement 
of all forms of work in the South African Economy, Development of effective 
and efficient systems to enhance processing of data and digitalising the labour-
related household based surveys processes, Liaise with internal and external 
stakeholders to address issues of common interests by participating in various 
surveys in the data-ecosystem, workshops and responding to users’ needs, 
Provide strategic leadership in the management and monitoring of the budget 
and resources of the chief directorate. 

ENQURIES : Ms M Montsho Tel No: (012) 310 4889 
 
POST 39/191 : DIRECTOR: LARGE BUSINESS UNIT REF NO: 04/10/22HO 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification (NQF 7 SAQA recognised) in Accounting, 

Business Economics, Statistics and or Economics. Training in project 
management. Proven experience in the statistical production process, At least 
six to ten years relevant experience of which five (5) years must be at a middle 
management level. Knowledge of MS Office Suite. A valid driver’s license. 
Good communication, decision making, leadership, presentation, conflict 
resolution, report writing and facilitation skills. Customer focussed, strategic 
thinker, ability to handle multiple and complex tasks, strong conceptual and 
analytical skills. Ability to handle stressful situations. Willingness to work under 
pressure and long hours to meet deadline. Willingness to travel. 

DUTIES : Ensure the development of strategic, policy, standard operating procedures 
and operational plans and budgets for the Large Business Unit directorate. 
Manage the profiling of enterprise groups on the Statistical Business-Register. 
Provide technical leadership through research on relevant business register 
topic. Liaise and provide support relating to internal and external stakeholders. 
Manage staff, budget and other resources. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 
POST 39/192 : DIRECTOR: FIELD OPERATIONS REF NO: 05/10/22FS 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Free State, Bloemfontein 
REQUIREMENTS : A three-year tertiary qualification (NQF 7 SAQA recognised) in Mathematics, 

Statistics and/or relevant Social Science field, Demography and or Geography. 
At least six to ten years proven experience in the statistical production process, 
data collection and monitoring, map reading, survey methodology and report 
writing. Training in project management. Five (5) years of experience at a 
middle management level. Knowledge of MS Office Suite. A valid driver’s 
license. Good communication, decision making, leadership, presentation, 
conflict resolution, report writing and facilitation skills. Customer focussed, 
strategic thinker, ability to handle multiple and complex tasks, strong 
conceptual and analytical skills. Ability to handle stressful situations. 
Willingness to work under pressure and long hours to meet deadlines. 
Willingness to travel. 

DUTIES : Ensure the development of strategic, policy, standard operating procedures, 
process mapping and operational plans for field operations in the province. 
Manage integrated Fieldwork Operations for all surveys and Census in the 
province. Ensure and promote good governance in the area of fieldwork 
operations. Liaise and provide support relating to internal and external 
stakeholders. Manage staff, budget and other resources. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 
POST 39/193 : CHIEF SURVEY STATISTICIAN: PRIVATE SECTOR FINANCIAL 

STATISTICS REF NO: 06/10/22HO 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
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REQUIREMENTS : An Honour’s degree in Statistics/ Economics/ Econometrics/ Accounting. 
Advanced training in SAS, Introduction to Project Management, Introduction to 
Economic Indicators and Analysis is essential. At least 6 to ten years relevant 
experience of which 5 years must be at middle management level. Knowledge 
of Specialist Statistical Techniques. Knowledge of MS Office Suite. A valid 
driver’s license. Good problem solving, written and verbal communication and 
interpersonal skills. Expert SAS skill. Ability to analyse and interpret specialist 
data. Ability to pay attention to detail, plan work and meet deadlines. An 
independent worker, innovative thinker who is analytically oriented, self-
organised, self-motivated and an effective communicator. 

DUTIES : Develop stakeholder engagement strategy. Ensure the development of the 
operational plan, survey methodology, questionnaire, data processing system 
and statistical processing methodology. Oversee the data collection process, 
training of data collectors and development of training manuals. Perform highly 
specialised data analysis and editing; and/or oversee the team’s analysis and 
editing. Ensure the development and maintenance of quality standards and 
data analysis framework. Oversee the development and maintenance of the 
dissemination plan, compile publication and clearance documents. Ensure the 
development and maintenance of detailed sources and methods 
documentation. Manage staff, budget and other resources. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 
POST 39/194 : CHIEF SYSTEMS ANALYST REF NO: 07/10/22HO 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An Honour’s degree in IT or related field. Training in System/ Business 

analysis, Systems and data architecture and solutions design, Data modelling, 
Relational database design, Architecture Frameworks, COBIT/ITIL 
Frameworks and Project management. At least 6 to ten years’ relevant 
experience in Software Development Life Cycle (SDLC) environment) of which 
5 years must be at middle management level.  Extensive knowledge in Agile 
software development methodologies. Experience in development of process 
and standards. Experience in project management. Experience in the 
development of policies and procedures. Knowledge of systems and data 
architecture, technology trends and development, application and system 
software development, advanced database design and data modelling, 
technology architecture, web infrastructure, ICT security, project management, 
applicable ICT practices and acts and understanding of government policies. 
Good verbal and written communication, problem solving, time management, 
analytical, project management, presentation, facilitation, report writing, 
conflict management, decision making, leadership, interpersonal, networking 
and collaboration skills. Ability to manage and train people, ability to work 
independently and in a team oriented and collaborative environment. A 
committed, hardworking, reliable, innovative, creative, self-motivated, results-
oriented and persistent worker. Ability to work under pressure to meet 
deadlines. Willingness to travel. 

DUTIES : Develop and implement stakeholder strategies, frameworks, policies, 
procedures, guidelines and standards. Conceptualise technical design 
solutions and provide technical advice. Develop complex test and implement 
re-usable components and version control. Mentor staff and provide technical 
advice in the development of solutions according to time, cost and quality 
requirements. Participate with vendors in the assessment of advanced ICT 
solutions. Project Management. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 
POST 39/195 : CHIEF ECONOMIST REF NO: 08/10/22HO 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An Honours Degree in Economics, Econometrics, Accounting and/or 

Environmental Studies/Science – a Master’s degree would be an advantage. 
At least 10 years previous experience in the compilation of Natural Capital 
Accounts, National Accounts or related fields, of which 5 years’ experience 
must be at middle management level. Knowledge of the System of 
Environmental-Economic Accounting (SEEA) and the System of National 
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Accounts (SNA). Competence in the use of office software packages such as 
SAS, MS Office, specifically Excel, Word and Power Point. Valid driver’s 
license. Excellent verbal and written communication skills, numeric, analytical, 
problem solving and project management skills. Ability to work under pressure 
and deliver to deadlines. Ability to think strategically, work independently and 
within a team. Ability to handle multiple and complex tasks and projects. 
Willingness to travel. 

DUTIES : Provide expert advice on the compilation of Environmental-Economic Statistics 
(for Ecosystems, Energy, Minerals, Fisheries, Water and related indicators, 
etc.) according to the System of Environmental-Economic Accounting (SEEA) 
and System of National Accounts (SNA). Perform highly specialised analysis, 
editing and research. Render technical guidance in the development of 
environmental guidelines, prescribed quality standards, models and 
specifications. Give expert inputs in the development of training manuals. 
Engage strategically with all stakeholders. Analyse and interpret statistical data 
in order to identify relationships among sources of information. Provide on the 
job training and mentor a team of junior staff. Provide specialised advice on 
environmental issues, impact, forecasting, trends, determine implication of 
finding make recommendations. Attend and participate in national and 
international meetings, workshops and working groups. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 
POST 39/196 : CHIEF ECONOMIST REF NO: 09/10/22HO 
 
SALARY : R1 073 187 per annum, (Level 13), (all-inclusive remuneration package per 

annum) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An Honours degree in Economics, Econometrics, Statistics, or Accounting – a 

Masters degree would be an added advantage. At least 10 years previous 
experience in the compilation Supply and Use Tables, Satellite Accounts and 
related National Accounts statistics, of which 5 years’ experience must be at 
middle management level. Knowledge of the System of National Accounts 
(SNA), Government Financial System (GFS) and other related guidelines. 
Competence in the use of office software packages such as SAS, MS Office, 
specifically Excel, Word and Power Point. Valid driver’s licence. High level of 
numeracy and ability to analyse and interpret specialist data. Good written and 
verbal communication and interpersonal skill. Accuracy and ability to pay 
attention to detail. Ability to plan work and meet deadlines, independent worker, 
innovative thinker, analytically oriented, self-organised, self-motivated and 
effective communicator. 

DUTIES : Provide expert advice on the compilation of Supply and Use Tables, Satellite 
Accounts and various National Accounts products. Perform highly specialised 
analysis, editing and research. Render technical guidance in the development 
of economic guidelines, prescribed quality standards, models and 
specifications. Give expert inputs in the development of training manuals. 
Engage strategically with all stakeholders. Analyse and interpret statistical data 
in order to identify relationship among sources of information. Mentor and 
provide on the job training and mentor a team of junior staff. Provide 
specialised advice on economic issues, impact, forecasting trends and 
determine implication of findings and make recommendations. Attend and 
participate in national and international meetings, workshops and working 
groups. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 
POST 39/197 : DIRECTOR: STATISTICAL SUPPORT AND COORDINATION 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive remuneration package) 
CENTRE : Eastern Cape Provincial Office –East London (Ref No: 10/10/22EC) 
  KwaZulu-Natal provincial Office – Durban (Ref No: 11/10/22KZN) 
REQUIREMENTS : A three-year tertiary qualification (NQF 7 SAQA recognised) in Mathematics, 

Statistics, relevant Social Science field, Demography and or Geography. 
Training in project management. At least six to ten years proven experience in 
the statistical production process, data analysis, map reading and report writing 
of which five (5) years of experience at a middle management level.  
Knowledge of survey methodologies, Geography, financial and risk 
management and sampling techniques. Knowledge of MS Office Suite. A valid 
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driver’s license. Good communication, decision-making, interviewing, 
leadership, report-writing, presentation, analytical and conceptualisation skills. 
An innovative thinker who is assertive, teamwork oriented and adaptable to 
change. Ability to work under pressure and deliver to deadlines. Willingness to 
travel. 

DUTIES : Ensure the development of strategical/ operational plans, policies, procedures 
(SOP) for statistical support and coordination in the province. Ensure that 
statistical information needs of users are met. Manage Information & 
Communication (ICT) support service. Coordinate and provide support to 
district offices relating to administration. Manage programme office activities. 
Manage and initiate advocacy programmes for Stats SA and the use of 
statistics in the province. Manage SA National Statistics System activities in 
the province. Liaise with internal and external stakeholders. Manage staff and 
other resources. 

ENQUIRES : Ms S Twala Tel No: (012) 310 8326 
 

OTHER POSTS 
 
POST 39/198 : PRINCIPAL SYSTEMS ANALYST REF NO: 12/10/22HO (X4 POSTS) 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification in IT or related field. Training in Business 

analysis, problem analysis, Systems and data architecture and solutions 
design, Data modelling, Database design. Project management. At least 5 
years’ experience in Software Development Life Cycle (SDLC) environment. 
Extensive knowledge in agile software development methodologies. 
Experience in development of process and standards. Experience in project 
management. Knowledge of systems and data architecture, design artefacts, 
advance database design and data modelling, programming, product testing. 
Added advantage knowledge of the way in which organisation process work. 
Logical approach to problem solving, communications, commitment, 
dedication, reliable, innovative, self-motivated, time management, analytical, 
project management, presentation skills, good decision making, conflict 
resolution and facilitation skills. Ability to learn quickly, work independently and 
to work in a team. Ability to work under pressure. Willingness to work overtime 
and long hours to meet deadlines. Willingness to travel to attend training, 
presentation, and meeting as part of his or her duties. 

DUTIES : Implement stakeholder strategies, frameworks, policies, guidelines, and 
standards. Facilitate and analyse business requirements and produce user 
requirement specifications. Ensure designing of complex relational databases 
Design of complex and quality integrated systems and applications. Ensure 
training of users. Ensure testing of integrated applications. Facilitate 
Production and implementation of applications. Ensure provision of user 
support. Supervise staff and management Systems Project. 

ENQUIRIES : Ms L Dooka Tel No: 012 336 0161 
 
POST 39/199 : DEPUTY DIRECTOR: RECRUITMENT & APPOINTMENTS REF NO: 

13/10/22HO 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification in HRM or related field. Training in PERSAL 

is essential. Training in Project management. At least 5 years working 
experience in the Human Resource Management field of which 2 years must 
be at Assistant Director/ supervisory level. Advanced knowledge of PERSAL. 
Knowledge of HRM, Project Management and legal prescripts applicable in the 
public service. Knowledge of MS Office Suite. A valid driver’s license is 
essential. Good written and verbal communication, supervisory, interpersonal, 
negotiation, basic research and report writing skills. Ability to liaise with Senior 
Managers in the organisation and with other departments and stakeholders. 
Ability to analyse reports. Ability to pay attention to detail. Ability to work under 
pressure and meet deadlines. Have passion to work with people. Willingness 
to travel. 

DUTIES  Develop policies, procedures and plans. Coordinate and supervise 
recruitment, selection and placement processes for both permanent and 
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contract staff. Coordinate, monitor and approve the implemented transactions 
on PERSAL. Identify and develop the recruitment system requirements in 
support of censuses, surveys and projects. Interact and provide extensive 
advice to internal and external stakeholders. Manage the recruitment database 
system. Manage staff and other resources. 

ENQUIRIES : Ms L Dooka Tel No: 012 336 0161 
 
POST 39/200 : DEPUTY DIRECTOR: SCM CONTRACT MANAGEMENT REF NO: 

14/10/22HO 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification (NQF 7) in SCM/Logistics/Public 

Administration/Finance. Training in Supply Chain Management/Contract 
management/ Logis/ Iqual/ BAS. At least five years’ experience in contract 
management of which three years must be on Assistant Director/ supervisory 
level. Knowledge of legal principles of contracts, contract management, 
organising sessions, reporting, project management, financial management, 
bid procedures SCM procedures, research and investigating. Proven practical 
application of MS Office Suite. A valid driver’s license. Good communication, 
analytical, interpretation, problem-solving, organising, listening, report-writing, 
comprehensive reading, policy development, facilitation, presentation, conflict-
resolution and interpersonal skills Ability to pay attention to detail Ability to work 
under pressure and meet tight deadlines Willingness to work long 
hours.Willingness to travel. 

DUTIES : Manage the functional operation of the sub-directorate SCM Contract 
Management. Manage the coordination, review and monitoring of contract 
compliance. Manage the sub-directorate and undertake all administrative 
functions required with regard to financial and HR Administration. Liaise with 
internal and external stakeholders. 

ENQUIRIES : Ms L Dooka Tel No: 012 336 0161 
 
POST 39/201 : DEPUTY DIRECTOR: SCM BID & ACQUISITION REF NO: 15/10/22HO 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive remuneration package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : A three-year tertiary qualification (NQF 7) in SCM/Logistics/Public 

Administration/Financial Accounting. Training in Supply Chain Management / 
Bids and Acquisitions /Logis/ Iqual / BAS. At least five years’ experience in bid 
and acquisition management of which three years must be on Assistant 
Director/ supervisory level. Knowledge of legal principles of bid and 
acquisitions, organising sessions, reporting, project management, financial 
management, bid procedures SCM procedures, research and investigating. 
Proven practical application of MS Office Suite. A valid driver’s license. Good 
communication, analytical, interpretation, problem-solving, organising, 
listening, report-writing, comprehensive reading, policy development, 
facilitation, presentation, conflict-resolution and interpersonal skills. Ability to 
pay attention to detail. Ability to work under pressure and meet tight deadlines. 
Willingness to work long hours. Willingness to travel. 

DUTIES : Manage the functional operation of the Sub directorate: Supply Chain 
Management (Bid and Acquisition Management). Oversee the biding process. 
Manage the compilation of the list of prospective providers. Manage the 
sourcing of bids from the database according to the threshold values 
determined by the National Treasury. Manage and supervise employees to 
ensure an effective acquisition management service and undertake all 
administrative functions required with regard to financial and HR 
administration. 

ENQUIRIES : Ms L Dooka Tel No: 012 336 0161 
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ANNEXURE T 
 

PROVINCIAL ADMINISTRATION: FREE STATE 
DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 

 
APPLICATIONS : Applications for the Department of Public Works and Infrastructure to be 

submitted to: Head: Public Works and Infrastructure, Human Resources 
Management Directorate. P.O Box 7551, Bloemfontein 9300 or Applications 
that are hand delivered must be brought at the Foyer of or Tambo House where 
they must be placed in the appropriately marked box at: Security Ground Floor, 
OR Tambo House, St. Andrews Street, Bloemfontein. No applications will be 
accepted by staff in offices in the building. 

CLOSING DATE : 28 October 2022 
NOTE : Directions to applicants Applications must be submitted on the new prescribed 

Z83 application form obtainable from any Public Service Department or on the 
internet at http://www.info.gov.za. The Z83 should be completed in a manner 
that allows the selection committee to assess the application based on the 
information provided on the form. Applicants are not required to submit copies 
of qualifications and other relevant documents on application but must submit 
the Z83 and detailed Curriculum Vitae. Therefore, only shortlisted candidates 
for a post will be required to submit certified documents on or before the day 
of the interview following communication. If the certified copies contradict the 
details on the CV or Z83 form, the candidate will automatically be disqualified 
and removed from the shortlist. Should an applicant possess a foreign 
qualification, it must be accompanied by an evaluation certificate from the 
South African Qualification Authority (SAQA) (only when shortlisted). Failure to 
submit the requested documents will result in the application not being 
considered. Applicants must indicate the reference number of the vacancy in 
their applications. Should an applicant wish to apply for more than one post, 
separate applications must be submitted i.e. all the documentation must be 
submitted for each post applied for. Applications received after the closing date 
and those that do not comply with these instructions will not be considered. 
Candidates requiring additional information regarding the advertised post 
should direct their enquiries to the relevant person as indicated in the 
advertisement. Note: Short-listed candidates will on the day of interview 
undergo a security assessment. Suitable candidates will be subjected to 
personnel suitability checks as deemed appropriate and inclusive inter alia of 
criminal record check, citizenship verification, financial/asset record checks, 
qualification/study verification and previous employment verification. If you 
have not been contacted within 4 months of the closing date of this 
advertisement, please accept that your application was unsuccessful. Faxed 
or late applications will NOT be accepted. 

 
OTHER POST 

 
POST 39/202 : PERSONAL ASSISTANT REF NO: PWI 22/15 
  Office Of The DDG : EPWP, Works and Immovable Asset Management 
 
SALARY : R321 543 per annum (Level 08), (a basic salary) 
CENTRE : Bloemfontein 
REQUIREMENTS : An appropriate three-year National Diploma/Degree or equivalent three-year 

qualification augmented with administrative experience. Knowledge and 
practical application of Microsoft package i.e. Word, Excel, PowerPoint, etc. 
Proven ability to apply knowledge and skills. 3 years’ experience in a 
secretarial or administrative related environment. Computer literacy. Language 
skills and ability to communicate well with people at different levels and from 
different background. Ability to act with tact and discretion. Ability to identify 
and handle confidential matters, and keep confidential matters as such. Ability 
to work under pressure. Time management skills. Flexibility to work irregular 
hours. A valid driver’s licence will be an added advantage. 

DUTIES : Implement administrative measures to ensure the efficient functioning of the 
office of the Deputy Director General. Operate office equipment like 
photocopiers. Handle procurement of standard items such as stationery. 
Develop and maintain an accessible and user-friendly filing system. Manage 
appointment schedule and diary of the Deputy Director General. Ensure an 
efficient flow of information and documents to and from the office of the Deputy 
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Director General. Compile and distribute confidential documents and general 
correspondence to relevant stakeholders. Take minutes during meetings and 
follow up on resolutions.  Scrutinizes routine submissions/reports and monitor 
them.  Deal with enquiries received, internally and externally to the relevant 
stakeholders and keep record of documents, memoranda, etc. which are dealt 
with by the Deputy Director General. Ensure the safe-keeping of all 
documentation in the office to be in line with the Archive Legislation. Handle 
travel arrangements for the Deputy Director General and assist him with his 
personal matters to enable him, to attend to his duties. Set up and maintain 
systems in the office that will contribute towards improving efficiency in the 
office. Compile and monitor the budget for the office to ensure the effective and 
efficient utilization of funds. 

ENQUIRIES : Mr S Diakos Tel No: 051-492 3811 
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ANNEXURE U 
 

PROVINCIAL ADMINISTRATION: GAUTENG 
DEPARTMENT OF E-GOVERNMENT 

It is the department’s intention to promote equity through the filling of all numeric targets as contained in 
the Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and 

disability status is required. 
 
APPLICATIONS : All applications should be delivered to: Gauteng Department of e-Government, 

Imbumba House, 75 Fox Street, Marshalltown, or post to P/Bag x112, 
Marshalltown, 2107 or Applicants can apply online at: 
www.professionaljobcentre.gpg.gov.za 

CLOSING DATE : 28 October 2022 
NOTE : Applications must be submitted on a NEW Z83 form (obtainable from any 

Public Service department) or on the internet at www.dpsa.gov.za/documents 
and must be completed in full and page 2 duly signed. Clear indication of the 
post and reference number that is being applied for must be indicated on your 
Z.83. A recent, comprehensive CV, specifying all qualifications and experience, 
with respective dates. Applications are not required to submit copies of 
qualifications and other relevant documents on application. Communication 
regarding certified documents will be limited only to the shortlisted candidates. 
General information: Short-listed candidates must be available for interviews 
at a date and time determine by the Gauteng Department of e-Government. 
Successful candidates maybe be subjected to competency assessment and 
must obtain a positive security clearance. Applications received after the 
closing date as well as those who do not comply with the requirements will not 
be taken into consideration. If you have not received a response from this 
institution within three months of the closing date, please consider your 
application unsuccessful. The Gauteng Department of e-Government reserves 
the right to fill or not fill the above-mentioned posts. 

 
OTHER POST 

 
POST 39/203 : ASSISTANT DIRECTOR: RISK MANAGEMENT REF NO: REFS/015256 
  Directorate: Risk Management 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year National Diploma/B Degree in Risk Management/Public 

Administration/Public Management/Commerce/Auditing. 2 – 3 years’ relevant 
experience in a Risk Management/Audit environment. Knowledge of 
government procedures and practices, Risk Management Principles and 
Practices. Knowledge and understanding of Public Service Regulations, Public 
Service Act, PFMA, Treasury Regulations. Research and facilitation skills, 
ethics, communication skills (Verbal & Written), Planning and organizing, 
relationship management skills, analytical and thinking skills, problem-solving 
skills. Proficient in MS Office packages. 

DUTIES : Provide inputs into the Risk Management Framework. Facilitate the risk 
assessments for each Business Unit and update the risk register quarterly. 
Obtain evidence for control assessments and progress on action plans on a 
monthly basis. Obtain and collate feedback from Senior Managers on updates 
to the risk registers and progress of action plans. Conduct BIA’s and update 
the BCP. Co-ordinate BCP tests. Facilitate and co-ordinate all training 
sessions. Follow-up on internal and external audit implementation plans. 
Gather risk information for reporting to business units and governance 
structures. 

ENQUIRIES : Mr. Oscar Baloyi Tel No: (011) 689 4648 
 

DEPARTMENT OF HEALTH 
 
  ERRATUM: Kindly note that the following X2 post (For JHB Health District) 

were advertised in Public Service Vacancy Circular 37 dated 30 September 
2022, The Notes have been amended as follows (1) Operational Manager 
Nursing (PHC) Ref No: REFS-000015 (X4 Posts) and (2) Assistant Manager 
Nursing (PHC) Ref No: REFS-000014 (X1 Post) Notes: Applications must be 
submitted on the new Z83 form. The application form is obtainable from any 

http://www.professionaljobcentre.gpg.gov.za/
http://www.dpsa.gov.za/documents
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Public Service Department or on the internet at www.dpsa.gov.za/documents. 
The new Z83 must be fully completed (please refer on the left side of Z83 
special notes for clarity), it must be initialed and signed. On the Z83 the 
Department where position was advertised it should state Gauteng Department 
of Health (Johannesburg Health District-Sub District G). According to 
Department of Public Service and Administration (DPSA) Circular 19 of 2022, 
applicants are not required to submit copies of qualifications and other relevant 
documents on application but must submit a fully completed Z83 and a detailed 
Curriculum Vitae. The Curriculum Vitae should be recently updated that 
specifies the following: All experience should be in a chronological order 
indicating the position, institution and respective dates indicating the starting 
and ending period (DD/MM/YYYY). The information on the new Z83 must be 
in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. Incomplete 
applications or applications received after closing date will not be considered. 
Closing date: 21 October 2022. 

 
OTHER POSTS 

 
POST 39/204 : MEDICAL SPECIALIST GRADE 1 REF NO: REFS/015235 (X2 POSTS) 
  Directorate: Paediatrics 
 
SALARY : R1 122 630 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : Appropriate qualification that allows registration with HPCSA as Medical 

Specialist in Paediatrics. Registration with the HPCSA as Medical Specialist in 
a normal specialty and proof of current registration (2022\2023). No 
experience. Applicant should be prepared to undergo medical surveillance as 
an inherent job requirement. 

DUTIES : To participate and assist in teaching/ training programme of both 
undergraduates and postgraduates. To conduct clinical research/ audits and/or 
participate in the research program in the department, including supervising 
MMed students. Attend meetings and training as approved by Head of Unit 
and/or Head of Department. Good leadership skills, excellent communication 
(verbal and written) skills, conflict resolution and good interpersonal skills. The 
successful candidate must be adaptable, disciplined, and self-confident. The 
candidate must be able to work independently and under pressure and beyond 
normal working hours and work with diverse team. Ability to work in a multi-
disciplinary team. Aptitude for increasing the “footprint” Paediatric services 
across the CHBAH hospital cluster. Clinical skills to manage high volume 
patient numbers, have clinical experience to help with any subspecialty clinic 
work, as determined by the needs of the department of Paediatrics at Chris 
Hani Baragwanath Academic Hospital. Comply with the Performance 
Management and Development System (contracting, quarterly or semester 
reviews and final assessment). Supervising the management of and managing 
paediatric patients, and coordinate any services required for patient care. To 
provide clinical care/ services in the general paediatric wards (both inpatients 
and outpatients services). To assist in providing clinical services in paediatric 
subspecialties as determined by the department of Paediatrics. Successful 
candidates will be required to work in the following subspecialty clinics: 
Rheumatology, Neurodevelopment and any other clinic in need as determined 
by the Department of Paediatrics at the time of Appointment. 

ENQUIRIES : Prof Velaphi Tel No: (011) 933 8400/ 8416 
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APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 
Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit a fully completed Z83 
and a detailed Curriculum Vitae only. The Curriculum Vitae should be recently 
updated that specifies the following: All experience should be in a chronological 
order indicating the position, institution and respective dates indicating the 
starting and ending period (DD/MM/YYYY). The information on the new Z83 
must be in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. CHBAH 
reserves the right to utilize practical exercises/tests for non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). The Department reserve the right not to fill the post. The Gauteng 
Department of Health is guided by the principles of Employment Equity. People 
with disabilities are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/205 : MEDICAL SPECIALIST GRADE 1 REF NO: REFS/015236 (X 2 POSTS) 
  Directorate: Paediatrics (Neonatology) 
 
SALARY : R1 122 630 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : Appropriate qualification that allows registration with HPCSA as Medical 

Specialist in Paediatrics. Registration with the Health Professions Council of 
South Africa (HPCSA) as Speciality. Proof of current HPCSA registration for 
2022/2023. No Experience. Applicant should be prepared to undergo medical 
surveillance as an inherent job requirement. 

DUTIES : Supervising the management of and managing neonatal patients, and 
coordinate any services required for patient care. To provide clinical care/ 
services in the Division of Neonatology (including neonates rooming-in with 
their mothers, inpatients, and outpatient’s services). To assist in providing 
clinical services in general paediatrics as determined by the department of 
Paediatrics. To participate and assist in teaching/ training programme of both 
undergraduates and postgraduates. To conduct clinical research/ audits and 
/or participate in the research program in the Division / Department, including 
supervising MMed students. Attend meetings and training as approved by 
Head of Unit arid/or Head of Department. Good leadership skills, excellent 
communication (verbal and written) skills, conflict resolution and good 
interpersonal skills. The successful candidate must be adaptable, disciplined, 
and self-confident. The candidate must be able to work independently and 
under pressure and beyond normal working hours and work with diverse team. 



131 

 

Ability to work in a multi-disciplinary team. Aptitude for increasing the "footprint" 
Paediatric services across the CHBAH hospital cluster. Clinical skillset to 
manage high volume patient numbers, have clinical experience to help with 
any subspecialty clinic work, as determined by the needs of the department of 
Paediatrics at Chris Hani Baragwanath. Academic Hospital. Comply with the 
Performance Management and Development System (contracting, quarterly or 
semester reviews and final assessment). 

ENQUIRIES : Prof Velaphi Tel No: (011) 933 8400/ 8416 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit a fully completed Z83 
and a detailed Curriculum Vitae only. The Curriculum Vitae should be recently 
updated that specifies the following: All experience should be in a chronological 
order indicating the position, institution and respective dates indicating the 
starting and ending period (DD/MM/YYYY). The information on the new Z83 
must be in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. CHBAH 
reserves the right to utilize practical exercises/tests for non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). The Department reserve the right not to fill the post. The Gauteng 
Department of Health is guided by the principles of Employment Equity. People 
with disabilities are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/206 : MEDICAL SPECIALIST GRADE 1 REF NO: REFS/015237 (X1 POST) 
  Directorate: Obstetrics and Gynaecology  
 
SALARY : R1 122 630 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Specialist in a normal speciality. Registration with the HPCSA as Medical 
Specialist in a normal specialty and proof of current registration (2022\2023). 
No experience. Applicant should be prepared to undergo medical surveillance 
as an inherent job requirement. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose, and 
oversee the treatment of patient. Improve quality of care by providing 
appropriate clinical care. Supervising junior doctors (undergraduate students, 
interns, and community service doctors). Willing to do commuted overtime 
rendering of after-hour (night, weekend, and public holiday) duties to provide 
continuous uninterrupted care of patients. Attendance of relevant 
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administrative meetings like mortality meetings, near miss meetings, and 
completing MEDICO Legal Documents timeously (e.g., Death certificate). 
Participation in the academic program in the hospital and all activities of the 
discipline in relation to teaching and research. Ensure proper and accurate 
record keeping as legally and ethically required. Reporting to the head of unit 
on service delivery, clinical audits, and where necessary quality improvement 
plans. Assist the HOD to monitor, implement and adhere to the compliance to 
National Core Standards within the department. Rotate through related 
departments at various hospitals served in their specific outreach programs. 
Preparing and writing reports. Assist the Clinical Head with Administration 
responsibilities. Comply with the Performance Management and Development 
System (contracting, quarterly or semester reviews and final assessment). 

ENQUIRIES : Prof Y. Adam Tel No: (011) 933 8156 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit a fully completed Z83 
and a detailed Curriculum Vitae only. The Curriculum Vitae should be recently 
updated that specifies the following: All experience should be in a chronological 
order indicating the position, institution and respective dates indicating the 
starting and ending period (DD/MM/YYYY). The information on the new Z83 
must be in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. CHBAH 
reserves the right to utilize practical exercises/tests for non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). The Department reserve the right not to fill the post. The Gauteng 
Department of Health is guided by the principles of Employment Equity. People 
with disabilities are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/207 : MEDICAL SPECIALIST GRADE 1 REF NO: REFS/015238 (X2 POSTS) 
  Directorate: Radiology 
 
SALARY : Grade 1: R1 122 630 per annum, (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 

Specialist in a normal specialty. Registration with the HPCSA as Medical 
Specialist in a normal specialty and Proof of current HPCSA registration for 
2022/2023. No experience. Applicant should be prepared to undergo medical 
surveillance as an inherent job requirement. 
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DUTIES : The incumbent will be responsible to interview, investigate, diagnose, and 
oversee the treatment of patient. Improve quality of care by providing 
appropriate clinical care. Supervising of junior medical staff. Willing to do 
commuted overtime rendering of after-hour (night, weekend, and public 
holiday) duties to provide continuous uninterrupted care of patients. 
Attendance of relevant administrative meetings like mortality meetings, near 
miss meetings and completing MEDICO Legal Documents timeously (e.g., 
Death certificate). Participation in the academic program in the hospital and all 
activities of the discipline in relation to teaching and research. Ensure proper 
and accurate record keeping as legally and ethically required. Reporting to the 
head of unit on service delivery, clinical audits, and where necessary quality 
improvement plans. Assist the HOD to monitor, implement and adhere to the 
compliance to National Core Standards within the department. Rotate through 
related departments at various hospitals served in their specific outreach 
programs. Preparing and writing of reports. Assist the Clinical Head with 
Administration responsibilities. Comply with the Performance Management and 
Development System (contracting, quarterly or semester reviews and final 
assessment). 

ENQUIRIES : Prof V Mngomezulu Tel No: (011) 933 8393/0193 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit a fully completed Z83 
and a detailed Curriculum Vitae only. The Curriculum Vitae should be recently 
updated that specifies the following: All experience should be in a chronological 
order indicating the position, institution and respective dates indicating the 
starting and ending period (DD/MM/YYYY). The information on the new Z83 
must be in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. CHBAH 
reserves the right to utilize practical exercises/tests for non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). The Department reserve the right not to fill the post. The Gauteng 
Department of Health is guided by the principles of Employment Equity. People 
with disabilities are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/208 : MEDICAL SPECIALIST GRADE 1 REF NO: REFS/015240 (X1 POST) 
  Directorate: Paediatric Surgery 
 
SALARY : R1 122 630 per annum, (all inclusive) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
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REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as Medical 
Specialist in a normal specialty. Registration with the HPCSA as Medical 
Specialist in a normal specialty and Proof of current HPCSA registration for 
2022/2023. No experienced. Applicant should be prepared to undergo medical 
surveillance as an inherent job requirement. 

DUTIES : The incumbent will be responsible to interview, investigate, diagnose and 
oversee the treatment of patient. Improve quality of care by providing 
appropriate clinical care. Supervising of junior medical staff. Willing to do 
commuted overtime rendering of after-hour (night, weekend and public holiday) 
duties to provide continuous uninterrupted care of patients. Attendance of 
relevant administrative meetings like mortality meetings, near miss meetings 
and completing MEDICO Legal Documents timeously (e.g., Death certificate). 
Participation in the academic program in the hospital and all activities of the 
discipline in relation to teaching and research. Ensure proper and accurate 
record keeping as legally and ethically required. Reporting to the head of unit 
on service delivery, clinical audits and where necessary quality improvement 
plans. Assist the HOD to monitor, implement and adhere to the compliance to 
National Core Standards within the department. Rotate through related 
departments at various hospitals served in their specific outreach programs. 
Preparing and writing of reports. Assist the Clinical Head with Administration 
responsibilities. Appointed candidate will be expected to strengthen the 
regional and district health systems by providing outreach programmes; to 
participate in all divisional, departmental and faculty meetings in order to 
facilitate effective teaching and research as well as to enhance continuing 
professional development; to maintain quality assurance standards and other 
departmental policies. Attend meetings and training as approved by HOU. 
Comply with the Performance Management and Development system 
(contracting, quarterly reviews, and final assessment). 

ENQUIRIES : Dr. Dr KM Mustafa Tel No: (011) 933 9335 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. 
Applications may also be uploaded online at www.gautengonline.gov.za or 
http://professionaljobcentre.gpg.gov.za. No faxed applications will be 
considered. 

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialed and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit a fully completed Z83 
and a detailed Curriculum Vitae only. The Curriculum Vitae should be recently 
updated that specifies the following: All experience should be in a chronological 
order indicating the position, institution and respective dates indicating the 
starting and ending period (DD/MM/YYYY). The information on the new Z83 
must be in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. CHBAH 
reserves the right to utilize practical exercises/tests for non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
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post(s). The Department reserve the right not to fill the post. The Gauteng 
Department of Health is guided by the principles of Employment Equity. People 
with disabilities are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/209 : OPERATIONAL MANAGER SPECIALTY (PNB3) REF NO: CHBAH 586 (X1 

POST) 
  Directorate: Orthopaedic (Nursing) 
 
SALARY : R571 242 per annum, (plus benefits) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : Basic R425 qualification (i.e., Diploma or Degree in nursing) or equivalent 

qualification that allows registration with the South African Nursing Council 
(SANC) as a Professional Nurse. A post basic qualification in Medical and 
Surgical Nursing Science (Orthopaedic Nursing). Current registration with the 
South African Nursing Council. A minimum of Nine (9) years 
appropriate/recognizable experience in Nursing after registration as a 
Professional Nurse with the SANC in General Nursing. At least Five (5) years 
of the period referred to above must be appropriate/recognizable experience 
in a clinical specialty after obtaining the One (1) year post-basic qualification in 
Medical and Surgical Nursing Science (Orthopaedic Nursing). A post basic 
qualification in Health Services Management will be an added advantage. 
Competencies/ Knowledge/ Skills: Computer literacy i.e. (Ms Word, Power 
Point). Report writing skills. Ability to work independently and innovatively.  
Knowledge of legal prescripts that regulate Nursing and Health Services. Ability 
to take charge and make appropriate independent decisions. Decision making 
and problem-solving abilities within the limit of the public sector and institutional 
policy framework. Display empathy for patients, promoting advocacy and 
facilitating holistic treatment and care. Knowledge of nursing care processes 
and procedures, nursing strategy, nursing statutes, Ideal Hospital Realization 
framework and other relevant frameworks such as Nursing Act, OHS Act, 
Patient Right Charter, Batho Pele Principles, Public Service Regulations, 
Labour Relations Act, Disciplinary Code and Procedure, Grievance Procedure, 
etc. Financial and budgetary. Knowledge pertaining to the relevant resources 
under management. Insight into the procedures and policies pertaining to 
nursing care. Skills: Leadership, Ward management/ ward administration 
planning, organizing, co-ordination and communication skills. Facilitation and 
presentation skills, problem solving and decision-making skills. Personal: 
Responsiveness, pro-activeness, professionalism, accuracy, flexibility, 
initiative, cooperation, team player, supportive, assertive. Applicant should be 
prepared to undergo medical surveillance as an inherent job requirement. 

DUTIES : Supervision over day-to-day operations of the unit. Manage effective utilization 
and supervision of human, financial and material resources Promote quality of 
nursing care as directed by the scope of practice. Maintain professional 
growth/ethical standards and self-development. Promote nursing ethos and 
professionalism. Involvement in the Hospital Quality Assurance and Quality 
Improvement programmes. Coordinate unit meetings and liaison with 
members of the multidisciplinary team. Maintain a positive practice 
environment and participate in education and training of student nurses. Ability 
to work independently and innovate, problem solving, communication and 
decision-making skills. Strong leadership, conflict resolution and sound 
interpersonal skills are necessary. Prepared to do night duty and corridor 
supervision under the supervision of an Area Manager. Comply with the 
Performance Management and Development System (contracting, quarterly 
reviews and final assessment). 

ENQUIRIES : Mr. B Mulaudzi Tel No: (011) 933 9779/0134 
APPLICATIONS : Applications can be hand delivered to The Director: Human Resource, Chris 

Hani Baragwanath Academic Hospital from 8am to 3pm at Ground Floor, Main 
Admin Building or posted to The Director: Human Resource, Chris Hani 
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808.  

NOTE : Applications must be submitted on the new Z83 form. The application form is 
obtainable from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The new Z83 must be fully completed (please 
refer on the left side of Z83 special notes for clarity), it must be initialled and 
signed. On the Z83 the Department where position was advertised it should 
state Department of Health (Chris Hani Baragwanath Academic Hospital). 
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According to Department of Public Service and Administration (DPSA) Circular 
19 of 2022, applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit a fully completed Z83 
and a detailed Curriculum Vitae only. The Curriculum Vitae should be recently 
updated that specifies the following: All experience should be in a chronological 
order indicating the position, institution and respective dates indicating the 
starting and ending period (DD/MM/YYYY). The information on the new Z83 
must be in sync with the Curriculum Vitae. Only shortlisted candidates will be 
required/requested to submit certified copies of qualifications and other 
relevant documents on or before the interview. Personnel Suitability Checks 
(PSC) –Verification (Reference checks- Provide at least 3 off which one must 
be immediate supervisor, the Department shall reserve the right to conduct 
verification beyond names provided, where necessary. Failure to submit all the 
relevant information preceding the statement above will result in disqualifying 
the candidate. Identity verification, qualifications verification, criminal record 
checks, credit/financial stability checks and employment verification. If you 
have not been contacted within three (3) months after the closing date, please 
accept that your application was unsuccessful. Candidates in possession of a 
foreign qualification must furnish the Department with an evaluation certificate 
from the South African Qualifications Authority (SAQA) (only when shortlisted). 
The recommended candidate may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. CHBAH 
reserves the right to utilize practical exercises/tests for non-SMS positions 
during the recruitment process to determine the suitability of candidates for the 
post(s). The Department reserve the right not to fill the post. The Gauteng 
Department of Health is guided by the principles of Employment Equity. People 
with disabilities are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/210 : CLINICAL PROGRAMME COOORDINATOR: INFECTION PREVENTION 

CONTROL REF NO: STDH/2022006 (X1 POST) 
  Directorate: Nursing services 
 
SALARY : R450 939 – R507 531 per annum, plus benefits 
CENTRE : Sizwe Tropical Disease Hospital  
REQUIREMENTS : Grade 12 (STD10). Basic qualification accredited with SANC in terms of 

Government Notice 425 (i.e. diploma / degree in Nursing) or Equivalent 
qualification that allows registration with SANC as a Professional Nurse with 
SANC, a minimum of seven (7) years appropriate /recognizable experience in 
nursing after registration as a Professional Nurse with SANC in General 
Nursing. At least 3 years’ experience in infection prevention control will be an 
advantage. Infection Control certificate with recognised institution will be an 
added advantage. Computer Literacy will be an added advantage. Good 
communication skills. Knowledge in infection prevention control, waste 
management Regulations and policies. Guidelines in application of clinical 
infection prevention control policies, current Health and public Legislations. 
Nursing Act, MDR TB, HIV Aids Guidelines and other Legislative framework 
theory and ethics. 

DUTIES : Facilitate, coordinate and review National Provincial and Regional legislation 
regarding infection control, waste management Policies and protocols and 
monitoring thereof. Implement and maintain an effective Hospital Infection 
Surveillance System in alignment with infection Prevention control policies. 
Monitor the utilization of finance, human and material resources. Promotion of 
awareness on outbreaks, develop and monitor implementation on infection 
prevention control and waste management standards operating procedure 
(SOP’s) for the institution. Conduct training, compile monthly, quarterly, and 
annual Infection prevention control and waste management reports. Ensure 
that nosocomial infections are investigated and reported. Ensure compliance 
to Infection prevention control, waste management policies. Conduct periodic 
audits to ensure compliance to infection prevention control and waste 
management policies. Develop and monitor an ongoing hand washing hygiene 
in the Hospital. Assist in quality improvement and OHS matters within the 
institution. Represent Infection prevention and control and waste management 
at all management and other meetings as required. Participate in some 
committees as delegated. 

ENQUIRIES : Ms BM Rikhotso Tel No: (011) 531 – 4304/2 
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APPLICATIONS : Applications must be submitted to: The HR Manager, Sizwe Tropical Disease 
Hospital, Private Bag x2, Sandringham, 2131 or hand delivered to Sizwe 
Tropical Disease Hospital main entrance, No.2 Corner Club and Modderfontein 
Road, Sandringham. 

NOTE : The application must include only fully completed and signed new Form Z83, 
obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae.  Certified copies of Identity 
Document, Senior Certificate and the highest required qualification as well as 
a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of interview. Applicants must indicate 
the department for which they are applying for. Applications received after 
closing date as well as those that do not comply with the requirements i.e 
incomplete Z83, will not be taken into consideration. All recommended 
candidates will be subjected to vetting processes (ie. Reference check, 
qualification verification, police clearance, citizenship verification etc.) 

CLOSING DATE : 28 October 2022 
 
POST 39/211 : CLINICAL PROGRAMME COORDINATOR REF NO: TDHS/A/2022/96 
  Directorate: Health & Outreach Programmes 
 
SALARY : R450 939 – R588 390 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent 

qualification that allows registration with the SANC as a Professional Nurse. 
Other Skills / Requirements: A minimum of 7 years appropriate/recognizable 
experience in nursing after registration as Professional Nurse with the SANC 
in General Nursing. At least 3 years of the period referred above must be 
appropriate/recognizable experience as a clinician in Child Health Unit. Current 
proof of registration with SANC (2022). Computer Literacy; Valid Driver’s 
License. 

DUTIES : Alert Health Care Workers and Managers on Surveillance activities. Conduct 
regular, active surveillance visits to Health Facilities within the District 
according to the priority level of facilities. Provide ongoing support to Sub-
District and Facilities to improve quality of surveillance. Support activities to 
improve quality of surveillance for targeted EPI / CDC priority conditions (e.g., 
conducting record reviews, obtaining clinical notes, cold chain maintenance). 
Assist CDC Coordinators in conducting investigation and in responding to 
outbreaks. Liaise with EPI / CDC, Facility Managers (including Hospitals) and 
Provincial Surveillance Officer. Liaise with other Sub-Directorates / Programs 
(e.g., Environmental and Port Health, Infection Prevention and Control, Health 
Promotion, Nutrition). Conduct training on Notifiable Medical Conditions; NMC 
APP, Communicable Diseases; that is Case Definitions, Notification process 
and all  priority conditions like AFP; Measles, Neonatal Tetanus and AEFI . 
Monitor the burden of a disease over time, detect changes in disease 
occurrence (e.g., outbreaks), determine risk factors for the disease and 
populations at greatest risk, guide immediate public health actions for individual 
patients or the community, guide programs .Monitoring of Outbreaks within the 
District and compilation of Line List for each Outbreak or Pandemic. Conduct 
investigation of outbreaks including food poisoning and compilation of 
Outbreak report. 

ENQUIRIES : Mrs Lekwetji Komane Tel No: 012 4519213 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applications are not required to submit copies of qualifications and other 
relevant documents when applying but submit fully completed Z83 form and 
detailed Curriculum Vitae (only). Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 

https://protect-za.mimecast.com/s/Y4JCCr0qK7U8WOV4zfz0QxQ?domain=gov.za
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Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 28 October 2022 
 
POST 39/212 : ASSISTANT DIRECTOR: FINANCE & SCM REF NO: TRH 17/2022 
  (Re-advertisement, applicants who previously applied must re-apply) 
  Directorate: Financial Management 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Tshwane Rehabilitation Hospital 
REQUIREMENTS : Degree (NQF 7) in financial Management or equivalent qualification as 

recognised by SAQA. A minimum of 3 years relevant experience in a financial 
management of which 2 years must be as a Finance Controller or equivalent 
in Financial Accounting within the Public Sector. Knowledge and experience in 
PFMA, Treasury regulations and relevant Finance and Supply Chain policies 
and prescripts. In-depth knowledge of basic Accounting transversal systems 
such as BAS, SAP, SRM, MEDSAS, etc. Computer literacy and in depth 
knowledge of MS Word, Excel, and PowerPoint. Must have a valid driver’s 
licence. Competencies: Needs to be able to manage finance with effective 
supply chain oversight, develop, review and implement financial accounting 
systems procedures in with the relevant legislation, regulations, frameworks 
and departmental policies and procedures. Must have ability to plan, organise, 
implement, monitor, evaluate, analyse and execute corrective measures. Able 
to meet commitments and produce results as pre required timeframes. 
Willingness to work irregular hours when required. 

DUTIES : Manage the hospital’s budget, expenditure and all other financial areas with 
effective supply chain oversight. Manage the reconciliation of transversal 
systems and control accounts. Assist with budget planning, render advice on 
cost containment in relation to expenditure trends and compile expenditure 
reports. Monitor the policy and legislative framework to ensure there is audit 
compliance and cognisance is taken of new developments. Develop and 
maintain standard operating procedures and processes. Optimise revenue 
collection and effective debt management. Ensure that payment of 
compensation of employees, goods and services, transfers, subsidies and 
reporting are efficiently and effectively performed. Facilitate payment of service 
providers within the required timeframe. Provide financial administration and 
Accounting services (ledgers/journals, accounting and reporting (interim and 
annual financial statements). Provide advice and guidance to end users and 
relevant stakeholders on budget, revenue and expenditure procedures. 
Implement effective Human Resources and general administrative 
management within finance for optimal management of subordinates. Ensure 
that there is a seamless system with efficient processes to reach objectives 
within the timeframes required. Serve on relevant statutory committees as 
required. Ensure compliance with quality standards from the Office of Health 
Standards Compliance. Develop and implement relevant strategic and 
operational plans with monitoring and evaluation of finance and supply chain 
to achieve hospital objectives. 

ENQUIRIES : Mr. MG Polo Tel No: (012) 354 – 6816 
APPLICATIONS : Applications must be hand delivered to Tshwane Rehabilitation Hospital Cnr 

Dr Savage and Soutpansberg Road, Pretoria or e-mailed to: 
Godfrey.Polo@gauteng.gov.za. No faxed applications will be considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but must submit fully complete Z83 form obtainable 
from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents and a recent updated Curriculum Vitae (only). 
Only shortlisted candidates for the post will be required to submit certified 
documents on or before the day of the interview following communication from 
HR. If you have not been contacted within three (3) months after the closing 
date, please accept that your application was unsuccessful. Candidates will be 
subjected to Personnel Suitability Checks (PSC) – Verification (Reference 
checks-, qualifications verification, criminal checks, and credit/financial 
checks). Shortlisted candidates will be required to submit proof of Criminal 
Verification obtainable from the South African Police Service at their own cost. 
The recommended candidate/s may be subjected to medical surveillance as 
required by the Occupational Health and Safety Act, Act 5/1993. The Gauteng 

mailto:Godfrey.Polo@gauteng.gov.za
http://www.dpsa.gov.za/documents
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Department of Health is guided by the principles of Employment Equity; 
therefore, all the appointments will be made in accordance with the 
Employment Equity target of the department. Males and people with disability 
are encouraged to apply. No applications will be considered after the closing 
date. 

CLOSING DATE : 28 October 2022 
 
POST 39/213 : OCCUPATIONAL THERAPIST REF NO: CCRC/OT/01/09/2022 
  Directorate: Allied 
 
SALARY : R322 746 per annum, (including benefits) 
CENTRE : Cullinan Care & Rehabilitation Centre 
REQUIREMENTS : Degree in Occupational Therapy or an appropriate qualification that allows for 

the required registration with the health profession council of South Africa 
(HPCSA) as an occupational therapist. Completion of community service and 
registration with HPCSA in Occupational Therapy. Proof of current registration 
with HPCSA as an Occupational Therapist for 2022-2023 period (only when 
shortlisted). Planning, Filling and organizing skills, good communication skills 
(written and verbal). Knowledge of public service legislations, policies, 
procedures and other related health policies. Knowledge of PFMA and related 
legal frameworks. Experience in neurology, psychiatry and disability. Computer 
literacy and Valid Driver’s license. 

DUTIES : Plan, coordinate and implement Occupational Therapy Services. Provide 
leadership, expert advice on complicated clinical conditions. Supervising 
OTA/OTT and Community Service OTs. Participate in professional 
development activities. Implementing of effective record keeping, accurate 
statistics collection and analysis. Ensure compliance with quality assurance 
standards. 

ENQUIRIES : Mr. SMG Mabe Tel No: (012) 734 7000 x 246 
APPLICATIONS : Applications should be hand delivered to the following address: Cullinan Care 

and Rehabilitation Centre, Zonderwater Road, Cullinan, or posted to Cullinan 
Care and Rehabilitation Centre, Private Bag X1005, Cullinan, 1000. 

NOTE : The applications must be submitted on signed new Z83 with a comprehensive 
CV only. Certified copies of ID and qualifications to be submitted only if 
shortlisted. 

CLOSING DATE : 28 October 2022 at 12 noon 
 
POST 39/214 : FINANCE CLERK: ADMIN REF NO: TDHS/A/2022/97 
  Directorate: Finance 
 
SALARY : R176 310 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Grade 12 with 1-2 years secretariat/admin experience in Financial 

management, or degree/diploma/certificate or equivalent will be added as an 
advantage. Other Skills / Requirements: Knowledge and experience in BAS, 
SAP and SRM. Thorough knowledge of PFMA, Treasury Regulations and 
financial policies and procedures. Must be computer literate (Microsoft Word, 
PowerPoint and Excel). Candidates must have work experience in Budget 
processes and Accounts Payable. Sound accounting skills. Ability to work 
under pressure and meet deadlines. Must have planning and organizational 
skills. Good written and verbal communication skills are needed. 

DUTIES : The incumbent Perform administrative duties, relating to all programs and all 
Facilities mandates. Planning and organizing operations of the Deputy Director 
and Assistant Directors. Order and monitor stock ensuring availability of 
stationery and other consumables in the office. Write memos, letters and any 
other documents as requested by Deputy Director and Assistant Directors. 
Manage and support finance staff with other duties on hand. Perform all other 
duties as delegated by the Deputy Director and Assistant Directors. Manage 
RLS01 compliance from Supply chain management for signature control by 
Deputy Director. Manage and capture Register for RLS01 from Supply Chain 
Management, leave form and other documents for finance staff. Update 
Demand Plan spreadsheet as the process of buying is unfolding. Collect and 
Distribute Pay slips, Scribing Minutes. Managing Attendance Register 
Safekeeping of Finance documents, Filling of minutes, VA2’s, PMDS, IRP5 and 
Leave Forms. Supervising, controlling, and coordinating the activities of the 
Deputy Director. She must look after all staff matters. Send monthly reports to 
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facilities and programs in Tshwane District Health Services. Safekeeping of 
Basic Accounting records and face value documents. Perform any delegated 
duties related to Finance. 

ENQUIRIES : Paultrina Kganyago Tel No: (012) 451 9099 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applications are not required to submit copies of qualifications and other 
relevant documents when applying but submit fully completed Z83 form and 
detailed Curriculum Vitae only. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 28 October 2022 
 
POST 39/215 : KEYBOARD OPERATING CLERK REF NO: TDHS/A/2022/98 
  Directorate: HAST 
 
SALARY : R176 310 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Grade 12 with a minimum of three years’ experience in capturing, maintaining 

and installing Tier.net. Knowledge of DHIS and facility based monthly routine 
data reporting tool. Extensive knowledge and understanding of Tier.net 
modules. Proficient in word, excel, power-point and email programmes. 
Working knowledge of HAST programme, data management systems and 
record management. Good communication skills. Must be able to function 
under pressure. Ability to facilitate and coordinate data validation and 
verification. Knowledge of WebDHIS and facility based monthly routine data 
reporting tool. Good analytical and interpersonal skills. 

DUTIES : Support and maintain sub-district Tier.net for all facilities that are implementing 
the electronic TB/HIV and or EDRWeb.net register. Collect and collate 
individual facilities dispatch files at facilities. Ensure that data processes are 
adhered to at all levels according to DHIMS policy. Support facility with HAST 
health information matters. Conduct facility audits. Facilitate training pertaining 
to Health Information and M&E. Perform all duties as delegated by the 
Supervisor. 

ENQUIRIES : Mr. Molebogeng Raphiri Tel No: 012 451 9181 / 082 044 7862 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, 1ST Floor Reception. No faxed applications will be considered. 

NOTE : Applications are not required to submit copies of qualifications and other 
relevant documents when applying but submit fully completed Z83 form and 
detailed Curriculum Vitae only. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. NB: Skill test will be conducted for all 
shortlisted candidates. 

CLOSING DATE : 28 October 2022 
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POST 39/216 : SENIOR MATERIAL RECORDING CLERK REF NO: UPOHC/SMRC/10/2022 
  Directorate: Supply Chain Management: Finance 
 
SALARY : R176 310 per annum (Level 05), (plus benefits) 
CENTRE : University of Pretoria Oral Health Centre 
REQUIREMENTS : BCom/ National Diploma (Supply Chain Management) with at least 6 months 

working experience or Grade 12 certificate with 1 year working experience in 
Supply Chain management, specifically in Acquisition (buying). Must be 
computer literate, good understanding of supply chain Policy, PAS 1, PAS 2, 
PFMA, Treasury regulations, BBBEE, PPPFA, Inventory Management. 
Experience of voted funds and various grants and Contract Management 
Policy. Other skills required: Ability to work under pressure and good 
interpersonal skills. Problem solving skills, Creativity, and analytical skills. 
Good communication skills both verbal and written. Teamwork, Organizing, 
Coordination and time Management. 

DUTIES : Obtaining quotations from CSD & outsourced suppliers. Creation of shopping 
cards on SRM system. Handling of all P-Card related matters including the 
creation/payment of purchase orders on P-Card system. Handling of 
specifications/creation/linking of material master numbers. Preparation of 
quotation adjudication committee documents. Posting of buy-out items/store 
items. Communication with end-users/Central Office and suppliers regarding 
purchase orders. Follow-up on outstanding matters. Monthly reconciliation of 
various grant purchases. Record keeping. Part of stock taking team. 
Adherence to all Supply Chain Management prescripts/regulations. Perform 
any other reasonable task allocated. Participate in the Performance 
Management Development System (PMDS). 

ENQUIRIES : Ms L Oelofse Tel No: (012) 301 5703 
APPLICATIONS : Quoting the relevant reference number. Direct applications must be delivered 

to Ms. L Debeila Tel No: 012 301 5713, Human Resources Management at 
Louis Botha A Building, Dr Savage Road, Riviera, Pretoria or mail to Ms L 
Debeila PO Box 1266, Pretoria, 0001. No faxed or email applications will be 
considered. 

NOTE : Fully completed new Z83 and detailed Curriculum Vitae with minimum of at 
least three (3) referees. Only shortlisted candidates will be required/requested 
to submit certified copies of qualifications and other relevant documents to HR 
on or before the day of the interview. Applications must be submitted timeously, 
applications received after closing date will not be accepted. The Department 
reserves the right not to make appointment. Candidates will be expected to be 
available for selection interviews on the date and time and place determined 
by the Department. Correspondence will be limited to shortlisted candidates 
only, if you have not heard from us within 3 months of closing date, please 
accept that your application has been unsuccessful. 

CLOSING DATE : 28 October 2022 
 
POST 39/217 : ENROLLED NURSE REF NO: CCRC/EN/01/09/2022 (X4 POSTS) 
  Directorate: Nursing 
 
SALARY : R173 952 per annum, plus benefits 
CENTRE : Cullinan Care & Rehabilitation Centre 
REQUIREMENTS : Professional qualification that allows registration with the SANC as enrolled 

Nurse. Experience None. Competencies (knowledge/skills): Knowledge of 
nursing care processes and procedures, nursing statutes, and other relevant 
legal frameworks such as: Nursing Act, Health Act, Occupational Health and 
Safety Act. Patient Rights Charter, Batho-Pele principles, National Core 
Standards, Public Service Regulations, Labour Relations Act. Disciplinary 
Code and Procedure, Grievance Procedure, etc. Basic communication skills. 
Basic writing skills. Ability to function as part of a team. Basic interpersonal 
skills. Elementary facilitation skills. 

DUTIES : Development and implementation of basic patient care plans. Provide basic 
nursing care. Effective utilization of resources. Maintain professional 
growth/ethical standards and self-development. 

ENQUIRIES : Mr. T. L. Moloi Tel No: (012) 734-7215 
APPLICATIONS : Applications should be hand delivered to Cullinan Care and Rehabilitation 

Centre: Human Resource Department; Zonderwater Road; Cullinan or posted 
to Cullinan Care and Rehabilitation Centre; Human Resource; Private Bag X 
1005, Cullinan; 1000. Applications should be delivered by 12h00 pm (Noon) on 
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the closing date including posted mails. No e-mailed applications will be 
accepted. 

NOTE : Applicants are encouraged to record their names when applying on the register 
allocated if it is hand delivery. Internal Applicants must fill in application on a 
New Version Z83 form, obtainable from any Public Service Department or on 
www.dpsa.gov.za/documents. The completed and signed Z83 form should be 
accompanied by a recently updated CV only. Applicants must indicate the post 
reference number on their applications. Certified copies of qualifications will be 
requested for only shortlisted candidate. (Only) Candidates recommended for 
appointment will be verified. Applications received after closing date and time 
will not be considered. Disabled, Whites and Coloured people are encouraged 
to apply. The candidates will be expected to be available for selection 
interviews on the date, time and place determined by the Department. 

CLOSING DATE : 28 October 2022 
 
POST 39/218 : ENROLLED NURSING AUXILIARY REF NO: CCRC/ENA/01/09/2022 (X8 

POSTS) 
  Directorate: Nursing 
 
SALARY : R134 514 per annum, plus benefits 
CENTRE : Cullinan Care &Rehabilitation Centre 
REQUIREMENTS  Qualification that allows registration with the South African Nursing Council 

(SANC) as Enrolled Nursing Assistant and proof of current registration (only 
when shortlisted). Must be able to work within a multidisciplinary team. Must 
be able to work in a high-pressure environment. Must have good 
communication skills and be able to maintain patients and relatives respect and 
dignity. 

DUTIES : Assist patients with activities of daily living (physical care). Provide elementary 
clinical nursing care. Maintain professional growth/ethical standards and self-
development. Demonstrate basic understanding of nursing procedures. Must 
be able to carry out legal instructions. 

ENQUIRIES : Mr. T. L. Moloi Tel No: (012) 734-7215 
APPLICATIONS : Applications should be hand delivered to Cullinan Care and Rehabilitation 

Centre: Human Resource Department; Zonderwater Road; Cullinan or posted 
to Cullinan Care and Rehabilitation Centre; Human Resource; Private Bag X 
1005, Cullinan; 1000. Applications should be delivered by 12h00 pm (Noon) on 
the closing date including posted mails. No e-mailed applications will be 
accepted. 

NOTE : Applicants are encouraged to record their names when applying on the register 
allocated if it is hand delivery. Internal Applicants must fill in application on a 
New Version Z83 form, obtainable from any Public Service Department or on 
www.dpsa.gov.za/documents. The completed and signed Z83 form should be 
accompanied by a recently updated CV only. Applicants must indicate the post 
reference number on their applications. N.B. certified copies of qualifications 
will be requested for only shortlisted candidate. Candidates recommended for 
appointment will be verified. Applications received after closing date and time 
will not be considered. Disabled, Whites and Coloured people are encouraged 
to apply. The candidates will be expected to be available for selection 
interviews on the date, time and place determined by the Department. 

CLOSING DATE : 28 October 2022 
 

OFFICE OF THE PREMIER 
It is the department’s intention to promote equity by achieving all numeric targets as contained in the 

Department`s Employment Equity Plan by targeting the required race/gender for appointment. To 
promote equity, females of all races are encouraged to apply. 

 
APPLICATIONS : Applications must be submitted on the GPG Professional Job Centre website, 

(www.gautengonline.gov.za) 
CLOSING DATE : 28 October 2022 
NOTE : The completed signed new Z83 must be accompanied by a comprehensive 

Curriculum Vitae (CV) ONLY and at least three (3) contactable referees quoting 
the relevant reference number. Failure to submit all the requested documents 
will result in the application not being considered. Correspondence will be 
limited to short-listed candidates only. If you have not been contacted within 
three (3) months after the closing date, please accept that your application was 
unsuccessful. Gauteng Office of the Premier reserve the right to utilise practical 

http://www.gautengonline.gov.za/
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exercise / test for non-SMS positions and during the recruitment process 
(candidates who are shortlisted will be informed accordingly) to determine the 
suitability of candidates for the post(s). Gauteng Office of the Premier (OoP) 
reserves the right to cancel the filling / not fill a vacancy that was advertised 
during any stage of the recruitment process. We thank all applicants for their 
interest. All shortlisted candidates for SMS posts will be subjected to a 
technical exercise that intends to test relevant technical elements of the job, 
the logistics of which will be communicated by department. Following the 
interview and the technical exercise, the selection panel will recommend 
candidates to attend a generic managerial competency assessment (in 
compliance with the DPSA Directive on the implementation of competency-
based assessments). The competency assessment will be testing generic 
managerial competencies using the mandated DPSA SMS Competency 
assessments tools. NB. Requirement for all SMS posts, Nyukela Programme: 
Pre-entry Certificate to Senior Management Services as endorsed by DPSA 
which is an online course, endorsed by the National School of Government 
(NSG). The course is available at the NSG under the name Certificate for entry 
into the SMS and the full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme. 

 
MANAGEMENT ECHELON 

 
POST 39/219 : CHIEF DIRECTOR: INTEGRITY MANAGEMENT REF NO: 015199 
  Branch: Institutional Development Support & Integrity Management 
 
SALARY : R1 269 951 – R1 518 396 per annum, (all-inclusive remuneration package) 
CENTRE : Johannesburg 
REQUIRMENTS : An appropriate undergraduate NQF level 7 qualification in the field Public 

Administration, Social Science, Auditing, Accounting, Anti-Corruption or Ethics 
Management or a related field. Certified Fraud Examiners (CFE) qualification 
will be an added advantage. 5 to 10 years’ experience in the Senior 
Management position with proven managerial skills of which 3 years should 
have been in public sector environment. Must have knowledge and 
understanding of Ethics Management, Management GPG policies and 
programmes and existing legislation and policy frameworks informing the 
scope of work. Competencies: Advanced strategic planning and organizing 
skills; analytical, conceptual and writing skills; strong leadership, people 
management, conflict resolution and interpersonal skills; good programme and 
project management; stakeholder management; communication, public 
speaking and presentation skills; good financial, human resource management 
and other management skills. 

DUTIES : Develop Provincial Integrity Management Framework and Anticorruption Policy 
for the GCR. Ensure the development of vetting strategy and transversal 
security management policies. Develop monitoring mechanisms for managing 
the implementation of the integrity. Co-ordinate and oversight GCR wide 
integrity management. Manage stakeholder and Anti-corruption 
communication. Develop monitoring mechanisms for the implementation of the 
integrity management policies for the province. Drive Provincial Anti-Corruption 
Forums to ensure proper implementation of Anti-corruption summit resolutions. 
Conduct audits and verification of financial disclosures to ensure that public 
officials do not conduct business with the government. Management of cases 
received from the National Anti-Corruption hotline. Manage the Financial and 
Human Resources of the Chief Directorate. 

ENQUIRES : Ms Pheliswa Khuzwayo Tel No: (011) 355 6730 
 

OTHER POSTS 
 
POST 39/220 : DEPUTY DIRECTOR: STATUTORY REPORTING- ECONOMIC CLUSTER 

REF NO: 015189 
  Chief Directorate: Performance Monitoring and Evaluation 
 
SALARY : R744 255 – R876 705 per annum, (all-inclusive remuneration package) 
CENTRE : Johannesburg 
REQUIRMENTS : An appropriate NQF level 7 in Economics or equivalent qualification plus a 

minimum of 3 years relevant experience in the use of performance information 
management, planning and reporting. A minimum 2-3 years at junior 
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management level experience. Experience in managing and analysing 
performance information from various departments or institutions. Working 
knowledge of the outcomes-approach and the theory of change approach to 
support evidence-based decision making. Solid knowledge of government 
planning frameworks, and strategic management within the public sector. 
Knowledge of Public Service Legislative Framework with specific reference to 
the Public Finance Management Act, Treasury Regulations, DPME and 
relevant legislation. Working knowledge of the public service. Excellent written 
and verbal communication skills. Excellent understanding of the link between 
institutional performance and sector performance. Excellent computer skills 
and advanced MS Excel and PowerPoint. Ability to produce quality work, 
manage deadlines and work under pressure; proven experience of analysing 
performance information for alignment and verification; Ability to identify 
opportunities for improvement in performance information and to  develop 
networks for conducting capacity building efforts spanning a range of 
Performance information  and indicators. 

DUTIES : Develop performance reporting for the Economic cluster for the Gauteng 
Provincial Government in line with the developmental goals of Gauteng in all 
priority sectors, as well as the relevant mandates. Produce exceptional 
quarterly and drilling down reports, to support policy improvement and 
planning. Carry out effective strategic analysis to improve performance 
reporting for the Economic cluster. Implement statutory reporting process and 
produce quality credible reports for Economic cluster. Advocate for the 
improvement of the use of performance information and analyses of provincial 
plans in respect of medium and long 5 term strategic goals, priorities, and 
objectives. Implement monitoring frameworks to enhance the reporting on 
strategies and policies within the economic cluster. Coordinate relevant 
networks and structures to develop strategies of ensuring that performance 
information and reporting is optimized. Implement performance information 
management, verification and registry systems and documentation to support 
the performance information for the Economic cluster. Prepare presentations, 
plans, reports, updates by using performance information for the Economic 
cluster. Provide strategic review of progress and achievements compared to 
plans, and outcomes. Analyse and interpret information including audit reports, 
strategic plans, the annual performance plans, operational plans, service 
delivery improvement plans, budgets, policies, prescribed governance 
frameworks and prepare presentations as required. Analyse all departments 
and agencies’, within the Economic cluster, performance reports and report 
adequately. Develop and implement reporting tools in consultation with other 
Provincial stakeholders. 

ENQUIRES : Ms Gugulethu Tshabalala Tel No: (011) 355 6178 
 
POST 39/221 : ASSISTANT DIRECTOR: INVESTIGATION REF NO: 015263 
  Branch: Institutional Development Support & Integrity Management 
 
SALARY : R477 090 – R561 981 per annum 
CENTRE : Johannesburg 
REQUIRMENTS : An appropriate NQF level 7 qualification in Fraud Examination /Forensic 

Investigation/ Legal/Internal Auditing/Accounting/Finance. Certified Fraud 
Examiner (CFE) Certification designated by the Association of Certified Fraud 
Examiners (ACFE) will be an added advantage. 3-5 years’ experience in a 
forensic environment or public accounting or internal audit, or similar discipline 
with responsibilities of performing forensic and or fraud investigations.  Planning 
and organizing, Project management. Decision-making skills and Forensic 
investigation report writing. Valid driver’s license. 

DUTIES : Provide inputs into the development and implementation of policies, 
processes, procedures and guidelines of the investigation of reported cases. 
Compile detailed Engagement Letters to different stakeholders. Develop an 
Investigation Plan for every allocated investigation cases. Provide inputs into 
the development of investigations project plans. Investigations to be carried out 
in terms of the approved project plan. Gather sufficient and appropriate 
evidence using approved investigation methodology and legally accepted 
procedures (evidence that must be admissible in a court of law, disciplinary 
proceedings, and civil law). Gather and maintain a wide variety of public and 
private sources of information and or evidence to support the investigation 
function. Conduct interviews with officials/persons who can provide clarity or 
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are suspected to have committed irregularities. Obtain statements from 
complainants and witnesses in the execution of the investigations to ensure that 
all angles of evidence are covered. Obtain expert opinion where required. 
Follow leads on all areas of investigation. Conduct site visits for investigative 
or information purposes, as requested by the oversight manager. Trace flow 
of transactions through records as per requirements of assignments. Performs 
reconciliations of information as per requirements of assignments. Identify the 
loss that the organization suffered. Develop an Action Plan for all 
recommendations made in the investigation. Attend disciplinary hearings and 
or court hearings to testify when required Ensure that all investigation activities 
and gathered evidence is loaded in the ICM. Maintain a digital copy of the 
case docket on the investigations case management systems (ICMS). Upload 
the final reports on ICM. Produce quality forensic investigation report. Conduct 
investigation quality review of team members. Submit Weekly Investigation 
Plan. Compile narrative and statistical monthly and quarterly reports. 
Management of staff leave. Compile and submit all required administrative 
reports. E.g. Declarations, Gift and Hospitality Registers. Serve on transversal 
task teams as required. Identify and manage training and development of team 
members. 

ENQUIRES : Ms Phindi Maserumule Tel No: (011) 355 6730 
 
POST 39/222 : ASSISTANT DIRECTOR: GRAPHIC DESIGNER REF NO: 015232 
  Directorate: Corporate Communications 
 
SALARY : R382 245 – R450 255 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIRMENTS : An appropriate National Diploma (NQF level 6) in Graphic Design, Fine Arts, 

computer animation, digital arts, motion graphic design or related field of 
qualification, as recognised by SAQA. Minimum 3 years graphic design skills, 
photo, media production skills. Education, experience, or proficiency with specific 
animation software platforms is also preferred. Strong interpersonal, 
communication, presentation, and IT skills. Attention to detail, adaptability, and 
receptiveness to feedback and direction. Ability to work independently or with a 
team to create, develop concepts and solve problems.  Experience in managing 
projects, co-ordination of work, time management and quality of work. 
Understanding of animation, storytelling, animation, and character development 
techniques is an added advantage. Eexperience in an advertising agency or 
printing environment and knowledge of Apple Macintosh computer literacy and 
proficiency in Adobe Creative Suite experience. 

DUTIES : Technically proficient in all design hardware and software tools including but 
not restricted to Apple Mac’s Hardware and Adobe Suite software and related 
animation software. Develop creative concepts, story boards and design media 
products for different formats, segmented audiences and for all print, broadcast 
and digital channels of communication. Handle creative jobs from writing a 
brief, concept development through to publishing. Collaborate with the client and 
production team to create a brief. Must be able to provide advise and guidance 
to clients on all design tasks. Collaborate on overall look and feel for all design 
products. Review and edit text, graphics, or other materials created by content 
developers and design products for publication on platforms specified by 
clients. Integrate text and images to ensure creative cohesive material for 
clients and conceptualised products in line with client’s briefs. Obtain 
photographs, images, logos, illustrations and other graphics required for use in 
creative designs. Ensure that the corporate identity manual is adhered to and 
protected, and all products designed complies with the CI requirements. 
Promote the correct use of corporate identity of the Gauteng Provincial 
Government and Brand Gauteng. Assist junior designers/interns with their 
outputs. Prepare print ready files and provide support services to the client. 
Support projects onsite as required for major projects for timely design and 
distribution of products. All finished products are archived on the server and 
backed up to disk. Maintain a database of all work. Animation: Design story 
boards, create and edit animations. Use creativity and artistic techniques to tell 
a story or provide information in visual form. Participate in the Designers forum 
in the province. Research industry trends and developments and learning new 
applications. 

ENQUIRES : Ms Phelisa Khuzwayo Tel No: (011) 355 6730 
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NOTE : A candidate must attend the interview with a portfolio of his/her work published 
or conceptualised. The portfolio could be brought on a USB or printed on the 
conventional portfolio presentations with some proof of publication. No portfolio 
no interview. 

 
POST 39/223 : FORENSIC INVESTIGATOR REF NO: 015264 (X3 POSTS) 
  Branch: Institutional Development Support & Integrity Management 
 
SALARY : R321 543 – R378 765 per annum 
CENTRE : Johannesburg 
REQUIRMENTS : An appropriate NQF level 6 in Investigations or a National Diploma in Forensic 

Investigation / Policing / Criminal Justice and/ B Proc / LLB, and a Certified 
Fraud Examiner (CFE). Certification designated by the Association of Certified 
Fraud Examiners (ACFE). 2-5 years’ experience in the forensic environment 
or public accounting or internal audit, or similar discipline with responsibilities 
of performing forensic and or fraud investigations. Planning and organizing 
skills, Project Management skills, Stakeholder engagements, Computer 
literacy advanced, Communications skills and Forensic investigation report 
writing skills. Valid driver’s license. 

DUTIES : Develop and prepare Investigation Plan in line with Engagement Letter. Ensure 
the inclusion of Digital Forensic in the planning phase. Assist in conducting 
forensic investigations (preliminary and or comprehensive) in line with the 
Forensic Methodology and Investigation Plans. Obtain sufficient and 
appropriate evidence or information using approved investigation methodology 
and legally accepted procedures (evidence that must be admissible in a court 
of law, disciplinary proceedings and civil law) and maintain the chain of 
custody. Conduct interviews with officials/persons who can provide clarity or 
are suspected to have committed irregularities. Request expert opinion where 
necessary. Obtain statements or affidavits from complainants and witnesses in 
the execution of the investigations to ensure that all angles of evidence are 
covered. Conduct site visits for investigative purposes. Trace flow of 
transactions through records as per requirements of assignments. Performs 
reconciliations of information as per  requirements of assignments. Ensure that 
all investigations conducted included digital evidence and are supported by the 
same where necessary. Identify the loss that the organization suffered. Attend 
disciplinary hearings and or court hearings to testify when required. Ensure that 
all investigation activities and gathered evidence is uploaded and updated on 
the ICM. Maintain a digital copy of the case docket on the I investigation 
management systems (ICMS). Upload the final reports on ICM. Provide 
forensic investigation reports (preliminary and or comprehensive forensic 
report) (1st draft, 2nd draft and a final report) within the allocated time frames 
as per the Investigation Plan. Assist team members to achieve the objectives 
of the unit and that of the department. 

ENQUIRIES : Ms Phindi Maserumule Tel No: (011) 355 6730 
 

DEPARTMENT OF SOCIAL DEVELOPMENT 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in 

the Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and 
disability status is required. The Department also urges all designated groups applying for positions to 

please direct your applications to the Employment Equity Office for attention of Mr O Mkhabela. 
 
CLOSING DATE : 28 October 2022 
NOTE : Applicants with disabilities are encouraged to apply. The old prescribed 

application for employment form Z83 was withdrawn with effect from 31 
December 2020. As per the Government Gazette No: 43872, any applicant 
who submits an application on or after 1 January 2021 must do so on the new 
prescribed Z83 form. The application must include only completed and signed 
new Form Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za, and a detailed Curriculum Vitae.  Certified copies of 
Identity Document, Senior Certificate and the highest required qualification as 
well as a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date. Should you be in 
possession of a foreign qualification, it must be accompanied by an evaluation 
certificate from the South African Qualification Authority (SAQA) will only be 
submitted by shortlisted candidates to HR on or before the day of the interview 
date. Applicants who do not comply with the above-mentioned requirements, 

https://protect-za.mimecast.com/s/OeonCy8ARkHrp74njcZBt65?domain=gov.za
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as well as applications received late, will not be considered. No faxed, copied 
or e-mailed application will be considered. Where a driver’s license is essential, 
such a license should be attached (only when shortlisted). Correspondence will 
be limited to short-listed candidates only. If you have not been contacted within 
three (3) months after the closing date of this advertisement, please accept that 
your application was unsuccessful. All appointments are subject to the 
verification of educational qualifications, previous experience, citizenship, 
reference checks and security vetting. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend generic 
managerial competency assessment (where applicable). The department 
reserves the right to fill or not to fill the vacant post. The successful candidates 
will enter into an employment contract with the GDSD that will be reviewed 
based on performance expiration. Applicants must take note that due to 
COVID-19 pandemic, the Gauteng Department of Social Development will 
comply with Health and Safety Regulations. 

 
MANAGEMENT ECHELON 

 
POST 39/224 : DIRECTOR: SUPPLY CHAIN MANAGEMENT REF NO: SD/2022/10/01 
 
SALARY : R1 073 187 per annum, (all-inclusive package which includes basic salary of 

70% of the package and a flexible portion that may be structured in terms of 
the applicable SMS guidelines per annum). 

CENTRE : Johannesburg (Head Office) 
REQUIREMENTS : Applicants must be in possession of a three(3) year qualification at (NQF level 

7) recognized by SAQA in Supply Chain Management/Logistics/Finance 
coupled with 5 years relevant middle or senior management experience. Attach 
the Senior Management level Services Pre-Entry Certificate (only when 
shortlisted). A valid driver’s licence. Knowledge of the Constitution of the RSA, 
Department’s Constitutional mandate, experience and working knowledge of 
The Public Service Act, Public Service Regulations, Public Finance 
Management Act, Treasury Regulations, Preferential Procurement Act and 
Regulations, and other SCM related legislative frameworks. Knowledge, skills 
and experience in Demand Management and Customer Care, tender and 
contract management, logistics and disposal services, asset management, risk 
management related to SCM functions and financial management. Skills And 
Competency: Computer literacy, excellent skills related to strategic capability 
and leadership, people management and empowerment, programme and 
project management, financial management, knowledge management, change 
management, service delivery innovation, problem solving and analysis, client 
orientation and customer focus. Excellent verbal and written communication 
skills and interpersonal relationships; proven experience in managing 
relationships with relevant stakeholders. 

DUTIES : Manage the demand management function and customer relations services. 
Manage the effective and efficient rendering of tender and contract 
management services as well as the provision of procurement services. 
Manage and coordinate logistics and disposal services. Manage the asset 
management function. Drive risk identification, management and monitoring 
related to SCM and Assets Management functions. Provide support and 
advisory services to Senior Management, end users and various committees 
on SCM related matters. Monitor the services for BAC and bid specification 
committees. Act as BBEEE Champion for GDSD.  Monitor the submission on 
reports to relevant stakeholders. Ensure effective and efficient management of 
the human and financial resources of the Directorate. 

ENQUIRIES : Mr O Mkhabela Tel No: (011) 355 7937 
APPLICATIONS : Please forward applications, quoting the relevant reference number to The 

Gauteng Department of Social Development, 69 Commissioner Street, 
Thusanong Building, Johannesburg or posted to- Private Bag X35, 
Johannesburg, 2000.  

FOR ATTENTION : Mr Oupa Mkhabela Tel No: (011) 355 7937 
NOTE : The selection and appointment of candidates is subject to positive vetting and 

verification requirements as per government policy and procedures. 
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POST 39/225 : DIRECTOR: EXECUTIVE SUPPORT HEAD OF DEPARTMENT REF NO: 
SD/2022/10/02 

 
SALARY : R1 073 187 per annum, (all-inclusive package which includes basic salary of 

70% of the package and a flexible portion that may be structured in terms of 
the applicable SMS guidelines per annum). 

CENTRE : Johannesburg (Head Office) 
REQUIREMENTS : Applicants must have an appropriate and equivalent Post Graduate 

Qualification NQF level 7 which may include Social Science and / or 
Administration.  A Social Work Degree would be an added advantage with 
registration with South African Council Social Service Profession. The 
applicant must have at least five (5) years’ experience and exposure at a senior 
strategic and operational management level. The successful applicant must 
have good administrative, operational, liaison and communication skills, both 
written and verbal. The applicant must have experience, knowledge and 
understanding of administration as well as managing and ensuring strategic, 
operational, administrative efficiency and compliance within an 
intergovernmental institutional framework. It is essential that the successful 
applicant is ICT literate - MS Word, Excel and PowerPoint. The knowledge of 
good practice and initiatives for efficient and effective administration and 
decision making will be an advantage. Substantive knowledge and 
understanding of Government policies, legislation, regulatory objectives and 
strategies of the government and oversight Institutions. Working knowledge of 
the functioning of Local/ Provincial/ National Government. In possession of the 
Senior Management level Pre-Entry Certificate. A valid driver’s licence. 

DUTIES : The successful candidate will: Lead and manage the administrative 
responsibilities and accountability for efficient and effective strategic and 
operational functioning of the Department; Manage the functional 
administrative support of the Office of the HOD. Manage the provision of 
executive, secretariate and logistical support for the Office of the HOD. Manage 
and oversee the administrative and operational interface between the 
Department and all external stakeholders including Office of the Premier, 
Oversight Institutions and other Government Departments (Provincial and 
National). Manage and support in the coordination, implementation and 
achievement of the objectives of the Departmental intergovernmental 
framework; Manage the development and implementation of the strategic, 
operational, financial and human resources of the Office of the HOD. Provide 
and effectively manage the linkages and liaison of the Office of the HOD with 
Executive Management and the Office of the Executive Authority. Provide 
quality assurance and oversight on documentation including correspondence, 
submission and memorandums. Provide support in ensuring effective 
operational and governance compliance of the Department. 

ENQUIRIES : Mr O Mkhabela Tel No: (011) 355 7937 
APPLICATIONS : Please forward applications, quoting the relevant reference number to The 

Gauteng Department of Social Development, 69 Commissioner Street, 
Thusanong Building, Johannesburg or posted to- Private Bag X35, 
Johannesburg, 2000. 

FOR ATTENTION : Mr Oupa Mkhabela Tel No: (011) 355 7937 
NOTE : The selection and appointment of candidates is subject to positive vetting and 

verification requirements as per government policy and procedures. 
 

OTHER POSTS 
 
POST 39/226 : ASSISTANT DIRECTOR: SECRETARIAD- OFFICE OF THE HOD REF NO: 

SD/2022/09/22 
  Re-advertisement (People who have previously applied are encouraged to 

reapply) 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Head Office (Johannesburg) 
REQUIREMENTS : A 3-year tertiary qualification (NQF Level 6/7) in Administration/ Office 

Management/Public Administration/Business Administration with 3 – 5 years’ 
experience at a supervisory level. A valid drivers’ license. Knowledge and 
understanding of public service policies and procedures, functioning of 
provincial and national government, departmental policy mandates, priorities, 
objectives, and service delivery model. Skills and Competencies: project 
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management, strong administrative skills, people management and 
empowerment, client orientation and customer focused, service delivery 
innovation, effective writing, computer and analytical skills. 

DUTIES : Provide Executive Secretariat Services to MEC and HOD Executive 
Management Meetings in line with the necessary governance and 
administrative compliance protocol. Prepare and quality assure all necessary 
documents for Executive meetings i.e compile minutes, agenda, invitations, 
attendance register and Information Packs of the meetings. Track all 
resolutions and progress with Senior and Executive Management within a 
stipulated time frame. Ensure Effective & Efficient File Management System 
(Manual and electronic Systems).  Manage and coordinate Executive Council 
Programme in the Office of the HoD in terms of Priority Programmes and 
Interventions as guided by Provincial Government. Quality Assurance of all 
Cabinet Memorandums and tracking of progress of all EXCO Council 
Resolutions. Manage the Finance and Procurement Management for all MEC 
and HOD Executive Management Meetings. Management of the Gift Policy of 
the Department in line with the Ethics Management Policy of the Department. 

ENQUIRIES : Mr Z Jaca Tel No: (011) 355 7678 
APPLICATIONS : Please forward applications, quoting the relevant reference number to The 

Gauteng Department of Social Development, 69 Commissioner Street, Perm 
Building, Johannesburg or posted to- Private Bag X35, Johannesburg, 2000. 

FOR ATTENTION : Mr C Maabane Tel No: (011) 227 0060 
NOTE : The selection and appointment of candidates is subject to positive vetting and 

verification requirements as per government policy and procedures.  
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ANNEXURE V 
 

PROVINCIAL ADMINISTRATION: KWAZULU-NATAL 
DEPARTMENT OF HEALTH 

 
OTHER POSTS 

 
POST 39/227 : CLINICAL MANAGER HAST REF NO: EMS/ 06/2022 
  (Re-advertised: candidates who applied previously must re-apply) 
 
SALARY : R1 191 510 per annum, (inclusive package), Plus Rural allowance (18%). Plus 

commuted overtime 
CENTRE : Emmaus Hospital 
REQUIREMENTS : Senior Certificate /Matric or Grade 12. MBCHB degree or equivalent 

qualification Current registration certificate with HPCSA as Medical 
Practitioner. At least (04) four years’ experience as a Medical Officer after 
registration as Medical Practitioner with the HPCSA. Diploma in HIV 
Management or Equivalent/higher Qualification e.g. MPH/specialist, Valid 
driver’s licence code EB. Proof of Competence in performing general 
anaesthesia. NB: Proof of experience endorsed and stamped by human 
resource (only when shortlisted). Knowledge & Skills Knowledge of health 
legislation and policies at public institution. Excellent human, communication 
and leadership skills. Sound knowledge and clinical skills. Ability to develop 
policies. Sound knowledge of clinical scope as applicable to district hospital 
Computer literacy. Sound negotiation, planning, decision making and conflict 
management skills. Good team building and problem solving skills. Knowledge 
of medical disciplines and management skills. Knowledge and experience in 
District Health System. 

DUTIES : Provide management, support, mentorship and supervision of all medical staff, 
pharmacy services and allied health professional services. Provide expert 
advised of a professional management nature, particularly in the management 
of HIV, STI and TB for the population of the sub-district. Formulate protocols, 
policies and procedures for medical service and ensure that they are in 
accordance with current statutory regulations and guidelines. Ensure the 
provision of protocols and guidelines to doctors/multidisciplinary team 
members. Provision of quality care, existing team members with quality 
assurance, quality improvement projects, mobility and mortality reviews, 
monthly audits, development of clinical guidelines and policies. Participate and 
lead quality improvement programmers and research services. Ensure 
ongoing training/teaching programmers for medical, nursing and allied health 
professionals. Assist and participate in ensuring that the hospital achieved the 
district level package of services. Ensure the provision and support of 
outreach/PHC service, particularly the HAST services. Drive the procurement 
process for the medical equipment. Formulate strategies plan in keeping with 
the HAST requirement of the hospital as guided by the national and provincial 
Department of Health. 

ENQUIRES : Dr Mochaoa Tel No: 036 488 1570 EXT: 8208 
APPLICATIONS : Please forward the application quoting the reference number to the Department 

of Health, Private Bag X16, Winterton, 3340. Hand delivered applications may 
be submitted at Human Resource Registry - Emmaus Hospital. 

FOR ATTENTION : Human Resource Manager 
NOTE : Application should be submitted on the most recent Z83 obtainable from any 

Public Service Department and should be accompanied by a comprehensive 
CV (with detailed previous experience) (only). Only shortlisted candidate will 
be required to submit certified copies of qualifications, ID and driver’s license 
(certified copies of certificates should not be older than six months) on or before 
the day of the interview following communication from Human Resources .No 
faxed or e-mailed applications will be considered. Applications received after 
the closing date and those that do not comply with the requirements will not be 
considered. It is the applicant’s responsibility to have foreign qualifications and 
national certificates (where applicable) evaluated by the South African 
Qualification Authority (SAQA). The successful candidate will be subjected to 
personnel suitability checks and other vetting procedures. If notification of an 
interview is not received within three (3) months after the closing date, 
candidates may regard their application as unsuccessful. NB: No subsistence 
and travelling allowance will be paid for interview attendance. 
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CLOSING DATE : 31 October2022 at 16:00 
 
POST 39/228 : MEDICAL SPECIALIST REF NO: KZNCH 0110/2022 (X1 POST) 
 
SALARY : Grade I: R1 122 630 per annum, (all-inclusive salary package), excluding 

commuted overtime 
  Grade 2: R1 283 592 per annum, (all-inclusive salary package), excluding 

commuted overtime. 
  Grade 3: R1 489 665 per annum, (all-inclusive salary package), excluding 

commuted overtime. 
CENTRE : KZN Children’s Hospital 
REQUIREMENTS : MBCHB or equivalent qualification. Registration Certificate with the HPCSA as 

FCPaed (SA) plus Current Registration with the Health Professions Council of 
South Africa as a “Specialist Paediatrician”. Grade 1: No experience required. 
Grade 2: A minimum of five (5) years appropriate experience as a Medical 
Specialist after registration with the HPCSA as Medical Specialist- Paediatrics. 
Grade three a minimum of ten (10) years appropriate experience as a Medical 
Specialist after registration with the HPCSA as Medical Specialist Paediatrics. 
Knowledge; Skills and Competencies: Knowledge and skills in paediatrics and 
child neurodevelopment. Demonstrate the ability to supervise and teach 
undergraduate and postgraduate students. Demonstrate the ability to work as 
part of a multidisciplinary team. Proven management ability, sound 
communication, negotiation, planning, organising, leadership, decision-making 
and interpersonal skills. 

DUTIES : Provide a specialist Paediatric neurology and developmental service. Provide 
a consultative service and written expert opinion on Paediatrics and medico-
legal related matters for referred patients. Maintain clinical, professional and 
ethical standards related to these services. Assist with the development and 
implementation of guidelines, protocols and clinical audits. Assist with auditing 
the activity and outcomes of service at KZNCH. Be part of the multi-disciplinary 
team to optimise patient care and undertake outreach within KZN. Participate 
in both academic and clinical administrative activities. 

ENQUIRES : Dr Govender Medical Specialist Tel No: 031 8121404 
APPLICATIONS : All applications should be forwarded to: posted to: The District Director 

EThekwini District Office Private Bag X54318 Mayville 4000 or Hand delivery:  
The District Director EThekwini District Office; 85 King Cetshwayo Highway 
Durban, 4000 

FOR ATTENTION : Mr Msizi Sokhela 
NOTE : Applications must be submitted on the New prescribed Application for 

Employment form (Z83) which must be originally signed and dated. 
Applications received on the incorrect Z83 will not be considered. All required 
information on the Z83 must be provided. A detailed Curriculum Vitae only must 
accompany the application form (Z83). Copies of certified qualifications and 
other relevant documents will be requested for submission from shortlisted 
candidates. Letter of confirmation of relevant work experience and managerial 
experience will only be required from the shortlisted applicants. The Reference 
Number must be indicated in the column (Part A) provided on the Z83 form. 
NB: Failure to comply with the above instructions will disqualify applicants. 
Faxed and e-mailed applications will not be accepted. Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Applicants are respectfully informed 
that, if no notification of appointment is received within 3 months after the 
closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of foreign qualification if shortlisted will be required to 
produce evaluation certificate from the South African Qualifications Authority 
(SAQA) (only when shortlisted). All employees in the Public Service that are 
presently on the same salary level but on a notch/package above of the 
advertised post are free to apply. 

CLOSING DATE : 04 November 2022 
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POST 39/229 : MEDICAL SPECIALIST RE NO: MEDSPECANAE/04/2022 (X1 POST) 
  Department: Anaesthetics 
 
SALARY : Grade 1: R1 122 630.per annum, (all-inclusive salary package), excluding 

commuted overtime  
  Grade 2: R1 283 592.per annum, (all-inclusive salary package), excluding 

commuted overtime  
  Grade 3: R1 489 665.per annum, (all-inclusive salary package), excluding 

commuted overtime  
CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : Grade 1: requires appropriate qualification plus registration with the Health 

Professions Council of South Africa. Registrars who have completed their 
training may also apply on condition that their appointment will be subject to 
them submitting documentary evidence of registration with the Health 
Professions Council of South Africa. Grade 2: requires appropriate 
qualification, registration certificate plus 5 years’ experience after registration 
with the Health Professions Council of South Africa as a Medical Specialist in 
Anaesthesiology. Grade 3: requires appropriate qualification, registration 
certificate plus 10 years’ experience after registration with the Health 
Professions Council of South Africa as a Medical Specialist in 
Anaesthesiology.Senior Certificate (Matric). MBCHB or equivalent qualification 
registered with the HPCSA. FCA (SA) or MMEd (Anaes) Plus Current 
Registration with the Health Professions Council of South Africa as a 
“Specialist Anaesthesiologist”. Candidates who have completed their period of 
registrar training as registrars may also apply on condition that their 
appointment will be subject to them submitting documentary evidence of 
registration with the Health Professions Council of South Africa. 
Recommendation: Additional experience in providing a specialist service as a 
senior anaesthetist in the sub-specialty areas of Anaesthesia will be 
considered an advantage. Knowledge, Skills, Training and Competencies: 
Knowledge and skills in Clinical Anaesthesia, including Emergency, Medical 
and Surgical Care and Acute and Chronic Pain. Demonstrate the ability to 
supervise and teach junior staff. Demonstrate the ability to work as part of a 
multidisciplinary team. Proven management ability, sound communication, 
negotiation, planning, organising, leadership, decision-making and 
interpersonal skills. Behavioural Attributes: Stress tolerance, to work within a 
team, self-confidence and the ability to build and maintain good relationships. 

DUTIES : Provide a specialist anaesthesia service and assist the Anaesthetic head of 
department and heads of clinical units with effective overall management of the 
provision of Anaesthetic services based at IALCH.  Assist with management of 
patients with acute and chronic pain in the wards and Pain Clinic. Provide a 
consultative service and expert opinion on Anaesthesia related matters at 
IALCH within the staffing norms. Provide after-hours (nights, weekends, public 
holidays) Anaesthetic consultative service for the theatres and units based at 
IALCH within the commuted overtime contract. Assist with preoperative 
assessment of patients in the wards or in the pre-anaesthetic clinic. Maintain 
clinical, professional and ethical standards related to these services. Assist the 
head of department and heads of clinical units with the development and 
implementation of guidelines, protocols and clinical audits, revising as needed 
to optimise patient care in the theatres and wards with the resources available. 
Assist with auditing the activity and outcomes of service of the Anaesthetic 
Department. Be part of the multi-disciplinary team to optimise patient care and 
use of Human and other resources. Be actively involved in the Departmental 
undergraduate and post- graduate teaching programmes. Participate in both 
academic and clinical administrative activities. Participation in commuted 
overtime is compulsory. 

ENQUIRIES : Dr. L Cronjé Tel No: (031) 240 1805/1804 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and 

should be placed in the application box situated at Security at the entrance to 
the Management Building at IALCH or posted to Inkosi Albert Luthuli Central 
Hospital, Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. 
This is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae only. Certified copies of qualifications, 

http://www.kznhealth.gov.za/
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proof of registration and other relevant documents will be requested from 
shortlisted candidates only which may be submitted to HR on or before the day 
of the interview. Original signed letter from your current employer, confirming 
current and appropriate work experience related to the requirements and 
recommendations of the advert to be submitted only when shortlisted. People 
with disabilities should feel free to apply for the posts. The reference number 
must be indicated in the column provided on the form Z83, e.g. ref 
APRO/1/2006. Please note that failure to comply with the above instructions 
will disqualify applicants. It is the applicant’s responsibility to have the foreign 
qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA). Failure to comply will result in the 
application not being considered .The selected candidate will be subjected to 
a pre-employment screening and verification process including a CIPC 
(Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, 
kindly consider your application as unsuccessful. Please note that due to 
financial constraints, there will be no payment of S&T claims. 

CLOSING DATE : 28 October 2022 
 
POST 39/230 : ASSISTANT MANAGER: PHARMACEUTICAL SERVICES REF NO: 

G65/2022 
  Cluster: Medical science and Support Services 
  Job Purpose: To support the provision of a safe, caring, cost effective and 

efficient pharmaceutical service in supplying pharmaceutical products to all 
hospitals and clinics in KZN. 

 
SALARY : R911 406 per annum, (an all-Inclusive salary package) 
CENTRE : Provincial Pharmaceutical Supply Depot: Durban 
REQUIREMENTS : An undergraduate qualification (NQF Level 7) as recognized by SAQA in 

Pharmacy. Current registration with South African Pharmacy Council (SAPC) 
as a pharmacist. 5 (five) years appropriate experience after registration with 
SAPC as a Pharmacist. PLUS Unendorsed valid Code B driver’s license (code 
8). Knowledge, Skills, Training and Competencies Required: The incumbent of 
this post will work in an environment where SAPC and Department SCM 
systems and Policies have to be implemented and will be responsible for the 
implementation of financial requirements. Possess knowledge of change 
management. Possess knowledge of computer systems, including 
computerized stock management system and the application of Good 
Pharmacy and wholesaling. Ensuring service delivery. Possess knowledge of 
Discipline Procedures. Responsible officer for finance. Possess knowledge of 
Human Resources. Responsible for implementation of new policies. Be able to 
ensure Procedures are followed. Possess knowledge of comprehensive data 
collection. 

DUTIES : To ensure that institutions receive their stock accurately and timeously so that 
supply of medicines to patients is not compromised. To achieve the above 
while maintaining standards of Good Pharmacy Practice, Good 
Distribution/Wholesaling Practice (GWP) , and according to current legislation 
and South African Pharmacy Council regulations. To deputise the Depot 
Manager and act as both Depot Manager and Responsible Pharmacist in their 
absence. To coordinate the development and consistent application of system 
with respect to Demand Planning and Management (Forecasting), Acquisition, 
Storage and Distribution of Pharmaceutical  Products /Supplies in the 
Department, thereby ensuring good quality, cost effective and safe  health care 
having regard to prevailing legislation and policy. Coordinate the allocated 
subsection processing of urgent and routine facilities stock depot requisitions 
as per distribution plan. Participate in the pharmaceutical and non-
pharmaceutical procurement processes. Implement proper stock control 
management system for pharmaceutical and non-pharmaceutical stock. 
Supervise day-to-day activities of the warehouse sections as allocated in 
consultation with assistant manager logistics services. 

ENQUIRIES : Mrs TC Njapha Tel No: 033 846 7262 
APPLICATIONS : All applications should be forwarded to: The Chief Director: Human Resource 

Management Services KZN Department of Health Private Bag X9051 
Pietermaritzburg 3200, OR Hand delivered to: 330 Langalibalele Street Natalia 
Building, REGISTRY, Minus 1:1 North Tower. 
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FOR ATTENTION : Mr B Dladla 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated.  Applications 
received on the incorrect Z83 will not be considered.  All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience).  Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (only when shortlisted). Applicants: Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. It would be appreciated if you can attach 
course certificates only applicable to the post requirements. If you apply for 
more than 1 post, submit separate applications for each post that you apply 
for. Should you not be contacted within 3 months of the closing date of the 
advertisement, please consider your application to be unsuccessful. 

CLOSING DATE : 04 November 2022 
 
POST 39/231 : MEDICAL OFFICER REF NO: MOCCARD/2/2022 (X2 POSTS) 
  Department: Cardiology 
 
SALARY : Grade 1: R833 523 per annum, (all-inclusive salary package), excluding 

Commuted Overtime 
  Grade2: R953 049 per annum, (all-inclusive salary package), excluding 

Commuted Overtime. 
  Grade 3: R1 106 037 per annum, (all-inclusive salary package), excluding 

Commuted Overtime. 
CENTRE : Inkosi Albert Luthuli Central Hospital and DFR 
REQUIREMENTS : MBCHB Degree. Registration with the Health Professions Council of South 

Africa as Medical Practitioner. Current registration as Medical Practitioner with 
HPCSA. Completion of Community Service. Experience: Grade 1: No 
Experience required from South African qualified employees. Must be 
registered as an independent medical practitioner with the HPCSA. One year 
relevant experience after registration as a Medical Practitioner with a 
recognised foreign health professional council in respect of foreign qualified 
employees, of whom it is not required to perform Community Service as 
required in South Africa. Grade 2: 5 years appropriate experience as a Medical 
Officer after Registration with HPCSA as a Medical Practitioner. Six years 
relevant experience after registration as a Medical Practitioner with a 
recognised foreign health professional council in respect of foreign qualified 
employees, of whom it is not required to perform Community Service as 
required in South Africa. Grade 3: 10 year’s appropriate experience as a 
Medical Officer after Registration with HPCSA as a Medical Practitioner. 
Eleven years relevant experience after registration as a Medical Practitioner 
with a recognised foreign health professional council in respect of foreign 
qualified employees, of whom it is not required to perform Community Service 
as required in South Africa. Knowledge, Skills, Training and Competency 
Required: Knowledge and skills in clinical medicine, including acute emergency 
medicine. Demonstrate the ability to work as part of a multidisciplinary team. 
Sound communication, negotiating, and planning, organizing and interpersonal 
skills. Recommendation: Preference will be given to candidates with FCP Part 
1 examinations and ACLS training. Training in echocardiography will be an 
added benefit. 

DUTIES : Provision of Cardiology services based at IALCH. Management of patients in 
the Ward, CCU and Cardiac Clinics. Provision of afterhours (nights, weekends, 
public holidays) call for the department at IALCH. Manage designated areas of 
responsibility in the Cardiology Department. Active involvement in the 
administration of Cardiac Clinics and Wards to optimize patient care. Assist in 
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the implementation of guidelines, protocols and clinical audits. Involvement in 
the teaching of Paramedical staff in the Department. Participate in the 
academic programme, including research. 

ENQUIRIES : Dr S Khan Tel No: 0825647477/ Dr. D.R. Naidoo 082 300 1625 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and 

should be placed in the application box situated at Security at the entrance to 
the Management Building at IALCH or posted to Inkosi Albert Luthuli Central 
Hospital, Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. 
This is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae only. Certified copies of qualifications, 
proof of registration and other relevant documents will be requested from 
shortlisted candidates only which may be submitted to HR on or before the day 
of the interview.  Original signed letter from your current employer, confirming 
current and appropriate work experience related to the requirements and 
recommendations of the advert to be submitted only when shortlisted. People 
with disabilities should feel free to apply for the posts. The reference number 
must be indicated in the column provided on the form Z83, e.g. ref 
APRO/1/2006. Please note that failure to comply with the above instructions 
will disqualify applicants. It is the applicant’s responsibility to have the foreign 
qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA). Failure to comply will result in the 
application not being considered .The selected candidate will be subjected to 
a pre-employment screening and verification process including a CIPC 
(Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, 
kindly consider your application as unsuccessful. Please note that due to 
financial constraints, there will be no payment of S&T claims. 

CLOSING DATE : 28 October 2022 
 
POST 39/232 : MEDICAL OFFICER: (GRADE 1, 2, 3) – GENERAL SURGERY) REF NO: GS 

67/22  
  Component: General Surgery 
 
SALARY : Grade 1: R833 523 per annum 
  Grade 2: R953 049 per annum 
  Grade 3: R1 106 037 per annum 
  All-inclusive package consists of 70% basic salary and 30% flexible portion that 

may be structured in terms of the applicable rules, Plus Commuted Overtime 
which is subject to the needs of the department. Incumbents will have to sign 
the commuted overtime contract form annually. 

CENTRE : Greys Hospital, Pietermaritzburg (Metropolitan Hospitals Complex) 
REQUIREMENTS : Grade 1: Experience: Not Applicable. Foreign qualified candidates require 1 

year relevant experience after registration as a Medical Practitioner with a 
recognized Foreign Health Professional Council, of whom it is not required to 
perform Community Service, as required in South Africa. Grade 2: Experience: 
5 years appropriate experience as a Medical Officer after registration with the 
HPCSA as a Medical Practitioner. Foreign candidates require 6 years relevant 
experience after registration with a recognized Foreign Health Professional 
Council, of whom it is not required to perform Community Service as required 
in South Africa. Grade 3: Experience: 10 years’ experience after registration 
with the HPCSA as a Medical Practitioner. Foreign qualified candidates require 
11 years relevant experience after registration as Medical Practitioner with a 
recognized foreign health professional council in respect of foreign qualified 
employees of whom it is not required performing community service as 
required in South Africa Senior Certificate (Grade 12) or equivalent MBCHB 
Degree or equivalent qualification PLUS Current Registration with the Health 
Professions Council of South Africa as a Medical Practitioner with Independent 
Practice the employment. Recommendation: Experience in General Surgery in 
an accredited training facility Post Graduate qualification in surgery 
Knowledge, Skills and Experience: Basic diagnostic, clinical, investigative 
surgical skills. Must be service delivery orientated: Program planning, 
implementation and evaluation. Information management. Human resource 

http://www.kznhealth.gov.za/
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management Quality assurance programs. Current Health and Public Service 
legislation, regulations and policy. Medical ethics, epidemiology and statistics. 

DUTIES : Incumbent to provide services in the Pietermaritzburg Metropolitan Hospitals 
Complex which includes Grey’s and Harry Gwala Regional hospitals. 
Participate in the delivery of a 24-hour in-patient and out-patient surgical care 
within the Pietermaritzburg Metropolitan Hospitals Complex; Assist with the 
administration and management of surgical wards / clinics (SOPD, PSOPD) 
Development, monitoring and support of Surgical Services in the drainage area 
of the Pietermaritzburg Hospitals Complex. Participate in the development and 
ongoing provision of under and post-graduate teaching. Participation in clinical 
support and outreach to facilities referring to Pietermaritzburg hospitals. 
Participation in Clinical Research in the Pietermaritzburg Metropolitan 
Complex to maintain moral and ethics at all costs. To ensure that Batho Pele 
principles are upheld. 

ENQUIRIES : Dr V Govindasamy Tel No: 033-8973379 
APPLICATIONS : Applications to be forwarded to: The Human Resources Management Office, 

Greys Hospital Private Bag x 9001, Pietermaritzburg, 3200 
FOR ATTENTION : Mrs M Chandulal 
NOTE : Directions to Candidates: Applicants are not required to submit copies of 

qualifications and other relevant documents on application but must submit the 
Z83 form and a detailed curriculum vitae only. Equity target for this post is: 
African male, African female and coloured male. Please Note: It is the 
applicant’s responsibility to have a foreign qualification, which is a requirement 
of the post, evaluated by the South Africans Qualifications authority (SAQA) 
and to provide proof of such evaluation (only when shortlisted). Failure to 
comply will result in the application not being considered. 

CLOSING DATE : 28 October 2022 
 
POST 39/233 : MEDICAL OFFICER: (GRADE 1, 2, 3) REF NO: GS 68/22 (X1 POST) 
  Component: Intensive Care Unit (Critical Care) 
 
SALARY : Grade 1: R833 523 per annum 
  Grade 2: R953 049 per annum 
  Grade 3: R1 106 037 per annum 
  All-inclusive package consists of 70% basic salary and 30% flexible portion that 

may be structured in terms of the applicable rules, Plus Commuted Overtime 
which is subject to the needs of the department. Incumbents will have to sign 
the commuted overtime contract form annually. 

CENTRE : Greys Hospital, Pietermaritzburg 
REQUIREMENTS : Grade 1: Experience: Not Applicable. Foreign qualified candidates require 1 

year relevant experience after registration as a Medical Practitioner with a 
recognized Foreign Health Professional Council, of whom it is not required to 
perform Community Service, as required in South Africa. Grade 2: Experience: 
5 years appropriate experience as a Medical Officer after registration with the 
HPCSA as a Medical Practitioner. Foreign candidates require 6 years relevant 
experience after registration with a recognized Foreign Health Professional 
Council, of whom it is not required to perform Community Service as required 
in South Africa. Grade 3: Experience: 10 years’ experience after registration 
with the HPCSA as a Medical Practitioner. Foreign qualified candidates require 
11 years relevant experience after registration as Medical Practitioner with a 
recognized foreign health professional council in respect of foreign qualified 
employees of whom it is not required performing community service as 
required in South Africa.Senior Certificate (Grade 12) or equivalent MBCHB 
Degree or equivalent qualification PLUS Current Registration with the Health 
Professions Council of South Africa as a Medical Practitioner NB: Those 
candidates who are still in their community service year may apply for the post 
on the understanding that appointment to the post can only be made after they 
have received registration from the HPCSA as an independent medical 
practitioner NB: Those candidates who hold a bursary that requires them to 
work outside of Pietermaritzburg must supply a letter from the 
Institution/District Office that holds their service obligation indicating that the 
bursary holder will be released to come to Pietermaritzburg for training. Bursary 
holders who are unable to supply this authority will not be shortlisted. Posts at 
Grey’s Hospital can only be filled by Health Practitioners who are citizens of 
South Africa or who have permanent residence. Recommendation: A Higher 
Qualification in a relevant clinical discipline (such as the Diploma in 
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Anaesthesia, Diploma in Primary Emergency Care, and Higher Diploma in 
Internal Medicine etc.) would be an advantage. Experience in Emergency 
Medicine, Surgery, Internal Medicine or Anaesthesia would be an advantage. 
Knowledge, Skills and Experience: Programme planning implementation and 
evaluation Information management Current Health and Public service 
legislation, regulations and policy Medical ethics, epidemiologist and statistics 
Participation in the After Hours call system is essential, and thus completion of 
a Group 3 Commuted Overtime contract will be required. 

DUTIES : NB: References from previous employers attesting to the candidate’s clinical 
skills, practical abilities, stress tolerance and ability to work in a team will be 
required.Clinical responsibilities including examine, investigate, diagnose and 
oversee treatment of patients The incumbent will be part of the 
Pietermaritzburg Metropolitan Group of hospitals and will be expected to rotate 
through all hospitals in Pietermaritzburg if required. To perform appropriate 
preadmission examination, triage, and optimisation of patients referred for 
Intensive Care Unit admission. To provide safe and appropriate medical care 
to critically ill patients admitted to the Intensive Care Unit. To assist in the 
management of critically ill patients outside of the Intensive Care Unit To assist 
in the management of the critical care unitDrawing up of work schedules 
Organizing and managing meetings in the ICU Maintenance of databases 
Completion of Human Resources reports Completion on Quality Improvement 
Reports Attendance at Hospital Committee Meetings Assist with human 
resource development for medical staff Conduct Orientation and Induction 
Programme for new and nursing Medical staff Provide guidance and advice to 
junior medical staff and nursing staff Assist with the development of training 
programmes Support Continuous Professional Development by assisting with 
information seminars, attendance of external meeting, conferences etc. 
Participate in relevant training programmes Maintain accurate and appropriate 
health records in accordance with the legal/ethical considerations and 
continuity of patient care Undertake continuing medical education and 
professional development and study professional literature e.g. Medical 
journals To identify health care needs and communicate these to seniors so 
that new ideas could be developed on policies/methods/techniques and 
procedures. To participate in audit and quality control programs to improve the 
standard of patient care. To participate in departmental administration by 
ensuring compliance with all departmental rules and regulations with regard to 
leave, call rosters and rotations To maintain a logbook of clinical duties. 

ENQUIRIES : Dr A Ramkillawan Tel No: 033 897 3241 
APPLICATIONS : Applications to be forwarded to: The Human Resources Management Office, 

Greys Hospital Private Bag x 9001, Pietermaritzburg, 3200. 
FOR ATTENTION : Mrs M Chandulal 
NOTE : This advertisement is intended to recruit a Medical Officer to the Intensive Care 

Unit of Grey’s Hospital, with a start date from 1 January 2023 onwards. The 
incumbent will be expected to undertake to work in the ICU for at least 12 
months after which rotation to other disciplines could be considered. The 
incumbent is expected to work in the Intensive Care Unit of Grey’s Hospital, 
Pietermaritzburg. The primary purpose of this post is for the incumbent to 
render clinical services and perform certain administrative duties in the 
Intensive Care Unit. Practical and academic training to facilitate these tasks 
will be provided. Directions to Candidates: Applicants are not required to 
submit copies of qualifications and other relevant documents on application but 
must submit the Z83 form and a detailed curriculum vitae only. The 
Employment Equity Target for this post is: African Male, African Female or 
Coloured Male Please Note: It is the applicant’s responsibility to have a foreign 
qualification, which is a requirement of the post, evaluated by the South 
Africans Qualifications authority (SAQA) and to provide proof of such 
evaluation (only when shortlisted). Failure to comply will result in the 
application not being considered. 

CLOSING DATE : 28 October 2022  
 
POST 39/234 : DEPUTY DIRECTOR: INTERNAL CONTROL REF NO: CSL32/2022 
 
SALARY : R744 255 per annum, (an all-inclusive remuneration package) is payable to the 

successful candidate. The package includes a basic salary (70 % of package) 
and a flexible portion (30% of package) that may be structured in terms of the 
applicable rules. The successful candidate will be subject to security clearance 
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and the signing of a performance agreement within three months of 
appointment. 

CENTRE : Pietermaritzburg 
REQUIREMENTS : An (NQF level 6) qualification recognized by SAQA in Financial Management 

or Auditing or relevant equivalent together with a minimum of three years Junior 
Management experience in the financial management environment with 
specific reference to Internal Audit services. A valid driver’s license. Applicants 
must be prepared to work extended hours. Knowledge of Public Service Act 
and Regulations, PFMA, Treasury Regulations, Treasury Practice Notes, 
Knowledge of Project Management, Communication skills, Project 
management skills, Report writing skills, financial management skills, BAS and 
PERSAL. 

DUTIES : To provide internal control services in the department. Manage the 
implementation of internal audit recommendations. Manage the 
implementation of external audit recommendations. Undertake internal control 
reviews to ensure compliance with prescripts, policies and procedures. 
Manage enquiries/investigations on irregular and fruitless and wasteful 
expenditure. Ensure effective management of resources for the Sub-
Directorate. 

ENQUIRIES : Ms. N.T Hlengwa Tel No: 033 – 3419300 
APPLICATIONS : Applications may be forwarded by post to: Head: Community Safety and 

Liaison, Human Resource Management, Private Bag, X 9143, 
Pietermaritzburg, 3200, or hand delivered to 179 Jabu Ndlovu Street, 
Pietermaritzburg. 

FOR ATTENTION : Ms. S.S Ngcobo 
NOTE : Applicants are not required to submit certified copies of their educational 

qualifications with their applications, but must submit a duly completed Z83 
application for employment form and a detailed CV only. Applicants must utilise 
the most recent Z83 application for employment form as issued by the Minister 
for the Public Service and Administration in line with Regulation 10 of the Public 
Service Regulations, 2016 and failure to do so will result in disqualification. 
Applicants with disabilities are also encouraged to apply. In terms of the 
Protection of Personal Information Act, 2013, all candidates applying for 
advertised posts are required to complete the attached “Notice and Declaration 
by applicants for employment” – (Annexure F). This form must be attached as 
part of your application for employment. Failure to comply will result in your 
application being disqualified. This form is also obtainable as follows: 
http://www.kzncomsafety.gov.za/Portals/0/Documents/circulars/2020/Annexur
e%20F%20-%20Notice%20iro%20Advertised%20Posts.pdf Persons with 
disabilities are also encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/235 : DEPUTY DIRECTOR: LOGISTICS & DISPOSAL REF NO: G113/2022 
  Cluster: Supply Chain Management Services 
 
SALARY : R744 255 per annum (Level 11), (an all-inclusive MMS salary package) 
CENTRE : Head Office: Pietermaritzburg 
REQUIREMENTS : Matric Certificate A relevant tertiary qualification at NQF Level 7. Three (3) 

years related Logistic Management level. At least three (3) years working 
experience with Logistic and Disposal Unendorsed valid Code B driver’s 
license (Code 08). All shortlisted candidates will be required to submit proof of 
work experience endorsed and stamped by the employer/s prior to the date of 
the interview. Competencies: Knowledge: Detailed knowledge and 
understanding of Logistic and Disposal management. Skills: Ability to process 
large volumes of work to meet specified deadlines ability to prioritize 
operational requirements. Values/Attributes: Prioritization High levels of 
accuracy. Interpretation Innovative and adaptable Integrity. 

DUTIES : Provide logistics and warehouse management services to ensure efficient flow 
and storage of goods and services. Provide ordering services to ensure proper 
commitment of funds. Provide monitoring, receiving, distribution and returning 
of goods and timely identify potential disputes. Provide development of 
warehouse management system inclusive of stock issuing and control to 
ensure that stock is kept in good condition. Provide administration processes 
to debit relevant budget responsibilities. Provide support services for the 
operationalization of LOGIS in the Department. 

ENQUIRIES : Mr KE Mtshali Tel No: 033 815 8302 

http://www.kzncomsafety.gov.za/Portals/0/Documents/circulars/2020/Annexure%20F%20-%20Notice%20iro%20Advertised%20Posts.pdf
http://www.kzncomsafety.gov.za/Portals/0/Documents/circulars/2020/Annexure%20F%20-%20Notice%20iro%20Advertised%20Posts.pdf
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APPLICATIONS : All applications should be forwarded to: The Chief Director: Human Resource 
Management Services KZN Department of Health Private Bag X9051, 
Pietermaritzburg, 3200 Or Hand delivered to: 330 Langalibalele Street, Natalia 
Building, Registry, Minus 1:1 North Tower. 

FOR ATTENTION : Ms N Mnyandu 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialled and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (only when shortlisted). Applicants: Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. It would be appreciated if you can attach 
course certificates only applicable to the post requirements. If you apply for 
more than 1 post, submit separate applications for each post that you apply 
for. Should you not be contacted within 3 months of the closing date of the 
advertisement, please consider your application to be unsuccessful. 

CLOSING DATE : 04 November 2022 
 
POST 39/236 : DEPUTY DIRECTOR: RISK MANAGEMENT REF NO: G114/2022 
  Cluster: Supply Chain Management 
  Job Purpose: To manage the sub-directorate, develop, review and implement 

the Risk Management framework (strategy, policies and procedure). 
 
SALARY : R744 255 per annum (Level 11), (an all-inclusive MMS salary package) 
CENTRE : Head Office: Pietermaritzburg 
REQUIREMENTS : Matric Certificate Degree / Advanced Diploma at NQF level 7 as recognised by 

SAQA in Accounting and Risk Management. At least 3 – 5 years’ experience 
as junior level management level in a risk/ internal audit environment. 
Unendorsed valid Code B driver’s license (Code 08). All shortlisted candidates 
will be required to submit proof of work experience endorsed and stamped by 
the employer/s prior to the date of the interview. Knowledge, Skills, Training 
and Competencies required:-Competencies: Knowledge: Extensive working 
knowledge of public sector, South African Constitution. Standards for the 
Professional Practice of Internal Auditing, General Recognised Accounting 
Principles, Generally Accepted Accounting Principles, MTEF budget 
compilation and analysis, Risk Analysis/management,  Public Service Act, 
Public Service Regulations, Public Finance Management Act, Treasury 
Regulations and Practice Notes, Batho Pele: Skills:- Risk Management, 
Conflict management, Project Management, Information Management, 
Organisational , Analytical, Presentation Computer, literacy e.g. MS Office 
suite, Relationship management, Facilitation, Language, Strategic, Planning, 
Operational Planning, Finance management, Communication skills both 
written and oral, report writing, change management , Decision Making. 

DUTIES : Manage, implement, review and improve the risk management framework. 
Undertake studies and analysis for identifying risks to establish the internal and 
external organisation context. Manage, facilitate and advice on the risk 
management assessment process. Manage, monitor and review the identified 
risk response activities. Compile risk profile (ensure that the risk register is 
maintained) Compile reports as required:-Facilitate the institutionalization risk 
management: Ensure that risk management philosophy and culture is 
embedded in the organization. Manage and undertake capacity development 
(inform, guide and advise employees on risk management matters):-Manage 
the Sub Directorate: Risk Management, Maintenance of discipline. 
Management of performance and development. Undertake Human Resource 
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and other related administrative functions. Establish implement and maintain 
efficient and effective communication arrangements. Develop and manage the 
operational plan of the sub-directorate and report on progress as required. 
Develop implement and maintain processes to ensure proper control of work. 
Compile and submit all required administrative reports. Serve on transversal 
task teams as required. Procurement and asset management for the sub 
directorate. Planning and allocate work. Quality control of work delivered by 
employees. Functional technical advice and guidance. OR Ensure the 
effective, efficient and economical management of allocated resources of the 
Division: Manage the financial resources. Manage the human resource. 
Manage the allocated assets. Provide training, advice and guidance to staff 
Manage EPMDS. Manage potential risks and mitigation strategies: Develop 
policies and strategies aimed at improving service delivery: Analyse and 
interpret legislation and existing frameworks in respect of services delivery 
imperatives. Ensure the review and development of effective policies and 
strategies. Develop best practices in respect of policy matters. Ensure 
implementation of policies and strategies. Provide advice and guidance to 
management regarding the interpretation and implementation of policies. 

ENQUIRIES : Mr KE Mtshali Tel No: 033 815 8302 
APPLICATIONS : All Applications Should Be Forwarded To: The Chief Director: Human 

Resource Management Services KZN Department of Health Private Bag 
X9051, Pietermaritzburg, 3200 Or Hand delivered to: 330 Langalibalele Street, 
Natalia Building, Registry, Minus 1:1 North Tower 

FOR ATTENTION : Ms N Mnyandu 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialled and dated.  Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (only when shortlisted). Applicants: Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. It would be appreciated if you can attach 
course certificates only applicable to the post requirements. If you apply for 
more than 1 post, submit separate applications for each post that you apply 
for. Should you not be contacted within 3 months of the closing date of the 
advertisement, please consider your application to be unsuccessful. 

CLOSING DATE : 04 November 2022 
 
POST 39/237 : DEPUTY DIRECTOR: PLANNING MONITORING AND EVALUATION REF 

NO: ETH 0310/2022 (X1 POST) 
  Re-advertisement, applicants who applied previously need not to submit new 

application, as their applications will also be considered 
 
SALARY : R744 255 per annum, (all-inclusive package) 
CENTRE : EThekwini District Office 
REQUIREMENTS : Senior Certificate or equivalent qualification Plus 3 years’ appropriate tertiary 

qualification in Management. Five years’ experience in planning monitoring 
and evaluation of which three years of that must be at management level.  
Computer literary in MS Word, MS Excel and PowerPoint. Valid Drivers’ 
license. Knowledge, Skills, Attributes and Abilities Sound knowledge of 
legislative frameworks related to Health Sector, ability to programme and 
project a wide range of diverse activities. Strong Interpersonal and 
communication skills, ability to find innovative solutions and to make 
independent decisions within the scope of delegated powers. Aptitude for 
resource management process. Understanding of the challenges facing the 
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public health sector. Ability to understand the impact of inputs received from 
stakeholders and to translate the inputs into strategic and service 
transformation objectives. Ability to prioritise issues and other work related 
matters and to comply with time-frames set as part of the planning and 
reporting agenda of the department. Understanding of data and information 
management process the critical need for reliable district health information. 
Commitment to service excellence, together with innovative and analytical 
thinking based on sound ethical and legal principles. Effective, planning, 
organizational, managerial and interpersonal skills. Computer literacy (MS 
Word, MS Excel, MS PowerPoint and MS Outlook) Ability to work 
independently and as part of a team with other role players. 

DUTIES : Oversee the coordination, integration and development of inputs into the 
District Health Plan to ensure that the final plan is in line with the strategic and 
service transformation plan of the department and other policies. Ensure 
development of the district Infrastructure development plan, the 
implementation plan and monitoring thereof as well as provisioning of technical 
support to the institutions within the district. Ensure timeous development of 
District Resource Plans such as HR Plan, Budget, and Procurement Plan etc. 
Facilitate the implementation, monitoring, evaluation and reporting inclusive of 
the Technical support to institutions regarding the application of transversal 
Human Resource, Supply Chain, and Financial and Risk Management 
systems. Provide early warnings and report on the implementation of the 
Annual District Service Delivery Plan, performance of the corporate and other 
governance systems within eThekwini district Institutions Monitor compliance 
with Health and Occupational Safety Regulations. Initiate corrective actions 
where necessary. Ensure development, implementation and maintenance of a 
reliable District Health Information in line with Departmental Policy and systems 
imperatives. 

ENQUIRES : Mrs TBT Sakyi District Director EThekwini District Office Tel No: 031 240 5309 
APPLICATIONS : All applications should be forwarded to: Posted to: The District Director 

EThekwini District Office, Private Bag X54318, Mayville, 4000 OR Hand 
delivery: The District Director EThekwini District Office; 85 King Cetshwayo 
Highway, Durban, 4000 

FOR ATTENTION : Mrs Mbali Mkhize 
NOTE : Applications must be submitted on the NEW prescribed Application for 

Employment form (Z83) which must be originally signed and dated.  
Applications received on the incorrect Z83 will not be considered. All required 
information on the Z83 must be provided. A detailed Curriculum Vitae only must 
accompany the application form (Z83). Copies of certified qualifications and 
other relevant documents will be requested for submission from shortlisted 
candidates. Letter of confirmation of relevant work experience and managerial 
experience will only be required from the shortlisted applicants. The Reference 
Number must be indicated in the column (Part A) provided on the Z83 form. 
NB: Failure to comply with the above instructions will disqualify applicants. 
Faxed and e-mailed applications will not be accepted. Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Applicants are respectfully informed 
that, if no notification of appointment is received within 3 months after the 
closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of foreign qualification if shortlisted will be required to 
produce evaluation certificate from the South African Qualifications Authority 
(SAQA). All employees in the Public Service that are presently on the same 
salary level but on a notch/package above of the advertised post are free to 
apply This Department is an equal opportunity, affirmative action employer, 
whose aim is to promote representivity in all levels of all occupational 
categories in the Department.) 

CLOSING DATE : 28 October 2022 
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POST 39/238 : HEAD OF DEPARTMENT (COMMUNITY NURSING SCIENCE) REF NO: 
CJMNC 03/2022 (X1 POST) 

 
SALARY : R588 390 per annum, Plus 12% (Other Benefits Including Medical Aid 

(Optional) And Housing Allowance) 
CENTRE : Charles Johnson Memorial Hospital 
REQUIREMENTS : Senior Certificate/Grade 12 PLUS A Diploma/Degree in Nursing, Midwifery and 

Community and Psychiatry ,PLUS A post registration qualification in Nursing 
Education registered with the South African Nursing Council (SANC) PLUS 
Current Registration with the South African Nursing Council (SANC) 2022 
PLUS A minimum of nine (9) years appropriate/recognizable nursing 
experience after registration as a Professional Nurse with SANC; At least four 
(4) years of the period referred to above must be appropriate/recognizable 
experience in Nursing Education after obtaining the post-basic qualification in 
Nursing Education. Unendorsed valid Code EB driver’s license (code 08). 

DUTIES : Coordinates the provision of education and training of Student Nurses. 
Manages clinical learning exposure to students between college and clinical 
areas. Coordinates and ensure clinical accompaniment of students. 
Coordinates teaching and learning of R171 programme as well at teaching and 
learning of Community Nursing component of the R425 programme. Develops 
and ensure implementation of quality assurance programmes. Collaborate with 
other internal and external stakeholders and build a sound relationship within 
the Department. Supervision and management of performance and 
development of staff under your discipline in accordance with EPMDS policy. 
Oversees the supervision of students. Policy analysis and development. 
Development and review of nursing curricula for all categories of training. 
Implements the new nursing programmes in line with SANC and CHE 
regulations. Participates in the provisioning of Continuous Professional 
Development (CPD) activities at the Campus. Participates in all governance 
structures of the College. 

ENQUIRIES : Miss RE Khoza Tel No: 034 271 6412 
APPLICATIONS : applications must be forwarded to: The Hospital CEO Charles Johnson 

Memorial Hospital, Private Bag X 5503, Nqutu, 3135 OR Hand Delivered to 
Charles Johnson Memorial Hospital HR 

FOR ATTENTION : Ms: AD Nkosi: Human Resource Office 
NOTE : The following documents must be submitted:-Application for Employment Form 

(form Z83), which is obtainable at any Government Department OR from the 
website- www.kznhealth.gov.za. Applicants are not required to submit copies 
of qualifications and other relevant documents on application, but must submit 
the Z83 and a detailed curriculum vitae.  

CLOSING DATE : 28 October 2022 
 
POST 39/239 : OPERATIONAL MANAGER NURSING (PHC) REF NO: SAP 07/2022 
 
SALARY : R571 242 - R642 933 per annum. Other Benefits: Rural Allowance, 13th 

Cheque, medical Aid (Optional), Housing allowance (employee must meet 
prescribed requirements) 

CENTRE  Riverside Clinic 
REQUIREMENTS : Senior certificate/Grade 12 or equivalent Qualification Degree / Diploma in 

General Nursing and Midwifery PLUS Current registration with SANC as a 
Professional Nurse PLUS Post Basic qualification with duration of at least 1 
year in curative skills in Primary Health Care accredited with SANC PLUS A 
minimum of nine (9) years appropriate recognizable nursing experience after 
registration as professional with the SANC in General Nursing. At least five (5) 
years of the period referred to above must be appropriate 
experience/recognizable nursing experience after obtaining the one year post 
basic qualification in Primary Health Care and Valid driver’s licence. Applicants 
are not required to submit copies of qualifications and other relevant 
documents on application, certified copies of qualifications and other relevant 
documents will be requested only shortlisted candidates before or on the day 
of the interview. Recommendations: Valid driver’s license. Skills: Demonstrate 
effective communication with patients, supervisors and other health 
professionals and junior colleagues including more complex reports when 
required. Work as part of the multi-disciplinary at unit level to ensure good 
nursing care by the nursing team. Work effectively, co-operatively amicably at 
a supervisory level with persons of diverse intellectual, cultural, racial or 

http://www.kznhealth.gov.za/
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religious differences. Display a concern for patience promoting, advocating and 
facilitating proper treatment and ensuring that the unit adheres to the principles 
of Batho Pele. Demonstrate basic computer literacy as a support tool to 
enhance service delivery. 

DUTIES : Demonstrate an in depth understanding legislations and related legal and 
ethical nursing practices and how this impacts on service delivery’s-ordinate 
and monitor the implementation of nursing care plan and evaluate thereof. 
Ensure clinical nursing practice by the nursing team (unit) in accordance with 
the scope of practice and nursing standards as determined by the relevant 
health facility. Provision of administration services. Maintain a constructive 
working relationship with nursing and other stakeholders. Promote quality of 
nursing care as directed by the professional scope of practice and standards 
as determined by the relevant health facility. Utilize human, material and 
physical resources efficiently and effectively. Demonstrate a basic 
understanding of HR and financial policies and practices. Supervise and 
ensure the provision of an effective and efficient patient care through adequate 
nursing care. 

ENQUIRIES : should be directed to Mrs N Chiya Tel No: 0398339001-8 
APPLICATIONS : Direct your application quoting the relevant reference number to: The Assistant 

Director, St. Apollinaris Hospital, thulani.dlamini@kznhealth.gov.za, Or to be 
Hand delivered to Human Resource Section (St Apollinaris Hospital) Creighton 
on or before the closing date before 16:00. 

FOR ATTENTION : Human Resources Section 
NOTE : Applications should be submitted on form Z83 obtainable from any Public 

Service Department or from the website www.kznhealth.gov.za and should be 
accompanied by a CV (experience must be comprehensively detailed) only. 
The Z83 must be fully completed (all sections), failure to complete or disclose 
all information will automatically disqualify the applicant. Applicants are not 
required to submit copies of qualifications and other relevant documents on 
application, certified copies of qualifications and other relevant documents will 
be requested only to shortlisted candidates before or on the day of the 
interview. It is the applicant’s responsibility to have a foreign qualification, 
which is the requirement of the post, evaluated by the South African 
Qualifications Authority (SAQA) and to provide proof of such evaluation on 
application only when a candidate is shortlisted. Failure to comply will result in 
the application not being considered. Applications received after the closing 
date and those that do not comply with the requirements will not be considered. 
The Department reserves the right not to fill the post after advertisement. 
Applicants are respectfully informed that correspondence will be limited to 
shortlisted candidates only. The appointments are subject to positive outcome 
obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and verification from the Company Intellectual Property Commission (CIPC. 
“People with disabilities should feel free to apply”. The target group in terms of 
employment equity for posts advertised is African males. The Department will 
not be liable where applicants use incorrect/no reference numbers on their 
applications. Short-listed candidates will not be compensated for S & T claims. 

CLOSING DATE : 28 October 2022 
 
POST 39/240 : OPERATIONAL MANAGER NURSING: (SPECIALTY NURSING STREAM) 

PN-B3 THEATRE REF NO: OPMAN (SPEC NURS) THEATRE/2/2022 
 
SALARY : R571 242 per annum, plus 13th cheque, Housing Allowance: Employee must 

meet prescribed requirements. Medical Aid: optional.  
CENTRE : IALCH 
REQUIREMENTS  Degree/Diploma in General Nursing plus 1 year post basic qualification (DOTT/ 

Operating Theatre Nursing). Current registration with SANC as General Nurse 
and in required field as indicated above. A minimum of 9 years appropriate 
recognisable experience in nursing after registration as a Professional Nurse 
with the SANC in General Nursing is required. At least 5 years of this period 
must be appropriate/recognisable experience in the Theatre Speciality after 
obtaining the required 1-year post- basic qualification. Knowledge, Skills, 
Training and Competencies Required: Demonstrate an in depth understanding 
of nursing legislation and related legal and ethical nursing practices. 
Knowledge of IHRM (Ideal Health Realization maintenance) guidelines. 

http://www.kznhealth.gov.za/
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Possess communication skills for dealing with patients, supervisors and other 
members of the multi-disciplinary team including the writing of reports when 
required. Good human relations displaying a concern for patients, promoting 
and advocating proper treatment and care including a willingness and 
awareness to respond to patient’s needs and expectations (Batho Pele and 
Patients’ Rights charter). Demonstrate a basic understanding of HR and 
Financial policies and practices. Demonstrate basic computer literacy as a 
support tool to enhance service delivery. Ability to plan and organise own work, 
time and that of support personnel to ensure proper nursing care in the unit. 

DUTIES : Work as part of a multi-disciplinary team to ensure quality health outcomes. 
Ensures cost -effective, equitable and efficient utilization of human and material 
resources. Perform a quality comprehensive clinical nursing practice in 
accordance with the scope of practice and nursing standards determined by 
Office of Health Standards Compliance and IALCH. Achieve hospital 
performance indicators for theatres at IALCH. Ensure compliance to 
professional and ethical practice. Work effectively and amicably at supervisory 
level with persons of diverse intellectual, cultural, racial or religious differences. 
Ensure and facilitate implementation of healthcare standards as guided by the 
National Core Standard. Participates and facilitates implementation of priority 
programs of health department. Facilitates and supports continuous 
professional development and research within the unit. Manage data and 
information systems within area of work. Perform duties as allocated by the 
Assistant Manager-Nursing Speciality. Rotation within theatre complex will be 
implemented. 

ENQUIRIES : Miss NO Mkhize Tel No: (031) 240 1063 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and 

should be placed in the application box situated at Security at the entrance to 
the Management Building at IALCH or posted to Inkosi Albert Luthuli Central 
Hospital, Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. 
This is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae only. Certified copies of qualifications, 
proof of registration and other relevant documents will be requested from 
shortlisted candidates only which may be submitted to HR on or before the day 
of the interview.  Original signed letter from your current employer, confirming 
current and appropriate work experience related to the requirements and 
recommendations of the advert to be submitted only when shortlisted. People 
with disabilities should feel free to apply for the posts. The reference number 
must be indicated in the column provided on the form Z83, e.g. ref 
APRO/1/2006.  Please note that failure to comply with the above instructions 
will disqualify applicants. It is the applicant’s responsibility to have the foreign 
qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA).  Failure to comply will result in the 
application not being considered .The selected candidate will be subjected to 
a pre-employment screening and verification process including a CIPC 
(Companies Intellectual Property Commission) screening.  Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, 
kindly consider your application as unsuccessful. Please note that due to 
financial constraints, there will be no payment of S&T Claims. 

CLOSING DATE : 28 October 2022 
 
POST 39/241 : ASSISTANT DIRECTOR: RADIOGRAPHER IMAGING: REF NO: AD: RAD 

IMAGING/ 1/2022 (X2 POSTS) 
 
SALARY : R525 087 per annum, plus 13th Cheque, Medical Aid – Optional. Plus Housing 

Allowance – employee must meet prescribed requirements. 
CENTRE : IALCH 
REQUIREMENTS : An appropriate three year National Diploma/Degree in Diagnostic 

Radiography. Current registration with the Health Professions Council of South 
Africa as a Diagnostic Radiographer. (Independent practice). A minimum of 3 
years’ experience in Diagnostic Radiography of which 2 years must be at a 
supervisory level within the Radiology Department after registration with 
HPCSA as a Diagnostic Radiographer. Original signed letter from your current 

http://www.kznhealth.gov.za/
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employer, confirming current and appropriate supervisory experience related 
to the requirements (only when shortlisted) and recommendations of the 
advert. Knowledge, Skills Training and Competencies Required: Working 
knowledge and experience of radiography principles, systems and procedures 
performed within the radiology department. Working knowledge and 
experience of radiography management. Sound knowledge of radiation safety 
regulations. Sound knowledge of diagnostic radiography equipment and 
protocols. Computer literacy. Knowledge of relevant public service policies, 
acts and regulations. Comprehensive knowledge of OHS Act and other 
relevant Health Acts. Knowledge of HR related policies and procedures. 
Working knowledge and experience of EPMDS. Knowledge of quality 
assurance policies Knowledge of basic supply chain processes. Human 
resource management skills. Sound interpersonal and problem solving skills. 
Good verbal and written communication skills. 

DUTIES : Supervise and participate in the provision of clinical radiographic services by 
implementation of departmental policies & procedures, performance of imaging 
examinations whilst adhering to radiography protocols, practices, and 
techniques. Participate in the radiation protection program in a completely 
digital radiology department and ensure that radiation safety protocols in 
compliance with the Department of Health Radiation Control Directorate are 
adhered to. Participate in the training & development program for 
radiographers, by the implementation of appropriate training and development 
programs for radiography and assume specific trainer roles when delegated to 
oversee specific imaging areas within radiology. Participate and coordinate the 
training of radiography students while liaising with the training institution. 
Ensure an efficient and effective control and usage of surgical sundries, 
pharmaceuticals, equipment, and miscellaneous stores items in the radiology 
facility. Ensure procurement of consumables by leading, controlling and 
monitoring the replenishment of stock levels for the radiology department with 
the guidance of the manager. Ensure that all administrative functions required 
in the component and subcomponents are performed to the required standard, 
including employee performance, management and development systems. 
Ensure IPC compliance/training in the department by leading controlling and 
monitoring the implementation of IPC protocols and policies. 

ENQUIRIES : Ms BV Mfeka Tel No: 031 2401950 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and 

should be placed in the application box situated at Security at the entrance to 
the Management Building at IALCH or posted to Inkosi Albert Luthuli Central 
Hospital, Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. 
This is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae only. Certified copies of qualifications, 
proof of registration and other relevant documents will be requested from 
shortlisted candidates only which may be submitted to HR on or before the day 
of the interview.  Original signed letter from your current employer, confirming 
current and appropriate work experience related to the requirements and 
recommendations of the advert to be submitted only when shortlisted. People 
with disabilities should feel free to apply for the posts. The reference number 
must be indicated in the column provided on the form Z83, e.g. ref 
APRO/1/2006.  Please note that failure to comply with the above instructions 
will disqualify applicants. It is the applicant’s responsibility to have the foreign 
qualification, which is the requirement of the post, evaluated by the South 
African Qualifications Authority (SAQA).  Failure to comply will result in the 
application not being considered .The selected candidate will be subjected to 
a pre-employment screening and verification process including a CIPC 
(Companies Intellectual Property Commission) screening.  Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, 
kindly consider your application as unsuccessful. Please note that due to 
financial constraints, there will be no payment of S&T Claims. 

CLOSING DATE : 28 October 2022 
 
 

http://www.kznhealth.gov.za/
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POST 39/242 : PROFESSIONAL NURSE (SPECIALTY) GRADE 1 OR 2 REF NO: SAP 
05/2022 (X1 POST) 

 
SALARY : Grade 1: R388 974 - R450 939 per annum 
  Grade 2: R478 404 - R588 390 per annum 
  Other Benefits: Rural Allowance, 13th Cheque, medical Aid, must meet 

prescribed requirements 
CENTRE : St Apollinaris Hospital (Paediatric Ward) 
REQUIREMENTS : Senior certificate/Grade 12 or equivalent Qualification PLUS; Basic R425 

qualification (ie. Degree / Diploma in Nursing or equivalent qualification that 
allows registration with SANC as Profession Nurse and Midwifery PLUS a Post 
Basic Nursing qualification in Child Nursing Science with duration of at least 1 
year, accredited with the SANC. Proof of Current registration with SANC as a 
General Nurse (only when shortlisted), Midwifery and Child Nursing Science 
(2022). Proof of current and previous experience endorsed by Human 
Resource Department (only when shortlisted). Experience: Grade 1 : A 
minimum of 4 years appropriate /or recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nurse with 1 
year Post basic qualification in Child Nursing Science. Grade 2: A minimum of 
fourteen (14) years appropriate recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nursing of which 
at least 10 years of the period referred to above must be appropriate or 
recognizable experience in Paediatric Ward after obtaining the 1 year post 
basic qualification in Child Nursing Science. Skills: Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Work as part of the multi-disciplinary team to ensure 
good nursing care. Work effectively, co-operatively amicably with persons of 
diverse intellectual, cultural, racial or religious differences .Able to plan and 
organize own work and that of support personnel to ensure proper nursing 
care. A sound knowledge of the Provincial Health Act of 2000, Nursing Act, 
Occupational Health and Safety Act of 1995. 

DUTIES : Provide of holistic, specialized nursing care with set standard and within legal 
framework Implement standard, practices, criteria and indicators for quality 
nursing (quality of practices).Practice nursing and health care in accordance 
with laws and regulations relevant to nursing and health care. Maintain in a 
constructive working relationship with nursing and other stake holder .Utilize 
human, material and physical resources efficiency and effectively.  Delegate 
duties and support staff in executing of patient care delivery. To do re-
adjustment as required on shift to provide adequate nursing coverage. Assist 
in orientation and mentoring of all nursing staff and orientation of other staff .To 
assist in the planning and co-ordinating of training and promote leaning 
opportunity for all nursing categories. To maintain code of conduct for the 
public services and the professional body. To complete patient related data 
and partake in research. To do re-adjustment as required on shift to provide 
adequate nursing certified copies of qualifications and other relevant 
documents will be requested only to shortlisted candidates before or on the 
day of the interview. Assess suitability of equipment and consumable for 
specialized areas. Assist in relief duties of the supervisor. Act as junior shift 
leader on both day and night shift. 

ENQUIRIES : should be directed to Ms NG Myeza Tel No: 039 833 9001 
APPLICATIONS : Direct your application quoting the relevant reference number to: The Assistant 

Director, St. Apollinaris Hospital, thulani.dlamini@kznhealth.gov.za 
FOR ATTENTION : Human Resources Section, or to be Hand delivered to Human Resource 

Section (St Apollinaris Hospital) Creighton on or before the closing date before 
16:00. 

NOTE : Applications should be submitted on form Z83 obtainable from any Public 
Service Department or from the website www.kznhealth.gov.za and should be 
accompanied by a CV (experience must be comprehensively detailed) only. 
The Z83 must be fully completed (all sections), failure to complete or disclose 
all information will automatically disqualify the applicant. Applicants are not 
required to submit copies of qualifications and other relevant documents on 
application, certified copies of qualifications and other relevant documents will 
be requested only to shortlisted candidates before or on the day of the 
interview. It is the applicant’s responsibility to have a foreign qualification, 
which is the requirement of the post, evaluated by the South African 
Qualifications Authority (SAQA) and to provide proof of such evaluation on 

http://www.kznhealth.gov.za/
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application only when a candidate is shortlisted. Failure to comply will result in 
the application not being considered. Applications received after the closing 
date and those that do not comply with the requirements will not be considered. 
The Department reserves the right not to fill the post after advertisement. 
Applicants are respectfully informed that correspondence will be limited to 
shortlisted candidates only. The appointments are subject to positive outcome 
obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and verification from the Company Intellectual Property Commission (CIPC. 
“People with disabilities should feel free to apply”. The target group in terms of 
employment equity for posts advertised is African males. The Department will 
not be liable where applicants use incorrect/no reference numbers on their 
applications. Short-listed candidates will not be compensated for S & T claims 

CLOSING DATE : 28 October 2022 
 
POST 39/243 : PROFESSIONAL NURSE (SPECIALTY) GRADE 1 OR 2 REF NO: SAP 

10/2022 (X1 POST) 
 
SALARY : Grade 1: R388 974 - R450 939 per annum 
  Grade 2: R478 404 - R588 390 per annum 
  Other Benefits: Rural Allowance, 13th Cheque, medical Aid, must meet 

prescribed requirements 
CENTRE : St Apollinaris Hospital (Maternity Ward) 
REQUIREMENTS : Senior certificate/Grade 12 or equivalent Qualification PLUS; Basic R425 

qualification (ie. Degree / Diploma in Nursing or equivalent qualification that 
allows registration with SANC as Profession Nurse and Midwifery PLUS a Post 
Basic Nursing qualification in Advanced Midwifery with duration of at least 1 
year, accredited with the SANC. Proof of Current registration with SANC as a 
General Nurse, Midwifery and Advanced midwifery (2022) (only when 
shortlisted). Proof of current and previous experience endorsed by Human 
Resource Department (only when shortlisted). Experience Grade 1: A 
minimum of 4 years appropriate /or recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nurse with 1 
year Post basic qualification in Advanced Midwifery. Grade 2: A minimum of 
fourteen (14) years appropriate recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nursing of which 
at least 10 years of the period referred to above must be appropriate or 
recognizable experience in Maternity Ward after obtaining the 1 year post basic 
qualification in Advanced Midwifery. Skills: Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Work as part of the multi-disciplinary team to ensure 
good nursing care. Work effectively, co-operatively amicably with persons of 
diverse intellectual, cultural, racial or religious differences .Able to plan and 
organize own work and that of support personnel to ensure proper nursing 
care. A sound knowledge of the Provincial Health Act of 2000, Nursing Act, 
Occupational Health and Safety Act of 1995. 

DUTIES : Delegate duties and support staff in executing of patient care delivery. To do 
re-adjustment as required on shift to provide adequate nursing coverage 
.Assist in orientation and mentoring of all nursing staff and orientation of other 
staff. To assist in the planning and co-ordinating of training and promote 
leaning opportunity for all nursing categories. To maintain code of conduct for 
the public services and the professional body to complete patient related data 
and partake in research. To do re-adjustment as required on shift to provide 
adequate nursing coverage. Assess suitability of equipment and consumable 
for specialized areas. Assist in relief duties of the supervisor. Act as junior shift 
leader on both day and night shift Provision of optional, holistic specialized 
nursing care in obstetric with set standards and within a professional/ legal 
framework .Implement standard, practices, criteria and indicators for quality 
nursing (quality of practice)Practice nursing and health care in accordance with 
laws and regulations relevant to nursing and health care. Maintain in a 
constructive working relationship with nursing and other stake holders. Utilize 
human, material and physical resources efficiently and effectively. 

ENQUIRIES : should be directed to Ms NG Myeza Tel No: 039 833 9001 
APPLICATIONS : Direct your application quoting the relevant reference number to: The Assistant 

Director, St. Apollinaris Hospital, thulani.dlamini@kznhealth .gov.za 
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FOR ATTENTION : Human Resources Section, or to be Hand delivered to Human Resource 
Section (St Apollinaris Hospital) Creighton on or before the closing date before 
16:00. 

NOTE : Applications should be submitted on form Z83 obtainable from any Public 
Service Department or from the website www.kznhealth.gov.za and should be 
accompanied by a CV (experience must be comprehensively detailed) only. 
The Z83 must be fully completed (all sections), failure to complete or disclose 
all information will automatically disqualify the applicant. Applicants are not 
required to submit copies of qualifications and other relevant documents on 
application, certified copies of qualifications and other relevant documents will 
be requested only to shortlisted candidates before or on the day of the 
interview. It is the applicant’s responsibility to have a foreign qualification, 
which is the requirement of the post, evaluated by the South African 
Qualifications Authority (SAQA) and to provide proof of such evaluation on 
application only when a candidate is shortlisted. Failure to comply will result in 
the application not being considered. Applications received after the closing 
date and those that do not comply with the requirements will not be considered. 
The Department reserves the right not to fill the post after advertisement.  
Applicants are respectfully informed that correspondence will be limited to 
shortlisted candidates only. The appointments are subject to positive outcome 
obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and verification from the Company Intellectual Property Commission (CIPC. 
“People with disabilities should feel free to apply”. The target group in terms of 
employment equity for posts advertised is African males. The Department will 
not be liable where applicants use incorrect/no reference numbers on their 
applications.  Short-listed candidates will not be compensated for S & T claims 

CLOSING DATE : 28 October 2022  
 
POST 39/244 : CLINICAL NURSE PRACTITIONER REF NO: MOS/CNP-KWAM/02/2022 

(X1 POST) 
 
SALARY : Grade 1: R388 974 - R450 939 per annum 
  Grade 2: R478 404 - R588 390 per annum 
  Other Benefits: 13th Cheque, Medical Aid (Optional) and Housing Allowance 

(Employee must meet the prescribed requirements). Rural allowance 12% 
CENTRE : Kwambuzi Clinic 
REQUIREMENTS : Grade 1: Senior Certificate (Grade 12). Degree/Diploma in nursing or 

equivalent qualification that allows registration with the South African Nursing 
Council (SANC) as a “Professional Nurse”. A post basic nursing qualification 
with duration of at least 1year in ‘Curative Skills in Primary Health Care’ 
accredited with SANC. Registrations with SANC as Professional Nurse/ 
General Nurse. A minimum 4 years appropriate/recognizable nursing 
experience after registration as Professional Nurse with the SANC in General 
Nursing (only when shortlisted). Grade 2: Senior certificate {Grade 12}. 
Degree/Diploma in nursing or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as a “Professional Nurse”. A 
post basic nursing qualification with duration of at least 1year in ‘Curative Skills 
in Primary Health Care’ accredited with SANC. A minimum of 14 years 
appropriate/recognizable experience in nursing after registration as 
Professional with SANC in General Nursing. At least 10 years of the period 
referred to above must be appropriate/recognizable experience after obtaining 
the 1 year post-basic qualification in the relevant specialty. Proof of current 
registration with SANC (2022 APC receipt)/license to practice (only when 
shortlisted). Proof of previous current experience endorsed and stamped by 
Human Resource Department (Certificate of Service) (only when shortlisted). 

DUTIES : Provision of an Intergrated quality and comprehensive Primary health care 
services by health promotion, diseases prevention, curative and rehabilitative 
services to Individuals, families a d community. Provide PICT and adherence 
counseling to all clients. Promote advocacy, disclosure and adherence to 
treatment and care, thus, ensuring that facilities comply with Batho Pele 
principles. Provide primary prevention strategies and management of Covid-
19, TB/HIV/AIDS and other communicable and non-communicable diseases. 
Provide strategies for improving maternal health and baby well-being. Maintain 
inter-sectoral collaboration with other government structures. Support 

http://www.kznhealth.gov.za/
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Operation Sukuma Sakhe Activities. Ensure the availability of medication, 
essential equipment and supplies and proper utilization thereof. Ensure data 
management is implemented and monitored. Data management 

ENQUIRIES : Mrs. TJ. Dlamini Deputy Nursing Manager Tel No: (035 591 0122 EXT 101) 
APPLICATIONS : Should be forwarded to: The Assistant Director: HRM, Mosvold Hospital 

Private Bag X2211, Ingwavuma, 3968 
FOR ATTENTION : Mr. SS. Langa 
NOTE : Applications must be submitted on the new prescribed application for 

employment form (Z83) which must be originally signed and dated. 
Applications received on the incorrect Z83 will not be considered. All required 
information on the Z83 must be provided. A detailed Curriculumn Vitae only 
must accompany the application form (Z83). Copies of certified qualifications 
and other relevant documents will be requested for submission from shortlisted 
candidates. The reference Number must be indicated in column (Part A) 
provided on the Z83 form. NB: failure to comply with the above instructions will 
disqualify applications. Faxed and e-mailed applications will not be accepted. 
Appointments are subject to positive outcomes obtained from the State 
Security Agency (SSA) to the following checks (Security clearance (vetting), 
criminal clearance, credit records, citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and Verification from the Company Intellectual Property Commission (CIPC). 
Applicants are respectfully informed that, if no notification of appointment is 
received within 3 months after closing date, they must accept that their 
applications were unsuccessful. Applicants in possession of foreign 
qualification if shortlisted will required to produce evaluation certificate from the 
South African Qualifications Authority (SAQA). All employees in the Public 
Service that are presently on the same salary level but on a notch/ package 
above of the advertised post are free to apply. Due to financial constraints S&T 
Claims will not be considered. 

CLOSING DATE : 28 October 2022 
 
POST 39/245 : CLINICAL NURSE PRACTITIONER REF NO: MOS/CNP-EMAN/02/2022 (X1 

POST) 
 
SALARY : Grade 1: R388 974 - R450 939 per annum 
  Grade 2: R478 404 - R588 390 per annum 
  Other Benefits: 13th Cheque, Medical Aid (Optional) and Housing Allowance 

(Employee must meet the prescribed requirements). Rural allowance 12% 
CENTRE : Manyiseni Clinic 
REQUIREMENTS : Grade 1: Senior Certificate {Grade 12}. Degree/Diploma in nursing or 

equivalent qualification that allows registration with the South African Nursing 
Council (SANC) as a “Professional Nurse”. A post basic nursing qualification 
with duration of at least 1year in ‘Curative Skills in Primary Health Care’ 
accredited with SANC. Registrations with SANC as Professional Nurse/ 
General Nurse. A minimum 4 years appropriate/recognizable nursing 
experience after registration as Professional Nurse with the SANC in General 
Nursing. Grade 2: Senior certificate {Grade 12}. Degree/Diploma in nursing or 
equivalent qualification that allows registration with the South African Nursing 
Council (SANC) as a “Professional Nurse”. A post basic nursing qualification 
with duration of at least 1year in ‘Curative Skills in Primary Health Care’ 
accredited with SANC. A minimum of 14 years appropriate/recognizable 
experience in nursing after registration as Professional with SANC in General 
Nursing. At least 10 years of the period referred to above must be 
appropriate/recognizable experience after obtaining the 1 year post-basic 
qualification in the relevant specialty. Proof of current registration with SANC 
(2022 APC receipt)/license to practice (only when shortlisted). Proof of 
previous current experience endorsed and stamped by Human Resource 
Department (Certificate of Service) (only when shortlisted). 

DUTIES : Provision of an Intergrated quality and comprehensive Primary health care 
services by health promotion, diseases prevention, curative and rehabilitative 
services to Individuals, families a d community. Provide PICT and adherence 
counselling to all clients. Promote advocacy, disclosure and adherence to 
treatment and care, thus, ensuring that facilities comply with Batho Pele 
principles. Provide primary prevention strategies and management of Covid-
19, TB/HIV/AIDS and other communicable and non-communicable diseases. 
Provide strategies for improving maternal health and baby well-being. Maintain 
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inter-sectoral collaboration with other government structures. Support 
Operation Sukuma Sakhe Activities. Ensure the availability of medication, 
essential equipment and supplies and proper utilization thereof. Ensure data 
management is implemented and monitored. Data management. 

ENQUIRIES : Mrs. TJ. Dlamini Deputy Nursing Manager Tel No: 035 591 0122 EXT 101 
APPLICATIONS : Should be forwaded to: The Assistant Director: HRM, Mosvold Hospital, Private 

Bag X2211, Ingwavuma, 3968 
FOR ATTENTION : Mr. Ss. Langa 
NOTE : Applications must be submitted on the new prescribed application for 

employment form (Z83) which must be originally signed and dated. 
Applications received on the incorrect Z83 will not be considered. All required 
information on the Z83 must be provided. A detailed Curriculum Vitae only must 
accompany the application form (Z83). Copies of certified qualifications and 
other relevant documents will be requested for submission from shortlisted 
candidates. The reference Number must be indicated in column (Part A) 
provided on the Z83 form. NB: failure to comply with the above instructions will 
disqualify applications. Faxed and e-mailed applications will not be accepted. 
Appointments are subject to positive outcomes obtained from the State 
Security Agency (SSA) to the following checks (Security clearance (vetting), 
criminal clearance, credit records, citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and Verification from the Company Intellectual Property Commission (CIPC). 
Applicants are respectfully informed that, if no notification of appointment is 
received within 3 months after closing date, they must accept that their 
applications were unsuccessful. Applicants in possession of foreign 
qualification if shortlisted will required to produce evaluation certificate from the 
South African Qualifications Authority (SAQA). All employees in the Public 
Service that are presently on the same salary level but on a notch/ package 
above of the  advertised post are free to apply. Due to financial constraints S&T 
Claims will not be considered. 

CLOSING DATE : 28 October 2022 
 
POST 39/246 : PROFESSIONAL NURSE (SPECIALTY) THEATRE REF NO: 

MOS/PN/02/2022 (X1 POST) 
 
SALARY : Grade 1: R388 974 - R450 939 per annum 
  Grade 2: R478 404 - R588 390 per annum 
  Other Benefits: 13th Cheque, Medical Aid (Optional) and Housing Allowance 

(Employee must meet the prescribed requirements). Rural allowance 12% 
CENTER : Mosvold District Hospital 
REQUIREMENTS : Grade 1: Senior Certificate {Grade 12}. Degree/Diploma in nursing or 

equivalent qualification that allows registration with the South African Nursing 
Council (SANC) as a “Professional Nurse”. A post basic nursing qualification 
with duration of at least 1year in ‘Curative Skills in Theatre’ accredited with 
SANC. Registrations with SANC as Professional Nurse/ General Nurse. A 
minimum 4 years appropriate/recognizable nursing experience after 
registration as Professional Nurse with the SANC in General Nursing. Grade 
2: Senior certificate {Grade 12}. Degree/Diploma in nursing or equivalent 
qualification that allows registration with the South African Nursing Council 
(SANC) as a “Professional Nurse”. A post basic nursing qualification with 
duration of at least 1year in ‘Curative Skills in Theatre’ accredited with SANC. 
A minimum of 14 years appropriate/recognizable experience in nursing after 
registration as Professional with SANC in General Nursing. At least 10 years 
of the period referred to above must be appropriate/recognizable experience 
after obtaining the 1 year post-basic qualification in the relevant specialty. Proof 
of current registration with SANC (2022 APC receipt)/license to practice (only 
when shortlisted). Proof of previous current experience endorsed and stamped 
by Human Resource Department (Certificate of Service) (only when 
shortlisted). 

DUTIES : Provision of optimal, holistic specialized nursing care provided within the set 
standard. i.e professional/ obligation. Apply nursing process to the patient care 
in operating room. Maintain accurate and complete patient’s records according 
to legal requirements. Compilation and analysis of statistics participate in 
auditing of clinical charts and develop QIPS. Participate in the implementation 
of national norms and standards, guidelines, protocols. Manage resources 
effective, efficient and economical use of allocated resources. Provision of 
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effective support to nursing services. Assist in surpervision and development 
to staff. Participate in training, research and programmes e.g. IPC, Quality 
Assurance. Scrubbing for minor and major operations. Provide safe, 
therapeutic and hygienic environment for patients, visitors and staff. To 
participate in the care of swab and instruments in theatre. To provide 
immediate care to all patients who have been operated. To preper for the 
operations and ensure smooth running of the theatre. Maintain professional 
growth/ ethical standards and self- development. Promote good working 
relationships with multidisciplinary team. Maintain sterile environment and 
ensure availability/ functionality of surgical equipment. 

ENQUIRIES : Mrs. TJ. Dlamini {Deputy Nursing Manager} Tel No: {035 591 0122 EXT 101} 
APPLICATIONS : Should be forwarded to: The Assistant Director: HRM, Mosvold Hospital 

Private Bag X2211, Ingwavuma, 3968 
FOR ATTENTION : Mr. Ss. Langa 
NOTE : Applications must be submitted on the new prescribed application for 

employment form (Z83) which must be originally signed and dated. 
Applications received on the incorrect Z83 will not be considered. All required 
information on the Z83 must be provided. A detailed Curriculum Vitae only must 
accompany the application form (Z83). Copies of certified qualifications and 
other relevant documents will be requested for submission from shortlisted 
candidates. The reference Number must be indicated in column (Part A) 
provided on the Z83 form. NB: failure to comply with the above instructions will 
disqualify applications. Faxed and e-mailed applications will not be accepted. 
Appointments are subject to positive outcomes obtained from the State 
Security Agency (SSA) to the following checks (Security clearance (vetting), 
criminal clearance, credit records, citizenship), verification of Educational 
Qualifications by SAQA, verification of previous experience from Employers 
and Verification from the Company Intellectual Property Commission (CIPC). 
Applicants are respectfully informed that, if no notification of appointment is 
received within 3 months after closing date, they must accept that their 
applications were unsuccessful. Applicants in possession of foreign 
qualification if shortlisted will required to produce evaluation certificate from the 
South African Qualifications Authority (SAQA). All employees in the Public 
Service that are presently on the same salary level but on a notch/ package 
above of the advertised post are free to apply. Due to financial constraints S&T 
Claims will not be considered. 

CLOSING DATE : 28 October 2022 
 
POST 39/247 : LECTURER NURSING PND1/PND2 (CLINICAL FACILITATOR) REF NO: 

GS 63/22 (X1 POST) 
  Component: KwaZulu-Natal College of Nursing: Greys Campus 
  Re-Advertisement (those applicants who have just applied for this post are 

encouraged to re-apply)  
 
SALARY : Grade 1: R388 974 per annum, plus 13th cheque, medical aid (optional) 

homeowners allowance (employee must meet prescribed requirement  
  Grade 2: R478 404 per annum, plus 13th cheque, medical aid optional), 

homeowners allowance (employee must meet prescribed requirement 
CENTRE : Greys Hospital, Pietermaritzburg 
REQUIREMENTS : Senior Certificate/Grade 12 plus A Diploma/Degree in Nursing and Midwifery 

plus A post registration qualification in Nursing Education registered with the 
South African Nursing Council (SANC) plus Proof of Current Registration with 
the South African Nursing Council (SANC) 2022 (only when shortlisted) plus A 
minimum of four (4) years  appropriate/recognizable experience after 
registration as a Professional Nurse with the South African Nursing Council in 
General Nursing (in the case of grade 1 PND 1) PLUS Unendorsed valid Code 
EB driver’s license (code 08) Or A minimum of  fourteen (14) years  
appropriate/recognizable experience after registration as a Professional Nurse 
with the South African Nursing Council in General Nursing of which ten (10) 
years of the period referred to above must be appropriate / recognizable 
experience in Nursing Education (in the case of grade 2 PND 2) plus 
Unendorsed valid Code EB driver’s license (code 08). Shortlisted Candidates 
will be required to submit Proof of work experience endorsed by Human 
Resource Component/Department. Recommendations Master’s Degree in 
Nursing Computer Literate Certificate in Clinical Instruction and Facilitation 
Knowledge, Skills and Experience Possess knowledge of relevant Legislation, 
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Acts, Prescripts and Policy frameworks informing the area of operation. Have 
in-depth knowledge of procedures and process related to nursing and nursing 
education. Possess sound knowledge and understanding of nursing code of 
ethics and professional practice. Possess in depth knowledge of teaching and 
clinical approaches. Have good research and analytical skills. Competence in 
conflict management. Possess good communication and interpersonal skills. 
Willingness to travel. Computer Literacy. 

DUTIES : Provide an effective and efficient clinical training of student nurses in the R171 
and Post Basic Nursing Programmes Develop/design, review and evaluate 
clinical evaluation tools. Co-ordinate clinical learning exposure of student 
nurses between the Campus and Clinical areas. Implement assessment 
strategies to determine student nurses’ competencies. Exercise control over 
student nurses Implement the quality management system for Nursing 
Education Institution. Participate in the provisioning of Continuous Professional 
Development (CPD) activities at the Campus. Participate in all governance 
structures of the College. Support the mission and promote the image of the 
college. 

ENQUIRIES : Mrs. B.E Shezi- Grey’s Campus Principal Tel No: 033- 8973508 
APPLICATIONS : Applications to be forwarded to: The Human Resources Management Office, 

Greys Hospital Private Bag x 9001, Pietermaritzburg, 3200 
FOR ATTENTION : Mrs M Chandulal 
NOTE : Directions to Candidates: Applicants are not required to submit copies of 

qualifications and other relevant documents on application but must submit the 
Z83 form and a detailed curriculum vitae only. The Employment Equity Target 
for this post is: African Male, African Female and Coloured Male 

CLOSING DATE : 28 October 2022 
 
POST 39/248 : CLINICAL NURSE PRACTITIONER-(GRADE 1&2) – (MOPD ACUTE 

DISEASE AND OPHTHALMIC DEPARTMENT) REF NO: PCHC 01/2022 (X2 
POSTS) 

 
SALARY : R388 974 per annum. Benefits: 13th Cheque, home owner allowance, and 

Medical aid optional (Employee must meet prescribed policy requirements) 
CENTRE : KZN Health -Phoenix Community Health Centre 
REQUIREMENTS : Senior certificate (Grade 12)/Matric or equivalent plus Basic R425 qualification 

Degree/ Diploma in General Nursing that allows registration with the SANC as 
Professional Nurse, plus 1 Year post basic qualification in Clinical Nursing 
Science, Health assessment, Treatment and Care accredited by SANC, Proof 
of current registration with SANC (2022 receipt) (only when shortlisted). 
Experience: Grade 1: A minimum of 4 years appropriate/ recognizable nursing 
experience after registration as a Professional Nurse with the SANC in General 
Nursing. Grade 2: A minimum of 14 years appropriate/ recognizable 
experience in nursing after registration as Professional Nurse with SANC in 
General Nursing of which 10 years must be experience after obtaining the 1 
year post qualification in Clinical Nursing Science, Health assessment, 
Treatment and Care NB: Candidate will be subjected to be rotated in all 
departments and be allocated on day/night duty. Knowledge, Skills, Attributes 
and Abilities required: Knowledge of all applicable legislation such as Nursing 
Acts, Mental Act, OH&S Act, Knowledge of nursing care processes and 
procedure, Batho Pele Principles and Patients Right Charter, Labour Relations 
Act, Grievance Procedure etc, Display a concern for patient, promoting and 
advocating proper treatment, Sound understanding of legislation and related 
ethical nursing practices within a primary health care environment, Report 
witting skills, Time management skills, Good listening and, communication 
skills, Co- ordination and planning skills, Team building and supervisory skills, 
Good interpersonal skills. Good sight of procedures and policies pertaining to 
nursing care, Ability to assist in formulation of patient care related polies. 

DUTIES : Perform a clinical nursing science in accordance with the scope of practice and 
nursing standards as determined from a primary health care facility. Promote 
quality of Nursing care as directed by the professional scope of practice and 
standards as determined for a primary health care facility. Demonstrate a basic 
understanding of nursing legislation and related legal and ethical nursing 
practices within a primary health care environment. Work effectively and 
amicably at a supervisory level, with person of divert intellectual, culture race 
or religious differences. Able to manage own work, time and that of junior 
colleagues to ensure proper nursing service in a unit, Develop contacts ,build 
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and maintain a network of professional relations in order to enhance service 
delivery. Supervision of patients and provision of basic patients needs eg. 
Oxygen, nutrition, elimination, fluids and electrolyte balance, safe and 
therapeutically environment in the clinic using EDL guidelines. Ensure clinical 
intervention to clients including administrating of prescribed medication and 
ongoing observation of patients in the clinic. Motivate staff regarding 
development in order to increase level of expertise and assist patients to 
develop a sense of self care. Ensure proper utilization and safe keeping of 
basic medical, surgical, pharmaceutical and stock. 

ENQUIRIES : Mrs B.PKhanyile (Deputy Manager Nursing) Tel No: 031-538 0808 
APPLICATIONS : Application to be forwarded to: The Human Resource Manager, Phoenix 

Community Health Centre, Private Bag x007, Mt Edgecombe, 4300 
FOR ATTENTION : Mrs B.PKhanyile 
NOTE : The application must include only completed and signed new Form Z83, 

obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of Identity 
Document, Senior Certificate and the highest required qualification, will only be 
submitted by shortlisted candidates to HR on or before the day of the interview 
date. The reference number must be indicated in the column provided on the 
form Z83 e.g. PCHC 01/2022. Failure to comply with the above instruction will 
disqualify applications. Please note that due to the number anticipated, 
applications will not acknowledge. Correspondence will be limited to short 
listed candidate only. NB: African Male are encouraged to apply. 

CLOSING DATE : 28 October 2022 
 
POST 39/249 : ASSISTANT DIRECTOR: SCM COMPLIANCE AND SUPPORT 

MANAGEMENT SERVICES REF NO: G115/2022 
  Cluster: Finance: Supply Chain Management 
 
SALARY : R382 245 per annum. Other Benefits: 13th cheque; Medical Aid (Optional); 

Housing Allowance: Employee must meet prescribed requirements. 
CENTRE : Head Office: Pietermaritzburg 
REQUIREMENTS : Matric Certificate, An appropriate Bachelor’s Degree/ National Diploma in 

Business Administration/Commerce; PLUS, A minimum of three (3) years’ 
supervisory experience in Supply Chain Management environment, 
Unendorsed valid Code B driver’s license (Code 08). All shortlisted candidates 
will be required to submit proof of work experience endorsed and stamped by 
the employer/s prior to the date of the interview. Knowledge, Skills, Training 
and Competencies Required: The incumbents of this post will report to the 
Deputy Director: Compliance & Support Management Services Supply Chain 
Management and will be responsible to supervise, undertake and render a risk 
and performance management service with regard to supply chain internally 
and externally. The ideal candidate must possess knowledge of the legislative 
and policy framework informing the area of operation and be able to provide 
inputs in terms of policy analysis and system development. Possess high levels 
of integrity and professionalism. Be computer literate with a proficiency in MS 
Office Software Application. Possess good conflict resolution skills. 

DUTIES : Supervise, undertake risk management assessments. Execute risk 
assessments in accordance with the SCM risk plan /strategy. Apply the 
determined risk assessments tools. Obtain and process risk and performance 
management information. Preliminary determination and categorization of the 
risks. Supervise and implement fraud and abuse prevention strategy for SCM. 
Utilise fraud/ abuse mechanisms to identify fraud/abuse. Process and analyse 
risk management information. Report fraud. In the case of abuse report thereon 
and develop proposals for corrective measures. Supervise and undertake 
performance assessment of the value chain of the SCM function. Collecting 
and processing of information. Assess and analyse performance management 
information. Promote optimum utilization of the relevant systems. Supervise 
and undertake supplier performance assessment. Monitor the performance of 
suppliers. Liaise and engage suppliers on requirements with regard to goods 
service delivery maintain a database on the performance of suppliers. 
Supervise the reporting and Safeguarding of SCM information. Collecting and 
processing information. Compile and submit reports in the prescribed formats. 
Safeguarding of Supply Chain Management information. Participate in the 
development of Risk and Performance Management Policies, Processes and 
Procedures. Supervise employees to ensure an effective demand 
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management services and undertake all administrative functions required with 
regard to Financial and HR administration. This would inter alia entail the 
following: General Supervision of employees. Allocate duties and perform 
quality control on the work delivered by supervisees. Advice and lead 
supervisors with regard to all aspects of the work. Manage performance, 
conduct and discipline of supervisees. Ensure that all supervisees are trained 
and developed to be able to deliver work of the required standard efficiently 
and effectively.  

ENQUIRIES : Mr KE Mtshali Tel No: 033 815 8302 
APPLICATIONS : All applications should be forwarded to: The Chief Director: Human Resource 

Management Services KZN Department of Health Private Bag X9051, 
Pietermaritzburg, 3200 OR Hand delivered to: 330 Langalibalele Street Natalia 
Building, Registry, Minus 1:1 North Tower 

FOR ATTENTION : Ms N Mnyandu 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (only when shortlisted). Applicants: Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. It would be appreciated if you can attach 
course certificates only applicable to the post requirements. If you apply for 
more than 1 post, submit separate applications for each post that you apply 
for. Should you not be contacted within 3 months of the closing date of the 
advertisement, please consider your application to be unsuccessful. 

CLOSING DATE : 04 November 2022 
 
POST 39/250 : ASSISTANT MANAGER: ACQUISITION MANAGEMENT SERVICES REF 

NO: G116/2022 
 : Financial Management: Supply Chain Management 
 
SALARY : R382 245 per annum. Other Benefits:-13th Cheque; Medical Aid (Optional); 

Housing Allowance; Employee must meet prescribed requirements 
CENTRE : Head Office: Pietermaritzburg 
REQUIREMENTS : Matric Certificate. An appropriate Bachelor’s Degree/National Diploma in 

Commerce; PLUS A minimum of three (3) years supervisory experience in 
Supply Chain Management; PLUS Unendorsed valid Code B driver’s licence 
(Code 08). Recommendations: Experience in procurement of goods/services 
from SCM Interim Delegation level two and above will be an added advantage. 
All shortlisted candidates will be required to submit proof of work experience 
endorsed and stamped by the employer/s prior to the date of the interview. 
Knowledge, Skills, Training and Competencies Required: The incumbent of 
this post will report to the Deputy Manager: Supply Chain Management: 
Acquisition Management Services, and will be responsible to provide 
Acquisition Management Services for goods and services e.g. Non-Medical 
Acquisitions falling outside the scope of delegations of institutions. The ideal 
candidate must:-Possess knowledge of Supply Chain Management i.e. 
acquisition management. Possess Knowledge of Supply Chain Management 
legislative and policy framework. Possess knowledge of policy analysis and 
development. Possess knowledge of analysis of goods and services. Possess 
high levels of integrity and professionalism. Have good verbal and written 
communication skills. Be computer literate with proficiency in MS Office 
Software Application. 
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DUTIES : Ensure the analysis of goods and services to be procured.  Manage and co-
ordinate the provisioning of supplies regarding equipment and instrument 
acquisition. Administer the invitation processes to obtain responses from 
suppliers in accordance with the policy framework. Administer the receiving of 
supplier responses in accordance with the policy framework. Administer the 
prescribed evaluation processes. Ensuring value for money and do appropriate 
clearance of the preferred bidder and facilitate contractual biding processes.  
Participate with the implementation of Supply Chain Management policies and 
systems in terms of acquisition management of goods and services falling 
outside the scope of delegation of Institutions. Ensure the effective and efficient 
supervision of staff. 

ENQUIRIES : Mr KE Mtshali Tel No: 033 815 8302 
APPLICATIONS : All applications should be forwarded to: The Chief Director: Human Resource 

Management Services KZN Department of Health Private Bag X9051, 
Pietermaritzburg, 3200 or Hand delivered to: 330 Langalibalele Street Natalia 
Building, Registry, Minus 1:1 North Tower. 

FOR ATTENTION : Ms N Mnyandu 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (only when shortlisted). Applicants: Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. It would be appreciated if you can attach 
course certificates only applicable to the post requirements. If you apply for 
more than 1 post, submit separate applications for each post that you apply 
for. Should you not be contacted within 3 months of the closing date of the 
advertisement, please consider your application to be unsuccessful. 

CLOSING DATE : 04 November 2022 
 
POST 39/251 : CLINICAL TECHNOLOGY NEUROPHYSIOLOGY REF NO: KZNCH 

0210/2022 (X1 POST) 
 
SALARY : Grade 1: R322 746 per annum, Plus 13th cheque, Medical Aid -Optional & 

Housing Allowance. 
  Grade 2: R378 402 per annum, Plus 13th Cheque, Medical Aid optional and 

Housing Allowance.  
  Grade 3: R445 752 per annum Plus 13th Cheque, Medical Aid optional and 

Housing Allowance. 
CENTRE : KZN Children’s Hospital 
REQUIREMENTS : Appropriate tertiary qualification in Clinical Technology Neurophysiology Tech 

or BHS Degree or Diploma in Clinical Neurophysiology. Registration with 
HPCSA as a Clinical Technologist in the category Neurophysiology. Current 
registration with the Health Professions Council of South Africa. Grade 1 No 
experience after registration with the HPCSA as a Clinical Technologist 
Neurophysiology. Grade 2 A minimum of Ten years relevant experience after 
registration with the HPCSA as a Clinical Technologist Neurophysiology. 
Grade 3 A minimum of Twenty years relevant experience after registration with 
the HPCSA as a Clinical Technologist Neurophysiology. Recommendations: 
Current Independent practice or Private Practice registration with HPCSA as 
Candidates currently enrolled in BHS or BTech with qualification date prior to 
start of service may apply. Postgraduate qualification in Clinical Technology 
Neurophysiology will be beneficial. Experience working with digital patient 
record networked systems will be advantageous Knowledge; Skills And 
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Competencies: Competency and skills in independently performing 
Electroneurodiagnostic studies for paediatric and adult populations: including 
routine, mobile and long term EEG, transcranial Doppler ultrasound, visual- 
auditory- and somatosensory evoked potentials, basic and advanced nerve 
conduction studies and assisting physicians with EMG examinations. 
Technical report writing skills for previously mentioned procedures. Willingness 
to learn additional skills, such as autonomic testing, and basic clinical 
knowledge of diagnostic and therapeutic procedures are required. Additional 
experience in sleep and high density EEG testing will be an advantage. Good 
communication, organizational and interpersonal skills. Ability to work 
independently and in a team. Knowledge of ethical code of conduct, patient’s 
right and Batho Pele Principles. 

DUTIES : Work in an active clinical and training Neurophysiology unit. Performing of 
EEG’s, NCS’s, EP’s, TCCDD’s, sleep studies and long term epilepsy 
monitoring under the supervision of the Assistant Director. Ensure high quality 
and technically sound recordings of tests performed. Ensure integrity of the 
recording systems and stock control. Actively participate in teaching and 
training of students and neurology registrars in clinical neurophysiology. 
Promote Batho Pele principles in order to promote effective service delivery. 
Maintain and check equipment regularly in order to comply with safety 
requirements. Exercise patient care and expertise when performing 
procedures. 

ENQUIRES : Dr Govender - Medical Specialist Tel No: 031 812 1404 
APPLICATIONS : All Applications Should Be Forwarded To: Posted to: The District Director 

EThekwini District Office Private Bag X54318 Mayville 4000 OR Hand delivery: 
The District Director EThekwini District Office; 85 King Cetshwayo Highway 
Durban, 4000 

FOR ATTENTION : Mr Msizi Sokhela) 
NOTE : Applications must be submitted on the New prescribed Application for 

Employment form (Z83) which must be originally signed and dated. 
Applications received on the incorrect Z83 will not be considered. All required 
information on the Z83 must be provided. A detailed Curriculum Vitae only must 
accompany the application form (Z83). Copies of certified qualifications and 
other relevant documents will be requested for submission from shortlisted 
candidates. Letter of confirmation of relevant work experience and managerial 
experience will only be required from the shortlisted applicants. The Reference 
Number must be indicated in the column (Part A) provided on the Z83 form. 
NB: Failure to comply with the above instructions will disqualify applicants. 
Faxed and e-mailed applications will not be accepted. Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Applicants are respectfully informed 
that, if no notification of appointment is received within 3 months after the 
closing date, they must accept that their applications were unsuccessful. 
Applicants in possession of foreign qualification if shortlisted will be required to 
produce evaluation certificate from the South African Qualifications Authority 
(SAQA). All employees in the Public Service that are presently on the same 
salary level but on a notch/package above of the advertised post are free to 
apply 

CLOSING DATE : 04 November 2022 
 
POST 39/252 : LIBRARIAN REF NO: NGWE COL 04/2022 
  Directorate: Campus Library 
 
SALARY : R321 543 per annum 
CENTRE : Empangeni 
REQUIREMENTS : Senior Certificate/Grade 12 plus a Diploma/Degree in Library Science. At least 

two (2) years’ experience in the relevant field. 
DUTIES : To design, develop and maintain a collection of research reports, journals and 

other health related material and manage the accessibility thereof to users. 
Classify, catalogue and index new material acquired by the Library and update 
the information management system to reflect the new material. Administer the 
material on loan to and from the library to ensure that the material is current, in 
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good condition and is returned timeously. Perform information searches on 
material in the library, in other libraries and on the internet in order to meet the 
knowledge requirements of library users. Design and implement a health-
specific library index and associated information management system to 
facilitate the efficient and effective storage and retrieval of health and medical 
research material including information contained on media such as CD’s; 
video’s and DVD’s. Promote the use of the library in order to contribute to the 
development of a culture of continuous learning within the Department. Review 
library processes to enable an improved service to users. Provide orientation 
to new staff and students on the use of library services. 

ENQUIRIES : Dr TE Matsane (Campus Principal) Tel No: 035-9017094 
APPLICATIONS :` The Principal, Department of Health, Ngwelezana Campus, Private Bag 

x20016, Empangeni, 3880.  Hand delivered application may be submitted at 
Ngwelezana Campus Admin Block, Thanduyise Road next to Police Station, 
Ngwelezana Township, Empangeni, 3880. 

FOR ATTENTION : Dr TE Matsane 
NOTE : Application for employment Form (Form Z83 New Version), which is obtainable 

at any government Department OR from the website – www.kznhealth.gov.za. 
Applicants are not required to submit copies of qualifications and other relevant 
documents on application but must submit the form Z83 and a detailed 
Curriculum Vitae only. Qualifying candidates will be assessed based on 
information provided. The reference number must be indicated in the column 
provided on the Z83. Persons with disability should feel free to apply for the 
post. Failure to comply with the above instructions will disqualify applicants. 
Faxed and e-mailed applications will NOT be accepted. Appointments are 
subject to the positive outcomes to the following checks: (Security Checks, 
Credit records, qualifications, citizenship and previous experience 
verifications). Applicants are respectfully informed that, if no notification of 
appointment is received within 3 months after the closing date, they must 
accept that their applications were unsuccessful. All employees in the 
KwaZulu-Natal College of Nursing Campuses that are presently on the same 
salary level but on a notch/package above the minimum of the advertised post 
are free to apply. Due to financial constraints, S&T claims will not be paid to 
candidates who attended interviews. It is the applicant’s responsibility to have 
a foreign qualification, which is a requirement of the post, evaluated by the 
South African Qualification Authority (SAQA). This Department is an equal 
opportunity, affirmative action employer, whose aim is to promote 
representativity in all occupational categories in the Department. 

CLOSING DATE : 28 October 2022 
 
POST 39/253 : ARTISAN FOREMAN GRADE A (MECHANICAL) REF NO: GS 65/22 
  Section: Maintenance Services 
 
SALARY : R308 826 per annum, plus 13th cheque, medical aid (optional), homeowners 

allowance (employee must meet prescribed requirement 
CENTRE : Greys Hospital, Pietermaritzburg 
REQUIREMENTS : Senior Certificate (Standard 10/Grade 12) or equivalent; Appropriate Trade 

Test Certificate in the Mechanical field; Five years post qualification experience 
as an Artisan; Valid driver’s license. Shortlisted Candidates will be required to 
submit Proof of work experience endorsed by Human Resource 
Component/Department. Knowledge, Skills and Experience: Knowledge of 
standby generators Knowledge of oil fired boilers. Knowledge of kitchen and 
laundry equipment. Must be able to compile reports. Must be computer literate 
in “Word” and “Excel”. Knowledge of the Occupational Health and Safety Act 
Knowledge of Batho Pele Principles. 

DUTIES : Be responsible for the supervision and guidance of all subordinate staff in the 
Mechanical maintenance division. Ensure that routine, day-to-day, 
maintenance is carried out on all Buildings, Plant & Machinery. Ensure that 
proper training is given to subordinates in carrying out these duties, under his 
control. Supervise and ensure that Job Cards are issued in accordance with 
the maintenance procedure, with special reference to, an estimated time for 
completion of the task and allocation of work to nominated maintenance 
officers. Ensure that all material used & the actual time taken is properly 
recorded on the reverse side of the Job card. Check that Job Card Control 
Registers are completed correctly, with special reference to work outstanding. 
Be responsible for the ordering of bulk services such as coal, fuel, oil and such 
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materials and shall liaise with the supplier’s manager to ensure the timely 
ordering of materials. Assist the Chief Artisan in the preparation of briefs, 
schedule of work to be done, plans etc. where applicable for contractual works. 
Inspect and approve the completion of work performed by contractors and pass 
for payment. Ensure that regular inspections are undertaken on all plant under 
his/her supervision inclusive of Air Handling Units, Autoclaves, Beds, Bedside 
Lockers, Calorifiers, Conveyors, Gas Banks, Hysters, Laundry Equipment, 
Oxygen Pumps, Steam Boilers, Steam Heaters, Steam Lines, Trolleys, 
Vacuum Pumps and Workshop Machinery Applicable to the Fitting Trade. 
Check, assess and report on the work performance of his/her subordinates and 
facilitate and arrange regular meetings with his/her staff. Be responsible for the 
organisation and implementation of the planned work of the mechanical unit, 
including improvement and temporary re-allocation of duties, and training and 
development of staff. Ensure that Job Card Control Register in respect of 
repairs to equipment is maintained up to date and the respective job cards 
associated with the relative requisition forms are fully completed, duly signed 
and forwarded to the Equipment Office. Be responsible for the daily checking, 
examination and annotation of the attendance register. Liaise with the 
institutions staff such as, clinic sisters, matrons etc. and attend to all 
maintenance matters as requested and to ensure the smooth running of the 
hospital (per OHS Act). Perform standby duties and after-hours call outs, 
including the duties associated with other trades such as the electrician, 
plumber and carpenter. 

ENQUIRIES : Mr SR Muthwa Tel No: 033 897 3332 
APPLICATIONS : Applications to be forwarded to: The Human Resources Management Office, 

Greys Hospital Private Bag x 9001, Pietermaritzburg, 3200 
FOR ATTENTION : Mrs M Chandulal 
NOTE : Directions to Candidates: Applicants are not required to submit copies of 

qualifications and other relevant documents on application but must submit the 
Z83 form and a detailed curriculum vitae only. The Employment Equity Target 
For This Post Is: African Male; Indian Male, White Male and Coloured Male 

CLOSING DATE : 28 October 2022 
 
POST 39/254 : SUPPLY CHAIN MANAGEMENT PRACTITIONERS (ACQUISITION) 

SERVICES REF NO: G117/2022 (X5 POSTS) 
  Cluster: Finance: Central Supply Chain Management 
 
SALARY : R261 372 per annum (Level 07). Other Benefits: 13th cheque; Medical Aid 

(Optional); Housing Allowance: Employee must meet prescribed requirements 
CENTRE : Head Office: Pietermaritzburg 
REQUIREMENTS : Matric Certificate, An appropriate Bachelor’s Degree/National Diploma in 

Business Administration/Commerce; Plus. A minimum of three (3) years’ 
experience in Supply Chain Management environment. Recommendations: 
Training programmes and/ or experience in Business Processes Development, 
System Development Public Administration and Public Service SCM Systems 
will serve as a recommendation. Unendorsed valid Code EB driver’s licence 
(Code 08). All shortlisted candidates will be required to submit proof of work 
experience endorsed and stamped by the employer/s prior to the date of the 
interview. knowledge, skills, training and competence required: The incumbent 
of this post will report to the Assistant Manager: Supply Chain: Acquisition 
Management Services, and will be responsible to provide acquisition 
management services for equipment and instrument acquisition services falling 
outside the scope delegation of institutions, and as such the ideal candidate 
must:- Possess technical knowledge of SCM practices. Possess knowledge of 
the legislative and policy frameworks informing the area of operation. Possess 
policy analysis skills. Possess high levels of integrity and professionalism.  
Possess sound conflict and resolution skills. Ensure and enable effective 
communication between the Department and all stakeholders in Health. Be 
computer literate with a proficiency in MS Office Software Applications. 

DUTIES : Analyse the nature of the goods and services that must be procured, and 
identify within the policy framework the optimal acquisition process to be 
followed based on the results of a supplier analysis with due consideration to 
the preferential procurement policy imperatives of the department. Determine 
the value of goods and services to be procured with a view to initiate a 
response by suppliers registered on the provincial database or to activate a 
bidding response from other suppliers. Manage and administer the 
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development of bidding documents in accordance with the departmental, 
provincial and national policy imperatives, inclusive of ensuring that bidding 
requirements are clearly specified to facilitate value for money decision making 
processes. Manage and administer invitation processes to obtain responses 
from suppliers in accordance with the policy framework. Manage and 
administer the receiving of supplier responses in accordance with the policy 
framework. Manage and administer the prescribed evaluation processes 
ensuring value for money and conduct appropriate clearance of the preferred 
bidder and facilitate contractual bidding processes. Ensure the effective and 
efficient utilisation of resources allocated to the Sub-Component. 

ENQUIRIES : Mr KE Mtshali Tel No: 033 815 8302 
APPLICATIONS : All Applications Should Be Forwarded To: The Chief Director: Human 

Resource Management Services KZN Department of Health Private Bag 
X9051 Pietermaritzburg 3200 or Hand delivered to: 330 Langalibalele Street 
Natalia Building, Registry, Minus 1:1 North Tower. 

FOR ATTENTION : Ms N Mnyandu 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialled and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (only when shortlisted). Applicants: Please 
ensure that you submit your application before the closing date as no late 
applications will be considered. It would be appreciated if you can attach 
course certificates only applicable to the post requirements. If you apply for 
more than 1 post, submit separate applications for each post that you apply 
for. Should you not be contacted within 3 months of the closing date of the 
advertisement, please consider your application to be unsuccessful. 

CLOSING DATE : 04 November 2022 
 
POST 39/255 : FACILITY INFORMATION OFFICER REF NO: UGU 03/2022 
 
SALARY : R261 372 per annum, plus 13th cheque, Medical Aid (Optional), Home owner’s 

allowance (employee must meet prescribed requirements) 
CENTRE : Ugu Health District Office 
REQUIREMENTS : Senior Certificate (Grade 12). National Diploma/Degree in information 

Technology / Management Information Systems Statistics / Computer Science. 
Valid driver’s license. Recommendations: A minimum of 1 year experience in 
Routine Health Information System (Anti-Retroviral Therapy – (ART) 
TIER.NET/ District Health Information System (DHIS)/ Electronic TB Register 
(ETR.net) would be an added advantage knowledge: Strong communication 
skills. In-depth knowledge and skill in Information Health System and data 
management. The ability to compile meaningful presentation and/ or graphic 
presentation of statistics and to compare strategic objectives with reported 
results. High level of accuracy. Technical knowledge in the information 
Technology Environment. Ability to work under pressure and to meet tight 
deadlines. 

DUTIES : Roll out (install) TB/HIV Information System (ART TIER.NET) in health facilities 
within the district. Conduct Training on routine Health Information System (ART 
TIER.NET/ETR.net/EDR Web/DHIS)/HPRS. Maintain and provide d technical 
support to all routine Health Information System (ART TIER.NET/ETR.net/ 
District Health Information System (DHIS)/ Electronic Drug Resistant (EDR 
Web). Ensure accurate, consistent and timeous reporting of Health 
programmes data from all facilities within the district. Co-ordinate the collection 
of routine and non-routine data inclusive of survey. Maintain, manipulate and 
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ensure security of the district health and management Information Databases. 
Ensure data and information integrity to accurately represent the state of 
service delivery in the district. Compile summary and comprehensive 
information feedback reports (routine and non-routine). Provide supper user 
functions for routine health information systems. Maintain asset register for 
computer and IT related equipment to ensure safety thereof in accordance with 
police specifications. Support facilities and institutions in terms of Data 
Management. Render administrative support to the District Information Office. 
Manage the utilization of resources allocation to the unit. Actively participate in 
the district performed renew activities. Actively participate in the district monthly 
and quarterly report compilation processes. Continuously verify and validate 
date to ensure quality and decision making. Conduct audits at PHC and 
Hospital level 

ENQUIRIES : Ms. H Shezi Tel No: 039 – 688 3000 
APPLICATIONS : Application to be forward to: The Human Resource Manager, Ugu Health 

District Office, Private Bag X735, Port Shepstone, 4240 
FOR ATTENTION : Mr. J.L. Majola 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae ONLY. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The reference number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and 
emailed applications will NOT be accepted. Persons with disabilities should 
feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks security clearance (vetting), criminal clearance, credit records and 
citizenship, verification of Educational qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Applicants are respectfully informed 
that, if no notification of appointment is received within 3 months after the 
closing date, they must accept that their applications were unsuccessful. Non-
RSA Citizens/Permanent Residents/Work Permit holders must submit 
documentary proof (only when shortlisted). 

CLOSING DATE : 28 October 2022 
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ANNEXURE W 
 

PROVINCIAL ADMINISTRATION: MPUMALANGA 
DEPARTMENT OF HEALTH 

The Department of Health is an equal opportunity, affirmative action employer. It is our intention to 
promote representivity in respect of race, gender and disability through the filling of these positions. 

Candidates whose transfer / promotion / appointment will promote representivity will receive preference. 
 
CLOSING DATE : 28 October 2022 
NOTE : N.B. Applicants are advised to apply as early as possible to avoid 

disappointments. Note: Applications should be submitted on Form Z.83 
obtainable from any Public Service Department and CV only, no other certified 
attachments, only when they are shortlisted. Applicants are not required to 
submit copies of qualifications and other relevant documents on application but 
must submit the Z83 and a detailed Curriculum Vitae. In order to alleviate 
administration burden on HR Sections as well as considering the cost for 
applicants, Departments are encouraged to request certified copies of 
qualifications and other relevant documents from shortlisted candidates only 
which may be submitted to HR on or before the day of the interview following 
communication from the relevant HR section of the Department. A complete 
set of application documents should be submitted separately for every post that 
you wish to apply for. Please ensure that you clearly state the full post 
description and the relevant Post Reference Number on your application. No 
fax applications will be considered. Applicants must ensure that they fully 
complete and sign form Z 83, even if they are attaching a CV. Incomplete 
and/or unsigned applications will not be considered. If you are currently in 
service, please indicate your PERSAL number at the top of form Z83. Due to 
ongoing internal processes, the Department reserves the right to withdraw any 
post at any time. The Department reserves the right to verify the qualifications 
of every recommended candidate prior to the issuing of an offer of 
appointment. All short listed candidates will be subject to a vetting process prior 
to appointment. If no response is received from Mpumalanga Department of 
Health within 90 days after the closing date of the advertisement, applicants 
must assume that their application was not successful. Please quote the 
Correct references when applying and where possible the station / centre 
where the post is. www.mpuhealth.gov.za Only Online Applications will be 
accepted. NB: Candidates who are not contacted within 90 DAYS after the 
closing date must consider their applications as having been unsuccessful. 
Please Note Candidates shortlisted for SMS positions will be subjected to a 
Technical Exercise as part of the interview. Recommended candidates for 
MMS and SMS posts will need to undergo a Competency Assessment. 
Candidate recommended for SMS positions must be in possession of 
Certificate of Entry into SMS within the Public Service obtained from the NSG 
before they are appointed. Security clearance will be conducted before 
appointment is made in all positions. Those who have previously applied for 
the re-advertised posts may re-apply.The Department reserves the right to 
amend / review / withdraw the advertised posts if by so doing, the best interest 
of the department will be well served. (People with disabilities are also 
requested to apply and indicate such in their applications)  

  ERRATUM: Kindly note that the posts was posted in Public Service Vacancy 
Circular 35 dated 16 September 2022, the post of Personnel Practitioner: 
Human Resource Practices and Administration (Provincial Office, Mbombela) 
with Ref No: MPDoH/Oct/22/16, the requirements: Senior Certificate / Grade 
12 plus three (3) years’ experience in Human Resource Management or 
Diploma / Degree in Human Resource Management / Public Administration / 
Public Management or equivalent qualification. Skills and competencies: 
Sound knowledge of relevant Legislative framework pertaining to Human 
Resource Management and Development. In-depth knowledge of policies, 
systems, processes, procedures and best practices pertaining to Recruitment 
and Selection, Condition of Services, Employees Benefits Administration, 
Performance Management, Human Resource Development and Skills 
Development. A good understanding and knowledge of the PFMA, Public 
Service Regulations, Basic Conditions of Employment and Employment Equity 
Act. Promotion of Access to Information Act (PAIA), Public Service Act, Public 
Service Regulations, and Treasury Regulations. Computer literacy. Ability to 
work independently and under pressure. Computer literacy particularly MS, 
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Excel, Outlook & Word. Good interpersonal relationship, networking, written 
and verbal communication skills at all levels. Logical and innovative thinking 
abilities and leadership skills, its closing date has been extended to 28 October 
2022. 

 
MANAGEMENT ECHELON 

 
POST 39/256 : CHIEF FINANCIAL OFFICER: DDG REF NO: MPDOH/OCT/22/20 
  (Re advertisement) 
 
SALARY : R1 544 415 per annum, (all-inclusive remuneration package) 
CENTRE : Provincial Office, Mbombela 
REQUIREMENTS : Postgraduate qualification (NQF Level 8) as recognized by SAQA in Finance, 

Financial Accounting / Management. SMS Pre-entry certificate is a 
requirement. A postgraduate qualification, Chartered Accountant (South 
Africa) qualification coupled with extensive Public Sector Financial 
Management experience will serve as an added advantage. Eight (8) years’ 
experience as Senior Management in an accounting environment. Expertise 
knowledge of the Basic Accounting Systems, PERSAL, Medium Term 
Expenditure Framework and Budget process, Public Finance Management Act 
(PFMA), Public Service Act, Public Service Regulations, Division of Revenue 
Act, Income Tax Act, Supply Chain Management, Treasury Regulations and 
associated practice notes. Extensive experience in the application of Strategic 
management, Business planning and design, Performance measurement, 
Financial accounting (including principles of GRAP/MCS), Management 
accounting, Cost Accounting, Internal control, Internal and external audit, 
Information systems and Supply Chain Management. Strategic understanding 
and knowledge of the application of the Constitutional Values and Principles 
(CVPs) as contained in Section 195.  An understanding of how current public 
administration management and operational processes comply, or do not 
comply, with the CVPs. Exceptional written, communication skills and report 
writing skills. Generic management competencies, including strategic 
capability and leadership, programme and project management, people 
management and empowerment and financial management. Analytical 
thinking, problem solving and conflict resolution skills. Well-developed 
research skills. Negotiation and interpersonal skills. Solid experience in the 
Microsoft Office Suite. A Valid driver’s license. 

DUTIES : Supporting the Accounting Officer and other senior managers in the execution 
of their functions in terms of the Public Finance Management Act, 1999 and 
the Treasury Regulations. Manage the financial, supply chain management 
and Information Technology functions of the Department. Specific focus areas 
will include the following: Establishing sound financial management in the 
Department. Establishing and maintaining appropriate systems (analytical 
tools, information systems and models or projections of cost behaviour and 
policies to ensure effective and efficient management of resources. Ensuring 
an appropriate supply chain management system which is fair, equitable, 
transparent, competitive and cost effective. Ensuring the effective, efficient, 
economical and transparent use of the resources of the Department. Taking 
effective and appropriate steps to collect all money due to the Department, 
prevent unauthorized, irregular and fruitless and wasteful expenditure. 
Ensuring proper management of the assets (including the safeguarding and 
the maintenance thereof) and the liabilities of the Department. Settling all 
contractual obligations and paying all money owing, including 
intergovernmental claims, within the prescribed or agreed period. Ensuring 
compliance by the Department to the provisions of the PFMA. Ensuring that 
expenditure of the Department is in accordance with the budget vote and the 
main divisions within the vote. Ensuring that full and proper records of the 
financial affairs of the Department are kept (including preparation of financial 
statements for each financial year). Preparing management accounting reports 
for the preparation of periodic non-financial performance reports, e.g. financial 
reports, quarterly reports etc. Formulating creative solutions to enhance cost 
effectiveness and efficiency in the delivery of the services and the 
administration of the Department. Advising the Accounting Officer pertaining to 
matters that have strategic and financial implications Coordinating Medium 
Term Expenditure Framework (MTEF) and Estimate of National Expenditure 
(ENE) liaising with the relevant role-players in the financial environment 



183 

 

regarding transversal financial matters. Oversee the information technology 
function of the department and to ensure the establishment of sound 
information management systems. Align the department’s information 
management system and information technology (enabler) strategy with the 
strategic direction, management plans and the business processes of the 
Department. 

ENQUIRIES : Ms. Glory Mokone Tel No: (013) 766 3340 / (013) 766 3087 / Mr. Michael 
Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo Tel No: (013) 
766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa Maphanga 
Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 3339 and IT 
related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za. 
 

OTHER POSTS 
 
POST 39/257 : PRINCIPAL OF NURSING COLLEGE (PN-D6) REF NO: MPDOH/OCT/22/21 
  (Re Advertisement)  
 
SALARY : R1 245 495 per annum, (Depending of years of experience in terms of OSD). 
CENTRE : Mpumalanga College of Nursing; Kabokweni 
REQUIREMENTS : A Basic qualification in nursing registered with the SANC in terms of 

Government Notice 425 (i.e. diploma/degree in nursing) or equivalent 
qualification that allows registration with SANC as a Professional Nurse. Post 
basic qualification in Nursing Education and Nursing Management / 
Administration, both qualifications registered with the SANC. A SAQA 
recognized NQF level 9 (Master’s Degree in Nursing) tertiary qualification. A 
PhD degree will serve as a recommendation. A minimum of 13 years 
appropriate/recognizable nursing experience after registration as Professional 
Nurse with the SANC. At least 9 years of the period referred above must be 
appropriate/recognizable experience in Nursing Education after obtaining post-
basic qualification in Nursing Education. At least 5 years of the period referred 
to above must be appropriate/recognizable managerial experience at a 
Nursing College or higher nursing education institution. A valid South African 
driver’s license. Computer certificate / literacy. Transformational leadership 
skills with the ability to engage in transformation and respond to the political 
imperatives of government as it relates to Nursing Education and training. Must 
be able to contribute to the paradigm shift in Nursing Education for health 
service delivery and universal access. Analytical assessment and evaluation 
skills. Computer literacy and report writing skills .Strategic capability and 
leadership. Programme and project management skills. Financial and Human 
Resource management skills including planning, forecasting and budgeting 
and monitoring of expenditure Change management. Good Communication 
skills – verbal and written including presentation skills. Skilled in research, 
policy development and quality assurance. Good interpersonal skills and ability 
to work under pressure. Relate well to a diversity of personnel and range of 
stakeholders. Commitment to Nursing Education, Training and Practice. 

DUTIES : To monitor the implementation of a range of Nursing Education and training 
programmes (undergraduate and post graduate). Lead academic oversight 
committees. Monitor and evaluate financial management, human resource 
management and development, supply chain management, asset 
management, transport and facility management. Specific focus areas will 
include the following: Analyse monitoring reports to ensure oversight 
committees are updated on developments in the institution. Contribute to 
strategic and operational planning of the institution and monitor operational 
planning at the learning centres/campuses. Monitor and evaluate quality 
management of programme implementation including assessment at the 
institution. Collate regular institutional performance reports and coordinate 
governance structure meetings. Supervise and monitor the implementation of 
policies, programmes, acts and regulations with regard to Nursing, advice on 
and facilitate the implementation of the Nursing Act and other relevant 
legislation. Manage the promotion of health institutional governance and 
leadership and comply with the norms and standards regulations applicable to 
different categories of health establishments in terms of leadership and 
governance. Monitor full-time technical and management support to the 
campuses. Establish, maintain and ensure a good working relationship within 
the Department and relevant stakeholders. Formulate and manage the 
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component’s budget against its strategic objectives. Manage and utilize human 
resources in accordance with relevant directives and legislation. Evaluate and 
monitor performance of staff. 

ENQUIRIES : Ms. Glory Mokone Tel No: (013) 766 3340 / (013) 766 3087 / Mr. Michael 
Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo Tel No: (013) 
766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa Maphanga 
Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 3339 and IT 
related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za. 
 
POST 39/258 : ASSISTANT DIRECTOR: AUXILIARY SERVICES REF NO.: 

MPDOH/OCT/22/ 
  (Replacement)  
 
SALARY : R382 245 per annum, (plus service benefits) 
CENTRE : Mapulaneng Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Diploma / Degree 

(NQF 6/7) in Public Administration / Management or equivalent qualification 
with 3–5 years’ relevant experience in Auxiliary Services / Hospital 
Environment of which three (3) years’ experience must be at supervisory / 
managerial (Level 8). Candidates should have proven supervisory skills; good 
planning, organizational and communications skills; Knowledge of relevant 
PFMA, norms and standards for healthcare establishment; ideal hospital 
modernization and realization framework, knowledge of Infection prevention 
and control as well as waste management policies and procedures. Computer 
literacy. Ability to work independently and under pressure. Computer literacy 
particularly MS, Excel, Outlook & Word. Good interpersonal relationship, 
networking, written and verbal communication skills at all levels. Logical and 
innovative thinking abilities and leadership skills.  

DUTIES : Manage support services departments within the institution i.e. (cleaning 
services, hygiene, pest control, waste management, food services linen and 
laundry services; accommodation including office space requirements; Porter 
services; Switchboard Services, Telecommunication services, etc. Monitor 
compliance to food services management and mortuary services. Monitor and 
report on proper implementation of the cleanliness of the hospital and 
maintaining the quality standard required by the institution. Assist the hospital 
to comply with the norms and standards for healthcare establishments as well 
as adhering to the ideal hospital modernization and realization framework. 
Ensure Linen and laundry services meet the needs of the hospital. Ensure 
adequate waste segregation and management. Participate in inter and intra-
departmental committees that deals with issues of cleaning, linen, waste 
management, infection prevention and control, accommodation; quality 
assurance; food services management etc. Provide guidance to subordinates 
and monitoring their performance. Maintain discipline and sound labour 
relations practices. Handle queries and ensure that rules and regulations of the 
institution are carried out. Attend to Human resource matters, do record 
keeping and statistics, compile and submit reports. Monitor and manage 
customer care and operational procedures of Auxiliary and Support Services 
Unit. Sound inventory management and control. Plan and implement training 
programmes for staff. Fulfil duties as per job description and any other duties 
delegated by supervisor. 

ENQUIRIES : Ms. Glory Mokone Tel No: (013) 766 3340 / (013) 766 3087 / Mr. Michael 
Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo Tel No: (013) 
766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa Maphanga 
Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 3339 and IT 
related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za. 
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ANNEXURE X 
 

PROVINCIAL ADMINISTRATION: NORTHERN CAPE 
DEPARTMENT OF PROVINICAL TREASURY 

The Northern Cape Provincial Administration is an equal opportunity, affirmative action Employer. The 
Employment Equity Plan of the Department shall inform the employment decision. It is the Department’s 

intention to promote equity (race, gender and disability) through the filling of this post(s). Women and 
persons with disabilities are encouraged to apply. 

 
APPLICATIONS : Applications quoting the relevant reference number, should be forwarded as 

follows: The Deputy Director – Human Resource Management, Post To: 
Department of Northern Cape Provincial Treasury, Private Bag X5054, 
Kimberley 8300 or Hand Deliver to: Metlife Towers Building, Cnr Knight & 
Stead, 7th Floor, Post Office Building, Kimberley, or Email applications to: Ncpt-
HR@ncpg.gov.za 

FOR ATTENTION : Ms. D Barnett 
CLOSING DATE : 28 October 2022 
NOTE : Note for SMS Posts: In terms of the Directive on Compulsory Capacity 

Development, Mandatory Training Days & Minimum Entry Requirements for 
SMS, a requirement for all applicants for SMS posts from 1 April 2020 is a 
successful completion of the Senior Management Pre-Entry Programme as 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name “Certificate for entry into SMS” and the 
full details can be obtained by following the below link: 
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. The 
successful candidate will be required to provide proof of completion of the 
NSG Public Service Senior Management Leadership Programme Certificate 
for entry into the SMS. Furthermore, candidates shortlisted for the SMS posts 
will be subjected to a technical exercise and a compulsory competency based 
assessment. The successful candidate will be appointed subject to positive 
results of the security clearance process and the verification of educational 
qualification certificates. Appointment of these positions will be provisional, 
pending the issue of security clearance. Fingerprints will be taken on the day 
of the interview. The social media accounts of shortlisted applicants may be 
accessed. The successful candidate will sign the performance agreement and 
employment contract within three months from the date of assumption of duty. 
It will also be required that the successful candidate declare to the EA 
particulars of all registrable financial interests. NOTE: Applications submitted 
using the incorrect (old) Z83 form will not be considered. Further note that the 
new Z83 form must be completed in full and signed in order for the applicant 
to be considered. The new employment (Z83) form which can be downloaded 
at www.dpsa.gov.za-vacancies or obtained at any government department. 
Applicants are not required to submit/attach copies of qualifications and other 
relevant documents on application, but must submit the new (Z83) form and 
a detailed curriculum vitae only. The provision of certified documents will only 
be required from shortlisted candidates for submission on or before the day of 
the interview. Shortlisted applicants will be subjected to qualification 
verification, reference checking, security screening and vetting. Non-RSA 
Citizens/Permanent Resident Permit Holders must attach a copy of their 
Permanent Residence Permits to their applications. Should you be in 
possession of a foreign qualification, it is the applicant’s responsibility to have 
foreign qualifications evaluated by the South African Qualifications Authority 
(SAQA) and to provide proof of such evaluation. Correspondence will be 
limited to successful candidates only. Short-listed candidates will be expected 
to avail themselves at the Department’s convenience. The department 
reserves the right not to make appointments to the advertised posts. 

 
MANAGEMENT ECHELON 

 
POST 39/259 : CHIEF DIRECTOR: CORPORATE MANAGEMENT SERVICES REF NO: 

NCPT/2022/16 
  Re-advertisement, and candidates who previously applied are encouraged to 

re-apply. 
 
SALARY : R1 269 951 – R1 518 396 per annum (Level 14), (TCE package) 
CENTRE : Kimberley 

mailto:Ncpt-HR@ncpg.gov.za
mailto:Ncpt-HR@ncpg.gov.za
http://www.dpsa.gov.za-vacancies/
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REQUIREMENTS : Degree: (NQF/7) in Human Resource Management / Public Management or 
related fields. A minimum of 5- 10 year’s relevant experience at a Senior 
Managerial level within Human Resource Management, Operational 
Management or Administrative Support Functions. A valid Driver’s 
license.Skills & Knowledge: Knowledge of Public Service Act, Public Service 
Regulation, Labour Relations Act, Employment Equity Act, Skills Development 
Act, Skills Levy Act, Occupational Health & Safety Act, Human Resource 
Development Strategy, Public Finance Management Act and its regulations, 
Treasury Regulations, PSCBC resolutions. Strategic and leadership 
management, Programme and Project Management, Change and Knowledge 
management, Good Corporate Governance Principles. Planning and 
organisational skills. Monitoring and Evaluation. Report writing and 
communication skills. Leading and controlling skills. Computer literacy. 
Decision-making and Networking skills. Leadership and team building skills. 
Analytical problem solving skill. Policy development. Financial management 
and formal presentation skills. 

DUTIES : Oversee the administration of HRM policies, procedures and programmes: 
Monitor the implementation and reviewing of HRM policies. Conduct 
presentations to the Departmental Committees/meetings of all HRM matters. 
Monitor the implementation of Organizational Development, HR plan and EE 
plan. Manage the implementation of Employee Health and Wellness 
programmes and special programmes in the department. Monitor the 
development and implementation of HRD strategy and Workplace skills plan. 
Monitor the implementation of EPMDS procedures and policies. Monitor the 
implementation of sound labour relations processes. Oversee the 
implementation of Corporate Support Services in the department: Monitor the 
implementation of Legal Services in the department. Oversee the 
development, implementation and maintenance of Departmental Information 
Technology strategies. Oversee and direct the provisioning of internal and 
external communication and media services. Manage corporate services 
directorate e.g. Security Management, Facilities, and Records Management 
services. Advice and guide the HOD on matters relating to corporate services: 
Coordinate the development of HRM delegations. Recommend on discipline, 
grievances and disputes. Recommend on payment of merit awards. Approve 
appointment of Departmental staff as per HRM delegations. Oversee the 
effective and efficient implementation of strategic management in the 
department: To oversee strategic planning, research and policy co-ordination 
services in department. To oversee monitoring and evaluation services in 
department. To oversee change management and service delivery 
improvement services in department. To oversee quality management of 
documents within the department. Manage resources in the Chief Directorate: 
Financial resources. Manage human resources in the Chief Directorate and 
maintain discipline. Manage training and development of personnel according 
to agreed interventions. Manage the provision of equipment (assets) required 
by personnel for achievement of outputs in their respective Job Descriptions. 

ENQUIRIES : Dr. M. Gasela Tel No: 053 830 8333 
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ANNEXURE Y 
 

PROVINCIAL ADMINISTRATION: NORTH WEST 
OFFICE OF THE PREMIER 

 
APPLICATIONS : Applications must be forwarded for attention: The Director-General, Office of 

the Premier, Private Bag X129, Mmabatho, 2735 or hand delivered at the 
Directorate of Human Resource Management, Second Floor, Ga-rona 
Building, Mmabatho or be submitted through e-mailed as indicated for each 
post. 

CLOSING DATE : 31 October 2022 
NOTE : All applications must indicate the correct reference number. The Office of the 

Premier is an equal employment opportunity and affirmative action employer 
and it is committed to the achievement and maintenance of diversity and equity 
in employment, especially in respect of race, gender and disability. In terms of 
the employment equity plan for the Office, preference will be given to Women 
and People with disabilities in the recruitment for these posts. Applications 
must be accompanied by fully completed New Z83 form (81/971431) 
obtainable from any Public Service Department. Applicants are not required to 
submit copies of qualifications and other relevant documents on application but 
must submit ONLY Z83 and detailed Curriculum Vitae with three contactable 
referees. The communication from the HR department regarding the 
requirements for certified documents will be limited to shortlisted candidates. 
Therefore only shortlisted candidates for the post will be required to submit 
certified documents on or before the day of the interview following 
communication from HR. Failure to submit the requested documents will result 
in your application not being considered. Shortlisted candidates for senior 
management posts will be subjected to a technical assessment and the 
selected interviewed candidates will be subjected to a two day competency 
assessments. Incomplete Z83, Late and faxed applications will not be 
considered. Communication will be limited to shortlisted candidates only. The 
successful candidates for the advertised positions will be required to undergo 
personnel suitability checks, which includes, criminal records, citizenship, 
financial checks, qualifications and previous employment (Reference checks). 
It is the responsibility of the applicant to make sure that foreign qualifications 
are evaluated by the South African Qualifications Authority and the evaluation 
certificate will be required on or before the day of the interview. If you do not 
hear from the Office three months from the date of the advertisement consider 
your application unsuccessful. Candidates who previously applied for some of 
the advertised positions are encouraged to re-apply, should they still be 
interested. SMS posts in the Public Service no appointment shall be effected 
without the recommended candidate producing a Certificate of completion for 
the Nyukela Programme (SMS Pre-Entry Programme) offered by the National 
School of Government which can be accessed via this link: 
https://www.thensg.gov.za 

 
MANAGEMENT ECHELON 

 
POST 39/260 : CHIEF DIRECTOR: GOVERNMENT INFORMATION TECHNOLOGY 

OFFICER REF NO: NWP/OOP/2022/57 
  (Re-advertisement) 
  Job Purpose: To manage provincial government information technology 

services in the three spheres of government in the NWPG 
 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive package) 
CENTRE : Mmabatho 
REQUIREMENTS : Three year tertiary qualification in Information Technology at NQF level 7 and/ 

or equivalent qualifications (NQF level and credits), technical information 
technology qualifications will serve as an added advantage. Ten years 
extensive and vast experience in Information and Communication Technology 
of which 5 years must have been as Chief Information Officer and/ or 
Government Information Technology Officer. Knowledge and Skills: Excellent 
knowledge of ICT systems and ICT infrastructure with a background in 
designing, developing and implementing IT systems. Must be able to show a 
solid understanding of data analysis, budgeting and business operations. Must 
be able to demonstrate excellent organizational and leadership skills. 
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Competencies: Strategic Capability and leadership; People Management and 
Empowerment; Programme and Project Management; Financial Management; 
Change Management; Knowledge Management; Service delivery innovation 
(SDI), Problem Solving and Analysis; Client Orientation and Customer Focus; 
Communication. 

DUTIES : The management and development of Infrastructure solutions, server and 
network administration; Ensure the facilitation of the implementation of and 
adherence to the policies and strategies as contained in the different plans, 
policies, etc. Development of information and technology systems 
infrastructure architecture and conduct investigations into the maintenance of 
existing technologies, availability, needs and demand of new technologies. 
Rationalise unnecessary duplication and redundancy of information and 
technologies in the department. Ensure the promotion of common solutions for 
common requirements across the department. Ensure the Promotion of the 
utilisation of technology as a key enabler for the future in delivering information 
and Services and promote its use in the re-engineering / transformation of 
government service delivery. Oversee the provision of ICT customer relations 
services; Ensure the Change Management of the culture of the department to 
embrace an enterprise-wide information management and information 
technology approach. The visibility, strong and continuous support of senior 
managers responsible for ICT customer relations. Ensuring the development 
and training of the members in the department in relevant information 
technology matters. Oversee the provision and maintenance of information 
technology governance, planning and risk management; Oversee the 
implementation of corporate governance and management of enterprise 
architecture. Oversee the conducting of strategic and tactical (business) 
planning of the Information Technology unit. 

ENQUIRIES : Dr. F. H Ngqobe, Tel No: (018) 388 3099 
APPLICATIONS : Emailed applications to be submitted to: OOPRecruitment1@nwpg.gov.za 
 
POST 39/261 : CHIEF DIRECTOR: HUMAN RESOURCE STRATEGY AND PLANNING REF 

NO: NWP/OOP/2022/58 
  (Re-advertisement) 
  Job Purpose: To coordinate and monitor the implementation of Human 

Resource Management Policies and Frameworks in the Provincial 
Administration. 

 
SALARY : R1 269 951 per annum (Level 14), (all-inclusive package) 
CENTRE : Mmabatho 
REQUIREMENTS : Three year tertiary qualification in Human Resource Management/ Public 

Management/ Public Administration at NQF level 7 and/or equivalent 
qualifications (NQF level and Credits). Extensive and vast experience in 
Human Resource Management/ Labour Relations/ Employee Health & 
Wellness and Organizational Development of which 5 years must have been 
at senior management level in all or either all the fields mentioned.Knowledge, 
Skills and Competencies: Strategic Capability and leadership; People 
Management and Empowerment; Programme and Project Management; 
Financial Management; Change Management; Knowledge Management;  
Service delivery innovation (SDI), Problem Solving and Analysis; Client 
Orientation and Customer Focus; Communication. 

DUTIES : The provision of advice and support on Organisational Development 
Programmes; The coordination and facilitation of Human Resource Policy and 
Planning Processes. The coordination and ensuring alignment of Departmental 
Organisational Structures with strategic plans and National Framework. The 
management and coordination of the development and implementation of 
Business Process Re-engineering. The coordination and facilitation of the 
implementation of Service Delivery and Change Management 
programmes.The provision of guidance and support on the application of 
Human Resource Practices and Administration; The management of 
conditions of service and remuneration. The management of recruitment and 
selection processes. The management of implementation of performance 
management system; Manage and coordinate HIV, STI & TB and Wellness, 
Health, Productivity, Occupational Health and Safety programmes; Monitor the 
implementation of HIV and AIDS, TB and other communicable disease 
prevention, support and treatment care programmes. Monitor the 
implementation of psychosocial wellness programmes. Monitor the 
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implementation of organisational wellness programmes. Facilitate the 
implementation of health and productivity management programmes. Monitor 
the implementation of occupational health and educational programmes. 
Support departments in the implementation of SHERQ. To provide advice and 
support Departments with the implementation of sound Labour Relations; 
ensure implementation of Provincial Conflict Prevention and management of 
Policies. Management of the implementation of Collective Bargaining 
processes in the NWPG. The management of Labour Relations policy research 
and development processes.  

ENQUIRIES : Dr. F. H Ngqobe Tel No: (018) 388 3099 
APPLICATIONS : Emailed applications to be submitted to: OOPRecruitment2@nwpg.gov.za 
 
POST 39/262 : DIRECTOR: STRATEGY AND PLANNING REF NO: NWP/OOP/2022/59 
  (Re-advertisement) 
  Job Purpose: To manage and provide advice on short and medium-term 

strategic planning in line with National and Provincial Planning Frameworks. 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package) 
CENTRE : Mmabatho 
REQUIREMENTS : Three year tertiary qualification in Public Management/ Public Administration 

at NQF level 7 and/or equivalent qualifications (NQF level and Credits). 
Extensive and vast experience in strategy and planning environment of which 
5 years must have been at middle management level.Knowledge, Skills and 
Competencies: Strategic Capability and leadership; People Management and 
Empowerment; Programme and Project Management; Financial Management; 
Change Management; Knowledge Management; Service delivery innovation 
(SDI), Problem Solving and Analysis; Client Orientation and Customer Focus; 
Communication. 

DUTIES : The facilitation and development of strategic planning in line with provincial and 
national planning frameworks; Provide strategic support and guidance during 
departmental strategic planning review sessions. Manage the assessment and 
compilation of the report of the 1st and 2nd drafts departmental APPs. Manage 
one-on-one departmental APP assessment feedback with all departments for 
the 1st and 2nd draft APPs. Manage the coordination of the incorporation of the 
SOPA inputs into the 12 APPs for approval. The provision of planning support 
to provincial departments and municipalities; Manage the implementation of 
the departments MPAT KPA1 Improvement Plan .Manage the provision of 
support to departments on MPAT KPA 1 related matters. Manage the provision 
of support to departments on matters related to Strategic Plans and APPs. 
Manage the provision of support to municipalities on matters related to 
Integrated Development Plans. Manage the assessment of the 1st draft 22 
municipal IDPs. Manage the compilation of IDP assessment report and 
submission to the MEC for Local Government & Human Settlements for 
communication to the municipalities. The Building of capacity for strategy and 
planning in provincial and local government; manage the coordination of 
training for departments on areas related to strategy and planning. Manage the 
coordination of training for municipalities on areas related to strategy and 
planning. Manage consultation with municipalities/departments on planning 
matters in order to enhance integration amongst all relevant stakeholders. 
Manage consultation with departments on planning matters in order to enhance 
integration amongst all relevant stakeholders. Manage the facilitation of the 
submission of the IDP assessment report to the MEC for Local Government & 
Human Settlements. The Facilitation and Development of the provincial spatial 
plan in line with Provincial Priorities; Manage the development of the Provincial 
Spatial Development Framework. Manage the awareness/advocacy 
programmes of the approved PSDF. Manage the coordination and support to 
municipalities on the alignment of their Spatial Development Framework to the 
PSDF. Manage support to municipalities on the development of the Land Use 
Management Scheme. 

ENQUIRIES : Mr. M Kgantsi Tel No: (018) 388 3470 
APPLICATIONS : Emailed applications to be submitted to: OOPRecruitment3@nwpg.gov.za 
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POST 39/263 : DIRECTOR: MANAGEMENT ACCOUNTING REF NO: NWP/OOP/2022/60 
  (Re-advertisement) 
  Job Purpose: To manage and coordinate Financial Planning, Monitoring and 

reporting processes in the Office of the Premier 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package) 
CENTRE : Mmabatho 
REQUIREMENTS : A Bachelor’s degree in Financial Management /Auditing and/or equivalent 

qualification at NQF level 7 (NQF level and Credits). Extensive relevant 
experience of which five years five (5) years must be at middle management 
in the relevant field.  Vast knowledge and experience in financial management, 
Public Finance Management Act and Treasury Regulations. Competencies: 
Strategic capability and leadership, Programme and project management, 
Financial management, Change management, Knowledge management, 
Problem solving and analysis, People Management and Empowerment, Client 
orientation and customer focus and Communication. 

DUTIES : Development of financial management policies, processes and Procedures; 
Manage and Develop the performance of management accounting activities in 
compliance with the departmental policies and procedures. Coordinate and 
Develop policies and processes in relation with budgeting and reporting. 
Conduct medium and long term financial planning in line with the MTEF 
processes; manage and review budget preparation processes. Manage and 
submit of MTEF budget and ensure that is according to time frames and aligned 
with Annual Performance Plan (APP), strategic plan and national and provincial 
spending priorities and the Procurement Plans. Manage and Review loading 
of budget on BAS system. Manage and Prepare the allocation of budget to 
programmes.Compilation of budget estimates, monthly forecasting, project 
planning and produce adjusted cashflow; Manage roll-over requests for 
consideration and ensure proposal developed are submitted to the CFO for 
consideration. Assess the need for additional funds required from the 
adjustment estimates process through monitoring of expenditure trends. 
Manage and Review expenditure trends and develop proposals for virements 
or shifting of funds. Manage and Review the requests for budget shifts or 
virements and ensure that it complies with prescripts. Manage and Review 
monthly and quarterly financial management reports. Manage and Review and 
submit cash flow request processes. Monitor and report on expenditure trends; 
Manage assessed spending per directorate related to expenditure and ensure 
that it is adequately addressed and resolved. Ensure expenditure is in line with 
allocated budget per responsibility. Manage BAS reports and Vulindlela for 
misallocations of Revenue and Expenditure. Manage the departmental budget 
and expenditure. Manage reviewed In Year Monitoring (IYM) Reports monthly 
and reports. Provision of revenue services; Manage report revenue collection 
on IYM on monthly basis. Manage reviewed the revenue allocations during 
budget process. 

ENQUIRIES : Ms. T.M. Mooketsi Tel No: (018) 388 4277 
APPLICATIONS : Emailed applications to be submitted to: OOPRecruitment4@nwpg.gov.za 
 
POST 39/264 : DIRECTOR: SUPPLY CHAIN, ASSET MANAGEMENT AND TRANSPORT 

SERVICES REF NO: NWP/OOP/2022/61 
  (Re-advertisement) 
  Job Purpose: To manage the provision of Supply Chain, Asset Management 

and Transport Services in the Office of the Premier. 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package) 
CENTRE : Mmabatho 
REQUIREMENTS : Appropriate Bachelor’s degree and/or equivalent at NQF level 7 (NQF level 

and Credits). Extensive relevant experience of which five years five (5) years 
must be at middle management level. Vast knowledge and experience in 
Supply Chain Management prescripts and understanding of legislative 
framework of procedures within Supply Chain Management, Government 
Transport Management policies, Asset Management strategy and Policy, 
Asset Management strategy and Policy, Public Finance Management Act 
/Treasury regulations, Departmental policies, Public Management accounting 
principles, Knowledge of financial system. Competencies: Competencies: 
Strategic capability and leadership, Programme and project management, 
Financial management, Change management, Knowledge management, 



191 

 

Problem solving and analysis, People Management and Empowerment, Client 
orientation and customer focus and Communication. 

DUTIES : The Management of the Provision of Supply Chain Management; Manage the 
development and implementation of supply chain management policy and 
strategy, manage the conduction of needs analysis and financial planning, 
manage the provision of procurement services and manage the maintenance 
of contracts and lease agreements.  The Management of the provision of Asset 
Management and Transport Services; Manage the development and 
implementation of immovable asset management strategy and maintenance 
plan, Manage the development and implementation of movable asset 
management strategy, Manage the development and implementation of asset 
disposal strategy and Oversee the management and maintenance of 
subsidized and pool vehicles. The Management of the Directorate; Review job 
descriptions, performance agreements and work plans of middle managers, 
Compile quarterly reports and reviews, Identify training needs, Manage 
discipline and Manage human resources. 

ENQUIRIES : Ms. T.M. Mooketsi Tel No: (018) 388 4277 
APPLICATIONS : Emailed applications to be submitted to: OOPRecruitment5@nwpg.gov.za 
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ANNEXURE Z 
 

PROVINCIAL ADMINISTRATION: WESTERN CAPE 
DEPARTMENT OF HEALTH AND WELLNESS 

In line with the Employment Equity Plan of the Department of Health and Wellness it is our intention with 
this advertisement to achieve equity in the workplace by promoting equal opportunities and fair 

treatment in employment through the elimination of unfair discrimination. 
 
NOTE : It will be expected of candidates to be available for selection interviews on a 

date, time and place as determined by the Department. Kindly note that excess 
personnel will receive preference. 

 
MANAGEMENT ECHELON 

 
POST 39/265 : DIRECTOR: LABOUR RELATIONS 
  Chief Director: People Management 
 
SALARY : R1 073 187 per annum, (A portion of the package can be structured according 

to the individual’s personal needs). 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: An appropriate undergraduate qualification 

(NQF level 7) in Employee Relations or related field as recognized by SAQA 
with at least 5 years’ experience at a middle/senior managerial level. Pre-entry 
Certificate for the Senior Management Services (Candidates not in possession 
of this entry requirement can still apply but is requested to register for the 
course and complete as such as no appointment can be made in the absence 
thereof.  The course is available at the National School of Governance (NSG) 
under the name Certificate for entry into the SMS and the full details can be 
sourced by following link: https://www.thensg.gov.za/training-course/sms-pre-
entry-programme/. All costs associated hereof will be the responsibility of the 
applicant). Experience: Appropriate experience and proven track record in 
Labour Relations environment. Inherent requirement of the job: Valid driver’s 
licence and willingness to travel. Competencies (knowledge/skills): Proven 
Knowledge and understanding of Public Health and Health Systems 
intelligence. Proven knowledge and understanding of the National and 
Provincial Health related legislation, guidelines and other health related 
policies and prescripts. Proven knowledge and understanding of the other 
relevant National and Provincial legislation, policy, prescripts, regulations, 
codes, directives, standards, collective agreements, best practices, 
procedures, etc Proven knowledge and understanding of development, 
strategy management and strategy monitoring and review processes within a 
System Thinking Paradigm. Proven knowledge and understanding of global, 
regional, and local political, economic and social affairs impacting on the 
provincial government of the Western Cape. Ability to respond fast, decisively, 
and appropriately to rapidly changing situations. Adaptive leadership 
capability. 

DUTIES : Render Labour Relations support and advice within the Department. Manage 
dispute and prevention. Management of building / transforming workplace 
relations. Manage capacity building and outreach to managers to effectively 
manage employee relations. Drive and coordinate the Directorate’s strategic 
planning process in a seamless and integrated manner in alignment with the 
departmental strategic processes. Define and review on a continual basis the 
purpose, objective, priorities and activities of the Directorate. Monitor and 
ensure compliance with relevant legislation and prescripts in respect of 
adequate and appropriate record keeping of the activities of the Directorate, 
and of the resources employed by it. Develop constructive, collaborative 
relationships with other sections within the Department as well as external 
partners where relevant.  Overall responsibility for people management and 
development and Financial Management of the Directorate. 

ENQUIRIES : Ms B Arries Tel No: (021) 483-3373 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 04 November 2022 
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OTHER POSTS 
 
POST 39/266 : MEDICAL SPECIALIST GRADE 1 TO 3 (RADIATION ONCOLOGY) 
 
SALARY : Grade 1: R1 122 630 per annum 
  Grade 2: R1 283 592 per annum 
  Grade 3: R1 489 665 per annum (A portion of the package can be structured 

according to the individual’s personal needs). 
CENTRE : Groote Schuur Hospital, Observatory 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows 

registration with the Health Professions Council of South Africa (HPCSA) as 
Medical Specialist in Radiation Oncology. Registration with a professional 
council: Registration with the HPCSA as a Medical Specialist in Radiation 
Oncology. Experience: Grade 1: None after registration with the HPCSA as 
Medical Specialist in Radiation Oncology. Grade 2: A minimum of 5 years’ 
appropriate experience as a Medical Specialist after registration with the 
HPCSA (or recognised foreign Health Professional Council in respect of foreign 
qualified employees) as Medical Specialist in Radiation Oncology. Grade 3: A 
minimum of 10 years’ appropriate experience as a Medical Specialist after 
registration with the HPCSA (or recognised foreign Health Professional Council 
in respect of foreign qualified employees) as Medical Specialist in Radiation 
Oncology. Inherent Requirements: Willingness and ability work commuted 
overtime and to do night duties. Willingness to travel a limited amount. 
Competencies (knowledge/skills): Ability to communicate effectively in at least 
one of the three official languages of the Western Cape. Knowledge and 
experience in Radiation Oncology. Experience with radiotherapy advanced 
techniques. Knowledge and experience of chemotherapy administration. 
Leadership, interpersonal, organisational, relevant clinical and counselling 
skills. Ability to initiate own research projects and supervise research projects. 

DUTIES : Run Colorectal and thyroid cancer combined service Oncology clinics at 
Groote Schuur Hospital performing clinical, teaching and administrative duties. 
Cover Oncology services in other areas when required. Assessment of cancer 
patients, mentoring registrars, formulating treatment plans (chemotherapy and 
radiotherapy), running combined clinics and developing treatment protocols. 
Initiate and support research and supervise registrar MMed projects. Assist 
with departmental administration and outreach. Conduct teaching and training 
in Radiation Oncology. 

ENQUIRIES : Professor J Parkes / Dr Z Mohamed Tel No: (021) 404-4263/5 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. It will be 

expected of the successful candidates to participate in a system of 
remunerated commuted overtime. ‘Candidates, who are not in possession of 
the stipulated registration requirements, may also apply. Such candidates will 
only be considered for appointment on condition that proof of application for 
registration with the relevant council and proof of payment of the prescribed 
registration fees to the relevant council are submitted with their job application 
/ on appointment. Please note that the afore-said concession is only applicable 
on health professionals who apply for the first time for registration in a specific 
category with the relevant council (this includes individuals who must apply for 
change in registration status).’ It will be expected of the successful candidates 
to participate in a system of remunerated commuted overtime. 

CLOSING DATE : 28 October 2022 
 
POST 39/267 : PHARMACEUTICAL POLICY SPECIALIST: GRADE 1 TO 2 
  Chief Directorate: Emergency and Clinical Services Support 
 
SALARY : Grade 1: R911 406 per annum 
  Grade 2: R996 570 per annum 
CENTRE : Directorate: Service Priorities Coordination 
REQUIREMENTS : Minimum educational qualification: Basic qualification accredited with the 

South African Pharmacy Council (SAPC) that allows registration with the SAPC 
as a Pharmacist. Registration with a professional council: Current registration 
with the SAPC as a Pharmacist. Experience: Grade 1: A minimum of 3 years 
appropriate experience after registration as a Pharmacist with the SAPC. 
Grade 2: A minimum of 11 years appropriate experience after registration as a 

http://www.westerncape.gov.za/health-jobs
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Pharmacist with the SAPC. Inherent requirement of the job: Valid (Code B/EB) 
driver’s licence. Willingness to travel. Competencies (knowledge/skills): A 
qualification in Public Health would be an advantage. Computer literate (MS 
Office: Word, Excel and PowerPoint). Incumbent must demonstrate a high level 
of clinical knowledge of HIV and TB. Knowledge of financial prescripts and the 
ability to set up and monitor budgets. Sound knowledge of pharmaceuticals 
listed in the Primary, Adult and Paediatric Hospital Levels and 
Tertiary/Quaternary National Essential Medicine Lists. Sound knowledge of the 
Medicines and Related Substances Act 101 of 1965, the Pharmacy Act 53 of 
1974, and the Public Finance Management Act 66 of 1995. Sound verbal and 
written communication skills - excellent analytical, research, report writing and 
presentation skills. 

DUTIES : Continued monitoring of supply chain, quality assurance and expenditure of 
medicines as well as rational use of medicines and clinical governance. 
Develop or translate evidence-based policies for local implementation ensuring 
rational cost-effective use of medicines. Efficient planning to affect policies 
within budget and ensure uninterrupted medicine supply. Manage the 3rd-line 
ART programme in the Western Cape. Provide support to operational staff and 
partners to ensure effective implementation of policies and high-quality of care. 

ENQUIRIES : Dr H Goeiman Tel No: (021) 815-8741 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/268 : PRIMARY HEALTH CARE MANAGER 
  Garden Route District 
 
SALARY : R882 042 per annum, (A portion of the package can be structured according 

to the individual’s personal needs). 
CENTRE : Mossel Bay Sub-district 
REQUIREMENTS : Minimum educational qualification: Appropriate 4-year health-related National 

Diploma/Degree or equivalent, registrable with a South African Statutory 
Health Professions Council or South African Nursing Council. Experience:  
Appropriate/recognisable experience in District Heath Systems and 
Management. Inherent requirements of the job: Valid driver’s licence (Code 
B/EB). Willingness to attend to community needs after hours. Competencies 
(knowledge/skills): Computer literacy (MS Word, Excel, PowerPoint, Outlook, 
Internet). Ability to communicate effectively (both written and verbal) in at least 
two of the three official languages of the Western Cape Good organisational, 
interpersonal, creative problem-solving and research skills. Knowledge and 
understanding of the District Health System and Comprehensive Service Plan. 
Basic knowledge and experience in office administration, and financial and 
procurement administration. 

DUTIES  : Overall strategic management of the PHC facilities in the sub-district. Manage 
the implementation of the COPC approach and support the external and 
internal interface, with all the appropriate Health Programme. Manage/support 
the Health establishment staff to meet the Ideal Clinic Realisation and 
Maintenance (ICRM) Ensure efficient financial planning, control and the 
effective use of all resources. Participate in Human Resource Management 
and Skills Development Planning and Labour relations of PHC staff within the 
Sub-district. Ensure that prescribed policies and procedures are implemented 
and adhered to. 

ENQUIRIES : Dr J Botma Tel No: (044) 604-6101 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/269 : MANAGER: HAST 
  Chief Directorate: Metro Health Services 
 
SALARY : R744 255 per annum, (A portion of the package can be structured according 

to the individual’s personal needs). 
CENTRE : Southern/Western Sub-structure Office 

http://www.westerncape.gov.za/health-jobs
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REQUIREMENTS : Minimum educational qualification: Appropriate 4-year Health related National 
Diploma/Degree or equivalent registrable with a South African Statutory Health 
Professions Council or South African Nursing Council. Experience: Appropriate 
relevant experience in the Health Sector. Appropriate experience in Health 
Program Services. Appropriate experience in HIV/AIDS, STI and TB Programs. 
Appropriate financial planning and management experience. Inherent 
requirements of the job: A valid (Code B/EB) driver’s licence. Willingness to 
travel within the District and Cape Town. Competencies (knowledge/skills): 
Knowledge of the District Health Services (DHS), Health Programme Policies 
and Guidelines. Good interpersonal, collaborative and leadership skills.  Strong 
understanding of Financial Management environment, audit, compliance, and 
legislation in Public Sector. Insight to NPO partner environment and Health 
Service-related contract management. Solid health information system/data 
management, analysis, and interpretation abilities. Computer literacy and good 
report writing skills. 

DUTIES : Policy implementation, co-ordination, and evaluation of the HIV/AIDS, STI, TB 
& VMMC Programmes. Support strengthening and development of the DHS, 
priority health services and community-orientated primary care. Effective, 
efficient, and sustainable financial management of National Conditional Grant 
Funding, Donor funding/provincially earmarked funding in the HIV/Aids, STI 
and TB programmes. Management of NPO’s and Donor Funded Projects (e.g., 
Global Fund, USAID/PEPFAR). Management of Human Resources within the 
HIV/AIDS, STI and TB Component. Monitor and evaluate programme targets 
and performance of HIV/AIDS, STI and TB Programmes. Manage the 
implementation of continuous quality improvement and quality assurance 
initiatives of the HIV/AIDS, STI, VMMC, TB Programmes and provide related 
support to the service platform. 

ENQUIRIES : Ms Y Cottee Tel No: (021) 202-0925 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/270 : PROFESSIONAL NURSE (SPECIALITY: IPC, QA AND OHS) 
  Garden Route District 
 
SALARY : Grade 1: R388 974 per annum (PN-B1) 
  Grade 2: R478 404 per annum (PN-B2) 
  (Plus a non-pensionable rural allowance of 12% of basic annual salary) 
CENTRE : Prince-Albert Clinic, Klaarstroom Mobile 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as a Professional Nurse. Post-
basic qualification with duration of at least 1 year in Occupational Health 
Nursing Science and /or Infection and Prevention Control. Registration with a 
professional council: Registration with the SANC as Professional Nurse and 
proof of current registration. Experience: Grade 1: A minimum of 4 years 
appropriate/recognizable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. Grade 2: A minimum 
of 14 years appropriate/recognizable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. At least 10 years of the 
period referred to above must be appropriate/recognizable experience in the 
specific specialty after obtaining the 1-year post-basic qualification as 
mentioned above. Inherent requirement of the job: A valid driver’s licence 
(Code B/EB) and willingness to travel. Competencies (knowledge/skills):  
Experience in management. Ability to analyse and interpret Health systems 
information, compile reports and present the data to direct planning. 
Knowledge of Project- and financial management. Good organisational, 
interpersonal, creative problem solving and research skills. Computer literacy 
(MS Office). Ability to communicate effectively (both written and verbal) in at 
least two of the three official languages of the Western Cape. 

DUTIES : Support the Health Establishments (HE) staff meet the Ideal Clinic Realization 
and Maintenance (ICRM) and Ideal Hospital Realization and Maintenance 
(IHRM). Ensure the maintenance of the Infection Prevention and Control (IPC) 
standards. Establish measures that will ensure health and safety of staff and 
users. Support the addressing of healthcare risks. Help build the competency 
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of staff by identifying, planning and addressing Quality Improvement (QI), 
Infection Prevention & Control (IPC) and Occupational Health and Safety 
(OHS) training needs and maintaining and updating of the Health 
Establishment training data base. Monitor data quality in the Health 
Establishment. 

ENQUIRIES : Ms GA Lloyd Tel No: (044) 302-8440 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. Candidates 

who are not in possession of the required qualifications will be appointed into 
the general stream, and they will be required to obtain the necessary 
qualifications within a predetermined period of time. “Candidates who are not 
in possession of the stipulated registration requirements, may also apply. Such 
candidates will only be considered for appointment on condition that proof of 
application for registration to register with the relevant council and proof of 
payment of the prescribed registration fees to the relevant council are 
submitted with their job application.” 

CLOSING DATE : 28 October 2022  
 
POST 38/271 : PROFESSIONAL NURSE: GRADE 1 TO 2 (SPECIALTY: OCCUPATIONAL 

HEALTH AND SAFETY) (X7 POSTS) 
 
SALARY : Grade 1: R388 974 per annum (PN-B1) 
  Grade 2: R478 404 per annum (PN-B2) 
  (Plus a non-pensionable rural allowance of only12% of your annual basic 

salary for the post in Central Karoo) 
CENTRE : West Coast District, stationed in Malmesbury (X1 Post) 
  Overberg District, stationed in Caledon (X1 Post) 
  Cape Winelands District, stationed in Worcester (X2 Posts) 
  Central Karoo District, stationed in Beaufort-West (X1 Post) 
  Garden Route District, stationed in George (X2 Posts) 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Council (SANC) as a Professional Nurse. A post-basic 
nursing qualification with a duration of at least 1 year Diploma accredited with 
the SANC in Occupational Health Nursing Science. Registration with a 
professional council: Registration with the SANC as Professional Nurse. 
Experience: Grade 1: A minimum of 4 years appropriate/recognizable 
experience in nursing after registration with the SANC as a Professional Nurse 
in General Nursing. Grade 2: A minimum of 14 years’ appropriate/recognizable 
experience in nursing after registration with the SANC as a Professional Nurse 
in General Nursing. At least 10 years of the period referred to above must be 
appropriate/recognizable experience in Occupation Health. Inherent 
requirement of the job: Valid (Code B/EB) driver’s licence. Competencies 
(knowledge/skills): Good understanding of the District Health Service (DHS). 
Knowledge of the ethical and legal framework of the Acts, Regulations, Rules 
and policies that govern Occupation Health and Safety. Computer literacy skills 
(Microsoft office). 

DUTIES : Provide and maintain an effective Occupational Health and Safety Risk 
Management programme within the rural District Support the implementation 
of the immunization and medical surveillance programmes for staff. Ensure an 
effective provision, coordination, and management of the clinical occupational 
health services. Ensuring effective administration of the occupational health 
service. Participate in Health Risk Assessments within the district Assist in the 
competency and skill assessment, identification of the need and advice on the 
education and training of staff within the areas of control. Maintains sound 
Continuous Professional development. 

ENQUIRIES : WCD– Dr D Schoemann Tel No: (022) 487-9207 
  OD– Ms R Zondo Tel No: (028) 214-5850 
  CWD– Ms S Neethling Tel No: (023) 348-8120 
  CKD– Ms A Jooste Tel No: (023)414-3590 
  GRD– Mr E Engel Tel No: (044) 803-2752 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. Candidates 

who are not in possession of the required qualifications will be appointed into 
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the general stream, and they will be required to obtain the necessary 
qualifications within a predetermined period of time. “Candidates who are not 
in possession of the stipulated registration requirements may also apply. Such 
candidates will only be considered for appointment on condition that proof of 
application for registration to register with the relevant council and proof of 
payment of the prescribed registration fees to the relevant council are 
submitted with their job application”. 

CLOSING DATE : 28 October 2022 
 
POST 39/272 : CLINICAL NURSE PRACTITIONER: GRADE 1 TO 2 (PRIMARY HEALTH 

CARE) 
  West Coast District 
 
SALARY : Grade 1: R388 974 per annum (PN-B1) 
  Grade 2: R478 404 per annum (PN-B2) 
CENTRE : Lutzville Community Clinic 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e., 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse and 
Midwife. A post-basic qualification with duration of at least 1-year Diploma in 
Clinical Nursing Science: Health Assessment, Treatment and Care accredited 
with the SANC (R48). Registration with a professional council: Registration with 
the SANC as Professional Nurse and Midwife. Experience: Grade 1: A 
Minimum of 4 years appropriate/recognisable experience in nursing after 
registration as Professional Nurse with the SANC in General Nursing. Grade 
2: A Minimum of 14 years appropriate/recognisable nursing experience in 
nursing after registration as Professional Nurse with the SANC in General 
Nursing. At least 10 years of the period referred to above must be 
appropriate/recognisable experience after obtaining the 1-year post-basic 
qualification as mentioned above. Inherent requirements of the job: Willing to 
travel and work extended hours. Willing to work on the mobile health clinic 
bus.Valid Code B/EB drivers’ licence. Competencies (knowledge/skills): Good 
interpersonal, planning, organisational skills, and computer literacy (MS 
Office). Excellent verbal and written communication skills in at least two of the 
three official languages of the Western Cape. Knowledge of the Nursing Act 
and relevant Regulations. Knowledge of the Medicines Control Act, Mental 
Health Care Act, Child Health Act, and other relevant legislation. 

DUTIES : Effective management and execution of relevant curative programs (i.e., 
treatment of patients (adults and children). Effective management and 
execution of the child health program (i.e., administering of immunizations, 
weight monitoring and developmental screening). Effective management and 
execution of women’s health services (i.e., ante natal and post-natal care and 
reproductive health services). Effective management and execution of the 
HAST program (i.e., TB, STI, HIV/AIDS management). Effective management 
of human resources (SPMS management, employee wellness, labour 
relations, training and development). Adherence to budgetary requirements 
(i.e., budgeting and asset management) as well as Ideal Clinic standards. 

ENQUIRIES : Ms SL Saul Tel No: (027) 217-1049 
APPLICATIONS : The Manager: Medical Services, Vredendal Hospital, Private Bag X21, 

Vredendal, 8160. 
FOR ATTENTION : Ms M Tangayi 
NOTE : No payment of any kind is required when applying for this post. “Candidates 

who are not in possession of the stipulated registration requirements, may also 
apply. Such candidates will only be considered for appointment on condition 
that proof of application for registration to register with the relevant council and 
proof of payment of the prescribed registration fees to the relevant council are 
submitted with their job application/on appointment. This concession is only 
applicable on health professionals who apply for the first time for registration in 
a specific category with the relevant council (including individuals who must 
apply for change in registration status” 

CLOSING DATE : 28 October 2022 
 
POST 39/273 : CLINICAL NURSE PRACTITIONER GRADE 1 TO 2 (PHC) 
  Cape Winelands Health District 
 
SALARY : Grade 1: R388 974 per annum 
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  Grade 2: R478 404 per annum 
CENTRE : Worcester CDC (Stationed at De Doorns Clinic), Breede Valley Sub-district 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e., 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council as Professional Nurse and Midwife. 
Post-basic qualification, with duration of at least 1-year, in Curative Skills in 
Clinical Nursing Science: Health Assessment, Treatment and Care accredited 
with the SANC (R48). Registration with a professional council: Current 
registration with the South African Nursing Council as Professional Nurse and 
Midwife. Experience: Grade 1: A minimum of 4 years appropriate/recognizable 
nursing experience after registration with the SANC as Professional Nurse in 
General nursing. Grade 2: A minimum of 14 years appropriate/recognizable 
nursing experience after registration with the SANC as Professional Nurse in 
General Nursing. At least 10 years of the period referred to above must be 
appropriate/recognizable experience after obtaining the 1 year post basic 
qualification in the relevant specialty. Inherent requirement of the job: A valid 
driver’s licence. Competencies (knowledge/skills): Demonstrate in-depth 
knowledge of Nursing and public service legislation. Ability to effectively 
communicate in two of the three official languages of the Western Cape. 
Computer literacy (MS Word and Excel). 

DUTIES : Manage the burden of disease, renders clinical services. Manage stats and 
assist Operational manager with administration functions. Implement nursing 
care management activities according to the Standards of Practice and Scope 
of Practice and act upon breaching of laws relating to nursing practice and 
professional code of conduct and practice standards. Collaborate with 
members of the health and social care teams and assist in decision-making 
pertaining to health care delivery. Create an environment of learning 
opportunities that foster professional growth and improvement in nursing and 
health care. 

ENQUIRIES : Ms C van Staden Tel No: (023) 348-1316, 
Carin.vanstaden@westerncape.gov.za 

APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications) 

NOTE : No payment of any kind is required when applying for this post. “Candidates 
who are not in possession of the stipulated registration requirements, may also 
apply. Such candidates will only be considered for appointment on condition 
that proof of application for registration to register with the relevant council and 
proof of payment of the prescribed registration fees to the relevant council are 
submitted with their job application/on appointment. This concession is only 
applicable on health professionals who apply for the first time for registration in 
a specific category with the relevant council (including individuals who must 
apply for change in registration status” 

CLOSING DATE : 28 October 2022 
 
POST 39/274 : ASSISTANT DIRECTOR: SUPPORT SERVICES (PRINT AND VISUAL 

CONTENT DESIGN) 
  Directorate: Strategy, Policy and Planning 
 
SALARY : R382 245 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National 

Diploma/Degree in an art or graphic design field. Experience: Appropriate print 
and visual content design experience. Inherent requirement of the job: Valid 
Code (E/EB) driver’s licence. Competencies (knowledge/skills): Working 
knowledge of how to edit graphics, photos, and diagrams. Design techniques, 
tools and principles, understanding the elements of good design. 
Communication and media knowledge. Advanced proficiency in design 
software like Adobe Creative suite with expertise in InDesign, Illustrator and 
Photoshop Excellent creativity skills with the ability to generate new ideas and 
solutions for maximizing stakeholder engagement using visual content. Strong 
capability in graphic design with the ability to drive creativity and top-quality 
visual content. Advanced communication skills (read, speak and write) in at 
least two of the three official languages of the Western Cape. 

DUTIES : Conceptualise the design and overall artistic style. Give form and visual 
meaning to a publication, based on its purpose. Conduct design research. 
Facilitate the publication design process. Develop the visual content creative 
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strategy. Facilitate the visual content design process. Manage the staff of the 
unit. Manage how the unit’s work is organised. 

ENQUIRIES : Ms K Ching, email: Karen.Ching@westerncape.gov.za 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/275 : ASSISTANT DIRECTOR: HUMAN RESOURCE MANAGEMENT (PEOPLE 

MANAGEMENT) 
 
SALARY : R382 245 per annum 
CENTRE : Western Cape College of Nursing, on the Premises of Stikland Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National Diploma or 

Degree in Human Resource Management/Public Management/Administration. 
Inherent requirement Valid (Code B/EB) driver’s licence. Experience: 
Appropriate People Management Administration experience (Personnel 
Administration, Employee Relations and People Development). Appropriate 
supervisory experience. Competencies (knowledge/skills): Good written and 
verbal communication skills in at least two of the three official languages of the 
Western Cape. Proven experience and management of Approved Posts Lists 
(APL). Ability to function under pressure and handle high work volume with 
strict deadlines. Problem-solving skills. Sound planning and organizing skills. 
Sound time management skills. Knowledge and applied skills of the PERSAL 
salary system. Sound knowledge of human resources practices and prescripts. 
Computer literacy (MS Office Package, MS Outlook, PERSAL). Strong 
managerial and supervisory skills. Knowledge of the operations of a Higher 
Educational Institution form a people management perspective, will be 
advantageous. 

DUTIES : Facilitate, coordinate and manage HR Planning, Recruitment and Selection, 
Establishment Control, staff Performance Management System and Human 
Resource Administration. Implement systems and strategies to ensure 
effective and efficient Quality and Risk Management in the Human Resource 
Department and College. Facilitate compliance with the Auditor General 
requirements and HR audit reports and ensure sample testing is performed 
and reported on that is in line with the HR Compliance Monitoring Instrument 
(HR CMI) and HR Audit Action Plan (HRAAP). Administer and ensure that audit 
investigations, follow-up and feedback of audit findings are done timeously.  
Manage People Development in accordance with relevant statutes and ensure 
compliance to Council for Higher Education requirements. Implementation of 
People Development policies, prescripts, and Institutional Workplace Skills 
Plan. Manage sound Employee Relations and effective participation in 
Institutional Management Labour Caucus (IMLC). Coordinate 
Employee/Student health and wellness activities. Management and training of 
staff in the people management component 

ENQUIRIES : Ms V October Tel No: (021) 483-3360 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/276 : CASE MANAGER 
  West Coast District 
 
SALARY : R321 543 per annum 
CENTRE : Vredenburg Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year health related 

National Diploma/Degree registrable with the Health Professions Council of 
South Africa (HPCSA) or South African Nursing Council (SANC). Experience: 
Appropriate experience in liaison with medical aid (funders) and managed care 
organisations with regards to MHC policies, protocols, optimal fund utilisation 
and updated clinical information. Appropriate experience in Case 
Management/Medical Aid Environment. Inherent requirement of the job: Valid 
(Code B/EB) driver’s licence. Competencies (knowledge/skills): Good verbal 
and written communication skills in at least two of the three official languages 
of the Western Cape. Knowledge of the anatomy of the human body, medical 
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diagnoses, procedures, tests, and products. Ability to link patient diagnoses 
with procedure codes. Knowledge of UPFS, ICD 10 codes, diagnostic codes, 
Medical Aid Act 131 of 1998 (e.g., section on Prescribed Minimum Benefits). 
Knowledge of Clinicom, JAC and AR Systems. Computer literacy (MS 
Word/Excel). 

DUTIES : Co-ordinate the workflow processes between clinical and admin personnel by 
liaising, guiding, and supporting the fees department and the relevant hospital 
staff with the identification of prescribed minimum benefits. Efficiently and 
effectively communicate and update clinical information for externally funded 
clients. Control the correctness of the hospital bills, medical aids, road accident 
fund and privately funded patients by the efficient and effective interpretation 
and implementation of Case Management policies, protocols, and procedures 
within the hospital. Provide quotations to privately funded and foreign patients. 

ENQUIRIES : Ms ME van Vuuren Tel No: (022) 709-7200 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/277 : CASE MANAGER (REVENUE AND PATIENT ADMINISTRATION) 
  Chief Directorate: Rural Health Services 
 
SALARY : R321 543 per annum 
CENTRE : Paarl Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year health-related 

National Diploma/Degree registrable with an appropriate Council. Experience: 
Appropriate proven knowledge and experience in ICD10 coding, and 
procedural code assignment. Appropriate experience of at least three years in 
Hospital Case management and or a Managed health organisation with a 
revenue generation focus. Inherent requirement of the job: Valid Code (B/EB) 
driver’s licence. Competencies (knowledge/skills): Sound knowledge and 
experience in ICD 10 coding and SA coding standards as well as proficiency 
in procedure codes (UPFS and/or CPT). Computer literacy (MS Word and 
Excel) including web-based Programmes (medical aids). Knowledge of 
Medical Aid Act 131 of 1998 and application of Prescribed Minimum Benefits 
(PMB) inclusive of Chronic disease list, DRG and DTP. Knowledge of RAF and 
other state departments. Proficiency in at least two of the three official 
languages of the Western Cape.  Ability to analyse, prioritize, and solve 
problems, this includes implementing an improvement process. Strong sense 
of responsibility with good supervisory, interpersonal and communication skills. 
Knowledge of staff performance, and disciplinary processes. 

DUTIES : Responsible for the management and Implementation of Case management 
policies, protocols, and procedures in the hospital. Perform operational Case 
management functions inclusive of pre-authorisation, and clinical review and 
ensure compliance with Case management policies and procedures. Conduct 
clinical audits of patient accounts to ensure accuracy of invoices raised for 
submissions to funders and state departments.  Provide support the to hospital 
fees department in terms of follow-up of outstanding medical scheme ad state 
department balances and account queries. Assist with EDI rejections to ensure 
timeous submission to medical scheme invoices. Provide quotations to H2 and 
H3 and Foreign patients. Supervision of staff and liaison with relevant role 
players in matters relating to Case management including Medical legal 
department. Assist Hospital management in the distribution of Quality Client 
Care and continuous health care improvements. Knowledge of staff 
performance, and disciplinary processes. 

ENQUIRIES : Ms M Frieslaar Tel No: 021) 860-2591 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. A job 

description is available on request. Candidates may be subjected to a 
competency/practical test. 

CLOSING DATE : 28 October 2022  
 
POST 39/278 : ARTISAN FOREMAN (PLUMBING) 
 
SALARY : Grade A: R308 826 per annum 
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CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate in 

Plumbing. Experience: Five (5) years’ experience as Artisan after obtaining the 
Trade Test Certificate. Inherent requirement of the job: A valid driver’s licence. 
After-hour repairs and standby duties. Competencies (knowledge/skills): Good 
communication skills in at least two of the three official languages of the 
Western Cape. Conversant with the requirements of the Machinery and 
Occupational Health and Safety Act. Computer literate. 

DUTIES : Render managerial assistance including departmental budgeting and 
procurement expenditure control. Supervise, train and develop staff and other 
HR related duties including evaluation reports of staff. Assist with the upkeep 
of a database of servicing and inspection of all plant, equipment and 
machinery. Do maintenance and repairs to plant, hospital services and 
equipment. Plan and design new installations and alterations attend to 
emergencies/standby duties and give technical advice. Compile minor 
specifications and await tenders and ensure compliance with stores 
regulations. Determine best utilisation of materials and to requisition materials 
accordingly. 

ENQUIRIES : Mr I Fortuin Tel No: (021) 938- 4235 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/279 : ADMINISTRATION CLERK: ADMISSIONS (PHC) 
  Cape Winelands Health District 
 
SALARY : R176 310 per annum 
CENTRE : Tulbagh Clinic, Witzenberg Sub-district 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent). 

Experience: Appropriate knowledge of working in a health environment. 
Inherent requirement of the job: Must be prepared to work 8 hours (i.e., Monday 
to Friday) and overtime when required. Valid (Code B/EB) driver’s licence. 
Competencies (knowledge/skills): Computer literacy (MS Word and Excel). 
The ability to accept accountability and responsibility with good interpersonal 
skills, the ability to maintain confidentiality and excellent communication skills 
(verbal and written) in two of the three official languages of the Western Cape. 

DUTIES  Compile headcount daily, weekly, and monthly data. Capturing of data and 
compliments and complaints on SINJANI. The appointment list for follow-up 
clients is generated from Tier.net. The folder is drawn according to the Tier.net 
appointment list. Folders prepared for the next day (blood results filed/ stickers 
printed). If a new client facility folder is to be opened- the correct stationary is 
placed the in folder and stickers are printed. 

ENQUIRIES : Mr L Wawini Tel No: (023) 316-9600 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022  
 
POST 39/280 : ADMINISTRATION CLERK: WARDS 
  Cape Winelands Health District 
 
SALARY : R176 310 per annum 
CENTRE : Ceres Hospital, Witzenberg Sub-district 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (Grade 12). Experience:  

Appropriate experience in a health care setting. Inherent requirement of the 
job: Will be required to work shifts, weekends, and public holidays. 
Competencies (knowledge/skills): Good interpersonal and communication 
skills in at least two of the three official languages within the Western Cape. 
Computer literate (Microsoft word and Excel). Ensure patient confidentiality 
and adherence to the public service code of Conduct. Competent in working 
on the Clinicom system. 

DUTIES : Rendering of comprehensive clerical services. Effective utilization of stock and 
equipment. Active involvement with information management and gathering of 
statistics. Provide support to the multidisciplinary team. 

ENQUIRIES : Mr T Kunz Tel No: (023) 316-9654 
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APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications) 

NOTE : No payment of any kind is required when applying for this post. Applicants will 
be subjected to a practical test. 

CLOSING DATE : 28 October 2022 
 
POST 39/281 : ARTISAN ASSISTANT 
  Chief Directorate: Rural Health Services 
 
SALARY : R147 459 per annum 
CENTRE : George Regional Hospital 
REQUIREMENTS : Minimum educational qualification: Grade 10 (or equivalent). Experience: 

Appropriate experience in repairs and maintenance of hospital equipment and 
infrastructure. Inherent requirements of the job: Valid Code B/EB driver’s 
licence. Ability to perform heavy physical labour. Available to perform standby 
and overtime duties. Competencies (knowledge/skills): Ability to work 
independently, good organisation and team skills and the ability to operate and 
use required tools and equipment skilfully and safely. Good communication 
skills (verbal and written) in at least two of the three official languages of the 
Western Cape. Ability to plan ahead (pro-active), work independently, as well 
in a team and comply with in house systems and procedures. Strict adherence 
to the Occupational Health and Safety Act. 

DUTIES : Carry out maintenance and repairs of hospital equipment and infrastructure. 
Complete and return repair requisitions and assist with the control and 
requisitioning of materials and parts. Clean areas where work has been carried 
out by engineering staff. Ensure that all tools and materials are available before 
commencing any tasks. 

ENQUIRIES : Mr L Du Plessis Tel No: (044) 802-4488  
APPLICATIONS : The Chief Executive Officer: George Hospital, Private Bag X6534, George, 

6530. 
FOR ATTENTION : Ms LP Du Plessis 
NOTE : Shortlisted candidates may be subject to competency assessment. No 

payment of any kind is required when applying for these posts. 
CLOSING DATE : 28 October 2022 
 
POST 39/282 : HOUSEHOLD AID (X2 POSTS) 
  Chief Directorate: Metro Health Services 
 
SALARY : R104 073 per annum 
CENTRE : Khayelitsha District Hospital 
REQUIREMENTS : Minimum requirement: Basic reading and writing skills. Experience: 

Appropriate experience as a cleaner within a hospital environment and 
experience in Waste management. Inherent requirements of the job: The ability 
to do physical tasks and operate heavy-duty cleaning and household 
equipment. Excellent health status- be able to work with cleaning materials and 
lifting of equipment. Render a shift service on weekends and public holidays, 
on day and night duty when required. Rotate in different departments according 
to operational needs and requirements. Willing to undergo formal and informal 
training. Competencies (knowledge/skills): Extensive knowledge of routine 
cleaning processes, Terminal Cleaning and handling cleaning equipment. 
Ability to effectively communicate in at least two of the three official languages 
Spoken of the Western Cape. Knowledge of Infection Control and Occupational 
Health and Safety. Good interpersonal skills with the rest of the multi-
disciplinary team as well as the public. 

DUTIES : Responsible for cleaning duties i.e. sweeping, dusting, mopping, scrubbing 
and polishing, deep cleaning of toilets, refuse handling and maintenance of 
general neatness and hygiene in the area. Effectively execute terminal 
cleaning in isolated areas, ICU, etc., Render assistance to the supervisor with 
general housekeeping duties such as control of cleaning and household 
equipment, care and control of linen, serving of meals to patients and Waste 
Management. Ensure that cleaning equipment is clean after usage and 
securely stored. Effectively use cleaning agents and stock as well as 
elementary stock control. Attend in-service training appropriate to service 
delivery. 

ENQUIRIES : Ms A Gonya Tel No: (021) 360-4412 
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APPLICATIONS : The Chief Executive Officer: Khayelitsha District Hospital, Private Bag X5, 
Khayelitsha, 7784. 

FOR ATTENTION : Mr J Minnies 
NOTE : A competency test will form part of the interview process. No payment of any 

kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/283 : FOOD SERVICES AID 
  West Coast District 
 
SALARY : R104 073 per annum 
CENTRE : Swartland Hospital, Malmesbury  
REQUIREMENTS : Minimum requirement: Basic reading and writing skills. Experience: 

Appropriate experience in an industrial Food Service environment. Inherent 
requirements of the job: Ability to work shifts, including weekends and public 
holidays. Must be healthy and strong enough to lift heavy objects and be on 
their feet the entire day. Dress according to departmental specifications and 
adhere to Hospital Policy. Interpret recipes, use a scale and do basic sums. 
Competencies (knowledge/skills): Knowledge of production for normal and 
therapeutic diets in an industrial food service unit. Ability to correctly interpret 
standardized recipes and production planning. Knowledge of hygiene, 
occupational health, HACCP and safety principles. Ability to safely and 
correctly handle industrial equipment. Must be able to work independently and 
under pressure. Ability to communicate effectively (verbal and written) in at 
least two of the three official languages of the Western Cape. 

DUTIES : Pre-preparation and production of all normal and therapeutic diets. Weigh, 
dishing up and distribution of patient food and beverages. Assist in receipt and 
storage of all provisions and stock in the food service unit. Follow correct 
hygiene and safety procedures within the food service unit. Follow and adhere 
to elementary control measures and standard operational procedures. 
Cleaning of all work areas, storage areas, utensils and equipment. Assist with 
informal in-service training of new employees. 

ENQUIRIES : Ms A van Breda Tel No: 022) 487-9200 
APPLICATIONS : The Manager: Medical Services Swartland Hospital, Private Bag X2, 

Malmesbury, 7300 
FOR ATTENTION : Ms A Groenewald 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022  
 
POST 39/284 : FOOD SERVICES AID 
  Garden Route Health District 
 
SALARY : R104 073 per annum 
CENTRE : Riverdale Hospital 
REQUIREMENTS : Minimum requirement: Basic literacy and numeracy. Experience: Appropriate 

experience in a Food Services environment. Inherent requirements of the job: 
Willingness to work shifts and overtime, which includes weekends and public 
holidays. Incumbents must be healthy and strong enough to lift heavy objects 
and be on their feet the entire day. Dress according to departmental 
specifications. Competencies (knowledge/skills): Ability to read, speak and 
write in at least two of the three official languages of the Western Cape. 
Knowledge of production for normal and therapeutic diets in an Industrial Food 
Services Unit on a large scale. Knowledge of hygiene, occupational health 
(OHS), HACCP and safety principles. Ability to effectively multi-task, function 
independently, in a team and under pressure. Knowledge and/or experience of 
a milk kitchen.  

DUTIES : Assist in the receipt and storage of all provisions and stock in the Food Services 
Unit. Pre-prepare, prepare, production, dish up and distribute of all normal and 
therapeutic diets. Follow and maintain general hygiene and safety directives 
(HACCP and OHS) in the food services unit and milk kitchen, including the use 
of apparatus and equipment, washing of crockery and cutlery and cooking 
utensils. Maintain safety measures of apparatus and equipment and report 
broken apparatus and equipment. Support to supervisor in financial- and 
human resource management. 

ENQUIRIES : Mr H Crous Tel No: (028) 713-8642 
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APPLICATIONS : The District Manager: Garden Route District Office, Private Bag X6592, 
George, 6530. 

FOR ATTENTION : Ms S Pienaar 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 
POST 39/285 : CLEANER 
  Cape Winelands District 
 
SALARY : R104 073 per annum 
CENTRE : JJ Dupre Le Roux Clinic, (stationed at TC Newman CDC) 
REQUIREMENTS : Minimum requirement: Basic literacy and numeracy. Experience: Appropriate 

experience as a Cleaner in a health environment. Inherent requirement of the 
job: Relief according to the needs of the service. Competencies 
(knowledge/skills): Good communication skills (read, speak and write) in at 
least two of the three official languages of the Western Cape. Ability to work 
effectively in a team, independently and unsupervised, to accept accountability 
and responsibility. Ability to handle conflict and the ability to work under 
pressure. Ability to operate machinery and equipment. 

DUTIES : General cleaning and maintenance (i.e., dusting, sweeping, polishing, 
scrubbing and mopping, cleaning windows and walls. Ensure that cleaning 
equipment, e.g, polishing and scrubbing machines, mops, brooms and buckets 
are clean after usage and securely stored. Effective use of cleaning agents and 
stock as well as elementary stock control. Dispose/handle all waste according 
to waste policy. Attend in-service training appropriate to service delivery and 
optimal support to supervisor and colleagues 

ENQUIRIES : Ms J Bosch Tel No: (021) 862-4520 
APPLICATIONS : The Primary Health Care Manager: Drakenstein Sub-district, Private Bag 

X3043, Paarl, 7620. 
FOR ATTENTION : Ms J Cecils 
NOTE : No payment of any kind is required when applying for this post. Shortlisted 

candidates may be subjected to a practical assessment. 
CLOSING DATE : 28 October 2022 
 
POST 39/286 : TRADESMAN AID 
  Chief Directorate: Rural Health Services 
 
SALARY : R104 073 per annum 
CENTRE : George Regional Hospital 
REQUIREMENTS : Minimum requirement: Basic reading and writing skills. Experience: 

Appropriate experience in carpentry/ cabinet making. Inherent requirements of 
the job: Must be prepared to work overtime. Capability to do strenuous physical 
labour. A Valid (Code B/EB) driver’s licence. Perform relief duties where 
required. Competencies (knowledge/skills): Ability to optimally utilise allocated 
resources such as materials, tools and equipment. Knowledge of the 
application of the requirements of the Machinery and Occupational Health and 
Safety Act. Ability to communicate (verbal and written) in at least two of the 
three official languages of the Western Cape. 

DUTIES : Complete and efficient execution of instructions which include, amongst other, 
general maintenance. Assist with engineering projects, maintenance and 
repairs, installations and alterations. Strict adherence to the Occupational 
Health and Safety Act. Assist Handymen and Artisans in the performance of 
their duties. Exercise control over tools, equipment and materials. 

ENQUIRIES : Ms L du Plessis Tel No: (044) 802-4488 
APPLICATIONS : The Chief Executive Officer: George Hospital, Private Bag X6534, George, 

6530. 
FOR ATTENTION : Mr LP Du Plessis 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 28 October 2022 
 


